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Viewing/Accepting/Declining Financial Aid 
 

Concept 
 
You can view current and previous financial aid awards through the View Financial Aid link. 
This is a portal to your financial aid status and provides internet access to accepting or declining 
your awards. 
 

Navigation 
 

Step Action 

1.   After logging into the MaineStreet portal, click the Student Self-Service link to 
select it. 

2.   Click the Student Center link. 

  

Procedure 

 

 
Step Action 

3.   To view the status of a submitted Free Application for Federal Student Aid 
(FAFSA), from the Finances section of the Student Center, click the FAFSA 
Status link. 
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Step Action 

4.   This page lists the Institution/s that have received your FAFSA. The date it was 
received will also display. 
 
To return to the Student Center, click the Return to Student Center link. 
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Step Action 

5.   To view your Financial Aid information, from the Finances section of the Student 
Center, click the View Financial Aid link. 
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Step Action 

6.   On the Select Aid Year to View page, click on the link for the Aid Year and 
Institution you wish to view information for. If an aid Year link is not active, it 
means the Financial Aid Office has not activated self-service access for that aid 
year yet. 

  



 

Process Document 
Viewing/Accepting/Declining Financial Aid 

 

 

Last changed on: 4/7/2009 2:06 PM  
 
 

Page 5 

 

 
Step Action 

7.   The Awards Summary page displays a summary of your awards for the selected 
aid year.  
 
For each term, the award Category, amount Offered and amount Accepted 
displays: 
Category - Indicates the type of award. 
Offered - Amount of award offered.  
Accepted - Amount of award accepted. If zero displays, you have not yet accepted 
the award.  
 
For additional information about a loan, click on the Loan Detail link. For this 
example, we will select the Loan Details link for the Federal Subsidized Stafford 
Loan.  
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Step Action 

8.   The Loan Application Information page displays the estimated loan amount and 
the loan status.  
 
Click the Return to Award Summary link. 
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Step Action 

9.   You can also Accept and Decline Awards from the Award Summary page. If the 
Accept/Decline Award button is grayed out, you have already accepted, declined 
or reduced all of your financial aid awards. You may not make any further updates 
via the MaineStreet Student Self-Service. To make additional changes to any of 
your awards, contact the Office of Financial Aid on your campus.  
 
If the Accept/Decline Awards button is active, your financial aid package is 
available for review. Click the Accept/Decline Awards button to take action on the 
awards you have been offered. 
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Step Action 

10.   On the Award Package page, you can accept, reduce or decline each award listed 
by marking the corresponding Accept or Decline check box for each award. 
Grants and scholarships are typically accepted for you.  
 
To accept an award, select the checkbox adjacent to the award in the Accept 
column. 
 
For this example, we'll place a checkmark in the Accept box for the Federal 
Subsidized Stafford Loan. 
 
Click the Accept option. 
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Step Action 

11.   Notice that after selecting the Accept checkbox, the offered amount for that award 
displays in the Accepted column and the amount is editable. If you wish to reduce 
the amount of the award, enter the reduced amount in the Accepted field. 
 
For this example, we will replace 3,500.00 with 2,000.00. 
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Step Action 

12.   When finished entering your choices, click the Update Totals button. 

 
13.   Click the Submit button. 
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Step Action 

14.   On the Stafford Loan Application page, information about the lender you 
previously selected or lenders eligible to select displays. If a Lender ID displays, it 
means you borrowed through this lender for your most recent loan at this 
institution.  
 
Note: If no Lender ID displays, you will be prompted to lookup and select a 
lender. If a lender you wish to borrow through does not appear on the list, 
continue on to the next step and contact the Financial Aid Office about receiving a 
loan through your desired lender. 
 
If you do not wish to borrow Unsubsized Stafford Loans, check the appropriate 
box. 
 
When ready, click the Next Step button. 
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Step Action 

15.   On the Student Enrollment and Housing page, in the Anticipated Enrollment 
section, enter the appropriate information.  

16.   In the Housing Plan section, select the desired housing option. 

17.   In the Anticipated Graduation Date section, if appropriate, select your graduation 
month. 

18.   Click the Next Step button. 
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Step Action 

19.   On the Report Outside Aid page, report any additional sources of financial aid. 
Click the + sign to add additional rows, if necessary. 
 
When finished, click the Next Step button. 
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Step Action 

20.   On the Scholarship Release page, indicate whether or not you authorize the 
Institution to release your directory information to scholarship donors. 
 

21.   Click the Next Step button. 
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Step Action 

22.   This page indicates you have completed the Accept/Decline Award process. 
 
Click the Finish link. 
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Step Action 

23.   On this page, click Yes or No to save your submission. 
 
Click the Yes button. 
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Step Action 

24.   Click the OK button to confirm and return to the Award Package page. 
 
Note: If you accepted a Perkins Loan as part of your award package, you will be 
prompted to complete a Perkins Promiss0ry note. The promissory note must be 
completed before you will receive any Perkins Loan funds (see topic on 
Completing a Perkins Promissory Note). 
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Step Action 

25.   On the Award Package page, Click the drop-down arrow to navigate back to the 
Student Center. 
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Step Action 

26.   Click the Student Center list item. 

 
27.   Click the GO! button. 
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Step Action 

28.   End of Procedure. 

 
  


