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ARTICLE 1 - RECOGNITION

. The Board of Trustees of the University of Maigstem (hereafter the Board) recognizes the Usites of
Maine Professional Staff Association (MEA/NEA) (bafter the Association) as the sole and exclusiwvgdining
agent for University of Maine System employeesdefined in the University of Maine System Labor &elns
Act, in the professional and administrative stadfrdaining unit (hereafter unit members). Unit mersbare
University employees in titles included in the msdional and administrative staff bargaining usiaaesult of the
Certification by the Maine Labor Relations Board March 30, 1979, and any subsequent agreementkettac
between the parties.

. The parties agree that during the term of thige@ment in the event new titles are created whialy result in
additions to or exclusions from the bargaining utlie University shall inform the Association bi-ntbly
regarding such new titles. The parties may disemssattempt to reach agreement regarding the apat®pinit
placement of such new titles and of existing titldeen changes in their job descriptions occur wimely result in
additions to or exclusions from the bargaining .unih the event the University wishes to excludkedi when
changes in job duties and/or titles of existingitimss occur, the University will provide writtenotice to the
Association of it's intent. The Association shadvie twenty (20) business days to respond with cegarthe
approval or disapproval of the University’s requeBtthe Association does not respond, the exolusihall take
effect and supersede the provisions of Sectionl@be

If the parties disagree on the placement ofi@ the matter may be referred to the Maine La&®elations Board
by either party for determination.

. If the parties disagree on the placement ofl@dind the final determination places the titl¢his bargaining unit,
the individual(s) shall be entitled to applicabéasy and fringe benefits contained in this Agrertnestroactive
to the effective date of change.

ARTICLE 2 - MANAGEMENT RIGHTS

. The Board and the Association agree to maintaa academic character of the University of Mainest&n
(hereafter University) as an institution of higleglucation.

. The rights, functions, powers, duties and resfimlities of the Board and its officers and agentsder applicable
state law and the Bylaws of the Board, including Board’s right to alter or waive existing Bylawspmlicies in

accordance with the procedures specified in the@Bylshall remain vested in the Board and in sdidesé and

agents except as modified by this Agreement.

Nothing contained in this Agreement shall bestared to diminish the rights granted under theaidgl of the
Board to the entities and bodies within the intesteucture of the University so long as such rghte not in
conflict with a stated term of this Agreement.

. Nothing contained in this Agreement shall bestared to prevent the Board and its officers anengyfrom

meeting with any individual or organization to he#ws on any matters. The Board or its officand agents
shall at all times be cognizant of the status efAlssociation as the sole and exclusive bargaiagent under the
University of Maine System Labor Relations Act tonit members.

ARTICLE 3 — ASSOCIATION RIGHTS

Duly designated staff representatives of #h&sociation shall be permitted on University pressisat

reasonable hours for the purpose of conductingeiaffiAssociation business. The Association agrees a

reasonable exercise of this privilege which wilk materfere with or interrupt the normal operatiooisthe
University.

2. The Association shall be allowed reasonableafigbe intra-campus mail system. The Associaticallgtay
only the amount required of campus organizationshiis privilege.

3. The University shall allow at no cost to the dsation the listing of a campus or other desigthgibone
number for the Association in each campus directory

4. The Association shall have access for purposé@ssociation business to campus meeting roomautiirahe
normal reservation process at each campus. Thecisism shall pay only the amount required of other
campus organizations for this privilege.



The Association shall have access to the uagafable campus office equipment at reasonatviedi

Unless otherwise stated in this Article, the dksation shall pay the cost of all materials, siggplnd any
other normal charge incident to the use of equigroefacilities.

B. 1. Within the months of February, April, Jungjglist, October and December of each year and ebstao the
Association, the University shall supply the Assticn with a standardized MEA electronic data fil@nce
standardized, no changes will be made to the datduring the life of this Agreement.

2. The University shall supply the Association jmest or that person’s designee with all public redges,
minutes and reports of the Board of Trustees imaly manner.

C. 1. a. Nine (9) negotiating team members deséghly the Association shall be permitted to pgodite in
collective bargaining negotiations with the Univgrgluring the normal working hours of the Univeysi
upon notification by the Association that negotiat are requested. The Association shall be entit
purchase one (1) day for each member of the bamgaiaam, not to exceed nine (9) days, for negotiat
preparation. The costs associated with these dag#l be charged against the funds available to
implement this Agreement.

b. The designated negotiating team members sHahlnntheir supervisors prior to leaving the workedio
participate in negotiations.

The Association acknowledges that negotiatiagn members fulfill their assigned responsibditie

The Association shall inform the University dietnames of the nine (9) designated negotiatingn tea
members as far in advance of negotiations asaigtipable.

2. a. The Association may designate one grievahagperson for each campus except the UM shalhtidesl
to two grievance chairpersons and USM shall beledtio three grievance chairpersons, one to betdolc
at Portland, Gorham, and at Muskie in Augusta

b. The grievance chairpersons shall have the tighihvestigate grievances, consult with the gri¢veamd
prepare for and attend grievance hearings or ng=etiaring the normal working hours of the Universit

The grievance chairperson shall inform hiséuervisor prior to leaving the work site.

The Association commits itself to a reasonalde af this privilege and understands that a griegan
chairperson must fulfill his/her assigned resploifises.

3. Designated Association leaders shall be grampetb a combined total of thirteen (13) days fachegear of
this Agreement to attend conferences and/or trgiréessions sponsored by the Association, and for
preparation time for negotiations. Up to ten (L@used days may be carried forward from one yedhdo
next, within the period of this Agreement. Writteatice of such sessions shall be provided at astn (7)
days prior to the event to the appropriate supervigt the same time the unit member shall alsw secopy
to the office of The Director of Labor Relations.

4. The Association shall provide the University lwia list of all unit members who are to be griewanc
chairpersons. Any changes shall be promptly redorte

5. Upon notice to the appropriate supervisor, theso&iation president, vice president and / or thefc
negotiator shall be granted release time to perfagsociation business during the normal workingraaaf
the University on up to a combined total of twe(®Q) days per fiscal year. The number of dayslabk for
this purpose shall be prorated in the fiscal yeavhich this Agreement is executed.

D. The Association may request a lockable officeAesociation use pursuant to existing campus pho@s at the
University of Maine and the University of Southdvtaine. An office shall be provided to the Associatif
available.The Association President shall be provided with &ckable file cabinet with padlock.

ARTICLE 4 - MEET AND CONSULT

A. The parties agree in the best interest of emgdognorale and effective delivery of services tipatiodically,
University administrators shall meet with the unigmbers under their supervision to discuss thestdirection,
and/or proposed alterations of the program(s).



B. 1. Upon request of either party the Chancedlod/or designees of the Chancellor shall duringtéhe of this
Agreement meet with a committee appointed by thesogigtion for the purpose of discussing matters
necessary to the implementation of this Agreement.

2. The request for any such meetings shall inclutist of the specific matter(s) to be discuss@&dcopy of any
request shall be sent simultaneously to the Sy&#ioe Director of Labor Relations and the MaineuEdtion
Association’s Bangor office.

3. If the matters to be discussed are Universityewappropriate arrangements will be made by thenGdilor's
office to schedule the meeting within two (2) weeksiotice in such manner and at such times apahtes
mutually agree. The Association Committee shalbbeeasonable size and shall not exceed eightd&ons.
Four (4) meetings per year, if requested, shalktitute compliance with this section. Additionaéetings
may be scheduled by mutual consent in the manrserided above.

4. If the matters to be discussed are relatedgarfaicular campus, the Chancellor’'s Office will fptthe chief
administrative officer of that campus who shall make appropriate arrangements to schedule thengeet
within two (2) weeks of receipt of notice in suclammer and at such times as the parties mutualBeagfhe
Association Committee shall be of reasonable smkshall not exceed six (6) persons. Two (2) megstjper
year per campus, if requested, shall constituteptiamce with this section. Additional meetings miag
scheduled by mutual consent in the manner descabede.

5. Such meetings shall not be for the purpose sifusising specific grievances, conducting colledbasgaining
negotiations on any subject, or modifying, addim@it deleting any provision of this Agreement.

6. Matters of common concern, other than thoseifspedn paragraph B.1. may be placed on the lighatters
to be discussed with the Chancellor by mutual agesg of the Chancellor and the Association.

ARTICLE 5 — PERSONNEL FILE

A. Each campus shall maintain, for official Univigrgpurposes, one (1) official personnel file facé unit member.
This file shall be kept under conditions that imsuts integrity and safekeeping and shall contapies of
personnel forms, official correspondence to andfom the unit member, written evaluations and other
appropriate material relating to the unit memberigployment. Unit members shall be informed by timeversity
of the location of the official personnel file. Augervisor's personal notes regarding the emplogegial
opportunity complaints including supporting docutagion, and records relating to grievances andtuitrations,
are specifically excluded from the official persehfile except as otherwise provided by Article Paragraph
E(4).

Handling of sensitive documents which are prep&oedetention in the official personnel file (reéerced above)
should occur with regard for the subject employeascern for appropriate privacy and the Universigroper
interests. No information or material from the oii personnel file shall be released to any oetgérson,
organizations or institutions without the prior ttgn permission of the unit member.

Excluded from this requirement is any release dbrination that is specifically required by statuve
governmental regulation, subpoena or other couwterst however, should such information be providée,
bargaining unit member will be timely informed ohat specific information is being provided and toom such
information is released, unless such notificat@ndntrary to the statute, regulation, subpoeraort order.

B. Unit members shall be sent a copy of all makémmceforth placed in the file at the same timé &splaced in the
file. Anonymous, unattributed or inappropriate miaeshall not be placed in the file. A unit memistall have
the right to submit a written response to any nigt@taced in the personnel file. This written respe shall then
be filed and attached to the appropriate file niatefAny correspondence addressed to a unit methiagis to be
placed in the personnel file shall be sent to thiemember “cc: Personnel File.”

C. Unit members shall have the right to examinér tlile in the presence of the file’s custodian,tbat individual's
designee, during the normal business hours of tfieean which the file is kept. A unit member maptain
copies of any material in the personnel file. Asxshall be permitted and copying accomplishedndutiie
normal business hours of the office in which tHe & kept. The unit member may be required to fpay (5)
cents per page of copying.

D. Unit members are encouraged to periodicallyeenheir file. It shall be the responsibility ofolaunit member to
annually update the personnel file including arigwant professional accomplishments.
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E. A unit member may indicate in writing to theef§ custodian those materials which the unit mendoesiders
inappropriate to be retained. The materials shalidviewed by the file’s custodian and shall beaesd from the
file if adequate justification is shown for theémnoval.

F. In a specific personnel action no use may beenwdiciny material which has not been properly amely placed
in the official personnel file with the exceptior kcommendations regarding a specific personngbrady
reviewing individuals or bodies which shall be @ddn the personnel file as soon as a decisioadshed in the
specific action.

G. The file shall be available to authorized coneeis and individuals responsible for the review and
recommendation of a unit member with respect tg,@rsonnel actions.

H. The Association or duly designated represergativall have access to a unit member’'s personieeprfoviding
written authorization has been granted by the meinber to the custodian of the files. The Assammatir the duly
designated representative shall be subject togdhw gules on access and copying that are applitakitee unit
member.

I. The Association agrees to indemnify and holdBloard harmless from and against any liability doy claim of
improper, illegal or unauthorized use by the Asatien, or a duly designated representative, ofrmédion
contained in the personnel file.

J. If the Association requests material relevara grievance that did not accompany the grievatiee University
will make a reasonable effort to provide relevaatenial that is in its possession unless provisibsuch material
is deemed by the University to be violative ofri#sponsibility under 1 MRSA S401-410.

K. Materials relating to a bargaining unit membexrsluation and any other sensitive informatiortgiring to a unit
member’'s employment shall be treated with approprisafeguards which respect the employee’s privacy.
Appropriate safeguards include measures such adag®s, folders, and secure electronic files.

ARTICLE 6 — APPOINTMENT, REAPPOINTMENT AND NON-REAP POINTMENT

A. Appointment
1. Persons appointed to positions which under the éfgity of Maine Labor Relations Act would result in
bargaining unit status shall be given an appointmérich includes a probationary period.

2. Upon the appointment of a new regular employee liargaining unit position, the University shallvi@ard a
copy of the appointment letter for said employeé¢h® Maine Education Association in care of the LBAP
President.

B. Probationary Period

1. Each new employee shall be required to seniaital probationary period. The length of such lpationary
period shall be determined by the University bulishot exceed twelve (12) months of active emplegim
exclusive of any periods not in the unit member&skwear, or any periods of layoff or leave withgaty and
shall be made known in writing at the time of tmétial appointment. The University may extend the
probationary period by an additional six (6) mondhsctive employment by so informing the unit memin
writing. The University shall send the Associat@mmcopy of the probationary extension notificatiotey for
informational purposes. The lack of notice to Association shall not constitute any grounds toidlish the
University’s right to extend the probationary perid@he University may grant a continuing appointirenor
to the end of the probationary period, which wastdshed at the time of appointment. The probaiign
period for a unit member with a soft-money appominshall be in accordance with Article 10. The
probationary period for a unit member with a nonewable fixed length term shall be in accordance wi
Article 31.

2. During the probationary period, the person sbalkvaluated in writing prior to the completiontbé initial
six (6) month period of the appointment and attleasry six months thereafter. A decision to teiaténa unit
member for unsatisfactory job performance any tim®veen the completion of the initial six monthipérof
appointment and the end of the probationary pesi@ll be supported by an unsatisfactory writterduatin.

3. A unit member shall be given at least one (1ptmavritten notice or pay and benefits in lieu aftine that
his/her employment will be discontinued within fr@bationary period, or that he/she will not beppezinted
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beyond the probationary period. If a unit membgnebationary period is extended beyond twelve (12)
months, he/she shall be given at least one (1) msowntitten notice or pay in lieu of notice that/her
employment will be discontinued within the probateoy period or that he/she will not be reappoiridegond
the probationary period. Such notice shall notdapiired in the event of the termination of a umé&mber for
just cause during the probationary period, the rexipn of non-renewable fixed length appointmemtihe
cessation of funding in the case of a unit membigh & soft money appointment. In the event thand u
member is provided with pay and benefits in liewnofice, the unit member must also continue to rifounte
his/her proportionate share.

C. Reappointment
Except for unit members with soft money or non-realgle fixed length appointments, unit members wie® a
reappointed beyond the probationary period shaéive a continuing appointment. Unit members witlfit s
money or non-renewable fixed length appointmengdl siot be eligible for continuing appointment gkt

D. Information to be provided to unit members
A unit member shall receive current informationaeting:

1. the existing evaluation system applicable gouhit member;
2. the unit member’s job description;

3. acopy of this Agreement;

4. the unit member’'s work schedule; and

5. fringe benefits.

E. Appointment Status
1. “Probationary appointment” shall mean an apmpoeértt which is without continuing appointment statunsl
which is neither a soft money nor non-renewabledi¥ength appointment. Probationary appointees ineay
removed subject to the provisions of this Articlerticle 7, Job Openings and Promotions; Article 8,
Termination; or they may leave employment by reaiigm or retirement.

2. “Continuing appointment” shall mean the rightaotinit member to continued employment without reaho
except as provided for in Article 8, Terminatiorm, Article 9, Layoff and Recall, or by resignatiom o
retirement.

“Soft money appointment” shall be in accordawdé the terms of Article 10.
“Non-renewable fixed length appointment” shoalin accordance with the terms of Article 31.

ARTICLE 7 — JOB OPENINGS AND PROMOTIONS

A. Career Ladders
Classification structures providing for non-compredi promotion from one title to others within theofessional
bargaining unit shall be maintained. Procedures siach promotions may be revised or developed by the
University during the period of this Agreement. Tbhaiversity will provide affected unit members atite
Association with an opportunity to comment regagdiavised or developed procedures. The Universiltynatify
the Association of such changes. Upon receipt oh swtification the Association will have a periofiten (10)
working days in which to review the revised or deped procedures and approve or disapprove. If the
Association fails to respond within ten (10) workidays, the Association shall be deemed to haveoaeg such
revisions or developments.

B. Job Openings

1. Whenever a job opening occurs for a positiofiter included or leading to inclusion within theofessional
bargaining unit that is anticipated to last moranttone hundred eighty (180) days, professionaltipasi
announcements shall be placed on designated bulbetards at each location throughout the University
System, campus newsletters, and campus websitegach campus at least one bulletin board shaih lze
location that is not in the immediate vicinity dfet human resources / personnel office. Any posdimal
include the type of appointment, its length if apgible, summary of the duties to be performed,ifications,
job status, and work year and salary range foptsition. A copy of such notices shall be promjftisnished
to the Association at that time. In the event osifions filled by (a) persons specifically ideigd for
positions in funded grants, (b) post-doctorate agde associates, (c) recruitment in accordance waith
applicable Affirmative Action Plan, (d) internalradidates within a department when all unit memaétsin



the department have been given timely notice ofajeening, or (e) by mutual agreement of the Assiocia
and the University, the University shall be reqdite post internally but not required to condusearch.

2. Applications shall be submitted in writing incacdance with the notice of the opening and thdiegqs shall
identify themselves as unit members.

Unit members from the campus at which the agesakists shall be considered prior to other applis.

The unit member best qualified for the positioay be selected to fill the opening. Where two @ren
applicants are equally qualified, the applicanthvtiie greatest length of relevant University sexyvi€ any,
shall be selected.

