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Validating CommonLine Loans

Concept

The validation process runs each originated loan through a series of user-defined edits. These
edits ensure that the necessary data for a completed loan record are present.

If any of the edits are not passed, the loan record will fail validation. The Validation Errors
Report identifies all records that fail and indicates the failure reason. Use this report to identify
students whose loan records require attention and to direct you toward the changes that must be
made so the loans will eventually pass validation.

You must run the validation process on originated loans for the system to create and transmit a
CommonLine Application Send file to the loan servicer. All errors must be corrected before the
loan file may be sent.

In this topic, you will run the validation process once to find errors. After fixing the errors, you
will rerun the process and review the results.

Last changed on: 7/15/2008 3:37 PM Page 1




Process Document Qmmes
Financial Aid: Validating CommonLine Loans-070308

Public
Universities

UMIVERSITY OF MAINE SYSTEM

Procedure

Step

Action

1.

Loans.

Navigate: Financial Aid > Loans > CommonLine Management > Validate CL 4

MaineStreet

< Commaonline

Management

— Maintain Originated
Loans

— Validate CRC Loans

— Enter Stafford Prom
Notes

— Enter PLUS Prom
Notes

— Enter ALT Loan Prom |[i

Notes
— Maintain CL
Disbursements

[#]

Worklist Add to Favorites Sign out

Hew Window | Help | &,

Loan Validation
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value
Run Control ID:| begins with m

[ case sensitive

Search | Clear |Baslcsearcn (8 save search Criteria

— Override L oan Status
— Maintain Student MPN
Usage
— Process Hold and
Release
— Review Hold/Release
Errars
— Loan Transmission
Information
— View CRC Loan Status
Codes
- View CRC Loan
Participants
— CRC Certification
Request
— View CL 4 Lenders
— View CL 4 Loan
Servicers
I> Commonling
Reconciliation
[» Direct Lending
Management
[ DL School Account
‘Summary
[» Direct Lending
Recanciliation
— Process Loans
— View Loan Status

Repors
— View Originated Loans
— View Loan Application
Status

— g D)

[~

Find an Existing Value | Add a New Value

Step

Action

The validation process requires a Run Control ID. Either use an existing ID or create
a new one. To create a new Run Control ID, click the Add a New Value tab.

Add a Mew Value
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Add to Favorites Sign out
= Commonline
Management

Jaintain Originated e
5 s Loan Validation

New Window | Help | B,

Validate CRC Loans Eind an Existing Value | Add a New Value
— Enter Stafford Prom
Notes

— Enter PLUS From Run Control 0:
Notes
— Enter ALT Loan Prom Add
Notes
— Maintain CL
Disbursements Find an Existing Value | Add a New Value

— Owerride Loan Status

— Maintain Student MPN
Usage

— Process Hold and
Release

— Review Hold/Release
Errors
— Loan Transmission
Information
— Wiew CRC Loan Status
Codes
— View CRC Loan
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reports
— View Originated Loans
— View L oan Application

Status
22D =

Step | Action

3. Enter a name for the new Run Control ID.

4. Click Add.
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'# MaineStreet

= Commonline =]

Management |

— Waintain Originated
Loans

— Validate CRC Loans

— Enter Stafford Prom
Notes

— Enter PLUS Prom
Notes |

— Enter ALT Loan Prom
Notes

— Maintain CL
Disbursements

— Owerride Loan Status

— Maintain Student MPN
Usage

— Process Hold and

Validate CL 4 Loans

Run Control ID:  CLValidate

EG~
2008 [

ic Career: UGRD D
Loan Edit Update Run

*Institution:

“Aid Year:

Reportlanager

Worklist Add to Favorites Sign out

Mew Window | Help | C Page | B,

Process Monitar Run

Find
University of Maine at Augusta
2008-2009 Financial Aid Year

Undergraduate

First (4] 1 o1 [F] Last

F[E=

Release

— Review Hold/Release
Errors

— Loan Transmission
Information

— Wiew CRC Loan Status
Codes

— View CRC Loan
Participants

— CRC Ceftification

Request

L 4 Lenders

v L 4 Loan

Senvicers

[- Commaonline
Reconciliation

[» Direct Lending
Management

[- DL School Account
Summary

[» Direct Lending
Reconciliation

— Process Loans

— View Loan Status

B save | =] Notity

Reporis
— View Originated Loans
— View L oan Application
Status =

— Vigw [

[E4Add Update/Display

Step | Action

5. Make sure that the correct Institution, Aid Year and Academic Career are entered.

| 7] Loan Edit Update Run]

If you want to run validation in simulation to find validation errors without changing
the status of any loan records, uncheck the Loan Edit Update Run checkbox. Once
you have resolved any validation errors, you may rerun the process with the Loan

Edit Update Run checkbox selected.

