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Viewing Award Activity 
 
 
Concept 
 
As financial aid is packaged, adjusted and disbursed, all activity associated with those actions is 
recorded. The View Award Activity component provides a history of actions related to each 
award for a student. 
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Procedure 
 
 

Step Action 
1.   Navigate: Financial Aid > Awards > View Award Activity. 

 
  

 

 
Step Action 

2.   Enter the ID or name of the student to view. 
 

3.   Click Search. 
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Step Action 

4.   In the example shown, this student has 8 award rows. Each award row has rows 
documenting the activity relative to the award. 
 
For example, there is an initial Activity row generated when the award is posted. If 
later the award is cancelled or adjusted, a row for that activity will be added. When the 
award is authorized, a row is added, etc. 
 
The activity log for a student's award is a complete audit trail of actions on that award. 
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Step Action 

5.   For more information on an action, click the Award Detail link. 
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Step Action 

6.   For Term information, click the Term Detail link. 
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Step Action 

7.   Click Return to return to the previous page. 
 

8.   Click Return to go back to the Award Activity page. 
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Step Action 

9.   To view another award for this student, click the Show Next Row button. 
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Step Action 

10.   In this example, the award was originally offered and later was cancelled. Click 
Award Details on the Cancelled row to see more information. 
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Step Action 

11.   The User field records the emplid of the person who cancelled the award. 
 

12.   The Award Activity page gives a complete history of activity for each award. 
 
To see the current state of a student's awards, without the history, go to the Assign 
Awards to a Student page. 
 
Navigate: Financial Aid > Awards > Award Processing > Assign Awards to a 
Student.  
 

  



Process Document 
Financial Aid: Viewing Award Activity-042408  

  
 

Page 10 Last changed on: 4/28/2008 8:26 AM
 

      
 
 

 

 
Step Action 

13.   Enter search criteria to identify the student. Click Search. 
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Step Action 

14.   The Student Aid Package page displays the current state of the student's awards. For 
more information, click the Status tab. 

 
15.   End of Procedure. 

 
  