1. Unit members with continuing appointments vane selected for such an opening shall be reqtirsérve a
sixty (60) day probationary period in the new posit Except in cases of termination for just cawsenit
member who is not continued in the new positiorirduor at the conclusion of this probationary péerihall
have the right to return to his or her former gositand resume the continuing appointment. Unit imems
who are continued in the new position after thectsion of this probationary period shall be givemew
continuing appointment except in cases where the aggointment is a soft money or non-renewabledfixe
length appointment.

2. Unit members with probationary appointmentsiuding those in the probationary period of a nomesgable
fixed length or soft money appointment, who areesteld for such an opening shall have the statusewf
employees and shall serve a probationary periddeémew position which shall not exceed one (1).ydait
members with soft money appointments who have cetragla probationary period who are selected fan suc
an opening shall serve a probationary period iméag position which shall not exceed nine (9) menithe
unit member’s related University experience, if astyall be considered by the University in the dateation
of the length of the probationary period in the rpmgition.

. The University shall post notices of vacanci@sgrofessional positions which are not includedhie@ bargaining
unit. Such notices shall be posted on all bullbbards as described in this Article.

ARTICLE 8 — DISCIPLINE AND TERMINATION

. Definitions:

1. “Termination” shall mean the removal from emplmnt of: 1) a unit member with a continuing appoient
at any time; 2) a unit member, following completioihthe probationary period, with a non-renewaldted
length appointment or soft money appointment duriing period of the appointment or funding for the
position; or 3) a unit member during the probatignaeriod without notice as provided in Article 6,
Appointment, Reappointment and Non-Reappointment.

2. “Suspension” shall mean the temporary removal ofhit member from the performance of duties. 8asjpn
may be with or without pay.

3. “Discipline” shall mean such things as reprimgndisciplinary demotions, transfers or unusualtéittons on
access to University facilities or services.

No unit member shall be terminated, suspend#aowt pay or disciplined without just cause.

. A grievance regarding the discharge of a uninimer may be initiated at Step 2 of the grievancegulure as set
forth in Article 15, Section C, within twenty (2@ays after the notification of discharge.

. A unit member who is terminated, suspended sciplined shall be given prompt written notice bé taction
taken and the reasons therefore.

Prompt written notice of the termination, susgen or discipline of any unit member shall be give the
Association’s respective campus grievance chaigmers campus chapter president or UniServ Direclbis
notice shall not be required in the case of anm@limand.

A unit member may be suspended with pay foraugeih (10) working days in order to conduct an stigation
which may result in termination, suspension withgay or discipline. The unit member may be represkhy an
Association representative during the investigatiio shall receive copies of any correspondenctdounit
member regarding the investigation. In the eveat the unit member is exonerated, all pay lost feonesulting
suspension without pay shall be returned to theraaimber.
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G. A written reprimand shall not remain in effeot & period of more than eighteen (18) months filoendate of
occurrence upon which the reprimand is based, geavihat the unit member has not otherwise be@iptised
during such period.

ARTICLE 9 — LAYOFF AND RECALL

A. “Layoff’ shall mean the discontinuance of a umémber with a continuing appointment at any timrebona fide
financial or program reasons.

B. The University shall designate the layoff unithin which layoff may occur and the positions vidttsaid layoff
unit which will be eliminated.

1. Unit members within the designated layoff whiall be grouped into the following categories:
a. unit members without continuing appointments.
b. unit members with continuing appointments &ts than five (5) years of relevant Universitywiee.

c. unit members with continuing appointments witHeast five (5) years, but less than ten (10) yesdr
relevant University service.

d. unit members with continuing appointments withlemast ten (10) but less than fifteen (15) yedrs o
relevant University service.

e. unit members with continuing appointments wiiteen (15) or more years of relevant Universgrvice.

2. Unit members who occupy a position which will édlaninated within the designated layoff unit magtain
employment in another position within the layoffitumhich will not be eliminated provided that:

a. The position to be retained is occupied byiamaember in a lower designated category;

b. Retention of employment shall be in that positid any, which is occupied by a person in the dstv
category in the layoff unit for which the unit meenkin the position to be eliminated possessessskill
training and qualifications necessary to performghrvices to be maintained.

c. Qualifications referenced in 9.B.2.b as deteadify the University shall be reasonably relatedht®
services to be maintained.

3. Selection for layoff among unit members withive tsame category in the layoff unit shall be bageon
assessment by the University of relative skillgpexience and evaluations, the needs of the Untyesind
affirmative action goals. When unit members witthie same category in the layoff unit are equakgards to
the aforementioned criteria, length of continuousividrsity service at the campus shall determine the
selection for layoff, with the least senior empleyaid off first.

C. 1. Unit members with continuing appointmentshwéss than five (5) years service shall receivieadt six (6)
months notice of layoff in writing or four (4) mdrd pay in lieu of notice. Unit members with contimu
appointments with five (5) or more years of sengball receive at least six (6) months notice gbfhor the
equivalent in pay in lieu of notice; with the agremnt of the affected unit member, a combinatiomatice
and pay in lieu of notice totaling six months maygdrovided. The following shall be the additionainths of
severance pay received by unit members with coimignappointments after active employment ceasesdbas
on their length of service:

Years of Service Severance Amount in Ment

less than 2 years 1/2
at least 2 but less than 6 years
at least 6 but less than 8 years
at least 8 but less than 10 years
at least 10 but less than 12 years
at least 12 but less than 14 years
at least 14 but less than 16 years
at least 16 but less than 18 years
at least 18 but less than 20 years
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at least 20 but less than 22 years 9

at least 22 but less than 24 years 10
at least 24 but less than 26 years 11
26 years or over 12

One-half of the number of months of additional samee pay for which the unit member is eligiblel voig
paid as a lump sum payment at the time of layadf.tRis purpose, the number of months to be paml lasnp
sum will be rounded to the next full month if adiian. Severance pay which is paid as a lump sulinbei
unaffected by future employment with the Universitye remainder of the severance pay shall be qaid
monthly basis for the number of months remainingh@ severance pay period. If the unit member 4is re
employed by the University during this portion betseverance pay period, remuneration under tHislér
shall be reduced by the amount of salary paid énpibssition in which re-employed. Severance paymsmad
include the University’s contribution to the TIAAREF retirement plan and deductions for the unit iners
contribution to TIAA-CREF retirement plan shall made from the severance payments.

2. Unit members who have been laid off shall bgilelé to participate at their cost in Universityogp life and
health insurance for one (1) year following theeefive date of layoff, except if recalled withinrele (3)
months, the University shall reimburse the unit rhenfor the University’s share of the premium papime

3. Unit members who have accumulated unused areaat balances shall be reimbursed for such balence
accordance with Article 19, Section D.3.

4. Unit members who have unused, accumulated cosapary time shall be paid for such time provideat the
compensatory time was accumulated in accordande Aviicle 14, and that the unit member and hiser h
supervisor make a reasonable effort to reduce tiused compensatory time balance between notificatio
the layoff and the effective day of the layoff.

5. Unit members recalled after layoff shall notdessidered to have suffered a break in servicgpdioposes of
seniority and sabbatical eligibility.

D. In lieu of layoff or displacement a unit memioerder this section may voluntarily be placed byWméversity in a
vacant continuing appointment eligible positiorthe bargaining unit for which the unit member iglified. This
provision shall supersede the provisions of Articl&ection B. All offers and acceptances shalhberiting.

E. 1. Fortwo (2) years following the effective eaff layoff, a unit member who has been laid offpvindicates a
desire to be placed on a recall list, and who isatberwise employed in an equivalent full-time ity
position, shall be offered reemployment in the sgosition at the campus at which previously empdoge
the time of layoff should an opportunity for suagemployment arise. The unit member shall resurae th
continuing appointment upon recall. The unit meng¥&ll receive the same salary which was receivéidea
time of layoff plus any non-discretionary increagesalary or benefits received by the unit covemgadhis
Agreement.

2. a. For two (2) years following the effectivetela@f layoff all persons on the recall list shadularly be
informed of University position vacancy announcetaén the unit by the campus of layoff for any athe
positions which result after completion of the mdares described in Article 7, Job Openings and
Promotions, section B.1. University wide positiopeaings will be posted at campus Human Resource
offices or be made available by electronic medi@netsuch technology is available. A unit member may
request forwarding of announcements by the camplagoff. It shall be the unit member’s responsthil
to keep the campus of layoff advised of the unitmier’'s current address for the purpose of sending
vacancy announcements.

b. Upon application, persons on the recall listlisha offered reemployment in a substantially samil
position at the campus at which previously emplogethe time of layoff should an opportunity forcku
reemployment arise. The unit member shall resumeectintinuing appointment upon recall. The unit
member shall receive the same salary which wasvestat the time of layoff plus any non-discretipna
increases in salary or benefits received by theaaviered by this Agreement or the salary for tositon
if higher or lower.

c. Persons on the recall list shall be considegdahy other vacancy described in section E.2.¢hisf
Article upon application together with active umiembers at the campus at which the vacancy exists.



Any offer of appropriate reemployment pursuanthis Article must be accepted within fourteen)(tldys
after the date the offer is received. In the ewerth offer of reemployment is not accepted, thé mmember
shall receive no further consideration pursuanhi® Article. The Association is not barred fronieging this
section.

F. Unit members who desire to receive Universitg And health insurance and/or to be placed orcall st in
accordance with this Article must so notify the Wnsity in writing by no later than thirty (30) dawfter the
effective date of layoff. The University will infor unit members in writing prior to the effectivetelaf the layoff
of their eligibility to continue insurance coveraged to be placed on a recall list and the pro@sito exercise
either right.

G. For two (2) years following the effective datielayoff, a unit member who has been laid off andows on the
recall list shall be eligible for the tuition waivieenefit described in Article 20, Section A only.

H. When a layoff is ordered, the University shaform the Association of the designated layoff @mt of the titles
of positions to be eliminated and shall make abéglao the Association in a timely manner all imf@tion upon
request.

I. In the event of layoffs the University shall &lslish a recall list and promptly supply the Asatioin with the list
and any subsequent changes.

J. This Article does not refer to unit members wjtfobationary, soft money or non renewable fixedgth
appointments.

K. Unit members who are laid off and who have cated twenty (20) or more years of continuous, ragul
University service may continue to participatetie tJniversity's group health plan. This does f@nge existing
contract provisions which allow laid off unit membeo participate in the health plan at their dostone year
following layoff. Participation is only availabld the unit member participated in the group hegttan
immediately before lay-off. The unit member shml responsible for payment of all premium costspiensonal
and dependent coverage. Unit members coveredidypdticy are not eligible for any reduced premicosts
which may be available to University retirees, gsléhe unit member would be eligible to retire dobsn age and
service) and does retire rather than receive yaffla A laid off unit member who wishes to contmtealth plan
coverage under this policy, must notify the Uniitgraithin thirty (30) days of the effective datétbe layoff.

A. 1.

3.

ARTICLE 10 — SOFT MONEY

“Soft money appointment” shall mean an appoant which is the result of external funding fragencies,
institutes or organizations over which the Univigrdias no financial control. The employment of dtun
member with a soft money appointment shall be ogetit upon such funding for the position. A unitnier
with a soft money appointment shall have no rightatly reappointment beyond the length of the fumndin
except as provided in this Article. The University the letter of appointment, shall clearly convbg intent
of this section at the time of hire.

Appointments which are the result of soft mofgyding shall include a probationary period. Thadth of

the probationary period shall be determined byUheersity but shall not exceed nine (9) monthseimgth.
Employment thereafter shall be contingent on caomtihfunding from the granting agency for the poaiti
except as described in Section A.3. A unit membigh & soft money appointment who has completed the
probationary period for the position will not berténated except for just cause. Written notice efsation of
employment as a result of discontinuation of fugdfrom the granting agency shall be given as s@n a
possible to the unit member and to the Associafime month’s notice of cessation shall be providben
possible. This notice shall be rescinded if cordohfunding for the position is obtained prior te tkffective
date of discontinuance.

a. Inthe event that bona fide financial or paog reasons exist for the discontinuance of ameinber with
a soft money appointment, the University shall gleafe a unit within which such discontinuance may
occur.

b. Unit members who occupy a position which willddgninated within the designated unit may be reddi
in another position within the designated unit viahwdll not be eliminated provided that:
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i. the position to be retained is occupied by & oember with less continuous, regular servicthat
campus; and

ii. retention of employment shall be in that piosit if any, for which the unit member possessealissk
training, and qualifications which are at leaststahtially equal to those of the incumbent.

c. Selection for discontinuance among unit membeithin the designated unit shall be based upon
assessment by the University of relative skillgperience and evaluations, the needs of the Untyersi
and affirmative action goals. When unit memberdinrithe designated unit are equal in regards to the
aforementioned criteria, length of continuous Ursity service at the campus shall determine the
selection for discontinuance, with the least seatdt money employee’s position discontinued first.

A unit member with a soft money appointmehbvinas completed the probationary period for thetjpm and
whose employment ceases pursuant to Section AAtticle shall be eligible to participate at sf cost in
University group life and health insurances for oymar following the effective date of cessation of
employment, except if recalled within three (3) riianthe University shall reimburse the unit memfberthe
University’s share of the premium payment.

Unit members recalled after such cessation gl@yment shall not be considered to have sufferbceak in
service for purposes of seniority and sabbaticgikglity.

For two (2) years following the effective elatf cessation of employment, such unit member inbizates a
desire to be placed on a recall list, and who isatberwise employed in an equivalent full-time brisity
position, shall be offered reemployment in the sgmsition at the campus at which previously emptogie
the time of cessation of employment should an dppdy for such reemployment arise. The unit member
shall receive the same salary which was receivethattime of cessation of employment plus any non-
discretionary increases in salary or benefits xawkby the unit covered by this Agreement.

a. For two years following the effective datecetsation of employment, all persons on the rdisalshall
regularly be informed of University position vacgnannouncements in the unit by the campus of
employment, for any other positions which resuiéa€ompletion of the procedures described in At
Job Openings and Promotions, section B.1. Uniwemitle position openings will be posted at campus
Human Resource offices or be made available bytrel@c media where such technology is available. A
unit member may request forwarding of announcemanthe campus of employment. It shall be the unit
member’s responsibility to keep the campus of egmpknt advised of the unit member’s current address
for the purpose of sending vacancy announcements.

b. Upon application, persons on the recall listigba offered reemployment in a substantially samisoft
money position at the campus at which previouslypleged at the time of layoff should an opportunity
for such reemployment arise. The unit member steakive the same salary which was received at the
time of cessation of employment plus any non-dismnary increases in salary or benefits receivedhiey
unit covered by this Agreement or the salary ferplsition if higher or lower.

c. Persons on the recall list shall be consideogdafiy other vacancy described in Section C.2.¢hiaf
Article upon application together with active umieémbers at the campus at which the vacancy exists.

Any offer of appropriate reemployment pursuanthis Article must be accepted within fourteen)(tldys
after the date the offer is received. In the ewerah offer of reemployment is not accepted, thé nn@mber
shall receive no further consideration pursuarthi® Article. The Association is not barred fronieging this
section.

. Unit members who desire to receive Universifg knd health insurance and/or to be placed omallrlist in

accordance with this Article must so notify the \sity in writing by no later than thirty (30) dagfter the
effective date of cessation of employment. The ¥rsity will inform unit members in writing prior tthe
effective date of cessation of employment of tledigibility to continue insurance coverage and ¢opbaced on a
recall list and the procedures to exercise eitigt.r

The University shall establish a recall list gadmptly supply the Association with the list aady subsequent
changes in said list.

For two (2) years following the effective dafecessation of employment, a unit member who ishenrecall list
shall be eligible for one-half of the tuition waneenefit described in Article 20, Section A only.

11



G. Soft money unit members whose employment ceases result of discontinuation of funding shalleige the
following amounts of economic assistance, distedutn a first-come, first-served basis:

3 through 6 years of service $2,000
6 through 10 years of service $3,000
10 or more years of service $4,000

Effective July 1, 2009, this economic assistance gfall be funded up to the amount of $65,000, tvisicall be
the University’s total liability under this sectidor the term of the agreement.

ARTICLE 11 — PROFESSIONAL RIGHTS

A. No unit member shall be harassed, intimidatedcaerced by the University as a result of the appate
professional performance of assigned work.

B. The University and the Association agree that mrembers should have a work environment whickrés of
harassment and intimidation. Any unit member whdiebes there exists a hostile or intimidating work
environment may file a grievance at Step 2 of ttievgnce procedure.

C. No unit member shall be required to perform peas services by any University employee. Perseaalices are
defined as providing support for activities that apt related to University business.

D. When a unit member is assigned work by two @)more persons, it shall be the responsibility loé unit
member’s supervisor(s) to resolve conflicts in@ssients which may arise.

E. No unit member shall be required by the Unitgte contribute to fund raising campaigns.

ARTICLE 12 — JOB DESCRIPTIONS

A. The University will annually review with each itimember his or her existing job description. Thi§ normally
occur at the time of the annual performance apalrais

B. When significant changes in the unit memberSgrsed responsibilities occur, the University, witput from the
unit member, shall promptly revise the official jdbscription. The unit member shall be promptipimed of
any revisions to the job description. If such desoccur, the unit member may exercise his/hétsignder
Article 17.C.

Copies of any initial or revised official job siiption shall be promptly provided to the unitni®er and placed
in the unit member’'s personnel file. A copy of anifial or revised official job description for eaainit member
shall be promptly supplied to the Association upeguest.

D. If a unit member believes the job descriptioreslmot accurately describe his/her assigned redplires, that
person shall prepare a written addendum to thedgszription and provide it to the appropriate suiger for
inclusion in the file. If any dispute results, tbaiversity shall make a reasonable effort to resdahe dispute as
soon as possible.

