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MaineStreet is the official system of record for student information. This guide will provide
instructions on how to update address, phone and emergency contact information.
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Addresses
View, add, change or delete an address.

Address Type  Address
879 Manchester Rd
Home Belgrade, ME 04917-3819 [ 4
Kennebec

Add a new address.

Edit Address

Country: United States
Address 1: 879 Manchester Rd

Address 3:
City: Belgrade State: ME Q Maine Postal:04917-3819
County: Kennebec
Override Address Clear Fields
OK Cancel
Change Address

Verify y

Change Address Address Types
@
5761 Keyo Bidg Edit Address Home
Orrington, ME 04474 Mail

Campus
Diploma
Refund

0212812020 |5 (example: 12/31/2000)

Add a new address
Save Confirmation

“ The Save was successful.

Update Phone Number
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Address 2: <j

You will be directed to the Personal
Information page. On the Addresses
section, you can choose the pencil (edit) to
the right of an address to modify the
address or select Add a new address to
add an additional address. Select Add a
New Address.

Enter new or updated address information
and select OK. Otherwise, you may click
the Cancel button on the form to exit.

The next screen has you verify the
address you added or updated and
choose the Address Type. The date the
address is effective is also available.
Select Save to confirm address after
selections are made.

A confirmation message will appear.
Select OK to confirm and return to the
Personal Information page.

Once returned to the Personal Information
page you can select Phone Numbers from
the top menu to add/update a phone
number.



Phone Numbers
Enter your phone numbers below.
If multiple phone numbers are entered, specify your primary contact number

by selecting the preferred checkbox.
*Phone Type *Telephone Ext Country  Preferred

IHm'e v | D07/145-1265 @ | 001

I Add a Phone Number

Save

Phone Numbers

Save Confirmation

V The Save was successful.

Update Emergency Contact
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Emergency Contacts
Below is a list of your emergency contacts. To edit the information for a contact, select the Edit button
To add a contact, select the Add an Emergency Contact bution
Primary
fmany Contact Name Relationship Phone Extension Country
& MomWewobo  Parent 207/123-4567

| Add an Emergency Contact

Save

On the Phone Number section, you may
edit a phone number in place, delete a
phone number by selecting the trash icon
to the right of the number or add a new
number by selecting the trash can icon.
Ensure one number is selected as
Preferred by checking the box next to the
phone number. After entering or updating
the phone number, click the Save button
located in the bottom right corner of the
form.

A confirmation message will appear.
Select OK to confirm and return to the
Personal Information page.

Once returned to the Personal Information
page you can select Emergency Contacts
from the top menu to add/update an
emergency contact.

The Emergency Contacts section allows
you to edit a current contact (pencil),
delete the contact by choosing the trash
can icon or add a new contact by selecting
Add an Emergency Contact.



Emergency Contacts
Emergency Contact Detail

*Contact Name Dad Maine
*Relationship | Parent v

Contact's Address

¥ same Address as Individual Address Type | Home
Country United States
Address

5761 Keyo Bldg
Orrington, ME 04474

Contact's Phone

{#Isame Phone as Individual Phone Type | Home

Phone 207/145-1265 Extension Country Code 001

Other Telephone Numbers
No phone numbers are defined

‘ Add a Phone Number

Return to Emergency Contacts Summary

Save Confirmation

¥ The Save was successful.
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This section allows you to enter the
contact information and relationship to
your emergency contact. An address or
phone on file may be selected or a new
one added. Once information is entered
select Save.

A confirmation message will appear.
Select OK to confirm and return to the
Personal Information page.

After all personal information is updated
and complete, select the drop-down arrow
in the upper right of the screen to go to
Account Inquiry,'My Academics, User
Preferences or return to Student Center.

Click on the double arrow @





