FAST to GL Translate FAQS:  Frequently Asked Questions 


Note:  To help you distinguish ChartFields in the FAQs below, ChartFields are in UPPER CASE.  
How do I find what ChartFields make up my FAST account when I know the 7-digit number?


Enter your 7-digit FAST account into either the Basic Search mode or Advanced Search mode of the FAST to GL Translate table and click “Search”.  The Search Results Display Page for your account opens and shows all ChartFields your FAST account translated into including the ACCOUNTS and CLASSES that represent the Object Codes your FAST account used.  To find the FAST to GL Translate table, see the early sections of this document.
How do I find out what ChartFields make up my FAST account when I don’t remember, or am not sure of, the exact FAST account number? 


Locate the FAST to GL Translate table using instructions in the early part of this document.  Use either the Basic Search mode or Advanced Search mode of the table to enter information you do know about your FAST account.  Click ‘Search’ to reveal a listing of FAST accounts that may include yours.  When you locate your account on the list, click on it to open the Search Results Display Page for the account.  The Search Results Display Page opens and shows all ChartFields your FAST account translated into including the ACCOUNTS and CLASSES that represent the Object Codes your FAST account used.
What are ALL of the ChartFields?


The eight ChartFields are:

BUSINESS UNIT, DEPARTMENT, ACCOUNT, CLASS, FUND, PROGRAM, PROJECT, OPERATING UNIT 
Are ALL ChartFields used to translate my FAST account?


Not necessarily.  At a minimum, a FAST account translates into the four ChartFields of BUSINESS UNIT, DEPARTMENT, ACCOUNT and FUND.    
How can I get a list of all of the DEPARTMENTS in my BUSINESS UNIT?


The ‘Values” feature, currently under construction, will display a list of values for any Chartfield.  
Can I use more than one PROJECT with a given DEPARTMENT?


Yes. Often times many PROJECTS are associated with a single DEPARTMENT.  For example, DEPARTMENT 5207982 titled “School of Marine Science Research”, has numerous, separate, research projects associated with it, each with its own PROJECT number.  While many different PROJECTS may be associated with a single DEPARTMENT, keep in mind that on a single line of a transaction, only one PROJECT number can be used along with the DEPARTMENT number. 
Can I use more than one PROGRAM with a given DEPARTMENT?


Yes, like PROJECTS, often times many PROGRAMS are associated with a single DEPARTMENT.  For example, the DEPARTMENT for Student Financial Aid Scholarships has hundreds of scholarships, each with its own PROGRAM number, included in the DEPARTMENT. 
Will a DEPARTMENT always have a PROJECT and/or PROGRAM associated with it?


No.  While ChartField combinations such as (DEPARTMENT + PROJECT),or, (DEPARTMENT + PROGRAM), or, (DEPARTMENT + PROJECT + PROGRAM) on a transaction are common, many (but not all) transactions involving unrestricted, undesignated, funds will include neither PROJECT nor PROGRAM.   
Why do I have so many DEPARTMENTS?


There are two main reasons:

First, along with other attributes such as responsible person and type funding, each FAST account had a four-digit “expenditure code” that described the primary purpose of the expenditures on the account.  Expenditure codes are commonly assigned for instruction, research, or public service, for example.  In preparing financial reports, institutions of higher education use uniform expenditure codes to ensure comparability in the data they report on.  
In setting up our PeopleSoft chart of accounts, rather than require users to determine the appropriate expenditure code each time they did a transaction, a decision was made to assign the expenditure code as an attribute of the DEPARTMENT.  Therefore, at least one DEPARTMENT exists for each distinct expenditure code that existed on the FAST accounts used by an academic or administrative unit.     
Second, just as academic or administrative units used different FAST accounts to group related transactions, many departments decided to retain those same groupings when FAST accounts were established in PeopleSoft.  Therefore, there is often a one-to-one relationship between a single FAST account and a DEPARTMENT.  
How do I know if I have to use a PROGRAM or a PROJECT with my DEPARTMENT?


In either the Basic Search or Advanced Search mode of the FAST to GL Translate table enter your DEPARTMENT number into the DEPARTMENT box.  Click “Search”.  In the search results, check the PROGRAM Code and PROJECT columns to see if there are any PROGRAMS or PROJECTS associated with your DEPARTMENT.  Click on the PROGRAM Code or PROJECT number to get more information about any of them.   
Do I ever use DEPARTMENT, PROJECT, and PROGRAM on a single transaction?


Yes, sometimes a PROJECT in a DEPARTMENT will also have a PROGRAM number assigned to track transactions using a specific funding source.  This happens most often with capital PROJECTS, funded in part or in total by state funds.  
Do I ever have a transaction that uses PROJECT or PROGRAM without a DEPARTMENT?


No.  Every transaction must have a DEPARTMENT number.  
Do I ever use more than one FUND with the same DEPARTMENT?


Yes.  While each DEPARTMENT has only one 4-digit expenditure code attribute associated with it, some DEPARTMENTS are an umbrella for many PROJECTS and or PROGRAMS.  For example, the DEPARTMENT for Biological Sciences Research has over 50 research PROJECTS under it each with its own PROJECT number.  The PROJECTS use a separate FUND for restricted resources (FUND 20) received from the sponsor as well as separate FUNDS for unrestricted cost share funds (FUND 04) that were transferred to the PROJECT from a department’s E&G funds or restricted cost share funds (FUND 24) that were transferred to the PROJECT from a restricted source such as a gift.  
Can I change the description on my DEPARTMENT?


To help with the transition from FAST to PeopleSoft, DEPARTMENT descriptions often took on the same description assigned to the FAST account.   Over the short term, we plan to keep DEPARTMENT descriptions as they now are.  
Should I use an ACCOUNT I never used before?


Yes.  When you open a Search Results Display Page for a FAST Account, the ACCOUNTS you see listed are the ACCOUNTS that represent the Object Codes you used in the past.  Just as you did with Object Codes, select the ACCOUNT that most accurately describes your transaction, regardless of whether or not you used it before.
Do I have to use CLASS on a transaction?


You may have to use class on some transactions.  Department managers, project managers or your Chief Financial Officer may require the use of certain CLASS codes in some cases to more specifically define ACCOUNTS.  Check with your supervisor or the Financial Officer for your campus to review requirements and restrictions before using CLASS.   
Can I change an ACCOUNT description?


No.  ACCOUNT descriptions are static.  The description for an ACCOUNT is established and entered into a table at the time the ACCOUNT is created.   If you want to further define or differentiate an ACCOUNT, consider using CLASS.  Before doing so, however, check with your supervisor or the Financial Officer for your campus to review any restrictions. 
Can I use the FAST to GL Translate table to see ALL of the ACCOUNTS and their descriptions?  


The “Values” feature, currently under construction, will provide lists of values for any ChartField.   
Can I use the FAST to GL Translate table to see ALL of the FUNDS and their descriptions?


The “Values” feature, currently under construction, will provide lists of values for any ChartField.   
How can I find out the manager of a DEPARTMENT?


From the Search Results Display Page click “Attributes” for the department.
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