University of Maine System

Position Management


Position Budget Transfer
Overview:
This custom-designed panel is used to input permanent and temporary budget transfers during the fiscal year by position by combination code.  A transfer can only be made from positions that already have existing base budgets.  The total of salary and associated fringe benefit budget transfers must always net to zero. 
Although all positions, including positions funded with grant monies, will exist in the Position Management System, only base budgets and permanent and temporary budget transfers for the following Fund Codes will interface with the general ledger:


00 – Unrestricted


03 – Auxiliary


12 – Unrestricted MAFES/CE 


22 – Restricted MAFES/CE


23 – Restricted Annual Appropriations (MEIF & other special appropriations) 

NOTE:   When transferring funds to/from combo codes that are not associated with a position such as transferring funds from an office supplies account chart string to a salary position, use the Position Budget External Transfer process.

Position Management Permanent Budget Adjustments:

Position Management Permanent Budget Adjustments are budget adjustments to correct both PeopleSoft General Ledger Base and Current Budgets.

When a Permanent Budget Adjustment is input in Position Management, the respective combination codes will be translated to the appropriate PeopleSoft General Ledger ChartFields and fed on a nightly basis to the PeopleSoft General Ledger Base and Current Budget or, in the case of the start of a new fiscal year, to the PeopleSoft General Ledger Future Budget.

Position Management Temporary Budget Transfers:

Position Management Temporary Transfers affect the PeopleSoft General Ledger Current Budget only.

A. When a Temporary Budget Transfer is input in Position Management, the respective combination codes will be translated to the appropriate PeopleSoft General Ledger ChartFields and fed on a nightly basis to the PeopleSoft General Ledger Current Budget.  

B. An offsetting budget entry to debit and credit the appropriate transfer accounts will be automatically generated and fed to the PeopleSoft General Ledger Current Budget when the combination of fund, department, operating unit, program, and/or project are different.  If the only chart field that is changing is the account and/or class, no offsetting entry will be generated.

Example:

Business Unit UMS07 needs to transfer $1,000 for Faculty Salaries-Temporary from the Houlton Center (7213510170) to the Education Department (7211213170).  This is not a permanent shift in budget or a correction but rather a transfer of budget for the current fiscal year only.  In Position Management, a Temporary Budget Transfer is entered on the Position Management Budget Transfer panel to transfer $1,000 from combination code 7213510170 to combination code 7211213170.  This would also create a change in the associated fringe benefit budgets by transferring $82 from combination code 7213510290 to combination code 7211213290.

The following entries would be automatically generated and fed to the PeopleSoft General Ledger Current Budget Ledger and Actuals Ledger:
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Note: Although not illustrated here, if the chart fields Project, Operating Unit, Class, and/or Program were being utilized in the A1-A2 and D1-D2 entries, those Chartfield values would be used in all subsequent entries for the given transaction

When inputting budget transfers between multiple departments, do not combine these transfers into one transaction.  Example:  Department A is temporarily transferring funds to another operating unit in Department A and also temporarily transferring funds to Department B.  Do not combine these transfers into one transaction – enter the transfer within Department A as one transaction and the transfer from Department A to B as a separate transaction.
Navigation:  University of Maine System > HRMS > Position Budget Transfer 
Budget Transfers

1. To add a new transfer transaction, select “Add a New Value”.  To view transfer transactions, input as many known values as possible in order to minimize your search.  The search information you input must relate to the position FROM which funds were transferred.    
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FAST Account

Business

Sequence

(Account Code)

Unit

Ledger

Description

Amount

Dept

Account

Fund

FROM:

A1

7-2-13510-170

UMS07

BUDGET

Transfer Salary

-1,000.00

7115302

50012

00

TO:

A2

7-2-11213-170

UMS07

BUDGET

Transfer Salary

1,000.00

7104100

50012

00

B1

UMS07

BUDGET

Transfer to E&G

1,000.00

7115302

70000

00

B2

UMS07

BUDGET

Transfer from E&G

-1,000.00

7104100

80000

00

C1

UMS07

ACTUALS

Transfer to E&G

1,000.00

7115302

70000

00

C2

UMS07

ACTUALS

Transfer from E&G

-1,000.00

7104100

80000

00

FROM:

