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Using PeopleSoft Grids

Concept
On some pages, you may want some of the fieldsgeat in order to enter multiple rows of data.

For this purpose, PeopleSoft ugesds. With grids, you have the ability to add, editdanew
multiple occurrences of data for a group of fiedtisone page.

Additional Information
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Step

Action

On some pages, you may want some of the fieldsgeat in order to enter multiple
rows of data. For this purpose, PeopleSoft gsats. With grids, you have the ability
to add, edit, and view multiple occurrences of data group of fields on one page.

The Emergency Contact Other Phones page in the&emer gency
Contacts component contains a grid area.

Instead of using a traditional scroll bar to sctbtbugh the rows of data in a grid,
PeopleSoft uses navigation buttons and hyperliMkst often, you will find these
buttons and hyperlinks in thavigation header for each area, with the exception o
thelnsert Row andDelete Row buttons.

Use theFind link to find a specific row of data.

Use theView All link to display all rows of data on a page. Wheis feature is
enabled, the link changes to réaw 1, so that you can return to the original settir]

TheFirst link takes you to the first row of data.

Use thePrevious Row arrow to navigate to the previous row of data.

The number system for the rows shows the numbeaved you are currently viewing.
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Action

8.

Use theNext Row arrow to navigate to the next row of data.

9.

ThelL ast link takes you to the last row of data.

10.

The Add Row button inserts a new row of data.

11.

TheDelete Row button deletes the current row of data.

12.

Grids look similar to a spreadsheet witiiumn headings, rows, andcells. The cells
are equivalent to fields. Fields within a grid n@yrepresented as edit boxes, drop
down list boxes, check boxes, and radio or prorftbps.

13.

Rows of data in grids and scroll areas alike alwshare the same high-level key(s).
For example, for thEmergency Contact Other Phones page, you can have multipl
rows for the different phone types. If you have tiplg¢ rows, each of these rows has
the saméerson ID as the key field. If you insert a new row, thetsgs automatically
copies the shared key data into the new row.
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PeopleSoft.
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14. | Another type of grid is tabbed grid. These grids provide a means of viewing

the additional columns.
Click theUnits and Grade tab.

Unitz and 1=

multiple columns of information without having artamntal scroll to view them.

TheQuick Enrollment component has a tabbed grid section. You seltti 0 view

15. | Notice that different columns are displayed.

Click theClass Enrollment tab.
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Step | Action

16. | Some tabbed grids have a button that can be usegand the grid columns to the

Click theShow Columns button.
=

right so that tabs are no longer needed.

17. | You can return to the tabbed view if desired.

Click theShow Tabs button.
=

Page 4 of 7

Last changed on: 11/7/2007 12:43 PM




Maine’s
Public
¢ Universities

UNIVERSITY OF MAINE SYSTEM

Fundamentals

Business Process Document
: Using PeopleSoft Grids

-2 -0 @ aa

EEEIEE IR

PeopleSoft.

« Enroll Students

— Quick Enrall 3 E

= QuickAdmita

— Student Milestones

— Student OEE Enroliment
Data

— Enrolliment

— Enroliment Request

— Enroliment Request
Search

— Mass Enrollment

- Quick Admit Batch Apps

— Search for Classes

— Searchin Catalog

Quick Enroliment

RequestID: 0000000000

Career: Undergrad

[ Class Enroliment Tt

Kirmnberty Adams
Institution:  PSU

[=] [enron -

=

b=

Mew Window | Help | Customize Page |

*

Submit

ID: Ann0ot
Term: 2004 Sum

Pending

[+ Student Term Information

Career and Pragram
Infarmation

[> Enrallment Summaries

I Term Processing

I Enrollment Reporting

[> Enrallment Verifications

[» Transcripts

[> Graduation

[» Transfer Credit Evaluation

Goto Wiews Enroliment Access

Calculate Tuition Study List Ter 1 Withdrawal

[Ertdd | FUpdateDisplay

Enroliment Appointments

[» Transfer Credit Rules
[+ 3 C's Surmmaries
Student Background
Infarmation
> Higher Education MLD
[> TestAdministration NLD
[ Government Reporting
Canada

- Curriculurm Management

- Financial Ald

[+ Student Financials

> Academic Advising

[ Contributor Relations

> SetLp HRMS

[> SetLip SACR

[» Enterprise Components

[ Warklist

> Application Diagnostics

[ Tree Manager

- Reporting Toals -

Step

Action

18.

To add a new row of data to a grid, you click &ad Row button to insert a row just
below the row you are on. Each time you add a rew you are actually adding a
new row of data to the database table.

Click theAdd Row button.

19.

A new row is now available.

If you want to delete a row, you click thelete Row button.
Click theDDelete Row button.
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Step | Action

20. | The system displays a confirmation message askimuiwant to proceed with the

Click theOK button.

deletion. It also reminds you that the row will ihat deleted from the database until
save occurs; however, the row is automatically needdrom the grid.
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Step

Action

21.

To get the row to return, you can click the broves®ack button or close the
transaction without saving your changes. If yowselwithout saving, any other
changes you made are not saved as well.

Click theBack button.

22.

The second row has now returned to the grid.

23.

In summary, PeopleSoft's grid area navigation streanakes it easy to work with
multiple rows of data.
End of Procedure.
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