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Validating CommonLine Loans 
 
 
Concept 
 
The validation process runs each originated loan through a series of user-defined edits. These 
edits ensure that the necessary data for a completed loan record are present. 
 
If any of the edits are not passed, the loan record will fail validation. The Validation Errors 
Report identifies all records that fail and indicates the failure reason. Use this report to identify 
students whose loan records require attention and to direct you toward the changes that must be 
made so the loans will eventually pass validation. 
 
You must run the validation process on originated loans for the system to create and transmit a 
CommonLine Application Send file to the loan servicer. All errors must be corrected before the 
loan file may be sent.  
 
In this topic, you will run the validation process once to find errors. After fixing the errors, you 
will rerun the process and review the results. 
 
 
 
 
 



Process Document 
Financial Aid: Validating CommonLine Loans-070308  

  
 

Page 2 Last changed on: 7/15/2008 3:37 PM
 

      
 
 

Procedure 
 
 

Step Action 
1.   Navigate: Financial Aid > Loans > CommonLine Management > Validate CL 4 

Loans. 
 

  

 

 
Step Action 

2.   The validation process requires a Run Control ID. Either use an existing ID or create 
a new one. To create a new Run Control ID, click the Add a New Value tab. 
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Step Action 

3.   Enter a name for the new Run Control ID. 
 

4.   Click Add. 
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Step Action 

5.   Make sure that the correct Institution, Aid Year and Academic Career are entered. 
 
If you want to run validation in simulation to find validation errors without changing 
the status of any loan records, uncheck the Loan Edit Update Run checkbox. Once 
you have resolved any validation errors, you may rerun the process with the Loan 
Edit Update Run checkbox selected. 
 
Click the Loan Edit Update Run checkbox to unselect it. 
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Step Action 

6.   Click Run. 
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Step Action 

7.   Click OK. 
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Step Action 

8.   Click the Process Monitor link. 
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Step Action 

9.   Click Refresh from time to time until the Run Status is Success and the Distribution 
Status is Posted. 
 
If desired, click the Details link and on the details page, click View Log/Trace to 
review the message log. 

 
10.   To view validation errors run the Validation Error Report. 

 
Navigate: Financial Aid > Loans > Commonline Reconciliation > Validation 
Error Report. 
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Step Action 

11.   Create a new Run Control ID or use an existing one for this process. 
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Step Action 

12.   Make sure the correct Academic Institution and Aid Year are entered. 
 
Click Run. 
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Step Action 

13.   Click OK. 
 

14.   Click the Process Monitor link. 
 

15.   Click Refresh from time to time until the Run Status is Success and the Distribution 
Status is Posted. 
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Step Action 

16.   Click the Details link. 
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Step Action 

17.   Click View Log/Trace. 
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Step Action 

18.   The report is in the PDF file. Click it to open the report in a new window. 
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Step Action 

19.   In this example, a student's loan failed to validate because the Loan Destination 
Number was not entered. We will fix the problem. 
 

20.   Navigate: Financial Aid > Loans > Commonline Management > Maintain 
Originated Loans. 
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Step Action 

21.   Enter search criteria to identify a student. 
 

22.   Click Search. 
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Step Action 

23.   The Loan Destination Nbr field is blank, which caused the problem. Fill in the 
desired value. This will automatically populate the remaining fields. 
 

24.   Click Save. 
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Step Action 

25.   Now rerun the validation process. Click the Validate CL 4 Loans link in the menu. 
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Step Action 

26.   Enter or search for the Run Control ID for the Validation process. 
 

27.   For this run, click the Loan Edit Update Run checkbox. This time, you want the 
validation results to be recorded in the origination records. 
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Step Action 

28.   Click Run. 
 

29.   Click OK. 
 

30.   Click the Process Monitor link. 
 

31.   Click Refresh from time to time until the Run Status is Success and the Distribution 
Status is Posted. 
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Step Action 

32.   Now check the status of the originated loans to see if their validation has been 
recorded. Click the Maintain Originated Loans link in the menu. 

 
  



Process Document 
Financial Aid: Validating CommonLine Loans-070308  

  
 

Page 22 Last changed on: 7/15/2008 3:37 PM
 

      
 
 

 

 
Step Action 

33.   Enter search criteria to identify a student, and click Search. 
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Step Action 

34.   You can view the status on the Loan Status Summary page or on the Loan 
Validation tab. Click Loan Status Summary. 
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Step Action 

35.   The Action Status is Authorized, which indicates the loan validated. 
 
Click Return. 
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Step Action 

36.   Click the Loan Validation tab. 
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Step Action 

37.   Note that the Loan Validation Errors page section is blank. The loan validated 
successfully. 
 
If the validation failed, messages will be displayed in the Errors section. 
 

38.   End of Procedure. 
 
  