D1

7-2-13510-290

UMS07

BUDGET

Transfer Benefits

-82.00

7115302

54810

00

TO:

D2

7-2-11213-290

UMS07

BUDGET

Transfer Benefits

82.00

7104100

54810

00

E1

UMS07

BUDGET

Transfer to E&G

82.00

7115302

70000

00

E2

UMS07

BUDGET

Transfer from E&G

-82.00

7104100

80000

00

F1

UMS07

ACTUALS

Transfer to E&G

82.00

7115302

70000

00

F2

UMS07

ACTUALS

Transfer from E&G

-82.00

7104100

80000

00

[image: image23.wmf]Entry

FAST Account

Business

Sequence

(Account Code)

Unit

Ledger

Description

Amount

Dept

Account

Fund

FROM:

A1

7-2-13510-170

UMS07

BUDGET

Transfer Salary

-1,000.00

7115302

50012

00

TO:

A2

7-2-11213-170

UMS07

BUDGET

Transfer Salary

1,000.00

7104100

50012

00

B1

UMS07

BUDGET

Transfer to E&G

1,000.00

7115302

70000

00

B2

UMS07

BUDGET

Transfer from E&G

-1,000.00

7104100

80000

00

C1

UMS07

ACTUALS

Transfer to E&G

1,000.00

7115302

70000

00

C2

UMS07

ACTUALS

Transfer from E&G

-1,000.00

7104100

80000

00

FROM:

D1

7-2-13510-290

UMS07

BUDGET

Transfer Benefits

-82.00

7115302

54810

00

TO:

D2

7-2-11213-290

UMS07

BUDGET

Transfer Benefits

82.00

7104100

54810

00

E1

UMS07

BUDGET

Transfer to E&G

82.00

7115302

70000

00

E2

UMS07

BUDGET

Transfer from E&G

-82.00

7104100

80000

00

F1

UMS07

ACTUALS

Transfer to E&G

82.00

7115302

70000

00

F2

UMS07

ACTUALS

Transfer from E&G

-82.00

7104100

80000

00


2. Input the Position Number and Combination Code that the funds will be transferred FROM.
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3. Input the information regarding the position that the funds will be transferred FROM:

a. Input the amount of the permanent or temporary budget amount you want to transfer FROM this position/combination code and hit the “tab” key.  In determining if the transfer is permanent or temporary, remember that permanent transfers will be combined with the base budget to roll to next fiscal year’s base budget.  Temporary transfers will not be included in the fiscal year roll.  Both permanent and temporary budget changes to the same position cannot be input during the same input session. 

b. Input the reason for the transfer in the comment section and hit the “tab” key.  This comment will automatically default as the comment in the “To” section as well.  

c. Select the “Build” button to move to the Position Budget Transfer Detail Panel.  
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3. Position Budget Transfer Detail Panel (i.e. Transfer “TO” Panel).  The Position Budget Transfer Detail Panel is utilized to input the offsetting side of the transfer - - to record the position(s) and combination code(s) to which the funds WILL BE transferred.

A. Transfer Data Tab

The first row of this section indicates the position and combination code information previously input in the “Transfer From” section.  At this point if the information previously entered is incorrect, the user must select “Return to Search” and “cancel” and begin the process again.  

Input the position and combination code to which the funds will be transferred and the corresponding amount.  If the transfer from a position/combination code is permanent, then the offsetting receipt of the funds must also be permanent (same rule applies for temporary).  Insert additional lines by clicking on the  [image: image4.bmp] if the transferred budget is being redistributed to multiple positions and/or combination codes.  Delete lines by clicking on the  [image: image5.bmp].
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If a budget transfer is input between the same position AND combination code, then no transfer is really occurring and the following message will appear.
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Position Number AND combo code cannot be the same in both the “From” and “To” lines.
B. Fringe Transfer*

After the combination code and base amount have been input, the corresponding benefits budget will be calculated and visible on the “Fringe Transfer” Tab.  The rate is calculated based on the corresponding combination codes, project number (if applicable), and percentages that are maintained on the Fringe Benefit Rate Table. 

