REQUEST FOR BID #17-06
November 9, 2005
UNIVERSITY OF MAINE SYSTEM

OFFICE OF STRATEGIC PROCUREMENT
16 CENTRAL STREET

BANGOR, ME  04401

REQUEST FOR BIDS FOR
CUT SHEET CHECK STOCK

1.1
The University of Maine System is seeking quotes for cut sheet check stock to be purchased in accordance with the following specifications.


1.2
Definition of Parties:  The University of Maine System will hereinafter be referred to as the "University."  Each firm responding to this Request for Bid will be referred to as the "Bidder", and the bidder selected will be referred to as the "Contractor."

1.3
Award:  The University reserves the right to conduct any tests it may deem advisable, and to make all evaluations.  The University reserves the right to reject any or all bids, in whole or in part, and is not necessarily bound to accept the lowest bid if that bid is contrary to the best interests of the University.  The University reserves the right to waive minor irregularities.  Scholarships, donations, or gifts to the University will not be considered in the evaluation of bids.  A bid may be rejected if it is in any way incomplete or irregular.  When there are tie bids, there shall be a preference for “in-state bidders”.  When tie bids are both in-state or both out-of-state, the award will be made to the bid that arrives first in the Strategic Procurement Department.

1.4
Evaluation Criteria:  Bids will be evaluated on many criteria deemed to be in the University's best interests, including, but not limited to: cost, quality, delivery, ability to meet specifications.


1.5
Communication with the University:  It is the responsibility of the bidder to inquire about any requirement of this RFB that is not understood.  Responses to inquiries, if they change or clarify the RFB in a substantial manner, will be forwarded by addenda to all parties that have received a copy of the RFB.  The University will not be bound by oral responses to inquiries or written responses other than addenda.




Inquiries must be made to:
Hal Wells

Office of Strategic Procurement
University of Maine System

16 Central Street
Bangor, Maine 04401
(207) 973-3302

1.6
Bid Envelope:  The signed bid should be returned in an envelope or package, sealed and identified as follows:




From  ________________
__________
__________
__________





 Name


 Due Date

   Time


  Bid No.


1.7
Submission:  A signed original plus one (1) copy of the bid must be received at the Office of Strategic Procurement, 16 Central Street, Bangor, Maine 04401, no later than 2:00 P.M. local time Tuesday, November 22, 2005, for a public opening.  Bidders are strongly encouraged to submit bids in advance of the due date to avoid the possibility of missing the 2:00 deadline due to unforeseen circumstances.  Vendors assume the risk of the methods of dispatch chosen.  The University assumes no responsibility for delays caused by any package or mail delivery service.  In the event that the University is closed due to inclement weather on the day that a proposal is due, proposals will be accepted on the next day that the University is open.  Vendors may wish to call 207-973-3298 if the weather is bad, to learn if the University has closed.  Postmarking by the due date WILL NOT substitute for receipt of bid.  Bids must be date and time stamped by the University on time to be considered.  Bids received after the due date and time will be returned unopened.  Additional time will not be granted to any single vendor, however, additional time may be granted to all vendors when the University determines that circumstances require it.  FAXED BIDS OR E-MAIL BIDS WILL NOT BE ACCEPTED.

1.8
Award Protest:  Bidders may appeal the award decision by submitting a written protest to the University of Maine System Director of Strategic Procurement within five (5) business days of the date of the award notice, with a copy of the protest to the successful bidder.  The protest must contain a statement of the basis for the challenge.

1.9
Costs of Preparation:  Bidder assumes all costs of preparation of the bid and any presentations necessary to the bidding process.


1.10
Debarment:  Submission of a signed bid in response to this solicitation is certification that your firm (or any subcontractors) is not currently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency. Submission is also agreement that the University will be notified of any change in this status until such time as an award has been made.


1.11
Bid Understanding:  By submitting a bid, the bidder agrees and assures that the specifications are adequate, and the bidder accepts the terms and conditions herein.  Any exceptions should be noted in your response.


