Running Web nVision Reports With Non-Default Scopes
In order to run an nVision report from the Web with a scope other than the default scope, the Report Request must be shared with the User by Bill Gilfillan as a Secure Report Request. This is accomplished as follows:

1. Bill G sign on to PeopleSoft Financials and:
· Select Reporting Tools

· Select PS/nVision

· Select Define Report Request

· Search for and select desired Report Request

· Select Share This Report Request

· Select Access Mode of Secured

· Enter an ID Type of User

· Add a distribution ID equal to the PeopleSoft ID of the person to receive the Shared Report Request

· Hit OK

· Hit Save

2. The person receiving the Report Request:
a. Needs to have a security role of nVision Manager for Scopes that is assigned by McLean Poulin.

b. Needs to access the Shared Report Request and save it with a new name and the appropriate Scope.

· Select Reporting Tools

· Select PS/nVision

· Select Define Report Request

· Search for and selects desired Report Request

· Select Copy to Another Business Unit/Clone

· Enter the appropriate Business Unit and enter a new Report ID

· Hit OK

3. Bill G. needs to reset the Report Request as Public.
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