E. A unit member’s job description will contain,aminimum, the following elements:

title;

statement of the job, a concise statementeoptimary functions of the position;

a statement of major tasks or duties assigned;

to whom the position reports;

supervisory responsibilities, including numbed type (classified, student, etc.) of employeg®s/ised and
scope of supervisory authority;

minimum qualifications for the position;

revision date.

aprwdE

N o

ARTICLE 13 - EVALUATION

A. The University and the Association agree thatemningful and effective performance appraisalesygpromotes
and enhances on-going, two-way communication betwapervisors and employees in order to:

a) establish mutually understood performance eafieas/goals;
b) provide feedback on accomplishments and areased of improvement;
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c) develop a plan for maintaining job performaata satisfactory level or for improving performanc
d) deal with specific serious performance problasshey occur.

The formal, written evaluation for each evaluatimeriod summarizes the employee’s job performancehat
period.

The University shall conduct annual evaluatidos the continuing assessment of each unit membebs
performance. Each evaluation shall be based oricajpjg evaluation criteria, which shall be relatedskills,
abilities, knowledge, and other factors relevarthmperformance of the unit member’s assignededuti

1. Annual evaluations shall be conducted at l@ase each year after the probationary periodispeted, and
as scheduled in Article 6, Appointment, Reappoimttrend Non-Reappointment, for employees withinrthei
initial probationary period.

2. A unit member will normally be evaluated withilme thirty (30) day period preceding the anniversair
employment. A campus or department may establistaleamnate annual schedule for evaluation of unit
members, which shall be communicated to affectatimambers within sixty (60) days of the executmin
this Agreement. If the annual evaluation is notdraried within thirty (30) days of when it shouldvhabeen
conducted, the evaluation shall be consideredfset®y for that year. A statement to that effedi be
placed in the unit member's personnel file uponttemi request of the unit member to the campus Human
Resources Office.

. The unit member’'s performance shall be evaluatediis/her supervisor. The supervisor may reqadsditional
input from other persons, including but not limitedother University employees familiar with theitumember’s
work, peers, clients or users of services. Suchitimphere utilized in the evaluation of a unit membwill be
systematically requested. In those units where saditional input has been obtained in the pass, phactice
shall not be arbitrarily discontinued. Nothing st section shall prohibit a unit member from resjing such
input from other University employees, peers, d¢Baor users of services.

The unit member and the supervisor responsimecénducting the evaluation shall meet to disdings unit
member’s performance, workload demands, and jobrigti®on. This meeting shall not be recorded by nseaf
an audio or video recorder without mutual consdrihe participants. The written evaluation and/@cdssion
shall include specific comment on the unit membstrengths and weaknesses, and where necessdhgusjugest
or direct specific methods for improvement.

Confidentiality of the information is the sharexsponsibility of the unit member, the supervisoy reviewing
administrator(s) and the file custodian. Evaluatimcuments shall be handled in accordance wittptheisions
of Article 5.

. A copy of the final written evaluation shall peovided to the unit member within one week ofcibenpletion by
the supervisor.

. The unit member shall sign and return a copthefevaluation to the supervisor within seven @gwedar days of
its receipt by the unit member only for the purpotacknowledging receipt of the evaluation. Anigned copy

of the written evaluation shall be placed in thespanel file if a copy of the evaluation is notreg and returned
within the seven (7) day period.

The Unit member shall have the right to appendriten response or comments to the evaluaticer aéiceipt of
the final written evaluation.

The evaluation and timely response, if any,|slelome part of the personnel file.

. In the event a grievance has been filed by ameimber concerning an action of his/her superyibar provisions
of Article 15, E.1 shall apply to future evaluation

The form in Appendix C is the only form currgnipproved for use in the evaluation of unit memabdf, during
the life of this Agreement, a department, divisamnother appropriate unit desires to use an alte&orm that
alternative form must be submitted to the univgr&irector of Human Resources who shall certifyt thee
alternate form or procedure meets the requiremehthis Article. Absent certification from the Duowr the
evaluation form in Appendix C is the default evdiom for all members of the unit. A copy of anyrtdfed
alternate form or procedure shall be forwardedh&Association
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ARTICLE 14 - WORK YEAR/WORK WEEK/WORK SCHEDULE

A. Work Year
1. The work year for each unit member shall be for the number of months specified by the University at the time
of appointment and shall include annual leave and holidays as specified in Article 19, Leaves.
2. The length of the work year for each unit member shall not be changed arbitrarily.
3. The University shall strive to implement work year changes at the start of the new work year.
4. Unit members may use accrued annual leave to cover any unpaid period during the transition to a shorter wo

year.

B. Work Week/Work Schedule

1.

Unit members are professional employees whose work schedules are not tied to a fixed number of hours p
day or per week. The standard full-time work week is considered to be forty (40) hours. However, in the
course of a year the number of hours worked by a unit member may vary to meet seasonal or other chang
demands.

Unit members will be expected to meet reasonable work demands.

Unit members, while not entirely self-scheduled, are expected to exercise initiative and discretion in the
selection of dates and times at which they will perform their work.

It is the responsibility of the University to assign work to professional unit members and to establish basic
scheduling requirements to provide services to the various segments of the University community and mee
other University objectives.

Work demands shall be equitably distributed between unit members in similar positions within a department
and shall not be unreasonable.

Each unit member and supervisor should periodically, and at least annually in conjunction with the
performance evaluation, review work demands and scheduling considerations. It is the joint responsibility of
the unit member and supervisor to maintain reasonable work demands and schedules.

If the supervisor or the unit member feels that work demands are not reasonable or that reasonable wo
demands are not being met, the supervisor and unit member shall meet to try to resolve the issue. If the iss
remains unresolved, the supervisor and the unit member shall meet with an Association representative and
designee for the Chief Administrative Office to discuss and resolve the issue. If the issue remains unresolvec
the issue may be pursued through the grievance process, performance appraisal, or disciplinary action.

When a unit member’s workload exceeds reasonable demands as described above, or if the unit member t
earned compensatory time prior to the execution of this agreement, the unit member will be expected t
schedule time off in consultation with the supervisor. It is the joint responsibility of the unit member and
supervisor to ensure that work demands are met without undue hardship to the University or to the uni
member.

The University may at its option, offer to provide additional compensation or a stipend for work in excess of
normal demands, work not related to the unit member’s position, or compensatory time earned prior to the
execution of this agreement. Where provided, such stipend or compensation shall be of an amount appropria
to the unit member’s time commitment and base salary, except that existing policies establishing additiona
compensation rates which have general application shall be maintained.

C. Nothing in this Article shall prohibit the University from maintaining, establishing, or altering procedures to record
the hours worked by unit members.

D. Unit members shall be entitled to a combination of eight (8) weeks oty in lieu thereof in the event the
University implements an involuntary change in work year (e.qg. fiscal year to nine months) or job status (e.g. full-
time to part-time).

E. Unit members with fifteen (15) years or more of service whose work year (e.g. fiscal year to nine months) or jol
status (e.g. full-time to part-time) has been involuntarily changed and is subsequently laid off within a three (3)
year period from the effective date of change shall have severance pay computed based upon the salary receivet
the former work year or job status.
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F.

In the event a unit member holding a continudpgointment receives notice of an involuntary claimgwork
year (e.g. fiscal year to nine months) or a jolustahange (full-time to part-time) twenty-five pent (25%) or
more and elects to resign no later than ten (193 ddter the effective date of change shall recaivemp sum
payment equal to three (3) months pre-reducticargal

G. Telecommuting arrangements for unit memberd bleaih accordance with Appendix G.

ARTICLE 15 — GRIEVANCE PROCEDURES

The Association and the University agree that tivdlyuse their best efforts to encourage the infalrand prompt
settlement of any complaint that exists with respeche interpretation or application of this Agneent. However, in
the event such a complaint arises between the thiiyeand the Association which cannot be settlddrmally, a
grievance procedure is described herein.

A.

B.

Definitions:

1. A “grievance” shall mean an unresolved complaimsing during the period of this Agreement betwéee
University and a unit member, a group of unit meraper the Association with respect to the intetigtien or
application of a specific term of this Agreement.

A “grievant” is the unit member, group of umiembers or Association making the complaint.

3. “Days” shall mean all days exclusive of Satusjaéyundays and officially recognized Universityitiays, as
described in Article 19, Leaves.

Informal Procedure:
A complaint may be presented informally to the adstrator whose decision or action is being caeigs

Formal Procedure:

Step 1: In the event satisfactory resolution isauhieved through informal discussion, the gri¢yvedithin twenty
(20) days following the act or omission giving rigethe grievance or the date on which the grievaasonably
should have known of such act or omission if theteds later, shall complete and forward to the iatstrator
whose action or decision is being contested th#emrsigned grievance form (Appendix A). Noticeniriting that
a decision will be effective at a future date stahstitute an act for purposes of initiation oistrievance
procedure. A grievance so presented shall be aeswiar writing within twenty (20) days of receipt tfie
grievance.

Step 2: In the event satisfactory resolution haseen achieved in Step 1, the grievant, withimiw¢20) days of
receipt of the answer or of the date the answduesif no answer is provided, shall forward theegance form,
written statement(s) why the resolution is notsfatitory, and any other documentation to the cldefinistrative
officer or his or her designee. A grievance so gmésd shall be answered in writing within twent@)2ays of
receipt of the grievance. If a grievance affectg¢ umembers in more than one department, divisiorother

appropriate unit on a campus, the Association,iwitiventy (20) days following the act or omissiamigg rise to

the grievance or the date on which the Associat@sonably should have known of such act or ormsi$ithat

date is later, shall forward to the chief admirmistre officer or his or her designee the writteigned grievance
form referred to in Step 1. A grievance so presksteall be answered in writing within twenty (2@yd of the
receipt of the grievance.

Step 3: In the event satisfactory resolution hashbeen achieved in Step 2, the Association, withianty (20)

days of receipt of the answer or of the date th®wvan is due if no answer is provided, shall forw&wdthe

Chancellor or his or her designee the written gnwe form, written statement(s) why the resolutiomot

satisfactory, and any other documentation. The €&llor or his or her designee shall answer in wgitivithin

twenty (20) days of receipt of the grievance. B tirievance affects unit members on more than angus, the
Association, within twenty (20) days following tlaet or omission giving rise to the grievance or tlage on
which the Association reasonably should have knoWwsuch act or omission if that date is later, sfualvard to

the Chancellor or the Chancellor’'s designee thé&avrisigned grievance form referred to in Step gridvance so
presented shall be answered in writing within twg@0) days of receipt of the grievance.

Step 4:

a) Inthe event a grievance is not satisfactoelyotved at Step 3 of the grievance procedure andsisociation
wishes to proceed to arbitration, it shall servétam notice to that affect. Notice shall be bytided malil
directed to the Chancellor within twenty (20) dafter receipt of the Step 3 answer or the dateattssver is
due, if no answer is provided. The parties shalfeowithin ten (10) days to select an arbitratompetent in
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matters concerning institutions of higher educat®hould the parties be unable to agree upon dtradds,
the grievance will be referred to the American Awdtion Association for resolution by a single #ditor in
accordance with the procedures, rules and regnatibthat Association.

b) The arbitrator shall have no authority to agdstibtract from, maodify or alter the terms or pstns of this
Agreement. Arbitration shall be confined to digsuarising under the terms of this Agreement.

c) The arbitrator shall have no authority to subdihis or her judgment for the professional judgirexercised
by the chief administrative officer or Board of $tees or designee(s) in cases regarding:

1) the decision not to continue the unit memiesnd the probationary period;
2) initial bona fide decision of the Universitylay off or to terminate a program or portion st

d) The arbitrator’'s decision as to whether there Itegen a violation of this Agreement shall be fewadl binding
on the University, the Association and any ancgécted unit members.

e) An arbitrator may award lost compensation wizgngropriate to remedy a violation of the agreemieut the
arbitrator may not award other monetary damageenalties.

f) In no case shall the arbitrator award a contiguappointment as a remedy nor shall an arbitmtdecision
awarding employment beyond the probationary peenotitle the unit member to a continuing appointment
except where the unit member would have been glamtntinuing appointment by the University butdo
violation of this Agreement.

g.) If a unit member is re-appointed at the dimttof an arbitrator, the chief administrative offianay reassign
the unit member during such reappointment to sommially agreed upon assignment.

Duplicate Proceedings:
Employees may also have rights to pursue claint®@mplaints through outside agencies, includingrimttlimited
to the Maine Human Rights Commission and Offic€nfil Rights.

Rights and Responsibilities of the Grievant,uénéity and Association:

1. No reprisals shall be taken by either the gnévAssociation, or the University against any jggpaint in the
grievance procedure by reason of such participation

2. A unit member may be represented at any levét@fyrievance procedure only by an Associationgdesed
representative, or professional staff or counséhefMaine Education Association.

3. When a unit member is not represented by thedaton at Step 1 or 2, the Association shall hidneeright
and reasonable opportunity to be present at anyimgebetween the grievant and the University after
submission of the written signed grievance form.

4. Except for the decision resulting from arbiwatior settlement, all documents, communications raadrds
dealing with the processing of a grievance shallfiteel separately from the personnel files of thatu
members.

5. The forms which must be used for filing a gries@ (Appendix A) and any subsequent review (AppeBdi
shall be prepared by the University and supplieginio members and the Association.

6. In all grievances at Steps 2 and 3, the griewatesignees for the Association and the Universitytheir
representatives, will arrange a meeting to distisgyrievance. Other participants in the matterctwhs the
subject of the grievance may attend by invitatibm garty. The requirement to conduct such a megetiay
be waived with respect to any grievance by mutgaé@ment, confirmed in writing, of the Universitpda
Association representatives involved. All meetimgsl hearings under this procedure shall be conduinte
private and shall include only the parties in iattrand their designated representatives.

7. In the event that a grievance is not timely ared by the University at any step in the procedine grievant
or the Association, as appropriate, may file atrteet step in the procedure.

8. The costs of arbitration will be borne equalfythe University and the Association. Such sharest shall be
limited to the arbitrator’'s fee and expenses aedctiarges of the American Arbitration Association.
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9. The University shall promptly forward to the Asgtion a copy of any submitted written grievaacel any
written material accompanying the grievance. Thguirement is waived in the case of grievanced filg the
Association, or unit member(s) who are represehyetthe Association or its representatives.

10. No complaint informally resolved or grievanesalved at Steps 1, 2 or 3 shall constitute a pesdefor any
purpose unless agreed to in writing by the Chaacell designee and the Association.

11. All grievances shall be filed within the timenits set forth or the grievance will be deemechtve been
resolved by the decision at the prior step. The timits in this Article may be extended by mutagreement
of the grievant and the appropriate University adstiator at any step of the grievance proceducexthat
the time limits for the initial filing of a grievaxe may be extended only by agreement between thedghor
or designee and the Association. Any mutual agree¢stell be confirmed in writing as soon as pradiie.

12. Grievances will be scheduled for arbitratiorthie order in which the University receives frora thssociation
notice of its intent to proceed to arbitration, egc where the parties mutually agree otherwisehin t
Agreement. In scheduling arbitrations, the panmmesy mutually agree to schedule more than one grievto
be heard by a single arbitrator.

ARTICLE 16 — CHECKOFF AND MAINTENANCE OF MEMBERSHIP

. Within sixty (60) days of the effective date thfis Agreement, all unit members who are not memioérthe
Association shall elect one of the following alt&ises: a) membership in the Association; b) paynerthe
Association of a representation fee; c) exclusimmfthe two (2) other alternatives. Any person ayetl by the
University who becomes a unit member following éfiective date of this Agreement and is not a mamolb¢he
Association shall make an election of one of thevekdescribed alternatives within thirty (30) dagféer
becoming a unit member. Each unit member shall ideothe Association and the University with written
notification of his or her election. A failure tdhh@ose membership or the representation fee optigthén the
applicable period specified herein shall constitarteelection of exclusion from the two other altdives. Except
as otherwise provided in Section B of this Artialmjt members shall be bound by their electiontlfier term of
this Agreement.

A unit member electing exclusion shall be entittedhe services of the Association under the Agesgnonly
upon payment to the Association of reasonable fisetiding reasonable fees for unit member reprasiem
services and attorney’s fees, and costs and expéanskiding arbitrator's fees and expenses incutrgdthe
Association. Any such unit member complying wittede conditions shall be entitled to Associatiorvises
under the Agreement only on the same basis and tinelessame terms as Association members and umitoees
paying the representation fee. The current scleddulsuch fees is listed in Appendix D.

Unit members who are members of the Associai®nf the effective date of the Agreement or wherdafter,
during its term, become members of the Associasioall maintain their membership in the Associafionthe
term of this Agreement; provided, however, that @ugh unit member may resign from membership in the
Association and elect either the service fee otusian from the two other alternatives during trexipd from
August 15 to September 15 of a given year.

Unit members who elect the representation fdachwis for the costs associated with the negotiaind the
continued administration of this Agreement andléwl requirement that the Association represdriiaabaining
unit members, shall during the term of this Agreetriee assessed monthly at the rate of ninety-8&g percent
of the amount of the annual membership dues diviyevelve (12).

. The University agrees to deduct in monthly iistants the regular annual dues of the Associatiothe monthly
representation fee from the pay of those unit memimao individually request in writing that suchddetions be
made. The amount(s) to be deducted shall be eettifi writing by the Association within thirty (3@gays of the
signing of this Agreement, and thereafter by Augl@tof each year. The University shall remit moypttile
aggregate deductions, together with an itemize@rsiant containing the names of the unit members frdiom
the deductions have been made and the amount sotdddrom each one. The aforesaid remittance bleathade
by the 15th day of the month following the monthwinich such deductions have been made.