Click the Loan Edit Update Run checkbox to unselect it.
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= Commonline
Management
— Maintain Originated

Mew Window | Help | C Page | B,

Validate CL 4 Loans
Validate CRC Loans
—7§ﬂlt9f9taﬁnfﬂ Prom Run Control ID:  CLValidate Report Manager Process Monitor Run
otes
— Enter PLUS Prom
Notes
— Enter ALT Loan Prom

Notes
— Maintain CL *Institution: Unsot University of Maine at Augusta =l
Disbursements
— Owerride Loan Status
— Maintain Student MPN
Usage
— Process Hold and
Release
— Review Hold/Release
Errors B save | [=] Notify ExAdd | JE UpdateDisplay
— Loan Transmission _I —I —I
Information
— Wiew CRC Loan Status
Codes
— View CRC Loan
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reporis
— View Originated Loans
— View L oan Application

Status
22D =

“Aid Year: 2008 2008-2009 Financial Ald Year
Undergraduate

Step | Action

6. Click Run.
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= Commonline =]
Management
— Maintain Originated

— Validate CRC Loans
— Enter Stafford Prom
Notes
— Enter PLUS Prom
DNotes
— Enter ALT Loan Prom
Notes
— Maintain CL
Disbursements
— Owerride Loan Status
— Maintain Student MPN
Usage
— Process Hold and
Release
— Review Hold/Release
Errors
— Loan Transmission
Information
— Wiew CRC Loan Status
Codes
— View CRC Loan
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reports
— View Originated Loans
— View L oan Application

Status
— Vigw D)

=]

Process Scheduler Request

Mew Window | Help | C: Pag Saved

User ID: 0077777 Run Control ID: CLValidate
Server Name: Run Date: 07/03/2008
Recurrence: 11:05:05AM Reset to Current Date/Time

I

Equation Processor Batch Run

OK Cancel

Fun Time:
—

Process Name Process Type

FAPREQRN COBOL 3QL

(None)

Action

Click OK.
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Add to Favorites

= Commonline
Management
— Maintain Originated

Mew Window | Help | C: Pag Saved

Validate CL 4 Loans
lidate CRC Loans

—7Nmt9f9taffmﬂ Prom Run Control ID:  CLValidate Report Manaaer Process Monitor
otes

— Enter PLUS Prom Process Instance:2784
Notes
— Enter ALT Loan Prom

Notes
— Maintain CL *Institution: Unsot University of Maine at Augusta =l
Disbursements “Aid Year: 2008 2008-2009 Financial Aid Year
— Owerride Loan Status
— Maintain Student MPN A ic Career: | UGRD Undergraduate
Usage
— Process Hold and [ Loan Eit Update Run
Release
— Review Hold/Release
Errors B save | [=] Notify ExAdd | JEUpdateDisplay
— Loan Transmission _I —I —I
Information
— Wiew CRC Loan Status
Codes
— View CRC Loan
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reporis
— View Originated Loans
— View L oan Application

Status
22D =

Step

Action

Click the Process Monitor link.
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# MaineStreet . -
Worklist Add to Favorites Sign out

= Commonline = Mew Window | Help | C: Page | ,
Management

— Maintain Originated . _
Loans Prcnceﬁﬁ List §erver List
il R PR View Process Request For

— Validate CRC Loans

-7?;9’9‘3”“’5 Prom User ID: [0077777 @ Type: & Last: 10 | Minutes [}
otes
— Enter PLUS Prom Server: ﬂ Name: \ Q Inslanoe:\ to |
Notes _ Run Distribution &
— Enter ALT Loan From Status: Status ErEEn
ot "
B Customizs | Find | view A1 B First [ 1 or1 [ 1sst
Disbursements Select |Instance | Seq. |Process Type Process ||, or  |Run DatefTime oy stanie g | ERaTicn) TR
— Dverride Loan Status Name Status
— Maintain Student MPN 2784 COBOL SQL FAPREQRN (077777 07/03/2008 11.0505AM EDT  Success  Posled Details
Usage
— Process Hold and
Release
— Review HoldRelease
Errors
— Loan Transmission
Information
— View CRC Loan Status
Caodi
7V|EWE(SZRC | oan Go back to Loan Validation
Participants
— CRC Ceftification I
Request [E save | [=] Notify
— View CL 4 Lenders
— View CL 4 Loan Process List| Server List
Senvicers

[- Commaonline
Reconciliation

[» Direct Lending
Management

[- DL School Account
‘Summary

[» Direct Lending
Reconciliation

— Process Loans

— View Loan Status

Reporis
— View Originated Loans
— View L oan Application

Status
s =

Step

Action

Click Refresh from time to time until the Run Status is Success and the Distribution
Status is Posted.

If desired, click the Details link and on the details page, click View Log/Trace to
review the message log.

10.

To view validation errors run the Validation Error Report.

