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View Schedule Summary

Concept

TheBenAdmin Schedule Summary page enables you to view information concernirggttial
number of participants and their current statusafepecific Schedule ID within the Open
Enrollment or Event Maintenance process.

The information displayed on this page assistsanltleshooting or determining the next step in
the Open Enroliment or Event Maintenance processes.

The BenAdmin Schedule Summary will not contain ealuntil BenAdmin has been processed
for the corresponding Schedule.

Run queries to identify specific employees.
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Navigation

Personalize Content | Lavout
Menu -]

Search:

@

[ My Favorites

[ Self Service

[ Manager Self Senice

U University of Maine Systern
[ Warkforce Administration
[ Benefts

[ Time and Lahar

[ Payroll for Morth America
[ Warkforce Development
I Organizational Developrment
[ Workarte Monitoring

[ SetUp HRMS

[ SetUp BACR

[ Enterprise Components
[ QuickAddress Pro YWeb Int
[ Repotting Tools

[ PeapleTools

> Data Models

I~ Return to Portal

I~ My Personalizations

|- My Dictionary

Help

" BeopleSoft

Step

Action

Click theBene€fits link.

[» Manage Automated
Enrallment

Click theM anage Automated Enrollment link.

[ Rewiew Processing
Fesults

Click theReview Processing Results link.

Schedule Summarny

Click theSchedule Summary link.
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Procedure

I My Favorites
[ Salf Service
b Manager Self Senice
i University of Maine System
[ Warkforce Administration
[ Benefits
I EmployesiDependant
Infarmation
> Review Employee Benefits
[ Enrall In Benefits
<« Manage Automated
Enraliment
[> Events
> Patticipant Enroliment
 Review Pracessing
Results
- Processing Messages
mulovee Event Detail

~ Pazsive Evant History

I Inve stigate Exceptions

I Maintain Primary Jabs

|- Reports

> Intetface with Providers

> Manage Leave Accruals

[ Track FMLA (Family
Medical Lv)

I Monitor Savinas Pln
Extensions

[ Benefits Billing

[> Admin Flex Spending Acct
us

[ Tirme and Labar

1> Payroll for Morth America
1 wiorkarce Development
[ Organizational Development
I Workforce Monitoring

I Set Up HRMS

I Set Up SACR

! Enterprise Components
I QuickAddress Pro Weh Int
[ Reporiing Tools

I PeopleToals

[ Data Madels

|- Reeturn o Portal

|- My Personalizations

| My Diclionary

Schedule Summary
Enter any information you have and click Search. Leave fields blank for a list of all values,

Find an Existing Value

Schedule ID:| begins with Q
Search Clear_| Basic Search B Save Seareh Criteria

Mew Window | Help | &

Action

[

Click theL ook up Schedule 1D (Alt+5) button.

Click an entry in théschedule 1D column.

Click the Sear ch button.
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us

1 My Favorites

b Seif Senice BenAdmin Schedule Summary

I Manager Self Senvice
I University of Maine System
I Workforce Administration Schedule ID: OE0BA  UMA 2008 Open Enroliment Participant Count: 2,069
[ Benefits
[ Emplayee/Dependent Process Status Totals Event Status Totals Finalize Totals
oo Rssn Error: 0 000%  Open: 750 625% Finalize: LITE)
|- Rewiew Employee Benefits
I Enrall In Benefits Assn None: 3 014%  Closed: 1,318 6375%
= Manage Autormated Assigned: 80 387%  Voided: 0 0o0%
@il Prep Error: 0 000% Address: 0 000%
> Events
> Participant Enrallment Prepared: 420 20.30% Job: 0 000%
 Review Processing Notified: YK b ocess Indicator Totals uiJab: 0 amo
Reaulis Re-Enter: 0 000%  pgrmal o
— Processing Messages Etered: x ormal: 2,063 100.00
_ - R
any ect Err: 0 000 :
ar Prepare: 0 000% Seq: 0 0o0%
— Passive Event Histo Enrolled: 0 0.00% ReEnter 0 000%
> Imvestigate Exceptions . .
> Maintain Primary Jobs Pym None: 1316 B361%  poct; [Tk s connected Event Totals
[ Repors Prep None: 250 1208%  yrgig 0 000% piges 1 000%

I Interface with Providers
|- Manage Leave Accruals

I Track FMLA (Family W Motif
Medical Ly) = e

> Monitor Savings Pin
Extensions

I Benefits Billing

I Adrriin Flex Spending Acet

I Time and Labor

[ Payroll for North America
I Workforce Development
I Organizational Developrent
1 wiorkarce Monitoring

I SetUp HRMS

[ SetUp SACR

I Enterprise Components
[ QuickAddress Pro ¥eb Int
> Reporting Tools

b PeopleTools

[ Data Madels

|- Retun to Portal

|- My Prersonalizations

| My Dictionary

MewWindaw | Help | Custornize Page | &,

<

Step

Action

If a value is displayed in th&ssn Error field, the participant event is assigned to
multiple benefit programs, which is an error coiudit and processing will stop.

Go toOn-Demand Event Maintenance and trigger the error message by clicking &
available processing button, review message arify\data used for benefits.

