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Using the Navigation Pagelets

Concept

Y ou use the navigation pagelet to view and select various folders and links.
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Procedure

RN EREEEFIEELE

P;ranna\lze Content | Lavout

Menu B =5 B

Search:
®

My Favarites
[-DataBomber

[ Self Service

> Manager Self Service

> Recruiting

[ Warkforce Administration
[ Bengfits

- Compensation

[ Stack

[ Time and Lahor

[ Payrall for Marth America
I Global Payroll & Absence Mamt
1> Payroll Interface:

[ Waorkforce Development
> Organizational Development
> Enterprise Learning

[ Workforce Maonitaring

[ Pension

> Campus Community

I Student Recruiting

[ Student Admissions

[ Records and Enrallment
[ Curriculum Management
[ Financial Ald

[ Student Financials

[ Academic Advising

[ Contributor Relations

[ Set Up HRMS

[ SetUp SACR

> Enterprise Components
[ Warklist

> Application Diagnostics
> Tree Manager

> Reporting Toaols

[ PeapleTools

> Packaging

- Careers

- Chane My Password

— by Personalizations

— hily Svetern Profile
| hly Dictionary 52

Step Action

1 The menu pagelet is set up in anavigation hierarchy. When you click alevel to
expand it, the next level is displayed and highlighted.
Click the Campus Community link.

[ Campus Comrmunity]
2. Click the Personal Information link.
[- Persanal Information

3. There are two types of levels displayed for thisfolder. The levels with the arrows next
to them expand further to show additional levels. The level displayed as a hyperlink is
the lowest level. When you click a hyperlink, a component will display to the right of
the menu pagelet.

4, There are severad linkslisted here. If you want more information about a folder or link
in the menu pagelet, you can roll your mouse over it to view acall out that describes
the purpose.

Point to the Add/Update a Per son object.
|- AddiUpdate a Person |

5. Notice the call out that describes the purpose of the link.
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Step | Action

6. Click the Biographical link.
[ Biographical

7. You click alink to open a component. When opening a component, a search pageis
generally displayed first.
Click the Emergency Contactslink.

— Etmergency Contacts

8. Notice that the Emer gency Contacts search pageis displayed to the right of the menu
pagelet.

R EIESEE

< Biographical - i
> Addresses/Phones 2l bowe Winde | Help | o
[ Persanal Attributes
I Person FERPA Emergency Contacts
I» Relationships Enter any information you have and click Search. Leawe fields blank for a list of all values.
— Marnes
— Waork Experience
[> Health Information
I Identiication 10: [begins with =] |
I Participation Data Campus ID: [begins with =] |
[> Biodemo Processes " - -
b 1D Management National ID: [ begins with ¥]|
— SearchiMatch Last Name: [begins with =] |
— Address Search
— AdtiUpdate a Person First Name: | begins with j‘

Personal Information ™ case Sensitive
(Studenty
[ BEVIE
I Checklists Search | Clear | Basic Search Gave Search Criteria
[> Communications
[> Corments
[» 3C Engine
[» Bemvice Indicators
Service Indicators
(Student)
> Organization
[ Committees
> Campus Event Planning
Mational Student Index

B MNZL

[> Personal Infarmation LD
- Student Recruiting
[ Student Admissions
[ Records and Enroliment
[ Curriculum Management
[ Financial Aid
[- Student Financials
> Academic Advising
[ Contributor Relations
> SetLp HRMS
- SetLp SACR
> Enterprise Components
[ Worklist
- Application Diagnostics -

Step Action

9. Y ou can collapse the menu pagel et to display more of the page in the window.
Click the Collapse button.

=

10. | You can collapse and expand the menu pagelet at any time.
Click the Expand button.
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[ Addresses/Phones
[ Personal Attributes
[ Person FERPA
I* Relationships

— Wark Experience
[ Health Information
[ Identification
I Participation Data
[> Biodema Processes
I 1D Management
— Bearch/Match
— Address Search
— AddiUpdate a Person
Personal Information
(Student)
[ SEVIS
[> Checklists
[ Communications
[ Comments
I 3C Engine
[> Service Indicators
Setvice Indicators
(Student)
> Organization
[ Committees
> Campus Event Planning
S Mational Student Index
MNZL
[> Personal Information NLD
- Student Recruiting
- Student Admissions
[ Records and Enraliment
- Curriculurm Management
[ Financial Aid
[ Student Financials
- Academic Advising
[ Contributor Relations
> SetLp HRMS
[> SetLip SACR
[» Enterprise Components
[ Worklist
- Application Diagnostics

= Biographical =

Emergency Contacts

Enter any infarmation you have and click Search. Leave flelds blank for a listof all values.

Find an Existing Value

Mew Window | Help | B

ID: [wegin with =]
Campus ID: begTwith;l
National ID: [begins with =]
Last Name: W
First Name: W

™ Case Sensitive

Search |

Clear | Basic Search Save Search Criteria

Step

Action

11.

Click the veritcal scrollbar.

12.