Navigate: Financial Aid > Loans > Commonline Reconciliation > Validation
Error Report.
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Reconciliation
— Pending Response
Report

lidation Error i
CL4 EFT Discrepancy

Reports
— CL4 Check
Reconciliation Rpt
— Loans on Hold Report
— CL4 Ceriification
Reguest Rpt
— Rejected Application
Report
— CRCEFT
Reconciliation Report
— CRC EFT Discrepancy
Reports
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reports
— View Originated Loans
— View Loan Application
Status
— View Disbursement
Status
— View Award
Disbursements
— Create PNote
Communication
— Print Promissory Note
— View Promissaory Mote
— Review Exception
Messages
— View Loan Transfer ID
Records
— View Loan Action Codes
— View Perkins MPN
— Erint Perkins MPN
— View Perkins Loan

Add to Favo Sign out

=1

Mew Window | Help |

CL Validation Errors
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value
Run Control ID:| begins with

[ case Sensitive

Search | Clear | Basic Search (Bl Save Search Criteria

Find an Existing Value | Add 3 New Value

=]

Step

Action

11.

Create a new Run Control ID or use an existing one for this process.
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Add to Favorites

Sign out

= Commonline Mew Window | Help | C: Page | ,
Reconciliation

— Pending Response
Seood Financial Aid Reports

— CL4 EFT Discrepancy
Reports Run Control ID:  CLValRpt Hepoiiianages Process Monitor __RUM
— CL4 Check
Reconciliation Rpt
— Loans on Hold Report
— CL4 Certification Academic Institution: UMSOTQ University of Maine at Augusta
Reguest Rpt
~ Reledled Application Aid Year: 2009 | 2008-2008 Financial Aid Year
Report
— CRCEFT
Reconciliation Report
— CRC EFT Discrepancy
Reports
[» Direct Lending
Management
[ DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status B save | [=] otify ErAdd | JEupdateDisplay
— View Originated Loans
— View Loan Application
Status
— View Disbursement
Status
— View Award
Disbursements
— Create PNote
Communication
— Print Promissory Note
— View Promissaory Mote
— Review Exception
Messages
— View Loan Transfer ID
Records
— View Loan Action Codes
— View Perkins MPN
— Erint Perkins MPN
View Perkins Loan @

Step | Action

12. Make sure the correct Academic Institution and Aid Year are entered.

Click Run.
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Add to Favorites

= Commenling Mew Window | Help | C

=
page | B

Reconciliation

— Pending Response
Report Process Scheduler Request

/alidation Error Repor| .
CL4 EFT Discrepancy UserID:
Reports

- CL4 Check servertiame: | IMMMUUIE(] runpate:  [07/0312008

Reconciliation Rpt . . 11-:08:48AM Reset to Current Date/Time
— Loans on Hold Report Recurrence: Run Time:
— CL4 Certification Time Zone: Q

Bequesl Rat Process List

007777 Run Control ID: CLValRpt

— CRCEFT
Reconciliation Report
— CRC EFT Discrepancy
Reports
[» Direct Lending
Management
[- DL School Account

Summary 0K Cancel

[» Direct Lending —I —I
Reconciliation

— Process Loans

— View Loan Status
Reports

— View Originated Loans

— View Loan Application
Status

— View Disbursement
Status

— View Award
Disbursements

— Create PNote
Communication

— Print Promissory Note

— View Promissaory Mote

— Review Exception
Messages

— View Loan Transfer ID
Records

— View Loan Action Codes

— View Perkins MPN

— Erint Perkins MPN
View Perkins Loan @

Loan Validation Error Rpt FAS02 Crystal Web PDF Distribution

— Rejected Application
Report | Select Process Name Process Type “Format Distribution

Sign out

Step | Action

13. | Click OK.

14. Click the Process Monitor link.

15. Click Refresh from time to time until the Run Status is Success and the Distribution

Status is Posted.
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= Commonline

Reconciliation

— Pending Response
Report

— CL4 EFT Discrepancy
Reports

— CL4 Check
Reconciliation Rpt

— Loans on Hold Report

— CL4 Ceriification
Reguest Rpt

— Rejected Application
Report

— CRCEFT
Reconciliation Report

Reports

[» Direct Lending
Management

[- DL School Account
‘Summary

[» Direct Lending
Reconciliation

— Process Loans

— View Loan Status
Repors

— View Originated Loans

— View Loan Application
Status

— View Disbursement
Status

— View Award
Disbursements

— Create PNote
Communication

— Print Promissory Note

— View Promissaory Mote

— Review Exception
Messages

— View Loan Transfer ID
Records

= View Loan Action Codes

— View Perkins MPN

— Erint Perkins MPN

— View Perkins Loan

— Validation Error Report

— CRC EFT Discrepancy

User ID: 0077777  Type: Last: 10

Server: Name: [ < Instance: |
Run L [Z] save on Retresn
Status

Status:

Process List

Custi

PIOSESS  ser  |Run DateTime Run Status
Hame e —— ——
FA902

0077777 07/03/2008 11:08:48AM EDT Success Posted

Select Instance | Seq. |Process Type

Details

Crystal

COBOL SQL FAPREQRN 0077777 07/03/2008 11:05:05AM EDT Success Posted Details

Go back to CL Validation Errors

& save | [ Notity

Process List| Server List

=]

=
page | B

Step

Action

16.

