
 
 

Early College School Counselor Recommendation- Quick Guide 

Verify you are on the Pending Recommendation tab 

Click Students to view 
pending applications 

Use Reports to download 
summaries of all 
students 

Click Submit Rec. for each
student on your caseload 

There may be multiple tabs, click on each 

Select approved or
not approved for 
each course 

 

Complete the remaining fields. Transcripts and comments are optional. Then click “Submit Recommendation”. 

We trust your judgment, please do not recommend a student if they are not ready. If you would like to discuss specific 
situations, please contact the Early College Administrator at the campus the student has applied for.  

https://www.maine.edu/students/early-college/contact-information/ 
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