The University shall not be responsible for magkany deduction for dues or fees if a unit menspdy within
any pay period, after deductions for withholding, t&ocial Security, retirement, health insuranaaj ather
mandatory deductions required by law is less tharatmount of authorized deductions. In such evemitlibe the
responsibility of the Association to collect theedwor fees for that pay period directly from thé& arember.
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F. The University’s responsibility for deductingetabove dues or fees from a unit member’s salaail &rminate
automatically upon either: 1) cessation of the axiting unit member's employment, or 2) the transbe
promotion of the authorizing unit member out of thergaining unit or 3) resignation from membershimer
paragraph B, which shall be effective on Septembarthe year given.

G. The University shall deduct any authorized anm@scertified by the Association in accordancén\piiragraph D.

H. The Association shall indemnify, defend, anddhthle University harmless against any claim, demaani, or any
form of liability (monetary or otherwise), includjirattorney’s fees and costs, arising from any adtiden or not
taken by the University in complying with this Adié or in reliance upon any notice, letter, or terit
authorization furnished to the University pursulaeteto. The Association assumes full and sole respiity for
all monies deducted pursuant to this Article upemittance to the Association.

I. The Association and the University shall devedmpropriate forms to authorize payment of theasgntation fee
or to elect exclusion from the membership and gprtion fee options.

J. Professional and administrative employees updiali appointment may voluntarily become membefshz
Association and utilize payroll deductions for payof dues.

K. The University shall inform all unit members writing of their obligation to make an election gecified in
paragraph A above. Such notice shall be given divitduals in writing within five (5) days after beming
bargaining unit members or within (5) days after éxecution of this Agreement whichever is applieab

ARTICLE 17 — SALARIES

A. The following conditions apply to all salary neases:

1. A unit member must be actively employed as effihy period in which an increase is processee ligible for
the increase and any retroactive pay.

2. Unit members at the maximum for the appropgatary band or whose salary rate exceeds the maxifor the
band are not entitled to further movement withie tlands. Employees will receive the across thedo@ése
regardless of their location in the wage band.

Movement within the Salary Bands

B. 1. Each unit member shall be assigned to a tajroup based upon years of completed regular ce@s$ of
June 30, 2007.

2. Cohort groups shall be established based upofothr groupings shown below:
Group Completed Years of Service as of 6/30/07

1. 5 9 13 17 21 25 29 33 37 41

2.4 8 12 16 20 24 28 32 36 40 44
3. 3 7 11 15 19 23 27 31 35 39 43
4. 2 6 10 14 18 22 26 30 34 38 42

3. The appropriate administrator may at his/her dismmeecommend that unit members who have perforimed
an extraordinary fashion receive an increase aB&veiot to exceed an additional three percent (B6gh
recommendations shall be submitted to a univerdfigial designated by the Chief Administrative (Q#r.
The award of supplemental salary adjustments uttdersection of the Agreement shall be at the sole
discretion of the University official designatedact on behalf of the Chief Administrative Officer.

4. Effective July 1, 2009 unit members in Cohort gr@diwho are deemed to have performed in a satisfacto
fashion based upon the pattern of prior annualsagssents conducted pursuant to Article 13 Evaluathuadl
receive an increase in their base salary of thezegnt (3%). This increase shall be applied a&itsr general
pay increase.
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5. Effective July 1, 2010, unit members in Cohadup 4 who are deemed to have performed in a aatsfy
fashion based upon the pattern of prior annualsassents conducted pursuant to Article 13 Evaluathuadl
receive an increase in their base salary of thezegnt (3%). This increase shall be applied aftgr general
pay increase.

6 Recommendations for recognition of extraordingerformance described in 3 above shall be madater than
April 15 of any given academic year and are payefikective July 1 of the subsequent academic year.

7.. There shall be an oversight committee comprisiethree persons per party. The committee shalhitar
implementation of this program. The committee IsthaVvise a template for use by the Universitiesejporting
compensation increases granted or denied eligiiitenembers under this program.

8. A unit member who is denied movement based wpsatisfactory performance and under provisiorsnd! 5
above, who successfully completed a performancedwgment plan, shall receive an increase of 3%hef t
base salary upon successful completion of the @hghattaining satisfactory performance. The effeatate
of this increase shall be the date the unit mendeetermined to have achieved satisfactory perdioca.
The unit member’s anniversary date for future imses under this program shall be unchanged.

9.In recognition of the findings of the Maine Lal®elations Board and state courts, notwithstandewions 7-9
above there shall be no entitlement to furtherrgatecreases beyond the June 30, 2011 expiratita afahis
Agreement and employees shall remain at their otisgeplace on the wage band until such time athéur
movement through the bands is provided for in @ss®or collective bargaining Agreement.

10.Decisions concerning the increases for recagnitiescribed in #4 and 5 shall not be subject ¢ogtiievance
procedure.

11. The parties estimate the annual cost of theemewt through the band salary program to be appiaieily one
half of one percent of the salary base of the diné,sum of which will be reflected in future anhaeross the
board pay adjustments for the unit.

C.1. The University, with the concurrence of thbjeat unit member, may increase the base salaapyfunit
member provided that:

a. the unit member has been assigned signifasdditional responsibilities, or
b. the increase will correct an inequity withgest to other unit members in similar positions.

2. A unit member who believes she/he has been ressigignificant additional responsibilities may uest
consideration for an increase as described in gbition. A unit member who believes she/he has bee
assigned significant additional responsibilitiesymaquest consideration for an increase as destiib¢he
Memorandum of Understanding dated February 28, 2666 Appendix F).

Significant additional responsibilities shall rdswhen at least two factor rating increases onRRé and a
minimum of a 10% increase in the point value of pgwsition occur or when a change in Job Family
assignment results in moving to a higher salandban

3. The increase shall not create inequities witspeet to unit members who hold position(s) with iEm
functions and working conditions and which requiudstantially similar skill, effort and responsiyil

4. The University shall promptly notify the Assadoim of the salary adjustments described in Sed@idn This
notice shall include the amount of the adjustmira,resulting base salary and the applicable stibsecThis
shall constitute the notice specified in Article@5

5. In the event that disputes regarding Sectiore€bime the subject of arbitration, the arbitratallshave no
authority to require any other salary adjustmefdacing any other person.

D. All unit members shall receive pay checks by mseaf direct deposit/electronic funds transfer e wnit
member’s account at a financial institution.

ARTICLE 18 — INSURANCES

A. 1. The University shall continue to make avdiato unit members the existing or equivalent leaisurance
plan for full-time regular unit members. The Unisity will make available the existing or equivalepiouse
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or family coverage for full-time regular unit membeUnit members may choose to enroll themselves an
their eligible dependents in the plan.

Employees will pay eleven and one-quarter percehtl(4%) of the total premium cost for single caggr
and thirteen and one-quarter percent (13 1/4%)efricremental premium cost for any dependant egeer
with the understanding that the employee’s lasadamount will continue at that fixed dollar amountil a
successor Agreement is negotiated.

Full-time employees shall have premium paymentedidelow deducted monthly from their pay for healt

coverage effective July 1, 2009 — December 31, 2009

Comprehensive Total Monthly Monthly Total Yearly Total Yearly
P Premium Cost | Employee Share Premium Cost Employee Share
Single Coverage $534.30 $60.11 $6,411.60 $721.32
Single Plus One $1,175.48 $145.07 $14,105.76 $18440
Family Coverage $1,495.99 $187.53 $17,951.88 $2,250.36
Point of Service Total Monthly Monthly Total Yearly Total Yearly
Premium Cost | Employee Share Premium Cost Employee Share
Single Coverage $502.44 $56.53 $6,029.28 $678.36
Single Plus One $1,105.34 $136.41 $13,264.08 $19836
Family Coverage $1,406.79 $176.36 $16,881.48 $2,116.32

Full-time employees shall have no more than thenpre payments listed below deducted monthly frogirth

pay for health coverage effective January 1, 20D@eember 31, 2010:

Combrehensive Total Monthly Monthly Total Yearly Total Yearly

P Premium Cost | Employee Share Premium Cost Employee Share
Single Coverage $614.45 $69.13 $7,373.40 $829.56
Single Plus One $1,351.80 $166.82 $16,221.60 $2,001.84
Family Coverage $1,720.39 $215.66 $20,644.68 $2,587.92
Point of Service Total Monthly Monthly Total Yearly Total Yearly

Premium Cost | Employee Share Premium Cost Employee Share

Single Coverage $577.81 $65.00 $6,933.72 $780.00
Single Plus One $1,271.14 $156.87 $15,253.68 $14882
Family Coverage $1,617.81 $202.80 $19,413.72 $2,433.60

Assumes premium rate increase not to exceed 15%@mdat 2%. If the SOP increases to 3 or 4% tles rat

will be increased accordingly.
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Full-time employees shall have no more than thenpre payments listed below deducted monthly frogirth

pay for health coverage effective January 1, 201dne 30, 2011:

Comprehensive Total Monthly Monthly Total Yearly Total Yearly
P Premium Cost | Employee Share Premium Cost Employee Share
Single Coverage $706.61 $79.49 $8,479.32 $953.88
Single Plus One $1,554.57 $191.85 $18,654.84 $2,302.20
Family Coverage $1,978.45 $248.01 $23,741.40 $2,976.12
Total Monthly Monthly Total Yearly Total Yearly

Point of Service

Premium Cost

Employee Share

Premium Cost

Employee Share

Single Coverage $664.48 $74.75 $7,973.76 $897.00
Single Plus One $1,461.81 $180.40 $17,541.72 $28064
Family Coverage $1,860.48 $233.22 $22,325.76 $2,798.64

Assumes premium rate increase not to exceed 15%@mdat 2%. If the SOP increases to 3 or 4% tles rat
will be increased accordingly.

2. *Health Plan:

a. Comprehensive Plan —
- $300/ $600 deductible
- Co-insurance: 20% of next $4,000 / $3,000

b. Point of Service Plan —
- Office visit co-pay $20

c. Prescription Drug Plan —
- There will be a three (3) tier plan per 30 dapply: $10.00 for Tier 1 medications, $25.00 Faer ||
medications and $40.00 for Tier Ill medications.

- A mail order option will be available, throughetHealthcare Plan Provider that provides for kéegi
a 90 day supply of medications for two (2) co-paysaddition, the 90 day supply for two (2) co-pay
can be obtained from local pharmacies who partieipathe mail match program with Anthem.

- Maximum out of pocket expenses for prescripttmapayments shall be $1,300 for individuals and
$1,950 for families.

d. The University agrees to provide a rebate nduiance premiums to unit members with health
coverage for 2006 in the total amounts shown below:

Single coverage - $36.50 Employee plus oneregee- $73  Family coverage - $109.50

If during the term of this Agreement, the UMS Grddgalth Plan continues to operate on a minimum
premium contract and the total premium amount farakendar year exceeds the costs paid to the
insurer for claims and other expenses by equalrtexaeeding 1%, unit members will receive a

proportionate rebate of premiums paid based upein féwvel of coverage at the time the rebate ig pai

3. Health Insurance Premium Rebate
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a. If during the term of this agreement, the UM®@r Health Plan continues to operate on a selfr@usu
basis and the total aggregate premium amount &twh-year period January 1, 2009 through December
31, 2010 exceeds the total aggregate costs paidetinsurer for the same period for claims and rothe
expenses by equal to or exceeding 1%, unit menviiéreceive a proportionate rebate of premiumapai
based upon their level of coverage at the timeaebate is paid. The rebate will be paid no latentJune
30, 2011.

b. During the term of this agreement, all state &wderal health insurance mandates, including those
regarding mental health services that would beiegiple to employee coverage under insurance plans
provided by the University by way of regulated irece carriers, shall be applicable to the UMS @rou
Health Plan plans covering unit members under tterses of this Agreement.

4. The University will make available to eligiblenptime regular unit members personal and spouséor
family health insurance coverage equivalent todbnverage which is made available to full-time raguinit
members. Part-time regular unit members are unibinees who work a minimum of 20 hours per week laut n
more than 29 hours per week on a regular basigpajllone-half (1/2) of the premium cost for insweamith
the University also paying one-half of the premiwwst for such insurance. For part-time regulart uni
members who are regularly scheduled to work at [Badput less than 40 hours per week, the Univevsil
pay sixty percent (60%) of the premium cost andetimployee will pay forty percent (40%).

5. Wellness Incentive. Unit members may parti@pata wellness incentive program in order to nezei credit
toward the employee share of the health insuranemipm during the term of this agreement. Thiggpam
is available to all unit members who are enrollethie University health plan.

Year 1 (beginning as early as possible in the year)

If the employee completes requirements 1 and 2didielow in the Year 1 Program requirements, the
employee will receive a one-time one hundred ($1086)ar credit towards employee health premium
contributions for calendar year 2010.

Year 1 Program Requirements:
1. Employees will need to obtain key bio-metrétal(e.g. BP, BMI, Lipids)
o UMS will run “know your #'s” clinics for bio-metrig, OR
o Employee can have tests done by their own Doctor
2. Employee voluntarily completes the Anthem BCBSine HRA
0 Must complete entirely
0 Must indicate a willingness to accept telephoniaatong

Year 2 (CY11):

If the employee completes all three of the requeets specified below in Level 1 of the Year 2 Pangr
Requirements, he/she will receive a one-time onedrad ($100) dollar credit towards employee health
premium contributions for calendar year 2011.

In addition, if, as a result of completing Leveltie employee is contacted by a nurse coach angletas the
requirement specified below in Level Il of the Y@aProgram Requirements, he/she will receive aitiadél
one-time one hundred ($100) dollar credit towanadpleyee health premium contributions for calendeary
2011.

Year 2 Program Requirements:
Level | —
1. Employees will need to obtain key bio-metricad@.g. BP, BMI, Lipids)
a. UMS will run “know your #'s” clinics for bio-etrics, OR
b. Employee can have tests done by their owndoct
2. Employee voluntarily participates in two (2) imelss activities such as lunch and learns, walking,
nutrition, yoga, weight watchers, etc.
o Effort will be made to leverage State of Maine &mgine Education Association resources to
maximize participation opportunities and streambxpense
Level Il —
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1. If contacted by nurse coaches, the employeesadre participate in the nurse/health educatordase
disease management program for a minimum of six@)ths.

6. Effective January 1, 2010 the dollar limit f@nefits for smoking cessation prescriptions wéllrbmoved.

University representatives will meet with desited Association representatives to explain tbefa
underlying any increase in premium amounts.

1. The University shall provide the existing equivalent basic life insurance plan for full-timegular unit
members. Premiums will be paid by the University.

2. The University will provide to eligible part-tenregular unit members life insurance coveragevadgnt to
the basic life insurance coverage which is provitedull-time regular unit members. Eligible pairne
regular unit members are unit members who workadtlone-half (1/2) time. Premiums for this insaeawill
be paid in full by the University.

. The University will maintain for all full-timeegular unit members the existing or equivalentdtamsurance,
accidental death and dismemberment insurance,cangdtérm disability insurance. The cost for thesurances
will be borne by the University and/or unit membgrsiccordance with existing practice.

. The University and the Association shall condirits joint committee with three representativesach party to
review alternative health care issues and benefitss review will include but not be limited to Heémcare
utilization patterns and alternative health caranpl This committee may include representativesotber
employee groups.

Unit members shall be eligible to participatethie University’s Short Term Disability Plan. Premms for this
plan are paid for by the employee.

Dental Insurance — The System will provideeatdl insurance plan. The System will pay 100%hef full
premium for single coverage for full-time employessd 50% of the full premium for part-time emplogee
working twenty (20) or more hours. If an employelects dependent coverage, the employee will pay th
difference between the single coverage cost anddherage cost for the dependent option chosen.

. Unit members may register a domestic partnepéwposes of receiving University benefits. A dstiepartner
who is registered shall be considered to be eqginab a spouse for purposes of University benefiteh as
health insurance, bereavement or disability ledvtion waiver, and use of University facilitie®egistration of a
domestic partner will require filing of an affidawertifying the following:

1. The partners are each at least 18 years ddradjare mentally competent to contract.

The partners are not married to anyone.

The partners are not related by blood to aetegihich would prohibit marriage in the State ofihda
The partners reside together and have resigadher for at least six (6) months.

The partners are financially interdependenid@ce of financial interdependence will be reqiire

L e

Misrepresentation of information in the affidawiill result in disciplinary action up to terminam of
employment and an obligation to repay benefitsiveck

The Unit member will notify the University bpmpletion of a form when a domestic partnershipsend
Eligibility for benefits shall extend to depemd children, as defined by the IRS, of an empl®ypartner.

ARTICLE 19 — LEAVES
. Leave Without Pay

1. Upon timely written request of a unit membeg thief administrative officer or his/her desigmeay grant a
leave without pay for a period not to exceed orey€hr. Such leaves may be requested for perseasabns
including, but not limited to leave for the purpaddurther education or leave on the occasiorhefliirth of a
child to a unit member or the adoption of a chijdabunit member. Such leave may be extended bygltle
administrative officer or his/her designee uponelymwritten request of the unit member for up tat{2)
successive one-year periods. Upon return, theysafathe unit member shall be adjusted to refldchan-
discretionary increases distributed during theqaedf leave. The University shall provide thatnestent and
appropriate insurance coverage for periods of ledtleout pay will be available to the unit membehes or
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her expense. While on leave without pay, the engdoghall retain accumulated sick leave and aneasakl|
but shall not earn sick leave or annual leave. Tapent on leave without pay shall not be creditadatd
completion of probationary periods.