Click the Details link.
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= Commonline ] Mew Window | Help | C
Reconciliation

— Bending Response i
Report Process Detail

alidation Error Process

Instance: 2785 Type: Crystal

Page |

— CL4 Check o
Reconciliation Rpt Hame: FA902 Description: Loan Validation Error Rpt
— Loans on Hold Report . S .
— CL4 Ceriification Run Status:  Success Distribution Status: Posted
TR rn
— Rejected Application
Report Run Control ID: CLValRpt Hold Request
— CRCEFT -
Reconciliation Report Location: Server ———
— CRC EFT Discrepancy Server: PSNT
Reports
I> Direct Lending Recurrence:

Management

O SthuclAccout
‘Summary

[» Direct Lending
Reconciliation

- Process Loans Run Anytime After:  07/03/2008 11:08:48AM EDT Message Log

— View Loan Status
Reports

— View Originated Loans Ended Process At 07/03/2008 11:09:24AM EDT View Loa/Trace

— View Loan Application
Status

— View Disbursement
Status

— View Award
Disbursements

— Create PNote LI ﬂl
Communication

— Print Promissory Note

— View Promissaory Mote

— Review Exception
Messages

— View Loan Transfer ID
Records

— View Loan Action Codes

Restart Request

Request Created On: 07/03/2008 11:08:56AM EDT Parameters Transfer

Began Process At 07/03/2008 11:09:23AM EDT Batch Timings

— Erint Perkins MPN
— View Perkins Loan @

i

Step

Action

17.

Click View Log/Trace.
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= Commonline
Reconciliation
— Pending Response
Reporl
— CL4 EFT Discrepancy
Reports
— CL4 Check
Reconciliation Rpt
— Loans on Hold Report
— CL4 Ceriification
Reguest Rpt
— Rejected Application
Report
— CRCEFT
Reconciliation Report
— CRC EFT Discrepancy
Reports
[> Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Repors
— View Originated Loans
— View Loan Application
Status
— View Disbursement
Si

us

— View Award
Disbursements

— Create PNote
Communication

— Print Promissory Note

— View Promissory Mote

— Review Exception
Messages

— View Loan Transfer ID
Records

= View Loan Action Codes

— View Perkins MPN

— Erint Perkins MPN

— View Perkins Loan

=

Add to Favorites

Sign out

Mew Window | Help | C Page | B,

View Log/Trace
ReportlD: 1545 Process Instance: 2785 ilessage Log
Name: FA202 Process Type: Crystal

Run Status: Success

Loan Validation Error Rpt
Distribution Details
Distribution Node: DEV

Expiration Date: 32

File List
Hame

File Size (bytes) Datetime Created

Messaqge Log o 07/03/2008 11:09:24.000000AM EDT
FA902 2785.PDF 55,293 07/03/2008 11:09:24.000000AM EDT
PeopleSoft Trace File 600 07/03/2008 11:08:24.000000AM EDT
Distribute To

Distribution 1D Type *Distribution ID

User 0o7TTIT

Return

Step

Action

18.

The report is in the PDF file. Click it to open the report in a new window.
FA902 2785 PO
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SWUEMPLID LosniD ‘Studsnt Name
Eorr EMPLID

B

Borrower
Coifisd pogieateg Start End
Amount  Amount Date Dats

Loan Program: F - FFELP

5 Type: 00B010500005 - Fad Subsiolzed Staford Loan

Loan Origintion Status: © - Orlg Pending Tranemieeion

0999999 00€TEODO0OADLA00E  Foofram Hypatia

15 Type: €0G010606005 - Fe0 Unsubaiaized Stafford Loan

0E4Z008  S450000  S450000 DIM22008 05082003

Mo s 2210
Edlt Error Massage: Nb s 2210
EGItEmor Msssags:  Loan Dest v s Zerc
EaltEmor Msesags:  Loan

Edlt Ermor Massage:  Loan Dest Nbx s Zero
Edlt Eror Messags:  Loan Dest Nix s Zero

Ealt Error Massage:

Loan Origintion Status: © - Orig Pending Tranemission

Step | Action

19. | In this example, a student's loan failed to validate because the Loan Destination

Number was not entered. We will fix the problem.

