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Viewing Account Summary 
 

Navigation 
 

Step Action 

1.   From the Campus Solutions menu, click the Student Financials link. 

2.   Click the View Account Summary link. 

  

Procedure 

 

 
Step Action 

3.   On the Account Summary look up page, enter or look up and select the 
appropriate Business Unit. 
 
You can then enter either the student’s ID or National ID, or...if the student's ID 
is not known, you may search using the student’s Last Name (or a portion of it). 
This search will display all students whose last name meets the criteria you 
entered into the search field.  
 
Another option is to carry out a search using both the Last Name and First Name 
fields (may enter just a portion of each).  
 
Select  when ready. 
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Step Action 

4.   The Summary for all Terms page for Account Summary summarizes a student’s 
financial activity for each term. 
 
If any Service Indicators or FERPA icons appear at the top of the page, you may 
click on the icon for further information. 
 
To the right of each Term listed under the header, you will find the balance for 
the Term (Term Balance). 
 
To view more account information about a particular Term, click on the link for 
the term you wish to view.  
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Step Action 

5.   The Summary for Term page shows the activity for the term you chose, 
summarized by the type of activity. 
 
To view additional details about the account, click on the View Account 
Detail link. 

6.  The account detail for the term specified is displayed on the The Account Detail 
for Term page (see below). This page shows the Term, student’s name, date (As 
of Date), and the student's ID. 
 
Charges, Payments and Financial Aid are shown with the posted date (Date 
Posted). 
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