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GENERAL: 
 

The University of Maine System is exempt from payment of State of Maine Sales 
and Use tax on its purchases, but is responsible for the collection of Maine sales tax on 
sales it makes to others. 
 
PURCHASES: 
 

Purchases are exempt from sales tax as long as the sales are made directly to 
the exempt entity, i.e., to any unit of the University of Maine System.  Many vendors 
request a sales tax exemption number for their records, but such numbers are not 
issued to the University or to any agency of the State.  A letter from the Bureau of 
Taxation explaining our exemption is attached and may be photocopied and sent to 
vendors as proof of our exemption. 
 
SALES: 
 

Sales of tangible personal property are made both within the System and with 
outside parties.  Sales made between departments or campuses are charged to 
University account numbers and are sales tax exempt.  Sales made to students, 
individuals or organizations are taxable at the current sales tax rate, unless the 
purchasing party is specifically exempt by the Maine State Sales and Use Tax Division.  
Examples of taxable sales are:  sales of books or personal items by bookstores to 
students, sales of services by a campus print shop to local companies and personal 
computers sold to employees.  Meals sold by dining centers to non-exempt 
organizations are taxable, but casual meals sold to outsiders during regular serving 
hours remain exempt. 
 

Casual sales of tangible personal property are ordinarily non-taxable.  "Casual 
sales" are defined as isolated transactions in which tangible personal property is sold, 
as distinguished from repeated transactions of a similar character.  An example of a 
“casual sale” is the sale of surplus property. 
 

It is unlawful for any seller to advertise or represent that the tax will be absorbed 
by the seller, or that any part of it will be refunded.  Since the University is not an 
ordinary retailer, any announcement of sales of taxable items by the University should 
indicate that sales tax is chargeable. 
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State law provides severe penalties for willful evasion of the payment of 

sales  taxes, or for allowing a non-exempt party to use an exemption. 
 

If questions arise on any aspect of sales tax collection, please contact the 
Controller's Office. 
 
 
REPORTING 
 

It is the responsibility of each campus Business Office to assure that sales 
taxes are collected on all taxable sales at the current rate or that evidence of tax 
exemption is provided. Sales tax receipts are to be deposited into accounts 
established for this purpose.  SWS Accounting is responsible for preparing sales 
tax reporting forms and remitting the funds to the Bureau of Taxation. 
 
 
APPROVED: 
 
 
 
 
 
                                                                  
Chief Financial Officer and Treasurer 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




