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SR Exercise 2

	1.  
	On the Workbook Wizard - Step 1 screen, In the Select Objects to display in the worksheet section, click the Graph checkbox to remove the checkmark.
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	2.  
	Click the Crosstab option.
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	3.  
	Click the Page Items option to remove the checkmark.
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	4.  
	Click the Next button.
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	5.  
	In the Available Items section of the Step 2 Select Items screen, scroll down and click on the + sign adjacent to Ps Um Stud Ext Vw.

	6.  
	Next, scroll down and click on Um acad plan descr to select it.

	7.  
	Click the Add button.

	8.  
	Next, in the Available Items section, scroll down and click on ADMIT_TYPE_DESCRIPTION to select it.

	9.  
	Click the Add button.

	10.  
	Next, scroll down and click on HEADCOUNT to select it.

	11.  
	Click the Add button.

	12.  
	Click the Conditions tab.
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	13.  
	Click the New button.
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	14.  
	From the drop-down menu, click on New Condition... .
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	15.  
	On the New Condition screen, click on the drop-down arrow in the Item field.
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	16.  
	Click on More Items... to select it.
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	17.  
	On the Select Item screen, scroll down and click on Strm to select it.
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	18.  
	Click the OK button.
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	19.  
	On the New Condition screen, enter '0810' in the Values field

	20.  
	Click the OK button.
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	21.  
	Next, you will add a new condition. Click the New button.
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	22.  
	Click on New Condition... to select it.

[image: image14.png]Y New Condition.





	23.  
	On the New Condition screen, click on the drop-down arrow in the Item field.

	24.  
	Click on More Items... from the drop-down menu.
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	25.  
	On the Select Item screen, scroll down and click on Row Check to select it.
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	26.  
	Click the OK button.
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	27.  
	On the New Condition screen, enter 'Y' in the Values field.

	28.  
	Click the OK button.
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	29.  
	Next, we will add another condition. Click the New button.
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	30.  
	Click on New Condition... from the drop-down menu.
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	31.  
	On the New Condition screen, click on the drop-down arrow in the Item field.
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	32.  
	Click on More Items... to select it.

[image: image22.png]More ltems...





	33.  
	On the Select Items screen, scroll down and click on Institution to select it.
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	34.  
	Click the OK button.
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	35.  
	On the New Condition screen, enter UMS03 in the Values field.

	36.  
	Click the OK button.
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	37.  
	On the Screen 2 Select Items screen, click the Next button to open the Step 3 Crosstab Layout screen.
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	38.  
	Click the OK button to close the Discoverer alert.
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	39.  
	Hold your cursor down on UM acad plan descr.
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	40.  
	Drag that row into the Left column.

	41.  
	On the Step 3 Crosstab Layout screen, click the Next button.
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	42.  
	Click the Finish button.
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	43.  
	Click the Refresh button.
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	44.  
	From the Discoverer menu, click on Tools to select it.

	45.  
	From the drop-down menu, click on Totals... to select it.

	46.  
	On the Edit Worksheet screen, click the New button.
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	47.  
	Click on New Total... to select it.
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	48.  
	On the New Total screen, click on the drop-down arrow in the Which data point would you like to create a total on? field, and click on HEADCOUNT to select it.

Next, click the OK button.

[image: image34.png]




	49.  
	On the Edit Worksheet screen, click the New button.
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	50.  
	Click on New Total... to select it.
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	51.  
	On the New Total screen, in the Where would you like your total to be shown? section, select the Grand total on right radio button.
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	52.  
	Click the OK button.

[image: image38.png]




	53.  
	On the Edit Worksheet screen, click the OK button.
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	54.  
	On the Workbook 1 screen, Double-click in the Title field.

	55.  
	On the Edit Title screen, in the Title field enter HEADCOUNT ENROLLMENT BY ACADEMIC PLAN BY ADMIT TYPE.

	56.  
	Press [Enter] on your keyboard.

	57.  
	Click the Insert button.
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	58.  
	From the drop-down menu, click on Conditions to select it.
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	59.  
	Press [Enter] on your keyboard followed by clicking the OK button.

	60.  
	From the Discoverer menu, click on File to select it.

	61.  
	From the File menu, click on Page Setup... to select it.

	62.  
	On the Page Setup screen, click on the Header/Footer tab.
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	63.  
	On the Header/Footer screen, delete &WorksheetName from the Header...Right field.

	64.  
	Click the Insert button.
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	65.  
	From the drop-down menu, click on Page Number to select it.
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	66.  
	Next, delete &PageNumber from the Footer Center: field.

Then, click your cursor in the Footer Right: field.

	67.  
	Click the Insert button.
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	68.  
	From the drop-down menu, click on Date to select it.
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	69.  
	Next, click your cursor in the Footer Left: field.

	70.  
	Click the Insert button.
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	71.  
	From the drop-down menu, click on Workbook Name to select it.
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	72.  
	Click the OK button on the Page Setup screen.
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	73.  
	On the Workbook 1 screen, click the x axis level selector object next to the Continuing Student heading.

	74.  
	In the Discoverer formatting toolbar, click on the Right Justify button.

	75.  
	Right-Click in the heading of the Sum column and click on the Edit Total... to select it.

	76.  
	On the Edit Total screen, remove the checkmark from the Generate label automatically checkbox.
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	77.  
	Next, delete Sum from the What label do you want to be shown? field.

	78.  
	Enter Total in the What label do you want to be shown? field.

	79.  
	Click the OK button on the Edit Total screen.
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	80.  
	Right-Click in the heading of the Total column and click on the Format Heading... to select it..
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	81.  
	On the Format Heading screen, click on the Right-Justify button to select it.
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	82.  
	Click the OK button.
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	83.  
	In the far left-hand column, scroll down and Right-click on Sum.
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	84.  
	From the drop-down menu, click on Edit Total... to select it.
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	85.  
	On the Edit Total screen, remove the checkmark from the Generate Label automatically checkbox.
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	86.  
	Next, delete Sum from the What label do you want to be shown? field.

	87.  
	Enter Total in the What label do you want to be shown? field.

	88.  
	Click the OK button.

[image: image58.png]




	89.  
	Next, from the Discoverer menu, click on File to select it.
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	90.  
	From the drop-down menu, click on Save As... .
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	91.  
	On the Save Workbook to Database screen, enter Ex 2 in the New Name field.

	92.  
	Click the Save button.
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	93.  
	End of Procedure.
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