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View Benefits Summary 
 
 

Concept 
 
The Benefits Summary page shows current benefits enrollments as well as the last payroll 
deduction for each corresponding benefit. 
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Navigation  

 

 
Step Action 

1.   Click the Benefits link. 

 
2.   Click the Review Employee Benefits link. 

 
3.   Click the Current Benefit Summary link. 
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Procedure 

 

 
Step Action 

4.   Enter the desired information into the EmplID field.  

5.   Click the Search button. 

 
  



Process Document 
HRMS: View Benefits Summary  

  
 

Page 4 Last changed on: 10/27/2008 10:56 AM 
 

      
 
 

 

 
Step Action 

6.   Click the Benefit Deduction Summary tab. 

 
7.   End of Procedure. 

 
  


