Review Follow-Up Memo
To: 

(Name, Title)


(Name, Title)
From:

(Name), PCard Administrator

Date: 

     
RE:

(Dept Name) Department PCard Review

Thank you for your follow-up to our Summary Report Memo dated      . The information that you provided has been incorporated into the PCard Review Summary Report, and an updated report is enclosed. 
We appreciate your cooperation throughout this process. If there are any questions or concerns about this PCard Review, or about the PCard program in general, please do not hesitate to contact me.
Enc: Review Summary Report
