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REQUEST FOR PROPOSALS # 04-14
Travel and Expense Management Solution
University of Maine System
ADDENDUM #2

In order to address questions 4, 7, 20, 24 and 25 the University is issuing this
addendum. and has extended the due date for responses to the RFP from
October 9, 2013 to October 11, 2013.

There are two attachments: 1) a table entitled “Assumption Set for Annual Travel
Expenses for University of Maine Systern” and 2) a MS Excel Spreadsheet entitled
“Travel Services RFP Pricing Tempiate REVISED 09-26-13". Bidders are to use the
attached Pricing Template in lieu of the template provided earlier.

Q4.

A4,

Q7.

A7.

Q20.

A20

How many non-employee (student and guest reimbursements) does Maine do
annually?

The attachments address this.

Can you provide the annuat numkber of expense repcrts/reimbursements? Any
additional breakdown weuld be helpful.

The gttachments address this.

Can the University provide spend for hotel, car, air, internationai travel; pockets
of heavy travel?

The attachments address hotel, car and air travel but not international travel or
pockets of hieavy travel. The University does not have the data necessary to
fermulate a response for international fravel or pockets of heavy travel.

. Any internal metric for compliance rate down the road?
. To be developed with the Contractor.
. Group travel information? Any idea how much there is?

. The University does not have the data necessary to formulate a response.

24

University of Maine System
Assistant Director of Strategic Procurement

September 26, 2013
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