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Overview: 
FAST accounting required, at a minimum, a 10-digit account number comprised of the Campus Code (X), Ledger (X), Department (XXXXX), and Object Code (XXX).  Since PS Financials were not implemented at the time of the HRMS implementation, HRMS was designed to utilize the 10-digit FAST account numbers as the required “Account Code” for all payroll distribution detail and Position Management budgeting.  The Account Code Table in HRMS contains these Account Codes and the PS chart strings they represent.  
In developing the PS Chart of Accounts, PS Accounts were created that did not have a corresponding object code equivalent in FAST.  In building PS chart strings, if a department had used a FAST object code within a particular range of salary object codes, then 10-digit account codes were created for all the new PS accounts in this salary area.  For example, if in FAST a department had utilized an object code in the range of 100-149 for non-faculty salaries, then a new PS chart string and corresponding Account Code has been created for all the new PS accounts for non-faculty salaries for that specific department. 
The FAST to GL Reverse Look-up Translate tool should be used to determine all the valid Account Codes.  In this example, the search is being done for the Office of Finance and Treasurer to view all the account codes that exist that translate to non-faculty salary accounts (accounts beginning with 51).  You will note that account 51000 (non-faculty salaries) maps to account code 8262115100 which is the old FAST number that was used in this department for non-faculty salaries.  Accounts 51001 through 51200 for non-faculty salaries are mapped to Account Codes that were automatically created as part of the conversion – that is, they did not exist in FAST.
FAST Reverse Look Up
Enter any information you have and click Search. Leave fields blank for a list of all values. 
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	Department
	Fund Code
	Account
	Class Field
	Program Code
	Project
	Operating Unit
	FAST Account Number
	FAST Object Code

	8400100
	00
	51000
	(blank)
	(blank)
	(blank)
	(blank)
	8262115
	100

	8400100
	00
	51001
	(blank)
	(blank)
	(blank)
	(blank)
	8000116
	034

	8400100
	00
	51002
	(blank)
	(blank)
	(blank)
	(blank)
	8000116
	035

	8400100
	00
	51003
	(blank)
	(blank)
	(blank)
	(blank)
	8000116
	036

	8400100
	00
	51004
	(blank)
	(blank)
	(blank)
	(blank)
	8000116
	037

	8400100
	00
	51005
	(blank)
	(blank)
	(blank)
	(blank)
	8000116
	038

	8400100
	00
	51007
	(blank)
	(blank)
	(blank)
	(blank)
	8000116
	039

	8400100
	00
	51008
	(blank)
	(blank)
	(blank)
	(blank)
	8000116
	040

	8400100
	00
	51009
	(blank)
	(blank)
	(blank)
	(blank)
	8000116
	041

	8400100
	00
	51011
	(blank)
	(blank)
	(blank)
	(blank)
	8000116
	042

	8400100
	00
	51012
	(blank)
	(blank)
	(blank)
	(blank)
	8000116
	043

	8400100
	00
	51100
	(blank)
	(blank)
	(blank)
	(blank)
	8000116
	044

	8400100
	00
	51200
	(blank)
	(blank)
	(blank)
	(blank)
	8000116
	045


Bottom of Form

In situations where a department did not utilize any object code in a given range of salary object codes in FAST, an Account Code was not automatically created.  For example, the Office of Finance and Treasurer never utilized any FAST object codes for faculty salaries; therefore, no Account Codes were created to map to any of the PS accounts for faculty salaries.  In these situations, a new Account Code must be created.
To create a new Account Code, you must send Jamie Campbell (jcamp@maine.edu) an excel spreadsheet (see sample below) so that the Account Code can be created and mapped to the appropriate PS Chart String.  Account Codes are created through a random numbering program so you cannot request a specific numbering combination for an Account Code.  Jamie will send you an email when the new Account Code has been created and then you can find the new Account Code by using the FAST Reverse Look-up Translate Tool.  

Example:
Office of Finance & Treasurer has just hired a classified employee.  Prior to the implementation of PS, a classified employee had never worked in this department so an object code for classified wages had never been utilized by this department in FAST; therefore at the time of the PS conversion, no Account Code was created for this department that translated to any PS Account for classified wages.
In order to input Position Management budgets and payroll distribution detail correctly, a new Account Code must be created and mapped to PS account 52000 for classified wages and emailed to Jamie Campbell as follows:
Sample Spreadsheet to Request an Account Code:
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