Leaves, without pay, granted under this providmr educational purposes, may be to acquire orpbete an
academic degree, to gain practical experience @&isofield, or to participate in an educational ogpoity
valuable to the individual, the department or tlenpus. While on a leave without pay for educational
purposes, the University shall contribute its pmipoate share to retirement and appropriate imsigra
programs if the unit member chooses to participatéhose programs. Upon return, the salary of thi u
members shall be adjusted to reflect all non-dismary increases distributed during the periodeaive.
While on leave, the unit member shall retain acdabted sick leave and annual leave. Time spent on
educational leave without pay may be credited towampletion of probationary periods if agreed o i
writing by the unit member and the chief administeofficer or his/her designee.

B. Disability Leave

1.

Full-time regular unit members shall earn one avatthirds (1 2/3) days of disability leave for eanlonthly
period, or major portion thereof, of employment hiiit the unit member’'s work year. Part-time regular
employees shall earn disability leave on a pro-atis.

Unit members may accumulate disability leaveau@ maximum of one-hundred eighty (180) days.

a. A unit member who is unable to perform elithecause of a disability may use any and albadcieave
credits. A “disability” shall be defined as any gioal or mental impairment of health, including an
impairment resulting from pregnancy, which disatdamit member from the full and proper performance
of duty.

b. A unit member must take disability leave fordbalays during which, due to disability, the unémber is
unable to be on campus or other appropriate jab fsit assigned activities. A continuous period of
disability leave commences with the first day ofetfice and includes all subsequent days until tite un
member returns to work. For this purpose, Saturd&@umdays, official holidays observed by the
University shall not be counted unless the unit fnenis regularly scheduled to work on such days.

c. A unit member may use up to a total of twentf)(@ays accumulated disability leave during easbai
year for absences resulting from illness or injafya member of the unit member’'s immediate family o
household or the adoption of a child which requites presence of the unit member. Proper notice and
upon request, appropriate documentation shall beigeed by the unit member to the chief administeati
officer or designee or, where authorized, the umé@mber’s appropriate supervisor. With supervisory
approval, additional disability leave may be usadsuch absences.

d. If a unit member’'s absence due to disabilityeexts three (3) months, the unit member may be nestjto
apply for long-term disability benefits. Such resiseshall be in writing. The unit member shall hdvgy
(30) days to comply with the request.

Bereavement Leave

a. A unit member may be granted up to five (5) dalybereavement leave in the event of a death of a
member of the unit member’s immediate family or $ehwld in order to attend the funeral and/or msitter
related to the death. Proper notice of the unit bas absence for this purpose shall be providethby
unit member to the unit member’s appropriate superv For the purpose of this paragraph only, if
additional time away from work is needed, a unitmber may use up to five (5) days disability leave.
With supervisory approval, additional disabilitalee may be used.

b. For the purpose of this Article “immediate fayhiis defined as spouse, children (or person foomtthe
unit member acted as parent), parents (or persom adted as the unit member’s parent when the
employee was a child), grandparents, grandchildsesters, brothers, step children, foster childstap
parents, half-brothers, half-sisters, son-in-laayghter-in-law, father-in-law, mother-in-law, bretkin-
law and sister-in-law, and significant other in tteisehold.

c. A unit member may be granted paid funeral leayehe appropriate supervisor, to a maximum of @e
work day to permit an employee’s attendance atfihneral of any of the unit member’'s aunts, uncles,
nieces, or nephews. Up to an additional two (2)sdaf paid funeral leave may be granted by the
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appropriate supervisor if extended travel is rezpliin order to attend the funeral. The unit membay
supplement funeral leave with accrued annual leaitk supervisory approval. The supervisor may
request the unit member to provide a copy of thaaby or other appropriate documentation as areddd
condition of granting time.

5. If a unit member’s absence due to disabilitpthrer use of disability leave exceeds five (5) eonsive days
or becomes habitual, the University may, by subngtha request in writing, require the unit memizefurnish
verification of the disability in the form of a wién statement from the attending physician oretfpgivalent
evidence to substantiate use of disability leavedmily iliness, injury or death. The unit memtsnall have
ten (10) days to comply with the request.

6. If the chief administrative officer believes tha unit member is unable to perform assigned dulige to
illness or injury, the chief administrative officeray remove the unit member from the assigned sl
require the unit member to submit to a medical ération by a physician chosen and paid by the Usitse
or, if the unit member desires, by a physician ehoand paid by the unit member who is acceptabtbdo
University and who shall submit a report to the \nsity. If the medical examination confirms thiaé tunit
member is unable to perform assigned duties, tief eldministrative officer shall place the unit mgsn on
compulsory disability leave at which time the umé&mber shall be notified in writing of the conditgounder
which the unit member may return to work. A unitmier who is placed on compulsory disability leakalls
be required to exhaust all leave credits prior énd placed on leave without pay. Application fotat
disability benefits must be made if the medicalgmasis indicates a disability of qualifying duratio

7. In the event the unit member is placed on lesileout pay due to disability, he or she may makeriten
request to the appropriate supervisor for an advahdaisability leave, provided all other accumethteave
has been used. The supervisor shall forward theestqvith his/her recommendation to the campusgees
or designee. The president or designee may recther recommendations regarding the request frach su
individuals determined to be appropriate. The plesi or designee shall have the sole discretiaceept or
reject the request, and his/her decision shallrizé &nd shall not be grievable. Upon the unit merigreturn
to work, the amount of sick leave advanced shalidpaid on a monthly basis at the rate of one-{idf) of
any future amounts accumulated until such timénasativance has been repaid. Any outstanding batdratke
be repaid by the unit member at the time of tertona

8. If the unit member is unable to return to wotklee end of a compulsory leave period or afteragsting
accumulated disability or vacation leave, basedacrurrent medical certification obtained as desctiin
Section B, paragraph 6, of this Article, the chaeiministrative officer may, after consultation witke unit
member:

a. extend the leave without pay pending detertiginaf eligibility for total disability benefits;
or

b. extend the leave without pay for up to one yktre University deems such leave to be justifed not
detrimental to the operation of the University anedical evidence indicates the possibility of aimetto
employment at that time.

When either of the above conditions has been mettla® unit member is still unable to return to wdhk
chief administrative officer may:

a. request the unit member’s resignation; or
b. terminate the unit member’'s employment.

9. In the event that eligibility for total disalylibenefits has not been determined by the firgtafahe month
following six (6) consecutive months of total digdyp, a unit member may continue to use accumulate
disability leave days until disability leave hasbhesxhausted or the unit member has been deterrtonieel
eligible for total disability benefits, whichevecaurs sooner. If a unit member receives both disabienefits
and disability leave pay for the same period ogtittne unit member shall repay the disability lepsg to the
University. The unit member and the University nagyee to a repayment schedule to avoid extrememars
hardship.

C. Jury Duty and Witness Leave

1. A unit member who is summoned as a member ofiapanel or subpoenaed as a witness, in a case not
involving the unit member’s personal litigation,aflhbe granted leave with pay and any jury or wsséees
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shall be retained by the unit member. No unit mengs®ll be given leave with pay for the purpose of
appearing as an expert witness when the unit menglgeives professional compensation for an appearan
except that annual leave may be used for this erpo

To be eligible for the benefits of this sectminthe Agreement, evidence in the form of a subpoanother
available written notification shall be presentedrte unit member’s immediate supervisor as sogoasible.

D. Annual Leave

1.

Full-time regular unit members shall earn anrlaal’e at the rate of one and two-thirds (1 2/3)sdper
month, or major portion thereof of employment withihe unit member’s work year for the first fifte€ib)
years of service. In subsequent years, full-timié members shall earn annual leave at the rate@f(2) days
per month, or major portion thereof, of employmueiithin the unit member’s work year. Part-time regul
unit members shall earn annual leave on a protasis. Up to forty (40) days of annual leave maygdeied
forward by full-time unit members and up to forg0j days of annual leave pro-rated based on the uni
member’s full time equivalency may be carried fomvéor part-time unit members from year to yearisTh
annual carry forward will be applied on Decembero8®ach year. A unit member may request a waiver t
carry forward days in excess of forty (40) with thecommendation of the unit member's immediate
supervisor and the approval of the System OfficeHafman Resources. Such requests shall not be
unreasonably denied.

All requests for annual leave shall be submitigdthe unit member to the immediate supervisofaasn
advance as possible and appropriate. Approval efdtites on which a unit member wishes to take annua
leave shall be subject to the consideration of depantal and organizational scheduling but shatl e
unreasonably withheld by a supervisor. If a sumemvihas been found to have unreasonably withheld
approval, the unit member may accumulate the nunabedays he/she was denied, Section D.1 above
notwithstanding.

a. When the employment relationship is sevettesl campus shall pay the unit member for up tty f(10)
days of unused annual leave (plus any receivedraswdt of Section D.2 above) provided that the uni
member makes a reasonable effort to reduce theednasnual leave balance between notifying the
University of his/her termination and the effectidate of the termination. Any accrued annual leiave
excess of forty (40) days shall be forfeited by uhé& member on the effective date of termination.

b. Unit members who transfer from the professidsaiyaining unit to the Clerical, Office, Laboratagd
Technical (C.O.L.T.) bargaining unit may carry fang up to the maximum amount unused annual leave
which is permitted to be carried forward from y&ayear under Article 21, Section C of that Agreaime
The University shall pay the unit member for anyiaa leave over said amount provided that the unit
member makes a reasonable effort to reduce theedrarsnual leave balance between notification of the
transfer and the effective day of the transfer.

c. Unit members who transfer from the professidmaigaining unit to the faculty bargaining unit om a
academic year appointment shall be paid for anyseeitannual leave provided that the unit member
makes a reasonable effort to reduce the unusedableave balance between notification of the transf
and the effective date of the transfer.

Part-time and full-time unit members with appoiants of less than twelve (12) months shall receirnual
leave on a pro-rated basis except that unit membkose appointments do not require work duringqakyi
when the campus student population is absent sbateceive annual leave and holiday benefits.

The University shall provide each unit membehvein annual statement on or about September &0thiisg
annual leave balances. The statement shall reamitdnembers of the carry forward date of Decen@dest
and encourage unit members to utilize annual leaverovided in Sections D.1. and D.2. of this ktic

E. Holidays

The holidays for unit members during periods oplryment except as otherwise specified shall be:

New Year's Day Memorial Day Veteran's Day

Martin Luther King’s Birthday Independence Day anksgiving Day
President’'s Day Labor Day Day after Thaimkisg Day
Patriot's Day Columbus Day Christmas Day
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The date of the observance of the holidays shatidnemunicated to the Association by the Univerpiigr to the
start of the fiscal year in which the holidays acddolidays which fall on days when a unit memlseraquired to
perform assigned responsibilities shall be takera dtme mutually agreeable to the unit member amal t
appropriate supervisor. However, a unit membed sbative 1 1/2 hours of time off to be taken &bha mutually
agreeable to the unit member and the approprigtergisor, for each hour the unit member is requicediork on
the following holidays: New Year's Day, Memorial ddndependence Day, Labor Day, Thanksgiving Dagy D
after Thanksgiving, and Christmas.

ARTICLE 20 - TUITION WAIVER, SABBATICALS AND PROFES SIONAL DEVELOPMENT

The University shall maintain a tuition waiver pram. For the purpose of this article, the term ‘hegent” shall

mean the spouse, domestic partner and /or a depenligd. For required concurrent enrollment idaboratory

course, in connection with another separate cowhah is covered by a tuition waiver; the tuitismiver shall be
applicable to the laboratory course. The laboratmyrse shall not be counted as part of the 8 houtstal waiver

and shall not constitute an additional course. Mardcourses which may be construed to be a singlese and are
offered sequentially over a single semester willrdoas a single course not to exceed four (4) thealirs. The
program will be based on space availability fortunémbers. When space is available, unit membeysenmll in a

course (s) on a tuition waiver basis. The Progsasubject to the following requirements:

A. The campus shall determine when space is availabmgnizing that such determination should be made
whenever possible, in sufficient time to permitelgnenroliment by participating unit members.

B. Unit members and dependents must meet any cowsseqpisites.

C. All fees other than tuition, except those waivedthg Chief Administrative Officer of the Universityhere
enrolled, shall be paid by the participating indivals as a condition of enrollment. Unit memberallshot be
charged separately identified admission, studemitiheor student activity fees for courses taken eunthis
program.

D. Minimum enroliment requirements, established by Bimwersity as a necessary condition for offeringoarrse,
shall not count unit members toward the numbetudents required to guarantee the offering of sumlrse. For
Summer courses which are self-supporting, depeadeimd are receiving half-tuition waivers shall lmcted as
one-half toward the minimum course enrollment.

E. This waiver does not apply to mini-courses dreotnon-semester or non-credit course offeringegxthose
identified in advance by the University.

F. Participation in the tuition waiver program hyittmembers and dependents will be as follows:
1. Full-Time Regular Unit Member Tuition Waiver:
Unit members may take courses not to exceed eBylarédit hours per semester and in the summer.

2. Part-Time Regular Unit Member Tuition Waiver:
Unit members may take courses not to exceed(fwredit hours per semester and in the summer.

3. Dependents of Full-Time Regular Unit Members:
Dependents who are enrolled either full-time or pagt-time matriculated within the University of Ma
System shall be eligible for a tuition waiver o®560

4. Dependents of Part-Time Regular Unit Members:
Dependents who are enrolled either full-time or pagt-time matriculated within the University of Ma
System will receive a 25% tuition waiver.

5. Dependent Tuition Waiver for Summer Courses:
Dependents of full-time unit members enrolled githii-time or part-time matriculated will receivae 50%
tuition waiver and dependents of part-time unit rhers enrolled either full-time or matriculated pi@me
will receive a 25% tuition waiver for up to two samar courses, as long as the dependent was eitlodlr a
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G.

time or part-time matriculated student during tbk previous academic-year within the UniversityMéine
System.

6. Dependent Tuition Waiver for Graduate Students:
Dependents of full-time regular unit members whe ewatriculated students shall be eligible for aveabf
50% tuition for courses taken as part of an apptgwegram of study for the degree. Dependents «ftpae
regular unit members who are matriculated studsimédl be eligible for a waiver of 25% tuition foourses
taken as part of an approved program of studyhfeidiegree when space is available.

In no event shall a tuition waiver exceed 50uitian for a dependent of a full-time regular umiember or 25 %

tuition waiver for the dependent of a part-timeulag unit member. Unit members and dependent wais@nnot be

additive.

Requests by a unit member to take a course glnig or her normally scheduled work hours shalksbbject to
supervisory approval. In the event that approsajranted, the supervisor must make arrangementhdounit
member to make up time which was missed from watkeas the unit member is approved to take a leatreow
pay or annual leave for this purpose.

This benefit shall not be applicable when a umémber is on an unpaid leave of absence of mare 90 days
(except for military call-up), long-term disabilir Worker's Compensation. In the event a unit bwrhas begun a
course and one of the above situations occurgjrtitenember shall be permitted to maintain enrofitreg no cost
until the end of the semester.

Any unit member or dependent eligible underphavisions of this Article, who receives a schdgpsor work
study funds from any source shall have the tuiti@iver applied first and then the amount of theotatship and /
or work study funds.

When a unit member is terminated through pguréiton in the University's long-term disability gram and has

twenty (20) or more years of University service,dies, or retires, or is laid off, the dependehthat unit
member who is enrolled full-time or is a part-timatriculated student participating in a tuition weiprogram at
the time of the unit member’s termination, deat#tirement or lay-off shall maintain eligibility fahat tuition

waiver program. The tuition waiver shall remaineiifiect as long as the student either maintainsimoots full-

time enrollment or part-time matriculation, untilmpletion of the requirements for a degree.

When a unit member is called to active militaiyty, his / her dependents shall be eligible tdigipate in the

tuition waiver program described above.

The dependent children of unit members whoeetirring the life of this Agreement and who havey@ars of
University service shall be eligible to participan the tuition waiver programs as described thhowt above.

For two years following the effective date ofdéf, a unit member who has been laid off and whon a recall list
shall be eligible for the tuition waiver benefi#scribed in Article 20, Section F.

The value of tuition waiver may be taxable ineoim some situations, in accordance with the rateksregulations
of the Internal Revenue Service.

Campuses may make available sabbatical leauasittonembers. Any sabbatical leaves granted nastocm to
the following terms:

1. Application for a sabbatical shall be submittedthe chief administrative officer of the campushis/her
designee in accordance with procedures establesthealch campus.

Unit members may make an application during sigth year for a sabbatical leave.

The application for a sabbatical shall includpragram proposal which includes a statement aninaind
benefits of the proposed sabbatical to the ind@&idilne campus and the profession.

4. An application for a sabbatical shall be suladitho later than six (6) months prior to the pregosffective
date of the sabbatical. In unusual circumstances rdgquirement may be waived. Unit members will be
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notified of approval or disapproval of sabbaticpplications by the chief administrative officer fater than
three (3) months prior to the proposed effectivie dé the sabbatical.

5. Sabbatical salaries shall be one-half of thé meimber’s pay for the academic year or fiscal yeafull pay
for one semester or half year.

6. The unit member must return to the University &b least one full work year following the sabbati
Agreements to the contrary must be in writing pt@participation. Salary received during the ssichhmust
be returned to the University where neither ofaheve is satisfied.

7. The unit member must provide a brief written ajpof the participation in the program to the ¢hie
administrative officer or his/her designee.

8. Compensation during the sabbatical shall incluaigributions made by the University to retirempragrams,
Social Security programs, and insurance progrardsrue University policy.

9. Annual leave and sick leave shall continuectrae during the period of the sabbatical on arpted basis.

10. While on sabbatical leave, a unit member sball permitted to receive travel and moving expenses,
fellowships, grants-in-aid or financial assistafien sources other than the University, providegre¢his no
requirement to perform duties detrimental to orchhinterfere with the objectives for which the safidal has
been granted.