*See discussion later on calculation of transfer between differing fringe rate positions.
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C. Chart Field 

Displays the account chart string.  
By clicking on the grid icon below, you can view all the information on each individual tab as one row.
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D. Fringe Chart Field

Displays the fringe account chart string.
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E. Data/User/GL

Displays the date of the transfer, date sequence, transaction id (this will be blank until the transfer is saved), ID of user inputting transfer, and indicator showing whether or not budget transfer has been sent to the General Ledger.  This process is currently run by Hope Eaton for an individual Business Unit.    
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F. Comment

254 character field for comments.  This information defaults from the comment entered in the “Transfer From” section but can be changed.
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*Salary and Fringe Transfers Net to Zero

The total of the combined salary and fringe benefits being transferred must net to zero.  In situations where the transfer is between positions/combination codes with different fringe benefit rates, the salary amount being transferred to a particular code must be adjusted so that the net of the salary and fringe are equal.

Example:

Transfer of $500 from a non-grant, Professional position (Fringe = 43%) to a non-grant, temporary wages position (Fringe=8.5%).  If you do not adjust the amount of the salary combination code transfer, the entry will not post because the net of the salary and the fringe are not zero.
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In order to balance this type of entry, you must calculate the salary that, when calculated at the corresponding fringe rate, will generate a net entry.  In this example, the “TO” salary is calculated by dividing the FROM NET ($715) by the TO FRINGE RATE + 1 (1.085). 






Salary

Fringe

  Net

FROM




$500

$215

$715
TO




$659

$56

$715
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Example of Rounding Issues:

Due to rounding in the calculation of the fringe budget, there will be instances where a $1 difference between the total of the “Transfer From” and the “Transfer To” totals will occur.  In these instances, insert another row on the Transfer Data Tab and input the $1 as salary.  Due to rounding rules, this will not generate a fringe amount and the overall transfer will be balanced.

Salary input for budget transfer
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Associated calculated fringe benefit budget.  In this example, the Transfer From amount equals $715 and the Transfer To amounts total $716.
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To resolve this out-of-balance situation, decrease a line amount by $1 of salary and insert a row for $1 of salary. 
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Based on whole-dollar rounding, the $1 of salary will not generate any fringe budget resulting in the Transfers From and Transfers To both totaling $715.
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Sheet1

								Department 7104100 to receive $1,000 of Department 7115302's temporary faculty salary budget:

				Entry		FAST Account		Business																				Operating

				Sequence		(Account Code)		Unit		Ledger		Description		Amount		Dept		Account		Fund		Class		Program		Project		Unit

		FROM:		A1		7-2-13510-170		UMS07		BUDGET		Transfer Salary		-1,000.00		7115302		50012		00

		TO:		A2		7-2-11213-170		UMS07		BUDGET		Transfer Salary		1,000.00		7104100		50012		00

				B1				UMS07		BUDGET		Transfer to E&G		1,000.00		7115302		70000		00

				B2				UMS07		BUDGET		Transfer from E&G		-1,000.00		7104100		80000		00

				C1				UMS07		ACTUALS		Transfer to E&G		1,000.00		7115302		70000		00

				C2				UMS07		ACTUALS		Transfer from E&G		-1,000.00		7104100		80000		00

		FROM:		D1		7-2-13510-290		UMS07		BUDGET		Transfer Benefits		-82.00		7115302		54810		00

		TO:		D2		7-2-11213-290		UMS07		BUDGET		Transfer Benefits		82.00		7104100		54810		00

				E1				UMS07		BUDGET		Transfer to E&G		82.00		7115302		70000		00

				E2				UMS07		BUDGET		Transfer from E&G		-82.00		7104100		80000		00

				F1				UMS07		ACTUALS		Transfer to E&G		82.00		7115302		70000		00

				F2				UMS07		ACTUALS		Transfer from E&G		-82.00		7104100		80000		00
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