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DRAFT

July 1, 2005
Business Process:

Budgeting for Pay Raises for Unrestricted E&G, Auxiliary Enterprise, MAFES/CE and MEIF Employees
Introduction
As explained in the Business Process – “Position Management Budget Preparation and Budget Transfers”, compensation base budgets and budget adjustments will be input in Position Management and then fed to the PeopleSoft General Ledger for unrestricted funds, unrestricted/restricted MAFES/CE funds, and restricted MEIF funds. This document describes the process for generating compensation budget adjustments associated with general pay raises that can be done electronically for unrestricted funds, unrestricted/restricted MAFES/CE funds, and restricted MEIF funds. These electronically generated budget adjustments will be done centrally in Position Management. Electronically generated budget adjustments are based on the electronically generated changes made to employee salaries & wages in the HR file. General increases that cannot be done electronically must be done manually in Position Management. Ad hoc budget adjustments associated with compensation increases for promotions, vacancies, stipends, or additional compensation are not part of general compensation increases but are funded from each university’s sources as a part of each university’s budget process and must be handled manually on a case by case basis in Position Management. For those budget adjustments associated with compensation increases that are not done in Position Management, they must be done using Journal Entries in the General Ledger.
Key Assumptions

The reader is familiar with PeopleSoft GL Chartfields and their use.

The reader is familiar with Business Process “Journal Entry (Online) – Enter” and/or “Journal Entry (Excel) – Enter/Copy.”

The reader is familiar with Business Process “Position Management Budget Preparation and Budget Transfers, “Base Budget Input/Correction”, “Position Budget Transfer”, “Position Budget External Transfer”, and “Compensation Adjustment – Unrestricted Funds.”
The reader is familiar with how to create and run Allocations.

“Chartfield Combination” when used below refers to a combination of Business Unit, Department, Fund, Program, Project, Operating Unit, Account, and Class. A unique Chartfield Combination will have a different combination of the eight chartfields.

Security Requirements
The processing of automated budget adjustments associated with general compensation increases can only be run by System Finance staff.

Detailed Process Description

The following material describes in detail the process for generating budget adjustments associated with general compensation increases that can be done electronically.

1. Only compensation budgets for Funds 00, 03, 12, 22, and 23 will be fed to PeopleSoft General Ledger. Restricted funds can have compensation budgets in Position Management but they will not be fed to the general ledger (with the exception of Fund 22 – Restricted MAFES/CE and Fund 23 – Restricted MEIF) and are therefore not automatically equal to the compensation budgets in the PeopleSoft General Ledger.
a. Compensation budgets in Fund 00, 03, and 23 are for the one year period July 1 - June 30. 
b. Compensation budgets in Fund 12 and 22 are for the one year period October 1 - September 30 (federal fiscal year).
2. For Funds 00, 03, 12, 22, and 23 compensation budget entries cannot be made directly into the PeopleSoft General Ledger. All compensation budget entries must be made in Position Management and will then be fed to the PeopleSoft General Ledger.

3. Position Management consists of a Base Budget plus three types of budget entries:

a. Permanent Budget Adjustments

b. Temporary Budget Transfers

c. New Initiative Budget Adjustments – adjustments affecting the base budget in the next fiscal year but not the base budget in the current fiscal year.

4. The Base Budget, Permanent Budget Adjustments, and New Initiative Budget Adjustments for the previous year will be combined to create the new fiscal year Base Budget in Position Management and the PeopleSoft General Ledger.

5. Compensation increases for the following employee groups are generally approved annually for eligible university employees.

	· Represented Faculty

· Non-Represented Faculty

· Service & Maintenance

· Police

· COLT

· Part-time Temporary Faculty


	· Law Faculty

· UMPSA

· Non-Represented Professional

· Non-Represented Classified

· Federal Employees

· Overload Teaching




University employees can be paid from a variety of sources. These sources generally are as follows.

	EMPLOYEE COMPENSATION FUNDING SOURCES

	FUND
	FUND DESCRIPTION

	00
	Unrestricted E&G

	03
	Auxiliary Enterprises

	04
	Unrestricted Cost Sharing

	10
	Designated

	12
	Unrestricted MAFES/CE

	18
	Unrestricted Plant

	20
	Restricted

	22
	Restricted MAFES/CE

	23
	Restricted Annual Appropriations (R&D)

	24
	Restricted Cost Sharing

	28
	Restricted Plant


For unrestricted Funds 00, 03, 04, 10, 12, and 18 each university is responsible for funding compensation increases from its own sources. These sources can consist of increased tuition revenue from tuition rate increases, increased room & board revenue from room & board rate increases, increased fee revenue, increased tuition revenue or room & board revenue due to increased enrollment, increases in other university revenue due to increased volume of activity or price, increased state appropriation, and university reallocations. Universities are responsible for setting aside funds to pay for approved compensation increases.

For restricted Funds 20, 22, 24, and 28 each university is responsible for funding compensation increases from each restricted source.