11. Unit members shall be eligible to apply for #weo sabbatical leave after completion of six (6ang of full-
time service since the last sabbatical. Calculatibservice for this purpose shall begin at theetithe unit
member returns from the last previous sabbaticateftions may be made if a proposed program is ddem
of exceptional value to the individual, campuste profession.

12. The chief administrative officer or designealshave the sole discretion to approve or disapp@sabbatical
application and his/her decision shall be final antigrievable.

13. The Association shall be furnished annually a tigtcampus of unit members applying for, receivimgl a
being denied sabbaticals.

. Within sixty (60) days from execution of the A&gment, and upon request thereafter, the Univensitynform
the Association of professional development funtiéctv may be available at any campus. Where availaimit
members will be informed of the process and proetiumake application at the campus.

ARTICLE 21 - USE OF PERSONAL VEHICLE AND WORK RELAT ED EXPENSE PROCEDURES

1. A unit member has the right to use his/personal vehicle for assigned non-campus Univetsitsiness
provided notice is given to the University prior tioe travel. Reimbursement shall also be provited
members to use their personal vehicles for busitrassel at the University of Maine at Augusta betwehe
Augusta and Bangor campus locations and the Uniyass Southern Maine between the Portland, Lewisto
and Gorham campus locations. Reimbursement sbalt the same rate paid by the State of Maine. ufit
member exceeds ten thousand (10,000) miles durfisga year, the unit member shall be reimburgeitheé
current IRS mileage rate. If the department oriadhtrative unit would be charged a higher amouertipile
by the campus motor pool, the unit member shatebabursed at that rate.

2. No reimbursement shall be made if prior notiegarding the use of a personal vehicle is notrgiee if a
University vehicle is required to make the tripppproximately the same time.

3. Only one unit member may receive reimburseraader this provision for each University vehicle fehich
a personal vehicle is substituted.

4. Reimbursement mileage shall not exceed thededsthe actual distance traveled on official bass or the
distance which the University vehicle would hawevtied if used. Where a personal vehicle is usetbfay
distances, reimbursement in the amount of air$hedl be provided in lieu of mileage and enrouteemses.

. While unit members are accountable for perfograti their professional responsibilities, and vehsuch duties
may require off-campus travel, a unit member may v required to utilize his/her personal vehideunit
member is obligated to make a reasonable effoartange alternative transportation when a Univenrgghicle is
not available.
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Reimbursement of Expenses

1. The University shall provide appropriate meckars for timely reimbursement of travel expenseshsas,
direct billing to hotels, cash advances, corpocagglit cards, etc. Administration of these mecsiasi shall
be in compliance with University travel and expereggorting policy. In the event reimbursementxjenses
is problematic, affected unit members may meet emasult with their campus president or designee to
investigate and, if necessary, improve the reimgment procedures at the campus. The unit membays m
refer any unresolved issues to the campus offideiofan resources.

2. Reimbursement of employee expenses is furthinede by the Memorandum of Understanding regarding
Administrative Practice Letter #26, attached ts thgreement as Appendix E.

Procurement Cards

When the University implements a system-wide prement card system, unit members who are obligated t
regularly expend money in the performance of tfadirresponsibilities will be issued cards subjecapproval of
the respective campus Chief Financial Officer. tWnémbers will use these cards in conformity withiversity

of Maine System policy as set out in AdministratiPeactice Letter 45 (April 28, 1999), or its congiale
successor, and will not incur any personal liapifdr properly authorized University expenses wihieing such
cards in the performance of University business.

Other unit members may be provided with a procergeard subject to the University purchasing qaiity.
ARTICLE 22 - OUTSIDE EMPLOYMENT

. Outside employment as used in this Article meansployment, including self-employment, which ist no
contracted for through the University and for whasty remuneration paid is not paid through the Ersity.

Unit members who intend to engage in outsideleympent, which is related to the unit member’s pssion, shall
promptly report in writing the nature and extenttod proposed commitment to the appropriate supervi

If the appropriate supervisor believes that #maployment conflicts with the unit member's assijne
responsibilities, the University’s obligations undapplicable laws, or constitutes a conflict oferdst, the
supervisor shall meet with the unit member. If|doing the meeting, the supervisor does not appritne
employment, the unit member shall not engage inethployment. The supervisor shall give written oeesfor
that decision and the unit member may submit avgriee at Step 2 of the grievance procedure. Coflimterest
shall mean such situations as outside employmetit wicontractor doing business with the Universiy,
performance of services for compensation whichlthiversity provides at no charge.

No unit member shall use any University resosiioeconnection with any outside employment, unfassnission
for such use has been obtained in advance and itmgvifrom the supervisor. In the event that Umsity
resources are used, the unit member shall reimbleseniversity for the use of such resources tasrapplicable
to other non-University users.

Unit members shall promptly report in writingtte appropriate supervisor any changes in theaatuextent of
outside employment which is required to be repopiadsuant to Section B of this Article. Any suchtside
employment which continues from one (1) year torteet shall be reported in writing if such a regentequested
by the University. No unit member shall claim to &e official University representative in connentiwith
outside employment unless so authorized by the &Hian or the chief campus administrative officer o
designee(s) of those individuals.

Unit members shall have the right to seek oatgthployment beyond their assigned responsibilgiept as
modified by this article.

. When unit members are engaged in outside em@oymr expression of personal opinion and the csmh
might reasonably be drawn that they are represgiiea University, they have a responsibility andoltigation
to indicate that they are not University represtvea.

ARTICLE 23 — BARGAINING UNIT WORK

Unit members may have duties and responsitslitidnich, in whole or in part, are the same as lated to the
responsibilities of other University employees. the event of a reduction in force, the Universibals not
discriminate in the selection of personnel to aqelish the reduction on account of membership witheunit.
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B. The University agrees that it shall not utiltzenporary, classified or non-unit employees or at#ers in the
performance of responsibilities being performedibif members in order to undermine the bargainimg u

ARTICLE 24 — NON-DISCRIMINATION

The University and the Association agree not taritisinate illegally with respect to wages, houred avorking
conditions based upon: race, color, religion, sexual orientation, national origin, citizenshiptgs, age, disability,
or membership or non-membership in the Association.

ARTICLE 25 — NO STRIKE OR LOCKOUT

The Board and the Association agree that disputéshamay arise between them shall be settled withesort to
strike or lockout and that the requirements of iawhis regard will not be violated. The Board aggédt will not lock
out any or all unit members during the term of thgreement. There shall be no strikes, slow-downsiterference
with the normal operation of the University by thesociation or unit members during the term of tigseement.

ARTICLE 26 — PROGRAM ELIMINATION AND TRANSFER

A. In the event that a program is to be eliminateda campus or site and transferred to another eampsite, the
unit members affected by such a transfer shall laxight to move with the program. Unit members whaove
with the program shall have the right to the samequivalent position except where none is avadlahie to bona
fide financial or program reasons.

B. The University shall reimburse documented mowasgts and relocation expenses, including tempdranging to
those individuals who choose to move with the progiup to a maximum of $1,500. In addition, the énsity
may elect to reimburse actual, reasonable, andseapeexpenses which exceed this amount.

ARTICLE 27 - SEPARABILITY

In the event that any provision of this Agreementdund to be inconsistent with existing state exefral law, the
provisions of such state, or federal law shall pileand, if any provision herein is finally detemad to be invalid and
unenforceable by a court or other authority hayurgsdiction, such provision shall be considereddydut all other
valid provisions hereof shall remain in full foreand effect Negotiation on the provision(s) foundaiid shall

commence within thirty (30) days of a request tiei party.

ARTICLE 28 - HEALTH AND SAFETY

A. The University shall comply with applicable pisions of federal and state laws and regulationsespect to
employment safety and health insofar as they pettathe working conditions of unit members. Redpig that
some jobs are inherently dangerous, no unit memiliebe required to perform work which exposes that
member or others to unusual risks or for which uiné member has not received appropriate safeipitig
Vehicles, machinery, and other equipment providethe University shall be mechanically safe.

B. The University may adopt policies relating te ttegulation of smoking in the work place by ungmbers. The
Chief Administrative Officer or designee shall coliaith a designated campus Association repretigatarior
to implementation of a change in a campus-wide $ngojgolicy. Such policies shall not conflict withate laws or
regulations.

C. The University agrees to use the following glires for unit members assigned to perform work\adeo
Display Terminals.

1. Pregnant V.D.T. Operators
Research has not shown any known radiation haZeosdsVDT’s now being manufactured. However, for a
pregnant VDT operator, who requests it, every éBbell be made to reassign her to other work @ntmther
position not involving regular VDT use for the dioa of her pregnancy. If reassignment is not gussithe
unit member shall be eligible for an extended lealvabsence as described in Article 19, Sectiondi.this
Agreement. Such a request shall not be unreasodahiged.

2. Workstation Design
When the operator is seated at a VDT, the workstalesign should satisfy certain physical dimersidine
following dimensions are best for most people (atiiients may be needed for shorter or taller opexato
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a. view angle - 10-20 degrees below horizontagdge of screen no higher than eye level
b. viewing distance — 17 1/2 -19 1/2
c. keyboard height - 29-31 inches at home rovsKege Figure 1)

Other important features include: detachable keyhaadjustable chair, and adjustable table hefgtieen tilt
and document holder are also highly desirables ftriportant that attention be given to the workstato
insure safe and comfortable conditions for the aiwer

Lighting and Vision
VDT operation is visually demanding work. In orderreduce the likelihood of eyestrain, headached, a
associated problems, the following are recommended:

a. Terminals should have adjustable brightnedscantrast, and good copy/background color andrasit
There should be no visible flicker of characters

b. Proper lighting can be achieved by:
avoiding overly bright general illumination;
-- eliminating glare and reflections, by closingdow shades or blinds, placing the VDT screerngitt
angles to windows and light fixtures, usinguwiid lighting systems;
-- avoiding large differences in brightness andtrast between written copy, the screen, and the
surroundings (walls, desk-tops, etc.) Diregusihble task lighting may be helpful.
c. Periods of non-VDT time shall belided in the daily work schedule by performingestlduties to
prevent potential eyestrain, muscle aches, anchodygical distress.

The University and the Association agree to noo\YDT experience within and outside of the Unsigr and
inform one another of any substantial changesdaarch or technology as they may occur.

VDT safety is a shared responsibility, requiriegiployee attention to ergonomics and proper use of
equipment as well as appropriate equipment, trgiaimd workstation setup provided by the Univerddgich
campus shall establish a procedure by which a meinber may request a review of a workstation for
compliance with the guidelines in Sections C.2 @8l The University will ensure that all unit memband
their supervisors are informed of the procedure amout the importance of proper workstation desigre
procedure shall include the following elements:

a. The Unit member may request that the Universityplete a workstation assessment by the apptepria
campus office/official.

b. The assessment shall result in a written respand, where appropriate, recommendations. The@mesp
shall be distributed to the unit member who reqeeegite assessment and the unit member’s supervisor.
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6.

c. The supervisor of the unit member who requesiedassessment shall respond in writing regarding
implementation of recommendations. The responsk sbalistributed to the person who conducted the
assessment and the unit member who requested shesasent. The University shall not unreasonably
deny implementation of any recommendation.

d. If the recommendations resulting from the assess$ are not implemented by the supervisor, thé uni
member may request a review by the chief adminig&rafficer or that person’s designee.

Unit members whose work requires use of a vidigplay terminal or similar equipment may be regdito
attend training regarding the proper use of the VBily employee who uses a VDT or similar equipment
may request the training. Such a request shab@ainreasonably denied.

D. Safety is a shared responsibility, requiring Bapee attention to safe work practices and compéanith safety
rules and regulations as well as appropriate eqaiijprand training provided by the University.

1.

3.

The University shall provide all personal prdoitee equipment and health and safety training meguifor
employees by state and federal laws and regulatidlhsinit members will be advised of and will abidby
University safety regulations and will use appraf#isafety equipment and protective clothing resgliaind
provided by the University.

Each campus shall establish a procedure by whicimit member may request a safety review of akwor
location or equipment. The University will ensubatt all unit members and their supervisors areringal of
the procedure. The procedure shall include thevetlg elements:

a. The unit member may request that the Universityplete a work location assessment by the apatepri
campus office/official.

b. The assessment shall result in a written resgpand, where appropriate, recommendations. Th@mssp
shall be distributed to the unit member who receobthhe assessment and the unit member’s supervisor.

c. The supervisor of the unit member who requesiedassessment shall respond in writing regarding
implementation recommendations. The response $Seallistributed to the person who conducted the
assessment and the unit member who requested shesazent. The University shall not unreasonably
deny implementation of any recommendation.

d. If the recommendations resulting from the assess$ are not implemented by the supervisor, thé uni
member may request a review by the chief adminig&rafficer or that person’s designee.

Unit members may request non-mandatory safetying. Such a request will not be unreasonabhjetk

Any health and/or safety committee that existsisoestablished at any campus shall have a repese
appointed to it by the Association.

The parties recognize that a productive workirenment requires reasonably comfortable tempesaand
humidity conditions in indoor work areas. Whenstriot possible to maintain reasonably comfortabbeking

conditions, the University, upon a unit member'guest, shall take reasonable steps including bulimded to

reassigning unit members to alternate locationmaviding frequent breaks during which the unit nbemmay go
to a different location. Such actions will be takeith consideration of the health and comfort & tlit member,
the University's need to provide services, andratire of the work performed.

ARTICLE 29 — RETIREMENT

A. 1. The University shall continue the Universif Maine System Retirement Plan for Faculty andfdasional

Employees for unit members. Contribution rates|diahbs follows:

a. University share 10% of unit member’s ahhase salary
b. Unit member’s share 4% of his/her anfnaale salary
TOTAL 14% of unit memtseannual base salary

2. Existing retirement plans other than the Uniivgr®f Maine System Retirement Plan for Faculty and
Professional Employees in which the University ipgrates shall be continued for covered unit membgo
long as such plans permit participation by the l@rsity. The University of Maine System RetiremelanFfor

Faculty and Professional Employees shall consisTI#fA-CREF and alternate vendors whose rules of

participation have been mutually agreed upon byptrées.
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3. Unit members initially employed on or after Jarjul, 2010 shall have a five (5) year period friv® date of
eligibility to participate in the University of Maé System Basic Retirement Plan for Faculty andeBsional
Employees for the purpose of vesting the UniversityMaine System’s retirement contribution. Unit
members employed on or after January 1, 2010 waeeldJniversity service, unless the vesting perid i
satisfied, have no right to ownership of any fundstributed by the University of Maine System oy aight
to otherwise use those funds in any fashion. Ugeparation of the unit member prior to completibrive
(5) years of continuous, regular service from tlaedof eligibility to participate in the retiremeptan,
University contributions shall revert to the Unisity.

B. 1. Unit members employed on or before June2B06, who are enrolled in the University of MaiBgstem
Retirement Plan for Faculty and Professional Emgédsyand who are at least fifty-five (55) yearsgd and
who have at least ten (10) years of continuousulaegfull-time equivalent service are eligible fidre
retirement benefits specified below. Unit membeansleave of absence are eligible so long as theyt adee
other eligibility requirements.

a. Upon retirement the unit members shall be dégib receive a lump sum contribution to the basisA
CREF retirement plan. The lump sum shall be eqoabrte and one-half per cent (1.5%) of the unit
member’s final base salary for each completed géaontinuous regular full-time equivalent Univeysi
service excluding service of represented facultp wiere hired into an AFUM represented position on o
after July 1, 1996 up to a maximum of twenty-se{®&n) years of service. If a unit member’s worktryea
or job status has been reduced for the beneflimfniversity, in the three year period prior toresment,
the salary used in calculating the lump sum coatitim shall be the final salary increased to réftbe
former work year.

b. The lump sum described above shall be depositéde unit member’'s basic TIAA CREF retirement
account up to the maximum amount possible in aeoure with regulations of the Internal Revenue
Service (IRS). Any remaining amount shall be dedsin the unit member’s basic retirement acconnt i
the next January following the date of retiremeptto the maximum possible in accordance with IRS
regulations. If at that time, any of the lump sumoant remains to be paid after this second paynwent
the retirement account, the unit member may eteceteive that amount as taxable income with istere
credited from the date of retirement. If the unémber does not elect to receive this amount asnecd
shall be deposited in the unit member’s basicertent account in the following January, in accocgan
with IRS regulations.

c. Employees who retire under these provisions| gbal eligible for health insurance continuation in
accordance with University policy for retirees fifeet at that time.

2. Unit members may participate in the Universit{Partial/Phased Retirement Program in accordantie wi
existing Program provisions in effect at that time.

C. Unit members upon separation from Universityiser;, shall, at any age, have the option to withdoae hundred
percent (100%) of their defined contribution ratient plan accumulation, subject to vendor and hatelRevenue
Service regulations.

D. lItis the intent of the parties to provide umé&mbers with an incentive to voluntarily retire idgrthe life of this
agreement. To be eligible to participate in areiiive program, unit members must have attainecggeeof 60
and have twenty (20) or more years of continuougice with the University by June 30, 2010. Uniembers
who meet these qualifications may, by January 20268ubmit in writing to the University their intison to retire
as of June 30, 2010. Unit members who meet theenmquirement and who actually retire prior tagd@0, 2010
shall receive a one-time payment of $10,000. Tiiemember may elect to have this payment madereytax
contributions towards health insurance or retirenoeran after-tax cash payment.

ARTICLE 30 - PARKING FEES

Parking fees for unit members shall not exceeddhowing amounts for the academic year:
UM USM UMPI
$35 $25 $10
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Funds collected shall be utilized for the suppdrth@ parking programs. Fees at other campuse$ r&mhin
unchanged for the term of this Agreement.