20. | Navigate: Financial Aid > Loans > Commonline Management > Maintain
Originated Loans.
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Worklist Add to Favorites Sign out

= Commonline
Management

» Ecam ELEE Maintain Originated Loans

ate CL 4 Loans Enter any information you have and click Search. Leave fields blank for a list of all values.
— Validate CRC Loans

Notes

— Enter PLUS Prom
Notes ID: begins with [ 0898998 Q
— Enter ALT Loan Prom ituti = UMS01 Q

Notes

— Maintain CL Aid Year: = 2008 Q

Disbursements Career:
— Owerride Loan Status

~ Maintain Student PN ||| Loan Type Cd: pegins with Q
u

E— Loan Application Seq Nbr:| = Q

— Process Hold and

Release National ID: begins with
— Review Hold/Release Last Name: begins with ’7

Errors
— Loan Transmission First Name: begins with

Information "
- view CRC Logn staius [ |1 Case Sensitive

Codes
— View CRC Loan Search | Clear | pasic Search [ Save Search Criteria
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commaonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reports
— View Originated Loans
— View L oan Application

Status
22D =

New Window | Help | B,

Step | Action

21. | Enter search criteria to identify a student.

22. Click Search.
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= Commonline
Management

— Maintain Originated

CL 4 Loans

— Validate CRC Loans

— Enter Stafford Prom
Notes

— Enter PLUS Prom
Notes

— Enter ALT Loan Prom
Notes

— Maintain CL
Disbursements

— Owerride Loan Status

— Maintain Student MPN

sage
— Process Hold and
Release
— Review Hold/Release
Errors
— Loan Transmission
Information

— View CRC Loan Status

Loan Origination 1

1D: 0939939
Career: UGRD
Loan Type: STF1
Borrower Information

Borrower ID:

Borrower SSN:

Borrower Date of Birth:
Driver's License #:
Borrower Requested Amt:

Codes
— View CRC Loan
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commaonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reports
— View Originated Loans
— View L oan Application
Status

—Vigw D)

Processing Level:
Servicer OPEID:
Lender OPEID:
Guarantor OPEID:

Loan Origination 2

Loan Origination 3

Faoofram,Hypatia
Undergraduate
FFELP Stafford Combo 1

Hypatia Foofram

999-99-9999
10i2211980
9999999
$8,757.00

[
[

State:

Loan Validation

Institution:
Aid Year:
Appl Seq:

ME

Worklist

Mew Window | Help | C:

Add to Favorites

Paqe | B,

UmMs01
2009 g B @
4 i pan Status Summar

Loan Demoaraphic

Borr Bio/iDemo Data

Select RefiCsgn

CommonLine Loan Version:

CL4

& save | S\Retum to Search

[=] Notify

Loan Origination 1| Loan Origination 2 | Loan Origination 2 | Loan Validation | Loan Orig Status

Sign out

Step

Action

23.

The Loan Destination Nbr field is blank, which caused the problem. Fill in the
desired value. This will automatically populate the remaining fields.

24.

Click Save.
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= Commonline
Management
— Maintain Originated
L

— Validate CL 4 Loans

alidate CRC Loans
Enter Stafford Prom
Notes

nter PLUS Prom
Notes

nter ALT Loan From
Notes

Maintain CL
Disbursements
Override Loan Status
Maintain Student MPMN

Process Hold and

Loan Origination 1

ID: 04999549
UGRD
LoanType: STF1
Borrower Information

Career:

Borrower ID:

Borrower SSN:
Borrower Date of Birth:
Driver's License #:

Borrower Requested Amt:  $8,757.00

Worklist

Add to Favorites

Sign out

Mew Window | Help | C: Pag Saved

Loan Origination3 | Lean Validation

Foofram Hypatia Institution: UMS01 R
Undergraduate Aid Year: 2009 =
FFELP Stafford Combo 1 Appl Seq: 1 i oan Siafus Summary

Hypatia Foofram

§99-38-9359 Loan Demographic
10/22/1980 Borr Bio/Demao Data
98399349 State: ME

Select RefiCson

Borrower Stdnt Bio/Demo Data

Related IDs

CommonLine Loan Version:

3Q ‘Wilmington Trust CO SLMA

cL4
’EO\ Guarantee and Print Appl
ELM Resources 000003 0000
Wilmington Trust Co SLMA 802218 0000
Finance Autharity of Maine 723

Release Parent/Alternative Loan
Review Hold/Release e n R
Errors

— Loan Transmission
Information

— View CRC Loan Status Loan Nbr:
Codes

— View CRC L oan Processing Level:
Pariicipants Servicer OPEID:

— CRC Ceftification .
Request Lender OPEID:

— View CL 4 Lenders Guarantor OPEID:

— View CL 4 Loan
Senvicers

[- Commaonline
Reconciliation

[» Direct Lending
Management

[- DL School Account
‘Summary

[» Direct Lending
Reconciliation

— Process Loans

— View Loan Status
Reporis

— View Originated Loans

— View L oan Application
Status

— Vg D)

=] Savel S\Retum to Searchl [=] Notify |

=]

Loan Origination 1| Loan Origination 2 | Loan Origination 2 | Loan Validation | Loan Orig Status

Step

Action

25.