Y ou use the Sear ch field to search for aregistered content reference within the
system. Y ou enter the name of the page you want to find, and press Enter or click the
Sear ch button. This action opens the Sear ch page displaying the results.
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Search: 1= Mew Window | Help | /B
My Favorites Emergency Contacts
[-DataBomber Enter any information you have and click Search. Leave fields blank for a list of all values
[ Gelf Senvice
[~ Manager Self Service Find an Existing Value
- Recruiting
(- Warkforce Administration
(- Benefits 1D: heging with *
[ Compensation lﬁ
> Stock Campus ID: | begins with
[ Time and Labor National ID: | begins with >
> Payroll for North America ﬁ

Global Payroll & Absence Last Name: | begins with

Marmt First Name: | begins with *

> Payrall Interface
[ Workforce Development
- Organizational Development
- Enterprise Leaming Search | Clear | Basic Search Gave Search Criteria
- ‘Warkforce Monitaring
(- Pension
[~ Campus Community
< Personal Information
= Biographical
[ Addresses/Phones
[» Personal Attributes
[ Person FERPA
> Relationships

[” Case Sensitive

[ Health Information
[ Identification

[ Participation Data

[ Biademo Pracesses
I 1D Management

— SearchiMatch

— Address Bearch

— AddiUndate a Persan
Fersonal Information
(Student)
[ SEVIE
[ Checklists
[ Communications hd

Step

Action

13.

Click the Personal I nfor mation link.

[~ Personal Information]

14.

In addition to the menu pagelet, PeopleSoft applications include navigation pages,
which serve as alternatives to the menu pagelet. These navigation pages provide a
user-friendly navigation tool in the form of task-driven pages that provide intuitive
access to pages needed to complete your business processes. These navigation pages
can be configured to incorporate the use of iconsto further increase your ability to
intuitively navigate through tasks.

15.

There are two types of navigation displayed in this navigation page. The Add/Update
a Per son section displays alink to a component.

16.

The other sections show folders. In these sections, the links that are contained in the
folder as also displayed. Up to four links are displayed. If there are more than four,
you can click then More... link to view the additional links.
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I Biographical
[ Health Information
[ Identification
I Participation Data
[ Biodemo Processes
I 1D Managerment
— SearchiMatch
— Address Search
— AddiUndate a Persan
S Personal Information
(Student)
[ SEVIS
[> Checklists
[> Communications
[> Corments
I 3C Engine
I Service Indicators
Senvice Indicators
(Student)
> Organization
[ Committees
> Campus Event Planning
b Mational Student Index
MNZL
[> Personal Information NLD
> Student Recruiting
[ Student Admissions
[ Records and Enraliment
- Curriculurm Management
- Financial Ald
[+ Student Financials
> Academic Advising
[ Contributor Relations
> SetLp HRMS
[> SetLip SACR
> Enterprise Components
[ Warklist
> Application Diagnostics
[ Tree Manager
(- Reporting Toals
- PeopleTools
[ Packaging
- Careers
I nge hiv Pagsword

ﬁ Personal Information

Enter personal data, bingraphical, health, idertification and participation information

E" SearchMatch

Wanual search llity to prevent duplicate ertry

of an existing ID.

Biographical
Mariage & persor's bingraphical data

mes

Emergency Contacts

[ AddressesPhones
4 ore..

ﬁ Participation Data
Erter, Update, or delete an individusl's
extracurmiculsr activiies data
= Athietic Participation
= Extracuricular Activties
) Accomplishmerts

i

Home

Address Search
Enter criteria to search for an individual's
address

Health Information

Manace Mealt tata

= Accommodation Data
wnizstions and Health

=l impairmert AUS:

[ Heafth Exams

Biodemo Processes

Process Seasonal Addresses, Address Links,
and process report for Address Listing

= Apply Seasonal Addresses

Update Linked Addresses

4

Edit "Pergonal Information” Falder

AddUpdate a Person
2dd or modiify hiographical information about
a person

ldentification
Create, changs, or cislete information that
idertifies & persan.
Cigitizenship
ElDriver's License Data
ElEsternal System ID
3More..

ID Management
Change or delete ID from the ertire database
and update D type

nge/Delete Process Log
2 More

Step

Action

17.

Y ou can aso click the folder to expand it to view al the links on one page. Y ou can
click either thelink or theicon to expand the folder.
Click the Biographical button.

ﬁ Biographical
hanage a pers

18.

Emergen
Erter, update, or revienw

Contacts

Components are associated with the lowest level of the hierarchy.
the link or the icon to access the component.
Click the Emer gency Contacts button.
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Home

< Biographical - i
> Addresses/Phones 2l Mew pinoe | Belo | 5
[ Persanal Attributes
I Person FERPA Emergency Contacts
I» Relationships Enter any information you have and click Search. Leawe fields blank for a list of all values.
— Marnes
— Waork Experience
[> Health Information
I Identiication 10: [begins with =]
I Participation Data Campus ID: [begins with =] |
I* Biodemo Processes . ~ —
b 1D Management National ID: [ begins with ¥]|
— Search/Match Last Name: [begins with =] |
— Address Search
— AdtiUpdate a Person First Name: | begins with j‘
b Personal Information ™ case Sensitive
(Studenty
[ BEVIE
I Checklists Search | Clear | Basic Search Gave Search Criteria
[> Communications
[> Corments
[» 3C Engine

[» Bemvice Indicators
Service Indicators
(Student)
> Organization
[ Committees
> Campus Event Planning
b Mational Student Index
MNZL
[> Personal Infarmation LD
- Student Recruiting
[ Student Admissions
[ Records and Enroliment
[ Curriculum Management
[ Financial Aid
[- Student Financials
> Academic Advising
[ Contributor Relations
> SetLp HRMS
- SetLp SACR
> Enterprise Components
[ Worklist
- Application Diagnostics -

Step Action

19. | The Emergency Contacts search page is displayed.

20. | Insummary, it iseasy to navigate in your PeopleSoft application by expanding and
collapsing the hierarchy to get to the desired pages.
End of Procedure.
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