For restricted Fund 23 each university is responsible for funding compensation increases either from unrestricted or restricted sources.

Electronically generated budget adjustments will be processed as follows:

I. TYPE OF EARNINGS
Budget Adjustments will be based on active entries for the primary earnings code in HR.

II. ACCOUNT CODES TO RECEIVE BUDGET ADJUSTMENTS
Annual budget adjustments will only be made to active (as of the date of the processing) Positions and active Account Codes found in the Position Management distribution table.

III. SELECTION CRITERIA
Job Status = Regular

Employment Status = Active or Leave with Pay

Active Job Row

IV. CALCULATION OF BUDGET ADJUSTMENT
A.
Adjustment = annual rate for new assignment minus annual rate for old assignment.

B.
Budget adjustments are to be applied to base and current budgets.

C.
Precision of “Budget” Adjustments

All compensation will be made in whole dollars with any pennies being rounded up to the next whole dollar.

Example:  1346.22 = 1347

V. A listing of the budget adjustments by employee, chartfield combination, and amount will be produced.
Electronically generated annual compensation budget adjustments in Fund 00 (Unrestricted E&G) will be entered in Position Management and then fed to the PeopleSoft General Ledger. The offsetting decreases will be made to each university’s Compensation Adjustment Position with an Account Code of X-2-61105-XXX either for salaries & wages or employee benefits. The salaries & wages object code of 229 will map to an Account of 53900 (Compensation Adjustment).
Electronically generated annual compensation budget adjustments in Fund 03 (Unrestricted Auxiliary Enterprises) will be entered in Position Management and then fed to the PeopleSoft General Ledger. The offsetting decreases will be made to each university’s Compensation Adjustment Position with the following Account Codes either for salaries & wages or employee benefits. The object code of 229 will map to an Account of 53900 (Compensation Adjustment).

	AUXILIARY COMPENSATION ADJUSTMENT ACCOUNTS

	
	
	
	
	
	

	Acct10
	Description
	 Bus Unit 
	 Dept 
	 Op Unit 
	 Fund 

	1-3-18949-229
	Bookstore/Comp Adj
	UMS01
	1703500
	blank
	03

	2-3-18957-229
	Bookstore/Comp Adj
	UMS02
	2770300
	blank
	03

	2-3-18910-229
	Dining Operations/Comp Adj.
	UMS02
	2720300
	blank
	03

	2-3-18911-229
	Residence Hall Maintenance/Comp Adj.
	UMS02
	2720301
	blank
	03

	2-3-18920-229
	Residence Hall Operations/Comp Adj.
	UMS02
	2720303
	blank
	03

	2-3-18922-229
	Residence Hall Programming/Comp Adj.
	UMS02
	2510300
	blank
	03

	2-3-18943-229
	Nursery School/Comp Adj.
	UMS02
	2284300
	blank
	03

	3-3-18901-229
	Residence Halls Maintenance/Comp Adj.
	UMS03
	3700170
	blank
	03

	3-3-18910-229
	Cafeterias & Dining Halls/Comp Adj.
	UMS03
	3540000
	blank
	03

	3-3-18920-229
	Residence Halls Maintenance/Comp Adj.
	UMS03
	3545000
	blank
	03

	3-3-19950-229
	Bookstore/Comp Adj
	UMS03
	3550000
	blank
	03

	4-3-18911-229
	Dining Ctr Maintenance/Comp Adj
	UMS04
	4400010
	blank
	03

	4-3-18920-229
	Residence Halls/Comp Adj
	UMS04
	4410000
	blank
	03

	4-3-18921-229
	Residence Hall Maint/Comp Adj
	UMS04
	4410010
	blank
	03

	4-3-18950-229
	Bookstore Admn/Comp Adj
	UMS04
	4430000
	blank
	03

	4-3-18960-229
	Lifelong Learning Center/Comp Adj
	UMS04
	4440000
	blank
	03

	4-3-18970-229
	Motor Pool/Comp Adj
	UMS04
	4350200
	blank
	03

	5-3-18102-229
	Residence Halls Administration/Comp Adj.
	UMS05
	5900101
	blank
	03

	5-3-18103-229
	Dining Halls Administration/Comp Adj.
	UMS05
	5910100
	blank
	03

	5-3-18400-229
	University Stores Administration/Comp Adj.
	UMS05
	5920100
	blank
	03