Now rerun the validation process. Click the Validate CL 4 Loans link in the menu.

alidate CL 4 | pans
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Maine’s Process Document

EU#J“C = Financial Aid: Validating CommonLine Loans-070308
niversities

UNIVERSITY OF MAINE SYSTEM

Worklist

Add to Favorites Sign out

= Commonline =] New Window | Help | B,
Management

— Maintain Originated L
Loans Loan Validation

— Validate CL 4 Loans Enter any information you have and click Search. Leave fields blank for a list of all values
— Validate CRC Loans

— Enter Stafford Prom Find an Existing Value Add a New Value

Notes
— Enter PLUS Prom - -
Notes Run Control ID:| begins with [
— Enter ALT Loan Prom ([l [ case Sensitive
Notes
— Maintain CL
Disbursements Search | Clear | Basic Search 8l Save Search Criteria
— Owerride Loan Status
— Maintain Student MPN
Usage Find an Existing Value | Add a New Value
— Process Hold and
Release =
— Review Hold/Release
Errors
— Loan Transmission
Information
— Wiew CRC Loan Status
Codes
— View CRC Loan
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers

[- Commaonline
Reconciliation

[» Direct Lending
Management

[- DL School Account
‘Summary

[» Direct Lending
Reconciliation

— Process Loans

— View Loan Status
Reports

— View Originated Loans

— View L oan Application
Status =

—Vigw D)

Step | Action

26. | Enter or search for the Run Control ID for the Validation process.

27. | For this run, click the Loan Edit Update Run checkbox. This time, you want the
validation results to be recorded in the origination records.
| (] Loan Edit update Run|
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Process Document ngé?es
Financial Aid: Validating CommonLine Loans-070308 Universities

UMIVERSITY OF MAINE SYSTEM

Worklist

Add to Favorites Sign out

= Commonline [4] Mew Window | Help | C Page | &
Management

— Maintain Originated
L -
P Validate CL 4 Loans
— Validate CL 4
— Validate CRC Loans
-E”'ﬁfﬂtam Run Control ID:  CLValidate Report Manager Process Monitor __RUN
otes
— Enter PLUS Prom
Notes
— Enter ALT Loan Prom | Fing  First W 1.0r1 [F] Last
Notes
— Maintain CL *Institution: UMS01 D University of Maine at Augusta =
Disbursements

“Aid Year: 200 [3 2008-2009 Financial Ald Year
— Owerride Loan Status
— Maintain Student MPN A icCareer: |UGRD [ Undergraduate
usace (W | mimmeemiees .
— Process Hold and [1igan Edif Update Rur
Release
— Review HoldRelease
Errors B save ‘ L\ Return to Search ‘ [=] Notify | ExAdd
— Loan Transmission
Information
— Wiew CRC Loan Status
Codes
— View CRC Loan
Participants
— CRC Ceftification B
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commaonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reporis
— View Originated Loans
— View L oan Application

22 =
Step | Action
28. Click Run.

Run

29.

30.

Click the Process Monitor link.

31.

Click Refresh from time to time until the Run Status is Success and the Distribution
Status is Posted.
Refresh
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Maine’s
Public
Universities

UNIVERSITY OF MAINE SYSTEM

Process Document
Financial Aid: Validating CommonLine Loans-070308

= Commonline
Management
— Waintain Originated
Loans
lidate CL 4 Loans
— Validate CRC Loans
— Enter Stafford Prom
Notes
— Enter PLUS Prom
Notes
— Enter ALT Loan Prom
Notes
— Maintain CL
Disbursements
— Owerride Loan Status
— Maintain Student MPN
sage
— Process Hold and
Release
— Review HoldRelease
Errors
— Loan Transmission
Information
— View CRC Loan Status
Codes
— View CRC Loan
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reports
— View Originated Loans
— View L oan Application
Status

—Vigw D)

Mew Window | Help | C:

Add to Favo

=
page | B

Process List | SemnerList

View Process Request For

User ID: 0077777 @, Type: Last: 10 | Minutes
Server: Name: [ < Instance: | to |
Run Distribution [7] Save On Refresh
Status: Status

o

F
User Run Date/Time Run Status

2786 COBOL 5QL FAPREQRN 0077777 07/03/2008 11:13:38AM EDT  Success Posted
2785 Crystal FA902 0077777 07/03/2008 11:08:48AM EDT  Success Posted
2784 COBOL SaL FAPREQRN 0077777 07i03/2008 11:05:05AM EDT ~ Success Posted

Go backto Loan Validation

B save | = Notity

Process List| Server List

=]

Details
Details

Details

Sign out

Step

Action

32.

