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Viewing Student Permissions

Concept

Consent for someone other than a student to rediseuss/change the student's record can be

granted in two ways. The preferred method is fersgtudent to complete and submit a form that
specifies who has access to their records. Whemsent from is submitted, the person/s noted

on the form have access to the student's recordthmstudent indicates otherwise.

When a consent form is not submitted but the Fiig#dd Office receives information via the
tax verification process that the student was aagimmn a federal tax form, consent to access the
student's record is given to whoever claimed thdestt.

This topic covers how to view who has consent &dtudent's record.
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Navigation

# MaimeStreet

Add to Favorites

Menu = B

Search:
[> My Favorites

[> University of Maine Systems
[> Self Senice

[ Campus Community

[> Student Recruiting

[ Student Admissions

I Records and Enroliment
[> Curriculum Management
[ Student Financials

[» Set Up SACR.

[ Tree Manager

[- Reporting Tools

[ PeopleTools

— Return to Portal

— My Personalizations

— My Dictionary

P BeopleSoft

Step Action
1. Click theUniversity of Maine Systems link.

[- University of Maine Systems|

2. Click theRecords and Enrollment link.

[ Recards and Enrollment]

3. Click theStudent Permissions link.

Student Permissions|
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Procedure

Add to Favorites

Sign out

Search: Mew Window | Help |
:Ib Wy Favarites Student Permissions

[ University of Maine Systems Enter any information you have and click Search. Leave fields blank for a list of all values

[- Self Senice

[ Campus Community Find an Existing Value

[> Student Recruiting
[+ Student Admissions

= Records and Enroliment 1D: begins with v |
= Career and Frogram Campus 10| begins with » ‘
Information
— Student Permissions National ID: | beging with |+ \
[> Term Processing Last Name: | begins with |+ \
[ Curriculum Management . . .
b Set Up HRMS First Name:| begins with +
[- et Up SACR [include History [ Correct History [] Case Sensitive

[- Reporting Tools

[- PeopleTools
— Returmn to Portal Search Clear | Basic Search B Save Search Criteria

— Iy Personalizations

— My Dictionary
[ € 1nkernet H 100w v
Step Action
4, On theStudent Permissions Search page, ldeally, you should enter the stuglent'

MaineStreet in théD field. You can also search for the student's rebaiskd on
National ID and/or Last Name/First Name.

5. Click theSearch button.
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A

MaineStreet
Step  Action

6.

The following example shows ti8udent Permissions page for a student who
submitted aonsent form.

# MaineStreet

Add to Favorites

Student Permissions

New Window | Help | Customize Page | /B

Rober Student D100

Find | View Al Firat '] 4 of 1 Xl Last
*Academic Institution: UmE =
*Student Permission: CONS Q Consent

First (=1 4 of1 L™ Last
*Effective Date: 08103/2008 [ +gatus: H[=
Comments
FPermission: Father Parent 30460
other Parent xa0x

B save | L\ Return to Searchl [=] Motify |

£ Update/Display | A Include History | [E# Correct History

€D Internet F 00 v
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Step Action

7. When a consent form is submitt€ZlDNS appears in th&tudent Permission field.
The name/s and last 4-digits of the social secutitypber of who has access to the
student's record is entered in tbemments field.

It is sometimes the case that more than Effeetive Dated row of data exists on the
Student Permissions page. The additional rows can provide historicduture-dated
consent-related information. For example, if a stidsubmitted a consent form but
later revoked consent for the person/s noted offoiime, a row of data would be added
to theStudent Permissions page to indicate when consent was revoked.

Check the right-hand side of the blue bar abové saction of thé&tudent
Permissions form to determine if more than one row exits foaittsection. If only one
row exists, it will read. of 1. If more than one row exists, it will reddf 2 or 1 of 3
and so on. Click oWiew All to open all rows.

In this example, a consent form has been submaiteds still in effect so only one
effective dated row exists.
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Step  Action
8. In the following example, consent to view the stnittferecord was granted based on

tax information received by the Financial Aid Office. In this sa€n, access is
granted to whoever claimed the student on the &dax form.

# MaineStreet

Student Permissions
Sally Student

*pcademic Institution: Mg G
|"Student Permission: TAX Q& 0 ‘

010

Find | View Al

Find | View Al First ] 1 052 I Last

“Effective Date: 0852008 5 +sgatus: Inactive v

Comments

First [

Add to Favorites Sign out

New Window | Help | Customize Page | B

10f1 L7 Last

F[E

F[E

T 2006 (FA): Permissible for 07-08 academic year.

Father Student WX
Wother Student K

B save | S\ Return to Search | [=] Netify |

A Include History

[E Correct History

& miermet E Rl I
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Step Action

9. Consent to view the student's record was basedximformation, therefor& AX
appears in th8tudent Permission field.

The following information is entered in ti@g@mments field:

- The tax yearTY) being referenced followed l{§f A) to indicate the information was
received from the Financial Aid office.

