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Using Update/Display

Concept

TheUpdate/Display action type enables you to acceagrent andfuture effective-datedrows
in the database. Specifically, you can:

* Insert, change, and delete future rows of data.
» View current and future rows of data.

This is also the action type you use to accesssahht ar@ot effective-dated
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Procedure

-2 QA 0EBEESHA

News Window | Help | 1&g

Driver's License Data

— Residency Data Enter any infarmation you have and click Search. Leave flelds blank for a list of all wvalues.
— Photo
— Bl Find an Existing Value

[ Participation Data
[> Biodemo Processes

5 [BCEIERLIE 1D: hegins with x| |

— Search/Match Camnpus I0: [begins with =] |

- Addrass Bearch . .

— AddiUpdate a Persan National ID: hegmswnhj‘
IS Pe(fsﬁtﬂrﬁm‘gfﬂl’maﬁm Last Name: | begins with ||
I SEVIS First Name:lbegmswnh j‘
I Checklists I Case Sensitive
[ Communications
[ Comments

I 3C Engine Search Clear | pasic Search Sawe Search Criteria

[» Service Indicators
Service Indicators
(Studenty
> Organization
[ Committees
I> Campus Event Planning
- National Student Indes

I Personal Infarmation NLD
[ Student Recruiting

[ Student Admissions

[ Records and Enroliment

> Curriculum Management

[+ Financial Aid

[- Student Financials

- Academic Advising

- Contributor Relations

[ Get Up HRMS

[ SetUp SACR

- Enterprise Components

- orklist |
- Application Diagnostics
[ Tree Manager

> Reporting Toals

> PeopleTools -

Step | Action

1. When accessing component pages that are not efedtdited, the default page actio
is Update/Display. Notice that the search page for Drver's License
Data component does not provide choices for any otbéorzs.

In this example, a faculty member has had her dsiVieense suspended for driving
while intoxicated, and you need to update thisrimiation.
Enter the desired information into tHe field. Enter KA3001".

2. Click theSearchbutton.
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Driver's License Information
— Besidency Data

— Bhoio
—PIM Mary Agar KA3001
I Participation Data
[> Biodema Processes
I 1D Management License Detail

— Search/Match

+

— Address Search *Driver's License #  |3968RL =

— AddiUpdate a Person
. Personal Informatian Country: AuE @ australia

(Student)

I SEVIS State: NSW U new South Wales
[> Checklists ,7 ’7
> Communications Issue Location: SYDHEY Issuing Authority: RTA
E ?gr‘gnm;rr:tes Valid from: nizarz0n1 5 Expiration Date:  |02/24/2006 ]

[> Service Indicators
Setvice Indicators
3
(student) @EIETR =&
> Organization -
[ Committees
> Campus Event Planning

S Mational Student Index
MNZL - [=]

[> Personal Information NLD

[ Student Recruiting Add

- Student Admissions

- Records and Enroliment S, | {E\Return to Search | [ Notify |

- Curriculurm Management

[ Financial Aid

[ Student Financials

- Academic Advising

[ Contributor Relations

> SetLp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist —

Humber of Violations: | Number of Points: | 0 [ License Suspended

- Application Diagnostics
> Tree Manager

[ Reparting Tools

- PeopleTools -

Step | Action

3. TheDrivers License Information page for the person is displayed. You need to
indicate that the license has been suspended aha eamment.

Click theLicense Suspendeaption.

|I™ License Suspended|

4, Click in theComment field.

5. Enter the desired information into t@®@mmentfield. Enter Driving under the
influence (DUI) accident'.

6. Click theSavebutton.

7. You have successfully updated the information ligg person and committed the data
to the PeopleSoft tables.
End of Procedure.
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