Quick Guide

View Schedule Summary

Click the Benefits link [. Benefits

[* Manage Automated
Click theM anage Automated Enrollment link.L_Enrallment

[ Rewiew Processing
Click theReview Processing Results link |_Fesuits

Click the Schedule Summary link Echedule Surnman]

Click theLook up Schedule 1D (Alt+5) button[&]

Click an entry in thé&chedule ID column.

Click theSearch button

© Nlo|oa|k

If a value is displayed in th&ssn Error field, the participant event is assigned to migtip
benefit programs, which is an error condition, anacessing will stop.

Go toOn-Demand Event Maintenance and trigger the error message by clicking an atel
processing button, review message and verify dstd tor benefits.

| Assn Error: i 0.00%

If a value is displayed in th&ssn None field, the participant event is not eligible farya
programs. Participant events with this value caminae to finalization, but they will be
unable to elect benefit options, and any currenefits they carry will be terminated.

iﬁssn None: 3 0.14%

10.

If a value is displayed in th&ssigned field, the participant event is eligible for onegram.

If you see this process status after processingds, it means that the events it is associate
with are closed or have been freshly opened aftents for the same participant ahead of
them have been processed and closed.

Go toOn-Demand Event Maintenance to finalize any and all other events (HIR, FSC,®4S
etc.) as necessary until the OE showBrapared andOpen.
|Assiuneil: 80 3.87% |

11.

If a value is displayed in tHerep Error field, the participant's event was eligible for a
program but an error occurred in the determinaioaligibility for options. Processing will
stop for this participant event until this erroc@rected.

Go toOn-Demand Event Maintenance and trigger the error message by clicking an atéel
processing button, review message and verify dsetd tor benefits.
|Pre|1 Error: i 0.00% |

12.

If a value is displayed in therepared field, the participant is eligible to make changes
elections or has current elections that need tetmeinated for this event.
| Prepared: 420 20.30% |
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13. | If avalue is displayed in thdotified field, the last action for this participant's everas the
generation of an enrollment statement or the engadyas accessé&nnployee Self-Service
Benefits Enrollment and has not submitted changes.

During Open Enroliment, participants in this statuth only a few days left in the OE periog
should be notified that the changes they may haagenmEmployee Self-Service Benefits
Enrollment will not be valid until they submit their choices.

[Notifed: 0 000% |

14. | If avalue is displayed in thRe-Enter field, the participant's elections for this evhave been
rolled back from the Base Benefit tables and parséd for corrections and then revalidation.
|Re-Enter: 0 000% |

15. | If avalue is displayed in thenter ed field, elections have been posted, but not vatidiator
the participant's event.

Go toOn-Demand Event Maintenance and finalize the event or the mass finalizationcpss
will finalize.
|Enteretl: 0 0.00% |

16. | If a value is displayed in thEelect Err field, the event has been placed into an erroustat
because at least one plan type contains an elesion The entire event will remain in this
status until the cause of the error is eliminatedhe event is forced finalized.

The most common cause of an election error is ngsdependents/beneficiaries, or proof
(evidence of insurability) is required, but has beén submitted.
|Elect Err: 0 0.00% |

17. | If avalue is displayed in thenrolled field, the event is done. Postings have been rnade
Benefit Program Participation and Base Benefiteément panels.
|Enrolletl: 0 D.Dn%l

18. | If avalue is displayed in tHegm None field, the employee is no longer eligible for any
benefit program. The system detected no curremtlergnts, and terminated them.
|Pum None: 1,316 6361% |

19. | If avalue is displayed in tHerep None field, the participant is eligible for a prograbut not
eligible to make any election changes with thisevBeo additional processing will occur for
this participant event.
|Pre|1 None: 250 12.08% |

20. | TheEvent Status Totals group box identifies the status of a participardrg.

Voided events are not considered for any further prongssi
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21.

Only one event can be open for any one participan#fit record number combination at a
time. However, the totals in therocess Indicator Totals region represent the sum of all
events, open or closed.

A value in theNormal field indicates participant events that are imdtad (normal) status.
You have no pending requests for reprocessing.

A value in theAssign field indicates the participant events that youeheequested the syster
to reprocess back to the point of program assighmen

A value in thePrepar e field indicates the participant events that youeheequested the
system to reprocess back to the point of optiopamagion.

A value in theRe-Enter field indicates the participant events that youeheequested the
system to reprocess back to the point of electidryeElections for the participant will be
rolled back from the Base Benefit enrollment tables

A value in theElect field indicates the participant events that youengequested the system
reprocess back to the point of election validatiod loading. Elections will be rolled back
from the Base Benefit enroliment tables. The pigdiat's elections for the event will be
revalidated and loaded to the Base Benefit enraitrtables, pending the results of the
validation.

A value in theVoid field indicates that you want to block this evéoin further processing.
Elections for the event will be rolled back fronetBase Benefit enroliment tables.

=)
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22.

TheFinalize Totals region displays the number of participant evelnés &re currently marke
to be finalized or to have defaults applied to thbat which have not yet been run through
Benefits Administration process.

TheFinalize field displays the number of participant events thre currently marked to be
finalized or to have defaults applied to them,which have not yet been run through the

Benefits Administration process.
Finalize Totals

Finalize: i 0.00%

the

23.

TheElig Changed Totals region displays counts of participant events thay need to be
reprocessed.

The system flags these events when the HR datafospdocessing event eligibility is
changed, a new row affecting eligibility is insekter the row used for eligibility is deleted

24,

The Out of Sequence Totals region displays events that have been flaggediasfsequence|

The Seq field displays the sequence number in question.

The Disconnected Event Totals region indicates the number of disconnected edgticted
by the system during processing for the selecthddide. TheDisc field displays the number
of disconnected events.

25.

End of Procedure.
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