- The name/s and last 4-digits of the social secaamber of whomever claimed the
student.

- The academic year during which access to theestigdrecord is allowed.

When access is granted based on tax informatianeffective dated rows of data are
entered on th&tudent Permissions page. Notice thak of 2 appears in the blue bar
above the lower section of the page. The first sbaws theEffective Date when
access to the student's record becomes inactids)en

Click theView All link to view both rows.
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# MameStrcet

Student Permissions

Sally Student

D13600

Add to Favorites

New Window | Help | Customize Page |

Find | View Al First I 1 of 1 L= Last
*Academic Institution: UMERE =l
*Student Permission: AL G Tax
Find | View 1 First [*1 1-2 of 2 ] Last
*Effective Date: 081512008 ) =status: =
Comments
TY 2006 (FA) Permissible for 07-08 academic year.
Kunye Munye 4743
Sitey Mukhtar 4744
"Eﬂectwe Date; 081152007 [ +statys: Active N ‘ =
Comments
TY 2006 (FA): Permissible for 07-08 acadernic year
Iunye Munye 4743
Sitey Mukhtar 4744
B save | S\ Return to Search | =] Notify | Update/Dizplay | A&l Include Higtory |  [BF Correct History
& Internet & 100% v
Step Action

The second row shows the date when access touthent's record was activated.
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Step Action

11. Inthe next example, a student submitted a corfeemt permitting his parents access

to his record, and tax information for one tax ywas also received from the
Financial Aid Office.

# MaineStreet

Add to Favorites Sign out

Mew Window | Help | Customize Page |

Student Permissions
Williarm Student

[N EErEee
“Academic Institution: [IE =
*Student Permission: ’m Q Consent
Eind [ View Al First [ 1.4 [*] Last
“Effective Date: 08/03/2008 [ +statys: =
Comments

Permission: patner student 3000
Mother Student 30060

Bl save | A Return to Search | [=] Notify ‘ A Include History |  [EF Correct History

& Internet F 100 -

Step Action

12. We can see that two effective dated rows of daist er the page. The first row
shows information about the consent form submitiethe student and who can
access his record.

Click theView All link.
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# MameStrcet

Add to Favorites

New Window | Help | Customize Page | 48

Student Permissions

Student Nars 00999999 *
Find | View 1 First =/ 12 of 2 L™ Last
*Academic Institution: MQ University of Maine =
*Student Permission: WQ Congent
First (=1 1 of 1 L= Last
*Effective Date: 08/03/2006 E‘J *Status: =l
Comments

Permission: Parent Mame 9232
Parant Mame G863

*Academic Institution: UNS0s | Q University of Maine El
*Student Permission: TR & Tax

Find | View Al
*Effective Date: 0811512008 [ ~gtatus: Inactive b =
Comments

T 2006 (FA). Permissible for 07-08 academic year.
Parent Mame 6863

v

& Internet H100% v

Step  Action

13. The second row of data shows information receivenhfthe tax form for the 2006 tax
year and the date this information became inactive.

Due to thel of 2 notation, we know another effective dated row exist

Click theView All link.

View Al Firgt 1% 4 of 2
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# MaineStreet _
Add to Favorites
=13

“Effective Date: 08/03/2008 [ eggapys: [ Active o5 1= »~
Comments

Fermission: Father Student e

Mather Student e
*Academic Institution: UMEHQ =
*Student Permission: TR & Tax
Find | View 1 First " 1-2 of 2 ™| Last

*Effective Date: 081512008 [ =spapye: =l

Comments

TY 2006 (FA): Permissible for 07-08 academic year.

Father Student 20

*Effective Date: 08115/2007 [3] *Status: HE

Comments

TY 2006 (F&) Permissible for 07-08 academic year

Father Student xxxx
Bl zave | S\ Return to Search | [=] Notify | Update/Display | 4 Include History | [E Correct History v
& Internet H100% v

Step  Action

14. This row shows the date when access to the stsdectrd was activated based on
tax information.
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# MameStrcet

Add to Favorites

Mew Window | Help | Customize Page |

Student Permissions

Student Mame 0099999 *
Find | View Al First I 1 of 1 L= Last
*Academic Institution: MO\ University of Maine =
*Student Permission: ’W a Tax
Find | View Al First (=1 1 of 1 .= Last
*Effective Date: 08132007 E:J *Status: =
Comments

Tax Year 2005 (FAX Parent Name 2119
Parent Mame 5112

B save | £\ Return to Search | [=] Notify | Update/Displa A nclude History | B Correct Higtory

& Internet #100% v

Step  Action
15. End of Procedure.
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