L oans

Now check the status of the originated loans to see if their validation has been

recorded. Click the Maintain Originated Loans link in the menu.
IMaintain Originated

Last changed on: 7/15/2008 3:37 PM
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Process Document

Financial Aid: Validating CommonLine Loans-070308
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Public
Universities

UMIVERSITY OF MAINE SYSTEM

= Commonline
Management
— Maintain Originated
Lo
ate CL 4 Loans
— Validate CRC Loans
— Enter Stafford Prom

Maintain Originated Loans

Enter any information you have and click Search. Leave fields blank for a list of all values

Worklist Add to Favorites Sign out

New Window | Help | B,

Notes

— Enter PLUS Prom
Notes

— Enter ALT Loan Prom
Notes

— Maintain CL
Disbursements

— Owerride Loan Status

— Maintain Student MPN

ID: begins with WO\

st st a
Aid Year: = 2009 Q
Career: =

Loan Type Ca: begins with Q

Usage Loan Application Seq Nbr:| = v
— Process Hold and Pl Q
Release National ID: begins with

— Review Hold/Release
Errors
— Loan Transmission
Information
— Wiew CRC Loan Status
Codes
— View CRC Loan
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commaonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reports
— View Originated Loans
— View L oan Application

Status
22D =

begins with
begins with

Last Name:

First Name:

[[Jcase Sensitive

Search | Clear

Basic Search (5 Save Search Criteria

Step

Action

33.

Enter search criteria to identify a student, and click Search.

Page 22
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Maine’s
Public
Universities

UNIVERSITY OF MAINE SYSTEM

Process Document
Financial Aid: Validating CommonLine Loans-070308

= Commonline
Management
— Maintain Originated
Loans
ate CL 4 Loans
lidate CRC Loans
— Enter Stafford Prom
Notes
— Enter PLUS Prom
Notes
— Enter ALT Loan Prom
Notes
— Maintain CL
Disbursements
— Owerride Loan Status
— Maintain Student MPN

— Process Hold and
Release

— Review Hold/Release
Errors

— Loan Transmission
Information
— View CRC Loan Status

Loan Origination 1

ID: 04999549
UGRD
LoanType: STF1
Borrower Information

Career:

Borrower ID:

Borrower SSN:

Borrower Date of Birth:
Driver's License #:
Borrower Requested Amt:
P -

Process

Codes

— View CRC Loan
Participants

— CRC Ceftification
Request

— View CL 4 Lenders

Processing Level:
Servicer OPEID:
Lender OPEID:
OPEID:

— View CL 4 Loan

Loan Origination 2

Loan Origination3 | Lean Validation

Foofram Hypatia Institution:
Undergraduate Aid Year:
FFELP Stafford Combo 1 Appl Seq:

Hypatia Foofram
399-33-9334
10/22(1980
98399349
$8,757.00

State: ME

3Q wilmington Trust CO SLIMA
GP @ Guarantee and Print App!
ELM Resources
Wilmington Trust Co SLMA
Finance Authority of Maine

Worklist

Mew Window | Help | C:

Add to Favorites

=
page | B

UMS01
2009

Loan Demographic
Borr Bio/Demao Data

Select RefiCson

CommonLine Loan Version:

CL4

000003
802213
723

0000
0000

Senvicers

[- Commaonline
Reconciliation

[» Direct Lending
Management

[- DL School Account
‘Summary

[» Direct Lending
Reconciliation

— Process Loans

— View Loan Status
Reporis

— View Originated Loans

— View L oan Application

Status
— Vg D)

5]

=] Savel S\Retum to Searchl [=] Notify |

Loan Origination 1| Loan Origination 2 | Loan Origination 2 | Loan Validation | Loan Orig Status

Sign out

Step

Action

34.

You can view the status on the Loan Status Summary page or on the Loan
Validation tab. Click Loan Status Summary.

ann Status Summag

Last changed on: 7/15/2008 3:37 PM
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Process Document Maine’s
Financial Aid: Validating CommonLine Loans-070308 Universities

UMIVERSITY OF MAINE SYSTEM

Worklist Add to Favorites Sign out

= Commonline =]} Mew Window | Help | C: Page | ,
Management

_Eca‘m in Originated Loan Status Summary Information

Validate CL 4 Loans Student Eligibility
— Validate CRC Loans

— Enter Stafford Prom Loan Type Cd: STF1 Total Certified Loan Amt ~ 8757.00 06/24/2008
Notes » =

— Enter PLUS Prom Origanboniletal Find | v 1or2 O Last
DNotes . =

— Enter ALT Loan Prom ltem Type: Fed Subsidized Stafford Loan Certified Amount: $4,500.00
;\:otels o Loan Process Status: Origination Pending ion Status: Orig Pending Transmission

— Maintain
Disbursements Loan Action Code: Loan Originated Action Status: Authori 07/0212008

— Owerride Loan Status
— Maintain Student MPN
u

Usage [ Amounts Payment
~ Process Hold and Disbursement ID Action Status | Status Date
Release

— Review Hold/Release o Anticipated Disbursement Pending 06/24/08 3:45:45PM
Errors 02 Anticipated Disbursement Pending 06/24/08 3:45:45PM
— Loan Transmission
Information
— View CRC Loan Status
Codes
— View CRC Loan Return
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reports
— View Originated Loans
— View L oan Application

Status
—Viown [~]

Disbursement Information

Step | Action

35. | The Action Status is Authorized, which indicates the loan validated.