1.12 
Specification Protest Process and Remedies:  If a bidder feels that the specifications are written in a way that limits competition, a specification protest may be sent to the Office of Strategic Procurement.  Specification Protests will be responded to within five (5) business days of receipt.  Determination of protest validity is at the sole discretion of the University.  The due date of the bid may be changed if necessary to allow consideration of the protest and issuance of any necessary addenda.  Specification protests shall be presented to the University in writing as soon as identified, but no less than five (5) business days prior to the bid opening date and time.  No protest against the award due to the specifications shall be considered after this deadline.  Protests shall include the reason for the protest and any proposed changes to the specifications.  Protests should be delivered to the Office of Strategic Procurement in sealed envelopes, clearly marked as follows:

SPECIFICATION PROTEST, RFB #XX-06

2.0
GENERAL TERMS AND CONDITIONS


2.1
Contract Documents:  If a separate contract is not written, the contract entered into by the parties shall consist of the RFB, the signed bid submitted by the Contractor, the specifications including all modifications thereof, and a purchase order or letter of agreement requiring signatures of the University and the Contractor, all of which shall be referred to collectively as the Contract Documents.


2.2
Contract Validity:  In the event one or more clauses of the contract are declared invalid, void, unenforceable or illegal, that shall not affect the validity of the remaining portions of the contract.


2.3
Contract Administration:  The University of Maine Human Resources Department, Pat Gardiner or her designee shall be the University's authorized representative in all matters pertaining to the administration of this contract.


2.4
Litigation:  This Contract and the rights and obligations of the parties hereunder shall be governed by and construed in accordance with the laws of the State of Maine.  The Contractor agrees that any litigation, action or proceeding arising out of this Contract, shall be instituted in a state court located in the State of Maine


2.5
Delivery:  Delivery will be made to the University of Maine System, fourth floor, 16 Central Street, Bangor, ME 04401.


2.6
Delivery Notification: The University shall be notified two work days prior to delivery so that personnel may be available to allow access to the building and verify items received.  Notification shall be made to: Pat Gardiner 973-3326.


2.7
Assignment:  Neither party of the contract shall assign the contract without the prior written consent of the other, nor shall the contractor assign any money due or to become due without the prior written consent of the University.

2.8
Payments:  Payment will be upon submittal of an invoice to the University by the Contractor on a net 30 basis unless discount terms are offered.  The invoice will be sent to the address provided on the purchase order.  Invoice must include the purchase order number.


2.9 
Samples:  Bidders shall provide a sample for each item offered prior to or at the time of bid opening.   Samples shall be exact and true representatives of the material offered.  Each sample shall be properly tagged or labeled with the name of the bidder, the bid opening date, and the specific commodity or item number.  Samples shall be provided at no cost to the University.  In the event the delivered product fails to conform to the sample provided, the Contractor shall immediately replace the portion of the delivered commodity with acceptable material conforming to the contract requirements at no additional cost to the University.  Failure to comply with these instructions may be cause for rejection of your bid.


2.10
Transportation Charges:  Quotations must be F.O.B. Destination, split shipment (two lots), storage of second lot pending shipment and inside delivery to the 4th floor (passenger elevator available).  Prices quoted will be considered to include all charges for transportation, packaging, crates, containers, insurance, duty and brokerage charges, etc. necessary to complete delivery on a F.O.B. Destination basis.

3.0
SPECIFICATIONS

  
500 Boxes (500,000) Blue P/S Z-Fold Laser voucher as described below:
· Cut Sheet – 28# Laser MICR Bond
· Face printed blue
· Check background to contain the following safety features
· COPY-VOID safety

· Microprinting

· Lock Icon

· Back printed with:

· Endorsement layout

· Icon explanation box
· Simulated watermark

· Microprinting

· Anti-splice lines

· Blockout security features

· Pressure Seal packaging – 1,000 sheets/carton
· Ship in two lots of 250m each
· 1st delivery shall be not later than the week of January 2, 2006

· 2nd delivery shall be upon notification by the University

· No charge storage

· Inside delivery to the 4th floor (passenger elevator available)

· Price to include delivery

· Proof samples required providing accurate depiction of content, layout, paper and ink


We are including a sample of the existing product – this represents our minimum expectation.
4.0
SUBMISSION REQUIREMENTS


4.1
Price Quotation per box (1000 per box)  


$____________________________
Total order 500 boxes (500,000)







FOB delivered



Shipped in two lots of 250m each

4.2
Lead Time:  First delivery shall be not later than the week of January 2, 2006.  Bidders shall indicate their ability to meet the initial delivery date:


________________________________________________________________________


4.3
If the University must make an award by a specific date to ensure that the bidder can make the first delivery date please note that date here.



________________________________________________________________________ 

1
4