	5-3-18200-229
	University Printing Office/Comp Adj.
	UMS05
	5940100
	blank
	03

	5-3-18970-229
	Motor Pool/Comp Adj
	UMS05
	5935100
	blank
	03

	5-3-18105-229
	Residence Life & Programs/Comp Adj.
	UMS05
	5930100
	blank
	03

	6-3-18910-229
	Dining /Comp Adj.
	UMS06
	6609000
	blank
	03

	6-3-18920-229
	Residence Life/Comp Adj.
	UMS06
	6609001
	610
	03

	6-3-18921-229
	Portland Hall/Comp Adj.
	UMS06
	6609002
	600
	03

	6-3-18940-229
	Bookstore Admin - G/Comp Adj.
	UMS06
	6703100
	610
	03

	6-3-18950-229
	Bookstore Admin - P/Comp Adj.
	UMS06
	6703000
	600
	03

	6-3-18960-229
	Print Shop/Comp Adj.
	UMS06
	6709000
	600
	03

	6-3-18970-229
	Motor Pool/Comp Adj
	UMS06
	6754000
	blank
	03

	6-3-18975-229
	Parking/Comp Adj.
	UMS06
	6702000
	blank
	03

	6-3-18976-229
	Academic Computing Sales/Service/Comp Adj.
	UMS06
	6152009
	blank
	03

	6-3-18977-229
	Tech Services/Comp Adj.
	UMS06
	6152010
	blank
	03

	6-3-18980-229
	LAC Parking/Comp Adj.
	UMS06
	6351003
	620
	03

	7-3-18950-229
	Bookstore/Comp Adj
	UMS07
	7702400
	blank
	03

	7-3-18910-229
	Cafeteria/Comp Adj.
	UMS07
	7701300
	blank
	03

	7-3-18920-229
	Residential Life/Comp Adj.
	UMS07
	7701312
	blank
	03

	7-3-18940-229
	Residential Life Admin/Comp Adj.
	UMS07
	7501106
	blank
	03


Compensation in Fund 04 (Unrestricted Cost Sharing) is funded from some other base funding source, generally Fund 00. Funds are transferred to Fund 04 from the funding source during the funding of the cost sharing obligation. Any compensation budgets in Fund 04 are entered by Journal Entries in the general ledger and not from Position Management. Electronically generated annual compensation budget adjustments will not be prepared for Fund 04. Base budgets for cost shared compensation should be maintained in the originating department and fund, generally fund 00 in Position Management. This results in much cleaner electronically generated compensation budget adjustments since these distributions are coded as E&G as opposed to restricted.
Compensation in Fund 12 (unrestricted MAFES/CE) is funded from some other base funding source, generally Fund 00. Funds are transferred to Fund 12 from the funding source during the funding of the cost sharing obligation. Compensation budget adjustments in Fund 12 will be entered in Position Management and then fed to the PeopleSoft General Ledger. The offsetting decreases will be made to the university’s Compensation Adjustment Position in an Account Code yet to be created or an existing Account Code either for salaries & wages or employee benefits. Since Fund 12 is based on the October 1 – September 30 time period, when a pay raise is implemented between July 1 and September 30 effective July 1, one-quarter of the annual impact will be added to the base and current budget. Three-quarters will be added to the New Initiatives budget that will roll forward to the new year as a base budget on October 1. When a pay raise is implemented between October 1 and June 30 effective July 1, the entire annual impact will be added to the base and current budget. Any additional funding required due to the compensation adjustment must be transferred to Fund 12 from the funding source, generally Fund 00 with a Journal Entry using a Transfer Account.
Compensation in Fund 18 (Unrestricted Plant) is funded from some other base funding source, generally Fund 00. Funds are transferred to Fund 18 from the funding source. Any compensation budgets in Fund 18 are entered by Journal Entries and not from Position Management. Electronically generated annual compensation budget adjustments will not be prepared for Fund 18.
Compensation in Fund 22 (restricted MAFES/CE) is funded with restricted revenue sources. Compensation budget adjustments in Fund 22 will be entered in Position Management and then fed to the PeopleSoft General Ledger. The offsetting decreases will be made to the university’s Compensation Adjustment Position in Account Codes yet to be created or an existing Account Code either for salaries & wages or employee benefits. Since Fund 22 is based on the October 1 – September 30 time period, when a pay raise is implemented between July 1 and September 30 effective July 1, one-quarter of the annual impact will be added to the base and current budget. Three-quarters will be added to the New Initiatives budget that will roll forward to the new year as a base budget on October 1. When a pay raise is implemented between October 1 and June 30 effective July 1, the entire annual impact will be added to the base and current budget.
Compensation in Fund 23 (restricted MEIF) is funded with either unrestricted or restricted revenue sources. Compensation budget adjustments in Fund 23 will be entered in Position Management and then fed to the PeopleSoft General Ledger. The offsetting decreases will be made to the university’s Compensation Adjustment Position in Account Codes yet to be created or an existing Account Code either for salaries & wages or employee benefits. Any additional funding required due to the compensation adjustment must be transferred to Fund 23 from the funding source, generally Fund 00 with a Journal Entry using a Transfer Account.

A table will be built that identifies the appropriate offsetting decrease Chart String based on the Chart String receiving the budget adjustment. This table will include Business Unit, Fund Code, Department ID, Program Code (if needed), Project ID (if needed), Account, and 10-digit Account Code. In all cases the Account for Salaries & Wages will be 53900 (Compensation Adjustment).
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