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Applying an Aggregate Function

	1.  
	Begin by navigating to the Records page.

	2.  
	Click the Reporting Tools link.
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	3.  
	Click the Query Manager link.
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	4.  
	Click the Create New Query link.

	5.  
	The Records page enables you to select the records upon which to base the new query. 
You can search for existing records by entering appropriate keywords.

	6.  
	You need to create a query based on the Bill Header record. Enter a key word to search for this record.
Enter the desired information into the Description field. 

	7.  
	Click the Search button.
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	8.  
	To create a query based on the BI_HDR record, navigate to the Query page for this record.
Click the Add Record link.

	9.  
	The Query page appears, displaying several fields. Use this page to add fields to a query.

	10.  
	Add the INVOICE field to the query.
Click the Fields option.

	11.  
	Next, you need to modify the INVOICE field on the Fields page.
Click the Fields tab.

	12.  
	The Fields page enables you to view how fields are selected for output, view the properties of each field, and change headings, order-by numbers, and aggregate values.

	13.  
	Click the Edit button.
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	14.  
	You want to change the heading text of the INVOICE field to Count Invoice.
Click the Text option.
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	15.  
	Click in the Heading Text field.

	16.  
	Enter the desired information into the Heading Text field. 

	17.  
	Add an aggregate function to the field.

In this example, you want to display the total number of invoices in the BI_HDR table.
Click the Count option.
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	18.  
	Click the OK button.
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	19.  
	Click the Save button.
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	20.  
	Enter the desired information into the *Query field. 

	21.  
	Click in the Description field.

	22.  
	Enter the desired information into the Description field. 

	23.  
	Click the OK button.
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	24.  
	Next, run the query.
Click the Preview tab.
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	25.  
	The Run page enables you to preview the query.

	26.  
	Now, display the invoice count categorized by the invoice types.
Click the Query tab.
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	27.  
	Add the INVOICE_TYPE field to the query.
Click the Fields option.

	28.  
	Click the Fields tab.
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	29.  
	Click the Edit button.
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	30.  
	Click the Short option.
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	31.  
	Click the OK button.
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	32.  
	Finally, run the query.
Click the Preview tab.

	33.  
	You successfully added an aggregate function to a query.

End of Procedure.
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