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Creating a Query Using Having Criteria

	1.  
	Begin by navigating to the Fields page.

	2.  
	Click the Reporting Tools link.
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	3.  
	Click the Query Manager link.
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	4.  
	You need to search for the INV_NUM query.
Enter the desired information into the field. 

	5.  
	Click the Search button.
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	6.  
	Click the Edit link.
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	7.  
	The Fields page displays the fields in the INV_NUM query.

	8.  
	You need to refine the query with a Having clause.
Click the Having tab.
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	9.  
	Use the Having page to view any existing having criteria for a query or add or modify having criteria for the query.

	10.  
	In this example, you need to add Having criteria.
Click the Add Having Criteria button.
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	11.  
	The Edit Having Criteria Properties page enables you to define the having criteria for the query. Select the field on which you want to define the criteria.

	12.  
	Click the Select Record and Field button.
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	13.  
	Click the Long Description link.

	14.  
	The condition type determines how Query Manager compares the values of the first expression to the second expression.

In this example, you want to retrieve the invoice types whose invoice count is greater than 6. 
Click the *Condition Type list.

	15.  
	Click an entry in the list.

	16.  
	Click in the Constant field.

	17.  
	Enter the desired information into the Constant field. Enter a valid value e.g. "6".

	18.  
	Click the OK button.
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	19.  
	Click the Save button.
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	20.  
	Now, run the query.
Click the Preview tab.
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	21.  
	The Run page enables you to preview the query.

	22.  
	Click the horizontal scrollbar.
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	23.  
	Notice that the invoice types whose count of invoices is greater than 6 are displayed.

In this example, the preferences have been set to automatically update the query when you click the Run tab. Had the results not been shown you would have had to click the Rerun Query link.

	24.  
	You successfully defined Having criteria for a query.

End of Procedure.
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