ARTICLE 31 - NON-RENEWABLE FIXED LENGTH APPOINTMENT

“Non-renewable Fixed length appointment” shakkan an appointment which is for a specified dunatidich
shall not exceed two (2) years. Non-renewable fieegith appointments which are extended beyond (&yo
years shall result in a continuing appointment ssileutually agreed otherwise by the Associationlamgersity.
All fixed length positions in excess of one hundeighty (180) days shall be filled consistent withe
requirements of Article 7. B. All fixed length agptments are by definition non-renewable. Fixedgth
appointments shall not be used to circumvent tbegss for filling continuing appointment positions.

Non-renewable Fixed length appointments shallused only for employees in classifications wheuoehs
appointments have previously been used, and otimilias circumstances, such as: replacement forrapleyee
on leave of absence, “acting” or interim appointteerand projects or programs expected to have #etim
duration.

Non-renewable Fixed length appointments shalliole a probationary period which shall not exceeglve (12)
months. Employment thereafter shall be for the lernd the appointment except in the case of tertiundor just
cause.

Upon notification that the fixed length appoirtnt is concluded, the unit member has no claimmyncantinuing
appointment position in the unit.

1. Fortwo (2) years following the effective elalf cessation of employment in a fixed length apjmeent, a unit
member may be placed on a recall list. To be digfor inclusion on a recall list, the unit membeust
indicate a desire to be on the list and must narbployed in an equivalent full-time University .

2. For two (2) years following the effective datecessation of employment, all persons on the rdisalshall
regularly be informed of University position vacgrennouncements in the unit by the campus of lafaff
any other positions which result after completidrihe procedures described in Article 7, Job Opgsiand
Promotions, section B.1. University wide positigreaings will be posted at campus Human Resouraeesff
or be made available by electronic media where gachnology is available. A unit member may request
forwarding of announcements by the campus of laybofhall be the unit member’'s responsibility ek the
campus of layoff advised of the unit member's cotreddress for the purpose of sending vacancy
announcements.

3. Unit members who desire to be placed on a rdistlin accordance with this Article must so nptihe
University in writing by no later than thirty (3@ays after the effective date of cessation of egmpnt. The
University will inform unit members in writing prido the effective date of cessation of employnadrheir
eligibility to be placed on a recall list and th@gedures to exercise this right.

ARTICLE 32 - EMPLOYEE ASSISTANCE

The University and the Association recognize timEmployee Assistance Program can be a valualdbenesto both
unit members and the University. The purpose ofEamployee Assistance Program is to provide confidént
voluntary assistance to unit members and their lfasniin dealing with personal problems which mawéa

detrimental effect on the employee’s job perforngan&ny services provided directly by a Universitynoyee

Assistance Program shall be at no charge to theminber. Information obtained from an employeeugh the

Employee Assistance Program shall be confidentidldisclosed only in accordance with the law.

ARTICLE 33 — CONDITIONS OF AGREEMENT

This is a tentative agreement and shall be of nefand effect unless and until all of the follogvioccur:

A.

The tentative agreement is approved by the Bo&idustees of the University of Maine System;
and

The tentative agreement is ratified by the Ursitees of Maine Professional Staff Associationtbé Maine
Education Association/NEA.
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ARTICLE 34 — BENEFITS ELIGIBILITY FOR PART-TIME REG ULAR EMPLOYEES

A. 1. When it is mutually beneficial to the Univitysand a unit member, a full-time regular employsith
continuous service equaling five (5) full-time egplent years may request a reduction in schedulieben
eligible for pro-rated benefits available to fullhe regular employees. The schedule reduction &ieatb no
less than one-half time. The reductions will notgnbk for an indefinite duration, and there will be right to
return to full-time regular status. However, if thait member and the University agree at the tifme t
reduction occurs, the reduction may be for a sjpetiperiod with a return to full-time regular ststu
guaranteed at its conclusion. Final approval oamjisoval of a voluntary schedule reduction reqshstl be
at the sole discretion of the campus chief admtiste officer or designee and shall be communatébethe
unit member in writing.

2. The same benefits eligibility as full-time regukemployees shall apply to part-time regular eygés who
work at least twenty (20) hours per week and wheehthe equivalent of five years full-time continsou
regular service.

B. 1. Annual leave and disability leave accruald asage shall be in accordance with policies fot-fbae regular
employees. Holiday benefits shall also be in acmocd with policies for part-time regular employe&sthe
time the reduction becomes effective, the emplayeg carry forward only the pro-rated maximum leave
balances. The employee may use excess annual deaifehere is no opportunity to use the leaveyrba
paid for the amount of annual leave which may mot#rried forward.

2. For purposes of determining sabbatical eligiilservice shall be counted in full-time equivaenA year of
service at half-time shall count as one-half yearard sabbatical eligibility.

C. Coverage in the group health plan may contiiibe.employee will pay any premium for which a futhe regular
employee is responsible.

D. Basic life insurance will be based on the redussary. The employee will pay any premium for etha full-time
regular employee is responsible.

Long term disability coverage will be providegiskd on the reduced salary.

F. Contributions to the University of Maine Syst&atirement Plan for Faculty and Professional Emgdasywill be
made in the percentages applicable to full-timeul@gemployees. Contribution amounts shall be basethe
reduced salary.

G. Tuition waiver shall continue at the level aghlk to part-time regular employees for both emgdoynd
dependent waiver.

H. Employees with a reduced schedule will continoebe eligible for supplemental life insurance, @eferred
annuities, short term disability, and advantag@ants.

I. An application for a Voluntary Schedule Redustghall ordinarily be submitted at least two morghisr to the
requested effective date. This time limit may béved when an earlier effective date is beneficiabbth the
employee and the University. The application fornalsbe completed by the employee and submittethéo
supervisor. The supervisor shall make a recommandand forward the form for administrative review,
regardless of whether the supervisor's recommenwlasi positive or negative. The Application shaleviewed
by administrators designated by the campus. A fitedision shall be made by the President (Chanc@éio
System employees) or the President’s designee@nchanicated to the employee in writing.

ARTICLE 35 — PRODUCTIVITY

The University and the Association recognize a comrimterest in the quality of service to studemntd ¢he public
and in the financial strength of the Universityl Rlniversity employees are responsible for delingrservices in a
cost effective manner and for striving to incregseductivity within the University. The Associaticaigrees to
contribute to and cooperate with campus and Sypteductivity initiatives which are consistent withe terms of this
Agreement.
ARTICLE 36 — TECHNOLOGY AND INTELLECTUAL PROPERTY

A. UMPSA and the University of Maine System agreat tthe following is to be included in the Februdry2002, policy
document entitled: “Statement of Policy Governifgtents and Copyrights.” It is to be included iect®n VI
Disposition of Income and is to be inserted asva third paragraph to that section. It is herebgead that:
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C.

1. For the first $100,000 of cumulative net income the default minimum distribution shall be as follows:

a. 50% to the professional creator / inventor
b. 50% to the University

2. For cumulative net income in excess of $100,000 the default minimum distribution shall be as follows:

a. 40% to the professional creator / inventor
b. 60% to the University

The above distributions shall serve as minimum default distribution of income, nothing precludes or prevents indivit
agreements being arrived at by members of the Professional Bargaining Unit and the University which exceeds
distribution plan outlined above. In the event that an individual agreement is executed, UMPSA, as the exclu
bargaining representative, shall receive a copy of such agreement.

Any disputes which might arise under this policy, including disputes concerning the determination of what constitutes
income, shall be submitted to the University Intellectual Property Committee for final and binding resolution.

ARTICLE 37 - DURATION

The provisions of this Agreement shall be effective as of the date of its execution or July 1, 2009, whichever comes
unless otherwise specified herein, and shall continue in full force and effect until and including June 30, 2011.

This Agreement shall not be modified in whole or in part by the parties except by an instrument, in writing, d
executed by both parties, and it is expressly understood and agreed that this Agreement shall expire on the date ind
above.

Either party may serve upon the other a notice at least sixty (60) days prior to the expiration of the Agreement adv
tha they desire to confer and negotiate with regard to the terms of a successor Agreement.

In witness whereof, the parties hereto have caused this Agreement to be executed dais &1September 2009, as
indicated below.

For the University of Maine System For the Universities of Maine Professional

Staff Association, MEA/NEA

Richard Pattenaude Jennifer Moreau, Chief Negotiator
Frank Gerry Kerry Ann Qullivan
David Lane Brian Perkins
Cathy DeGrasse Linda Schofield
Ray Moreau Cindy Hook
Kathleen Falco Cindy Trimm
Dan Rabata Neil Greenberg
Bob Stewart

John Braccodieta, MEA Uniserv Director
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APPENDIX A

UNIVERSITY OF MAINE SYSTEM
PROFESSIONAL AND ADMINISTRATIVE STAFF UNIT
STEP 1 GRIEVANCE FORM

Grievant: Date:

CAMPUS: UMPSA Grievance
Representative:

Department: Mailing Address:

Mailing Address:

Article(s) and Section(s) of Agreement violated:

Statement of grievance (including date of acts or omissions complained of):

Redress sought:

| will be represented in this grievance by: (check one)

UMPSA Myself
UMPSA grievance representative’s signature

(If UMPSA is representing the grievant, an UMPSA representative must sign here).

This grievance was filed with the office of on

by (check on) mail or personal delivery

Signature of Grievant

Date
Received: By Grievance Number

DISTRIBUTION ORIGINAL 1% COPY 2" COPY
Step 1 Administrator whose  Grievant Campus Grievance
action or decision Person or UMPSA

is being contested (Bangor)




APPENDIX B

UNIVERSITY OF MAINE SYSTEM
PROFESSIONAL AND ADMINISTRATIVE STAFF UNIT
GRIEVANCE DECISION REVIEW FORWM

DATE:

TO:
| hereby request that a Step review of the attached decision be made in connection with the attached
grievance because:

| received the decision on and filed this request for review

at Step with the office of

on by: (check one) mail D or personal delivery D

UMPSA grievance representative’s signature

Name of Grievant Signature of Grievant

Date
Received: By Grievance Number:

DISTRIBUTION ORIGINAL 1ST COPY 2ND COPY

Step 2 Chief Administrative Campus Grievance Campus Grievance

Officer or Designee File Person or UMPSA (Bangor)
Step 3 Chancellor or Campus Grievance UMPSA (Bangor)

Designee File




APPENDIX C
UNIVERSITY OF MAINE SYSTEM
SALARIED EMPLOYEE PERFORMANCE ASSESSMENT

PURPOSE

A meaningful and effective performance assessmetes promotes and enhances an on-going,
collaborative process between supervisors and grapoin order to:

a) mutually establish performance expectationsgoals;
b) provide feedback on accomplishments and ane@sed of improvement;
c) develop a plan for maintaining job performaat a satisfactory level or for improving performe.

The formal, written performance assessment for easessment period summarizes the employee's job
performance for that period. The assessment psases opportunity to recognize positive perforoean
and reinforce job expectations. Areas for improgetor challenges noted are meant to reinforce prio
discussions and support/coaching.

INSTRUCTIONS

1. The time period for performance assessment eshabmpass no more than a year prior to the date
the evaluation form is completed.

2. The following characteristics/skills set shoulddept in mind when completing performance
assessment forms —the self assessment, the 3@3mese (if used) and the supervis@ssessment
of:

» Written Communications

» Oral Communication

» Job Knowledge

» Organization and Planning

» Leadership

» Supervision — if supervision is checked on the elygd’s Position Description Questionnaire
(PDQ)

» Dependability

» Initiative

» Problem Solving Ability

» Flexibility/Adaptability

» Professionalism

Questions pertaining to these characteristicenataeded after the instruction section.

3. The supervisor forwards to the employee a "aldEmployee Self Assessment " and an
uncompleted "Salaried Employee Performance AsseagSiicem. The employee should complete
the self assessment using the job description hadhcteristics listed above as a guideline and
return it within two weeks. The Performance Assess form is provided as a guide for
discussion. The supervisor will also forward aycopthe current job description to the employee.
NOTE: This would be an appropriate time for the Eyge to review their PDQ to ensure that it
reflects the current functions and percentagesraf in each function.

4. Once the self assessment has been returned @ fifot returned, within the two week periode th
supervisor should schedule an interview with thelegee.



10.

11.

If either the supervisor and / or employee ckdoshave others participate in the assessment
process, both should be given a chance to inviticEation from people of their choice. The
employee must be given prior notice of participamt® will be included in the performance
assessment process. A description of the 360 eggoeess, sample letter and form are attached
that may be used to facilitate this process. pesformance assessment forms provided from these
evaluators will not be included in the permanemspenel file, nor will the unit member have

access to them — they will be used only to agsesstipervisor in completing the performance
assessment form.

Prior to the interview the supervisor shouldtfieview the self assessment and 360 feedback (if
used) and then complete the assessment sections.

» Using the job description and characteristics diste#1 above, identify the employee’s
strengths. Please provide examples to supportgloservations.

» Using the job description and characteristics diste#1 above, identify the employee’s
challenges and areas in need of improvement. s@lg@vide examples to support your
observations.

During the interview the supervisor and emplosfeeuld discuss the completed assessment forms.
The job description should be reviewed with the leiyge. The supervisor should point out areas
of satisfactory or outstanding performance as alhreas to be improved making specific
suggestions for improvement.

The supervisor and employee should establists goa objectives for the employee, which will be
used in the next assessment .

After the performance assessment document lesdzenpleted both the supervisor and employee
must sign the assessment form. If a copy of teesssnent is not signed by the employee and
returned within seven (7) calendar days, an ungigo@y shall be placed in the personnel file. The
supervisor gives a copy to the employee, send$ianobpy through to the appropriate
administrator and then to the custodian of salagie@loyee personnel files. No alterations or
comments may be made on the form after the emplagdesupervisor have signed it.

Confidentiality of the information is the shamesponsibility of the supervisor, any reviewing
administrator(s) and the file custodian. Ordinarthe performance assessment document will be
available only to the employee involved, his or sigpervisor, appropriate administrators, and/or a
duly designated representative in accordance Wélcbllective bargaining agreement.

The employee will not have access to theahtput provided by employees or other individuals

In the event that an employee receives a ratingieétisfactory and input was given by someone
other than the supervisor, the employee may reqguebtvill receive a summary of comments from
those who provided input, but the comments will n@tattributed to the contributor. The employee,
upon receiving an unsatisfactory rating when irlpag been sought and received, will have the right
to ask another individual to provide input on tHedhalf.
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APPENDIX C
Salaried Employee Performance Criteria

(For voluntary use in conjunction with the Salariedployee Performance Assessment)

The questions listed below each criterion are imhéeinto illustrate aspects of the performance
area. Not all questions will be applicable to evagogition. In addition, there may be other
dimensions of a criterion which apply to some posg. The questions are intended to assist,
but not to limit, the evaluation.

A. Communications (oral and written):
How well does the employee express him / herself?
How well does employee communicate with directinect reports, peers, students, and
other professional contacts?
How well does the employee keep his / her superwgormed?

B. Job Knowledge:
Assess the employee's command of the knowledgerbgaged to perform the job.
How well does employee understand job responsésfit
How well does employee understand and adhere tog®hnd procedures?
Does employee consistently attempt to expand jabwkedge and keep abreast of
developments in the field?

C. Organization and Planning:
Does employee reappraise procedures or techniquesure efficiency?
Does employee define and arrange activities irgecéd manner?
Does employee effectively use resources includiaff, s§ime, money, and materials?

D. Leadership and Supervision:
Does employee set a good example for others?
Does employee delegate appropriate tasks to dinedirect reports?
Does employee develop the capabilities of dir@aditect reports?
Does employee motivate direct / indirect reportshst they work together toward
common objectives?

E. Dependability:
Can the employee be relied on to fulfill job resgibiiities in both routine and complex
job situations?
Does employee observe and meet deadlines?
Is employee punctual for meetings?
What is the employee's attendance record?

F. Initiative:
Does employee act independently when appropriate?
Does employee actively pursue or initiate projéatshe benefit of the department
and/or
the University?

G. Problem Solving and Creative Ability:
Does employee develop logical and creative solgttorproblems and make effective
decisions?
Can employee distinguish between significant antbmissues?



Does the employee's work reflect creativity?

H. Adaptability:
Does employee adapt to changing work demands?
Is employee receptive to new ideas and concepts?

|. Professional Attitude:
Does employee demonstrate interest in the jobdépartment and the University?
Does employee emphasize the positive aspects dfsiioations?
Does employee work effectively under pressure arisis situations?
Is employee willing to work beyond normal expeaat when work load and deadlines
require it?

J. Productivity:
Does employee produce work at satisfactory levels?
Is the employee's work timely, complete and ace®rat

K. Relationship with Others:
Does employee have the confidence of others?
Does employee work effectively with other people?



360-DEGREE PERFORMANCE ASSESSMENT
PROCEDURE



UNIVERSITY OF MAINE SYSTEM
360-Degree Performance Assessment Procedure

In some situations, the supervisor or employee weayt to expand input into a performance
assessment and request that other people (e.gc¢ipdarectors, clients, or others who have
significant interaction with the supervisee ) papate in the assessment of a supervisee,
especially if the supervisor is not able to dirngaibserve performance. This process is often
referred to as a 360-degree performance assessment.

When a supervisor or employee has identified amlthii participants to provide input to a
performance assessment, each participant will beacted and provided with the approved
UMS performance assessment instrument and a spagigé frame for its return.

