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Specifying Effective Date Criteria

	1.  
	Begin by navigating to the Records page.

	2.  
	Click the Reporting Tools link.

	3.  
	Click the Query Manager link.

	4.  
	Click the Create New Query link.

	5.  
	The Records page enables you to select the records upon which to base the new query. 

	6.  
	In this example, you will use the existing CUST_CREDIT record for the query.

Enter the desired information into the Description field. 

	7.  
	Click the Search button.
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	8.  
	Click the Add Record link.
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	9.  
	A dialog box appears that indicates that the effective date criteria has been automatically added to this effective dated record.
Click the SAVE button.
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	10.  
	The Query page lists all the fields for the selected record. You use his page to select the fields that you want to use in the query.

	11.  
	In this example, you want to use the following fields: CUST_ID, EFFDT, CR_LIMIT, CR_LIMIT_RANGE, CR_LIMIT_CORP, RISK_CODE, and CREDIT_CLASS.
Click the Fields option for each field you wish to include.
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	12.  
	Now, view the fields of the query on the Fields page.

Click the Fields tab.
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	13.  
	On the Fields page, you can change the field properties by clicking on the appropriate Edit button. You can also change the sort order of the data by clicking on the Sort Order button.

	14.  
	For this example, specify that the data will be sorted by credit limit first, and then by corporate credit limit.
Click the Reorder / Sort button.
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	15.  
	Use the Edit Field Ordering page to change the sort and order the data.

	16.  
	Click in the Sort Order field.

	17.  
	Enter the desired information into the Sort Order field. Enter a valid value e.g. "1".

	18.  
	Click in the Sort Order field.

	19.  
	Enter the desired information into the Sort Order field. Enter a valid value e.g. "2".

	20.  
	Click the OK button.
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	21.  
	You next need to add criteria to the query.
Click the Criteria tab.
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	22.  
	The Criteria page enables you to view any existing criteria for your query, and if necessary add or modify selection criteria for the query.

	23.  
	When you choose a record that has EFFDT as a key field, Query Manager automatically creates default criteria. You want to edit this field to define specific dates.
Click the Edit button.
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	24.  
	You use the Edit Criteria Properties page to enter or modify selection criteria for the query.

	25.  
	The Condition Type drop-down lists the operators available for the Effective Date field. The value selected for this field determines how PeopleSoft Query will compare values for expressions.

Note that the effective date operators always return a single effective-dated row. For example, Eff Date <= returns the one row whose EFFDT value is most recent. Whereas, a not greater than operator returns the currently active row and all history rows.

	26.  
	In this example, you have been asked to retrieve the customer credit information between January 1 and December 31, 2001.
Click the *Condition Type list.

	27.  
	Click an entry in the list.

	28.  
	If you choose one of the comparison options, choose to compare each row's effective date against defined dates.

Select a Constant option when you want to see the rows that were effective as of a specific date.

	29.  
	Select a Field option when you want to see the rows that were effective at the same time as some other record.

For example, if you are reviewing the list of products on a customer order, you will want to see the products that were effective on the date of the order.

	30.  
	Select an Expression option if you want to prompt users for an effective date when they run the query.

For this example, you will use the default Constant-Constant option.

	31.  
	Click in the *Date field.

	32.  
	Enter the desired information into the *Date field. 

	33.  
	Click in the *Date 2 field.

	34.  
	Enter the desired information into the *Date 2 field. 

	35.  
	Click the OK button.
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	36.  
	Click the Save button.
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	37.  
	Specify a name for the query.
Enter the desired information into the *Query field. 

	38.  
	Click in the Description field.

	39.  
	Specify a description for the query.

Enter the desired information into the Description field. 

	40.  
	Use the Query Type field to specify the type of query. Standard queries are designated as User queries. Workflow queries are either Process or Role queries.

For this example, use the default.

	41.  
	Use the Owner field to specify the access to this query. Private indicates that only the user ID that created the query can open, run, modify, or delete the query. Public indicates that any user with access to the records used by the query can run, modify, or delete the query.

For this example, you want to make it a private query.

	42.  
	Click the OK button.
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	43.  
	Next, run the query.
Click the Preview tab.

	44.  
	The Run page enables you to preview the query. A list of customer whose credit payment is due between January 1 and December 31, 2001 is displayed.

	45.  
	You have created a query that satisfies the effective date criteria. Now, redefine this query so that it includes customer whose credit payment is due on all other dates.
Click the Criteria tab.
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	46.  
	Click the Logical list.

	47.  
	Click an entry in the list.

	48.  
	Click the Preview tab.

	49.  
	Now, the Run page displays the list of customers whose credit payment is due on all dates other than the year 2001.

	50.  
	In this topic, you learned to create an effective-dated query. This query is used to retrieve data for a specific period from an effective-dated table.

End of Procedure.
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