Assn Error: 0 0.00%

AN

If a value is displayed in th&ssn None field, the participant event is not eligible for
any programs. Participant events with this valueaantinue to finalization, but they|
will be unable to elect benefit options, and angrent benefits they carry will be
terminated.

|Assn None: 3 0.14%

10.

If a value is displayed in th&ssigned field, the participant event is eligible for one
program. If you see this process status after ggiag is over, it means that the eve
it is associated with are closed or have been lfreagtened after events for the same
participant ahead of them have been processedlaesetc

Go toOn-Demand Event Maintenance to finalize any and all other events (HIR,
FSC, MSC, etc.) as necessary until the OE shows gmar ed andOpen.
|Assigne(l: B0 3.87% |

nts
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Step | Action

11. | If avalue is displayed in therep Error field, the participant's event was eligible fo
a program but an error occurred in the determinaticeligibility for options.
Processing will stop for this participant eventiluthis error is corrected.

—

Go toOn-Demand Event M aintenance and trigger the error message by clicking an
available processing button, review message anfyita used for benefits.
|Pre|]- Error: 0 0.00% |

12. | If avalue is displayed in therepared field, the participant is eligible to make
changes in elections or has current electionsnedl to be terminated for this event.
| Prepared: 420 20.30% |

13. | If avalue is displayed in thdotified field, the last action for this participant's even
was the generation of an enrollment statementeethployee has accessed
Employee Self-Service Benefits Enrollment and has not submitted changes.

During Open Enrollment, participants in this stattih only a few days left in the Ol
period should be notified that the changes they haaye made iEmployee Self-
Service Benefits Enrollment will not be valid until they submit their choices.
[Notifed: 0 0o0% |

14. | If avalue is displayed in thee-Enter field, the participant's elections for this event
have been rolled back from the Base Benefit tadnhespositioned for corrections and
then revalidation.

|Re-Emer: 0 000% |

15. | If avalue is displayed in thentered field, elections have been posted, but not
validated, for the participant's event.

Go toOn-Demand Event M aintenance and finalize the event or the mass
finalization process will finalize.
|Emere(I: 1] 0.00% |

16. | If avalue is displayed in thelect Err field, the event has been placed into an error
status because at least one plan type containeetioa error. The entire event will
remain in this status until the cause of the eég@iminated, or the event is forced
finalized.

The most common cause of an election error is ngssependents/beneficiaries, or
proof (evidence of insurability) is required, bashnot been submitted.
| Etect Err: 0 000% |

17. | If avalue is displayed in thenrolled field, the event is done. Postings have been
made to Benefit Program Participation and Base fsrenroliment panels.
|Enrolleil: o D.DD%|

18. | If a value is displayed in tHéegm None field, the employee is no longer eligible for
any benefit program. The system detected no cuemnailments, and terminated
them.

Pgm None: 1,316 B6361% |
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Step

Action

19.

If a value is displayed in tHerep None field, the participant is eligible for a progran
but not eligible to make any election changes with event. No additional processit

will occur for this participant event.
Prep None: 260 12.08%

=]

9

20.

TheEvent Status Totals group box identifies the status of a participarerg.

Voided events are not considered for any further prongssi

21.

Only one event can be open for any one participantfit record number
combination at a time. However, the totals infnecess Indicator Totals region
represent the sum of all events, open or closed.

A value in theNormal field indicates participant events that are imdtad (normal)
status. You have no pending requests for repraugssi

A value in theAssign field indicates the participant events that youeheequested the

system to reprocess back to the point of prograsigasient.

A value in thePrepar e field indicates the participant events that youengequested
the system to reprocess back to the point of ogreparation.

A value in theRe-Enter field indicates the participant events that youehegequested
the system to reprocess back to the point of electtry. Elections for the participa
will be rolled back from the Base Benefit enrolim&ables.

A value in theElect field indicates the participant events that youengequested the
system to reprocess back to the point of electadid&tion and loading. Elections wil
be rolled back from the Base Benefit enrollmentaabThe participant's elections fo
the event will be revalidated and loaded to theeE2anefit enroliment tables, pendit
the results of the validation.

A value in theVoid field indicates that you want to block this eveoim further
processing. Elections for the event will be rolkettk from the Base Benefit
enroliment tables.

=

9

22.

TheFinalize Totals region displays the number of participant evelnds are currently
marked to be finalized or to have defaults appieethem, but which have not yet
been run through the Benefits Administration prsces

TheFinalize field displays the number of participant eventst re currently marked
to be finalized or to have defaults applied to thbat which have not yet been run
through the Benefits Administration process.

Finalize: 0 0.00%

Page 6

Last changed on: 10/27/2008 11:00 AM



Process Document
MaineStreet HRMS: View Schedule Summary

Step | Action

23. | TheElig Changed Totals region displays counts of participant events thay need
to be reprocessed.
The system flags these events when the HR datafospdocessing event eligibility
is changed, a new row affecting eligibility is inel, or the row used for eligibility i
deleted

24. | TheOut of Sequence Totals region displays events that have been flaggeditasfo
sequence. Thgeq field displays the sequence number in question.
TheDisconnected Event Totals region indicates the number of disconnected ever
detected by the system during processing for theetsel schedule. THeisc field
displays the number of disconnected events.

25. | End of Procedure.
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