The following text may be used or adapted for fugpose.
To:
From:
Date:
RE: Annual Performance Assessment of for #véod of:

As someone who has significant interaction withpgbeeson noted above, | request your
participation in providing input to this year’s f@mance assessment. Please use the
performance assessment document enclosed and itetttim your comments and
signature bymm/dd/yy]. Your input will not be available to the employee and any
feedback given by the supervisor will not be attrilnted to any individual contibutor.
Your input is considered confidential material,réfere, please do not share it with
anyone.

Because performance assessment is important tmployee’s professional growth and
the University’s advancement, please indicate gtrenas well as areas that may benefit
from additional training, development, and/or im@ment based on your direct
observation. This information will be part of therfpormance assessment conversation
that will take place and will inform performance@ttives for the coming year. Please
note that the performance assessment is not arpenhce improvement plan, but is
rather an opportunity to provide feedback and sstges for building individual and
organizational capacity.

Thank you for participating in this important prese Please feel free to contact me if
you have questions concerning the assessmentnmestituthe process, or the time frame
for submission of the completed assessrjtefgphone # & email].



360-Degree Performance Assessment Form
Employee:
Supervisor:

Please Return to Supervisor by:

The following characteristics/skills set shoulddept in mind when completing the performance
assessment forms — the self assessment, thes8&8sanent (if used) and / or the supervisors’
assessment of:

» Written Communications

» Oral Communication
»Job Knowledge

» Organization and Planning
» Leadership

» Supervision — if supervision is applicable
» Dependability

> Initiative

» Problem Solving Ability

» Flexibility/Adaptability

» Professionalism

1. Identify the employee’s strengths. Please proexiEmples from the past year to
support your observations.

2. ldentify the employee’s challenges and areas il mé@nprovement. Please provide
examples from the past year to support your obsiens

3. Additional Comments:

Contributor's Name: Sigeat

Date:




SALARIED EMPLOYEE
SELF-ASSESSMENT



UNIVERSITY OF MAINE SYSTEM
SALARIED EMPLOYEE SELF-ASSESSMENT

1. What changes, if any, are needed to make ybudgscription accurately reflect your
current responsibilities?

2. What were your most important achievements ur yéniversity position during the past
year?

3. Isyour current workload reasonable? What aafjests in workload would you suggest?

4. If you and your supervisor set goals and obyjestfor this year, comment on your progress
in achieving them.
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5. Have you participated in professional developnaetivities this past year? If so, please
list these activities. How have they helped youetlep? What type of professional
development activities would be most helpful to you

6. What do you suggest for goals in the upcoming year?

7. How can your supervisor help in your job performaaad personal and professional
development?

The following questions are optional. Your respnwill be helpful to the University if you
wish to respond. Please respond on a seppiete of paper, which will not be placed in your
personnel file and will not be part of your perfemee assessment , unless you so wish. If you
wish these responses to be placed in your perséityadheck here.

8. Do you feel that certain aspects of the Univgssstructure and management particularly
enhance or hamper your job activities? (Pleagepdsitive or negative conditions which
are particularly important to you.)

9. Overall comment (a short statement of your diexperience as a University employee
during the past year):

Employee Name: EmploygeaSire:

Date:




SUPERVISOR’S SECTION OF PERFORMANCE
ASSESSMENT



UNIVERSITY OF MAINE SYSTEM
SALARIED EMPLOYEE PERFORMANCE ASSESSMENT

Employee Date of Appint to Current Job
Title ASSESSMPEHERIOD From To
Supervisor Date odgsssent Interview

I. Job Description

A. The supervisor and employee should review ¢hedescription to be certain that there
is a mutual understanding of responsibilities @fjibb. Identify changes that have
occurred in the position. Any changes in the jebaliption must be approved by the
appropriate University administrator before a netwgescription is placed in the
employee's personnel file. Check here if the jescdption is being revised and
forwarded for approval.

B. Complete the attached assessment form usinghhgescription — you may refer to
the list of skill sets/ charadd@cs listed in #1 of the instructions to assisty

1. List major achievements and accomplishments of goals set for the past year:

2. Highlight areas of the job description where the employee exceeds expectations.

3. Identify professional challenges faced in the past year:



4. Identify personal strengths:

5. Identify areas for growth or improvement: (include what needs improvement, action plan with
timelines for improvement as well as support to be given by supervisor):

6. List plans/goals for the upcoming year:

7. What training, professional development or other support is needed to support achievement
goals? (The supervisor is the one completing this section.)

8. The employee’s overall performance is unsatisfactory satisfactory
outstanding .
If unsatisfactory is checked — please enclose documentation and a PIP (Performance
Improvement Plan or include PIP that is presently in progress).
If outstanding, please explain.

9. Summary Comments (Optional):
Supervisor:

Employee:



Employee Signature: Date:
The signature of the employee attests that s/he has been shown and has discussed the assessment
and / or performance plan.

Supervisor Signature: Date:

Department Head Review: Date:
If appropriate:

Department Chair/Dean: Date:

Please forward for inclusion in the official persehfile.



APPENDIX C 1

Recommendations from the Evaluation Committee

The Evaluation Committee would like to make the following three
recommendations to enhance the professional assessment process:

1. The Universities will abide by the University of Maine System Board of
Trustee policy that requires annual assessments to be done. It is a job
requirement of Supervisors to assess the employees that report to them.
Those who fail in fulfilling this requirement should be held accountable
for that performance failure.

2. The new Professional Performance Assessment tool should be the only
assessment tool in use for professional unit members. Should a
department, division or campus desire to deviate from this tool, the
campus head of human resources will be required to follow the
requirements of Article 13, Section L of the agreement with UMPSA in
order to make that change.

3. Employees who have questions concerning the location of their official
personnel file will be directed to campus Human Resources for an
answer.



APPENDIX D

Unit Employee Representative Services Fee Schedule

Legal Services
Attorney’s Fees $125.00/hour

Representative Services
MEA UniServ Director $75.00/hour
MEA Staff $75.00/hour

Local Representative Services
Campus Representative $25.00/hour
UMPSA President $25.00/hour
Grievance Representative $25.00/hour



APPENDIX E

Memorandum of Understanding

AGREEMENT made by, between and among the University of Maine System, an

institution of higher education with principal offices at Bangor, Maine (hereinafter “University”)
and the Universities of Maine Professional Staff Association of the University of Maine,
MEA/NEA, an employee organization with a place of business at Bangor, Maine (hereinafter
“Association”). For valuable considerations, and in consideration of the mutual promises and
covenants contained herein, the University and the Association hereby agree as follows:

Pursuant to discussions between the parties regarding employee travel reimbursement, the
following agreement has been reached by the parties:

L

Employees in bargaining units covered by this Agreement shall normally be reimbursed for
travel based upon the actual expenses incurred. Such actual expenses shall include, but
not be limited to, both meals and lodging.

Employees may, prior to the start of travel, request to be reimbursed for expenses incurred
on a per diem basis for meals and / or lodging. Such requests shall, except in extraordinary
circumstances, be approved by the administration.

In those instances where employees are reimbursed on a per diem basis, there will be one
rate for meals and one rate for lodging. This rate will be the same as the Federal Standard
per diem for the entire continental United States at the time of travel (CONUS Rate)
unless the University, at its discretion, approves a higher per diem rate.

It is hereby affirmed that these represent the agreements reached by the parties in their
discussions. No other agreements, promises or inducements are made or implied. These
agreements represent the totality of the understandings reached.

These agreements will be incorporated into Administrative Practice Letter #26 which
shall be reissued with a new effective date upon execution of this Agreement.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement.

Dated:

Dated:

2/21/03 By:  Frank C. Gerry

University of Maine System

2/21/03 By:  Jerry Nadeau

UMPSA, MEA/NEA



APPENDIX F
Memorandum of Understanding

This Memorandum of Understanding is made by, between and among the University of Maine System, a body
politic and corporate and an instrumentality and an agency of the State of Maine with principal offices at
Bangor, Maine (hereinafter “System) and the Universities of Maine Professional Staff Association, MEA/NEA,
an employee organization with a place of business at Bangor, Maine (hereinafter “Association™). For valuable
considerations, and in consideration of the mutual promises and covenants contained herein, the System and
Association agree as follows:

B2

~1

The following Unit Member Initiated Position Review (hereinafter “Review”) protocol will be established
as part of the Salaried Employees Classification and Compensation Program for eligible unit members
effective December 1, 2005. An eligible unit member is one who is on the payroll at the time of the request
and remains on the payroll until final resolution.

Reviews for this process constitute a unit member’s request using the approved Request for Salaried
Classification Review (hereinafter “RSCR”) form available on the System’s web-site to seck an
administrative evaluation to determine if the present duties performed are significantly different from
those outlined in the unit member’s current Position Description Questionnaire (PDQ). The RSCR shall
be developed in consultation with the Association.

The employee and supervisor shall prepare a revised job description and a new PDQ to reflect the current
duties being performed.

The revised job description and PDQ together with the completed and signed RSCR shall be submitted to
the supervisor who will have 20 (twenty) working days to complete the supervisor's portion of the review
and submit it to the campus Human Resources (HR) Oftice. The unit member shall be provided a copy of
the RSCR at the time it is forwarded by the supervisor.

In the event there is a disagreement between the employee and the supervisor, the supervisor may indicate
this disagreement in the supervisor's portion of the form. The supervisor may not require an employee to
change an entry in the employee section of the form if the employee does not wish to do so. Both the
employee’s documentation and that of the supervisor shall be forwarded to the campus HR Office.

The campus HR Office will evaluate the position using the Point Factor Instrument and review the job
family assignment to determine whether the employee’s job has changed significantly. If a significant
change in duties and responsibilities has occurred, the campus HR office will determine the appropriate
job family, salary band, and placement within the salary band. The campus HR office will communicate
the results of the position review to the unit member. Any change shall become effective on the date the
completed review request was submitted by the unit member to the appropriate supervisor.

An employee who has been determined to warrant a salary adjustment as a result of a reclassification
shall, except in exceptional circumstances, receive a minimum salary increase of 5% and be placed on at

least the minimum and not more than the maximum of the salary band.

[n the event an increase of less than 5% is granted, the University shall provide the Association with
information concerning the exceptional nature of the circumstance.

Subject to the terms above, for employees hired prior to 01-01-05, the salary resulting from a
reclassification may exceed the maximum of the salary band if necessary to provide for an increase of 5%.

A salary increase granted under the terms above shall not constitute an inequity within the SECCP.
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APPENDIX F
The campus HR Office will have 20 (twenty) working days to provide the employee with written notice
setting forth the reasons as to why the request was either approved or disapproved. A copy of this notice
shall be provided to the UMPSA designated representative. In the event the campus HR Office fails to
respond within 20 (twenty) days and there is no mutual agreement to extend the time limits, the
employee may advance the matter to the next level of this procedure by filing written notice to the System
Appeals Committee (SAC).

If the unit member is dissatisfied with the campus HR Office decision, the unit member may file a written
appeal to the SAC within 20 (twenty) working days from receipt of the denial from the campus HR
Office. The unit member’s appeal shall state exactly what part of the campus HR Office decision they are
appealing.

The SAC shall consist of one representative from the Association and one representative from the System.
The SAC shall provide the unit member with a written response within 30 (thirty) working days.

If the SAC is able to reach consensus that the job has or has not changed significantly, they shall inform
the campus HR, the unit member and the supervisor of their findings. Such findings shall be final and
binding and may include any changes to any Factor Rating or a change in Job Family. The campus HR
Office shall implement the findings of the SAC and will compute any increase in salary and will
communicate that determination to the supervisor and the unit member and Chair of the Association
Salary Committee. Any change shall become effective on the date the completed review request was
submitted by the unit member to the appropriate supervisor. If the SAC denies the recuest, said denial
will end the review process.

If the SAC is unable to reach consensus, the appeal will be forwarded to the single arbitrator selected by
the parties to hear such appeals. If the arbitrator determines that there has not been a significant change
in the job duties and responsibilities, the arbitrator shall deny the appeal. The arbitrator’s decision shall
be binding and no other avenue, including Article 15 - Grievance procedure, will be available to the unit
member to appeal the denial. If the arbitrator approves the appeal, the campus HR Office will calculate
the salary band and placement in the band and communicate any change to the unit member. Any change
shall become effective on the date the completed review request was submitted by the unit member to the
appropriate supervisor. The selection of the arbitrator shall be subject to periodic review.

Employees shall be granted release time to present their own appeal or serve on the SAC. The System
agrees to provide training to those unit members who are designated to serve on the SAC.

Any fees charged by the impartial arbitrator shall be borne equally by the System and the Association.

All reviews shall be filed within the time limits set forth or the review shall be deemed to have been
resolved by the decision at the prior step. The time limits herein may be extended by mutual agreement of
the System and Association.

Should a request for review result in the granting of an increase in salary, the unit member’s manager may
be allowed to eliminate the assigned duties that resulted in the granting of the increase. The employee
will receive compensation from the date of the employee request for review until the duties are actually
taken away.

Article 17 (C) (2) of the Collective Bargaining Agreement shall be amended to read, “A unit member who
believes she/he has been assigned significant additional responsibilities may request consideration for an
increase as described in the Memorandum of Understanding dated February --, 2006.”

In the event there is any contflict between this Memorandum of Understanding and the Professional
Agreement, this Memorandum of Understanding shall be controlling.
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APPENDIX F

19. The Association and System agree to meet and confer on an as needed basis to discuss issues related to the
implementation and application of the Review Protocol.

20. No later than October 31 of each year, the University System shall provide to the Association a data file
containing the name, campus address, position, job family, point factor count, wage band and salary of all
members of the unit. Those members of the unit who are new shall be grouped by their start date.

21. Commencing with the effective date of this agreement, the University System agrees to provide the
Association with a quarterly report of all new employees in the unit. This report shall also contain the job
factor points, wage band assignment, actual salary.

This appendix is designed to present the definition of terms frequently used in the Salaried Employee
Classification and Compensation Program. They are provided for information purposes and reflect current
thinking on any given issue but are not controlling,

Position Description Questionnaire (PDQ) - Document used by employees and supervision to determine the
actual duties, skills and elements of a given position

Point Factor Instrument (PFI) - Scoring sheet for the PDQ

Quartile - Salary bands are divided into sections, each individual section represents a quartile

SECCP - Salaried Employee Classification and Compensation Program

Significant Change in Duties and Responsibilities - Is present when either:

I changes will result in increases in at least two factor ratings on the PFI and at least a 10% increase in
the point value of the position, or

[N

a change in Job Family assignment that affects the salary band
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- Appendix G

Memorandum of Understanding

This Agreement {“Agreement”) is made by, between and among the University of Maine Systein, a body politic and
corporate and an instrumentality and an agency of the State of Maine with offices in Bangor, Maine, (hereinafter

* University”), the Associated C.O.L.T. Stalf of the Universities of Maine (ACSUM), MEA/NEA, an employee
organization with a place of business in Bangor, Maine, and the Universities of Maine Professional Staff
Association (UMPSA), MEA/NEA, an employee organization with a place of business in Bangor, Maine
hereinafter (“Associations”). For valuable considerations, and in consideration of the murual promises and
covenants contained herein, the University and the Association hereby agree as [ellows:

1.

| 3¥)

The University Telecommuring Guidelines dated December 10, 2008 are hereby amended as follows for
the purpose of approving telecommuring agreements for employees represented by the Association:

In the event that more than one unit member in the same classification and the same department wishes
to participate in the telecommuting program of the University and in all other aspects they possess equal
qualificarions, the most senior unit member shall receive the telecommuting assignment, if both cannot

be approved.

This agreement shall be in fuli force and in effect until June 30, 2011 and shall be incorporated as an
appendix to the parties’ successor collective bargaining agreement.

It is hereby affirmed that this document represents the agreement reached by the parties in their
discussions over the telecommuting policy. No other agreements, promises or inducements are made or
applied. This Agreement represents the totality of the understandings.

In the event that this Agreement conflicts with any provision of the collective bargaining agreermnent
between the Association and the University, this Agreement shall be controlling.

By signing below, the parties wirness their agreement to all the terms and conditicns set forth in this
Agreement.
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NON-DISCRIMINATION NOTICE

In complying with the letter and spirit of applicable laws and in pursuing its
own goals of diversity, the University of Maine System shall not
discriminate on the grounds of race, color, religion, sex, sexual orientation,
including transgender status and gender expression, national origin or
citizenship status, age, disability, or veterans status in employment,
education, and all other areas of the University. The University provides
reasonable accommodations to qualified individuals with disabilities upon
request.

Questions and complaints about discrimination in any area of the University
should be directed to the university Equal Opportunity Director or to the
Equal Opportunity Director for the University of Maine System, currently
Sally Dobres, who can be reached at (207) 973-3372 (voice) or (207) 973-
3300 TTY, 16 Central Street, Bangor, Maine 04401-5106.

Inquiries or complaints about discrimination in employment or education
may also be referred to the Maine Human Rights Commission. Inquiries or
complaints about discrimination in employment may be referred to the U.S.
Equal Employment Opportunity Commission.

Inquiries about the University’s compliance with Title V1 of the Civil Rights
Act of 1964, which prohibits discrimination on the basis of race, color, and
national origin; Section 504 of the Rehabilitation Act of 1973 and Title 11 of
the Americans with Disabilities Act of 1990, which prohibit discrimination
on the basis of disability; Title 1X of the Education Amendments of 1972,
which prohibits discrimination on the basis of sex; and the Age
Discrimination Act of 1975, which prohibits discrimination on the basis of
age, may also be referred to the U.S. Department of Education, Office for
Civil Rights (OCR), Boston, MA 02110-1491, telephone (617)289-0111
(voice) or ( 617)289-0150 (TTY). Generally, an individual may also file a
complaint with OCR within 180 days of alleged discrimination.





