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Using Wildcards

Concept

A wildcard is a special symbol that stands for one or moegadters. This enables you to select
multiple files with a single specification.
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Procedure
Wildcard D;f_‘l.;i(ion
% (percent sign) Match one or more characters
_ (underscore) Match any single character
\ (back slash) Escape character—don't treat the next
character as a wildcard.
Step Action
1. Threewildcard features are supported when searching for datharacter fields.

These wildcards can be helpful in finding the exaftirmation you want to process.

The table below displays the supported standamdicart features.
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= Biographical | Mew Window | Helo | /&,
> Addresses/Phones ! 5
[ Persanal Attributes
b Parson FERRA Names

> Relationships Enter any information you have and click Search. Leawe fields blank for a list of all values.

— Narmes

— Emergency Contacts Find an Existing Value

— Waork Experience
[> Health Information

I Identification 10: [egins with =]

I Participation Data Campus ID: [begins with =] |

[> Biodemo Processes " . - -

b 1D Management National ID: [ begins with ¥]|

— Search/Match Last Name: [begins with =] |

— Address Search N - -

— AdtiUpdate a Person First Name: | begins with j‘
[ F‘e(rgstnul";a;n\gmrmatinn [ Include History [~ Correct History [ Case Sensitive
[ BEVIE
I Checklists Search | Clear | Basic Search Gave Search Criteria
[> Communications
[> Corments
[» 3C Engine

[» Bemvice Indicators
Service Indicators
(Student)
> Organization
[ Committees
> Campus Event Planning
b Mational Student Index
MNZL
[> Personal Infarmation LD
- Student Recruiting
[ Student Admissions
[ Records and Enroliment
[ Curriculum Management
[ Financial Aid
[- Student Financials
> Academic Advising
[ Contributor Relations
> SetLp HRMS
- SetLp SACR
> Enterprise Components
[ Worklist
- Application Diagnostics -

Step Action

2. For example, suppose you are looking for a spep#ison but can't remember his |
You know that the ID begins with "K" and contaihg humbers 99. You can use th
% wildcard to locate the person.

Enter the desired information into th2 field. Enter 'K % 99".

3. Click the Sear ch button.
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= Biographical
I Addresses/Phones
[ Personal Attributes
[+ Person FERPA
[ Relationships
— Names
— Emergency Contacts
— otk Experience
[ Health Information
[ Identification
I Participation Data
[> Biademo Pracesses
[ 1D Management
— SearchiMatch
— Address Bearch
— AddilUpdate a Persan
Fersonal Information
(Student)
[ SEVIS
[» Checklists
[ Communications
[ Comments
> 3C Engine
[> Service Indicators
Senvice Indicators
(Studenty
I Organization
[ Committees
I Gampus Event Planning
& Matignal Student Index
MNZL
[» Personal Information NLD
> Student Recruiting
[ Student Admissions
[ Records and Enroliment
- Curriculum Managerment
[ Financial Aid
[ Student Financials
- Academic Advising
[ Cantributar Relations
- SetUp HRMS
(- SetUp SACR
> Enterprise Components
[ Worklist
[ Application Diagnostics

Names
Enter any infarmation you have and click Search. Leave fields blank far a list of all wal

Find an Existing Value

Home:

ues.

News Window | Help | 1&g

ID: begins with =] (k%33

Campus ID: | begins with j ‘

National ID: | begins with j ‘

Last Name: hegmswnhj‘

First Name: | hegins with j ‘

[ Include History [ Correct History [ Case Sensitive

Search Clear | pasic Search B Save Search Criteria

Search Results

Hame |Gender [Date of Birth [Campus ID
<0099 Ellis,Tommy Male 2= hlank] UsA
KUTZ489 CanwrightBo Male  =hittites hlank e LUGA

[Hational ID [Hational ID Country [HID Short Description

S5M
55N

lLast Hame |First Hame

CARWRIGHT BO

2

TOMMY

Action

There are two people that match this criterion.

You have successfully searched for a record usintogard.
End of Procedure.
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