Click Return.

Page 24 Last changed on: 7/15/2008 3:37 PM




Maine’s
Public
Universities

UNIVERSITY OF MAINE SYSTEM

Process Document
Financial Aid: Validating CommonLine Loans-070308

= Commonline
Management
— Maintain Originated
ans
— Validate CL 4 Loans
Validate CRC Loans
Enter Stafford Prom
Notes
— Enter PLUS Prom
Notes
Enter ALT Loan Prom
Notes
Maintain CL
Disbursements
— Owerride Loan Status
Maintain Student MPN
Usage
— Process Hold and
Release

Worklist

Mew Window | Help | C:

Add to Favorites

Sign out

Page |,

ID: 0999999 Foofram, Hypatia Institution:  UMS01
Career: UGRD Undergraduate Aid Year: 2009
LoanType: STF1 FFELP Stafford Combo 1 Appl Seq: 1

Borrower Information

Borrower ID: Hypatia Foofram
Borrower SSN: 899-33-5333

Borrower Date of Birth: 10/22(1980

Driver's License #: 999989 State: ME

Borrower Requested Amt:  $8,757.00
Parent/Alternative Loan
Loan Refund Indicator:

Loan Demographic
Borr Bio/Demao Data

Select RefiCson

CommonLine Loan Version:

[SRERS
{gan Sigiis Summary

Stdnt Bio/Demo Data

0000
0000

[- Commonline
Reconciliation

[» Direct Lending
Management

[- DL School Account
‘Summary

[» Direct Lending
Reconciliation

— Process Loans

View Loan Status

Reporis

— View Originated Loans

— View L oan Application
Status

—Vigw D)

— Review Hold/Release Borrower
Errors
— Loan Transmission Process
Information -
— View CRC Loan Status
3 3
Codos Loan Hbr: S, wilmington Trust CO SLMA cla
— View CRC L oan Processing Level: GP @ Guarantee and Print App!
Participants = o
_ CRC Certifcation Servicer OPEID: ELM Resources 000003
Request Lender OPEID: Wilmington Trust Co SLMA 202212
— View CL 4 Lenders OPEID: Finance Authority of Maine 723
— View CL 4 Loan
Semicers

=] Savel S\Retum to Searchl [=] Notify |

Loan Origination 1| Loan Origination 2 | Loan Origination 2 | Loan Validation | Loan Orig Status

=]

Step | Action

36.

Loan Validatiol

Click the Loan Validation tab.
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Process Document
Financial Aid: Validating CommonLine Loans-070308

Maine’s
Public
Universities

UMIVERSITY OF MAINE SYSTEM

Worklist

Add to Favorites Sign out

= Commonline
Management
— Maintain Originated

Mew Window | Help | C Page | B,

Loan Origination 1

Loan Origination 2 | Loan Origination3 | Loan Validation

Validate CL 4 Loans

D: Institution:
Validate CRC Loans 0999389 Foofram,Hypatia n.s ion: UM301 s ®
— Enter Stafford From Career:  UGRD Undergraduate Aid Year: 2008 =
MNotes Loan Type: STF1 FFELF Stafford Combo 1 Appl Seq: 1 Loan Satus Summarg

— Enter PLUS Prom
Notes

— Enter ALT Loan Prom
Notes

— Maintain CL
Disbursements

Origination Detail

First 1 or2 D Last

Find

Item Type: 000010500005 Fed Subsidized Stafford Loan Certified Amount:  $4,500.00

Loan Validation Errors

— Owerride Loan Status
in Student MPN
sage
— Process Hold and
Release

Description

Eguation Name

— Review Hold/Release
Errors
— Loan Transmission

Information
— Wiew CRC Loan Status
Codes
— View CRC Loan
Participants
— CRC Ceftification
Request
— View CL 4 Lenders
— View CL 4 Loan
Senvicers
[- Commaonline
Reconciliation
[» Direct Lending
Management
[- DL School Account
‘Summary
[» Direct Lending
Reconciliation
— Process Loans
— View Loan Status
Reporis
— View Originated Loans
— View L oan Application

Status
— Vigw D)

[§) save | O\ Return to Search

[=] Notify

Loan Origination 1 | Loan Origination 2 | Loan Origination 3 | Loan Validation | Loan Orig Status

=]

Step | Action

37. | Note that the Loan Validation Errors page section is blank. The loan validated

successfully.

If the validation failed, messages will be displayed in the Errors section.

38. End of Procedure.
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