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Using Operators

Concept

Operators enable you to conduct a search on limited amounts of information, such asfirst letters
for names, descriptions, or IDs.
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Procedure
Step Action
1 The advanced search page defaults the operators used for each search key. Notice on

the search page displayed that the default for al but two of the search keysis begins
with. This means that the system searches for records that match, based on the key

beginning with the criteria entered in each field.

Available Operators:

begins with
contains
not=
<
==
between

Step Action

2. Displayed below isalist of all the operators that are available when conducting a
search.
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- Workiforce Dewelopment ﬂ
> Crganizational Development
> Enterprise Learning

Mew Window | Help | /B

I Warkforce Monitating Facility Table

> Pension Enter anyinformation you have and click Search. Leave fields blank for a list of all values
- Campus Cammunity

> Student Recrulting Find an Existing Value

[ Student Adrmissions
[+ Records and Enroliment

[ Curriculum Management SetlD: = | UIMSHR Q

(> Financial Aid - | lﬁ

[- Student Financials Facility 10: begins wih

> Academic Advising Building: hegins with * Q

[ Contributor Relations . ﬁ

- SetUp HRMS Room: hegins with

[~ SetUp SACR Description: | begins with *
[ Install - e
[> Security Facility Type: | = j | j
~ Foundation Tables ™ Include History [~ Correct History [~ Case Sensitive

1> Academic Structure
[> Term Setup

= Facilities Search | Clear | Basic Search Gave Search Criteria
> Reports
Bt

Find an Existing Value | Add a Mew value
— Rnom Characteristics
Table

I Reporting Codes
[ Acadernic Structure NLD

[ Gomman Defintions
[» Product Related
[ Systern Administration
— User Defaults
[» Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
[ Reparting Tools
- PeopleTools
- Packaging
- Careers
|- Change bty Password

|- My Personalizations
|- My System Profile
[ My Dictionary -

Step Action

3. In this example, you are searching for afacility. Suppose your institution has facilities
that use numeric indicators. Y ou do not know the specific number of the facility, but
you know that 100 is used somewhere in the description. If the first set of numbersin
the facility description were "100," you could use the "begins with" operator and enter
the numbers "100" in the field next to the operator. This would return all locations that
begin with the numbers "100." For this example, you do not know where the numbers
fall in the description, so you need to use athe "contains' operator.

Click the Description list.

hegins with =«

4, Click an entry in the list.

contains

5. Click in the Description field.
| |

6. Enter the desired information into the Description field. Enter "100".

7. Click the Sear ch button.

8. The Search Resultslist displays al the facilities with the numbers *100" in the
description.
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- Workforce Deweloprent d
(> Organizational Development
[ Enterprise Learning

News Window | Help | 1&g

- Workforce Monitoring Facility Table

(- Pension Enter any infarmation you have and click Search. Leave flelds blank for a list of all wvalues.
> Campus Community

| SHrEIE (REERUD Find an Existing Value

[ Student Admissions
[ Recards and Enroliment

> Curriculurm Managerment SetiD: = - LM S Q
[> Financial Aid P - =
[ Student Financials Facility ID: | bagins W"hJ‘
[ Academic Advising Building: begins with x| | Q
[ Contributor Relations
- Set Up HRMS Room: begins W\Ihﬂ‘
|- SetUp SACR Description: [contains | [100
[» Install - |
[ Security Facility Type: = = =
 Foundation Tables [ Include History [~ Correct History [ Case Sensitive
[ Acadernic Structure
> Term Setup
= Faciliies Search | Clear | Basic Search Save Search Criteria

I» Reports
Search Results

First [4] +50f5 [i] Last

— Room Characteristics

SetlD  |Facility ID  |Building [Room Description Facility Type

Tahle
I Reporting Codes PEUMYANGET1DD AMGE 100 Angel100  Lecture Rm
b Academic Stuclure NLD ||| o6y BUSH1100 BUSH 1100 Bush 1100 Seminar Rm
[» Gommon Definitions =
I Praduct Related [PSUNY KING100  KING 100  King 100 Lecture Rim
[> Systern Administration IPSUNY LIMDO100 LIND 100 Lindley100  Lecture Rm
= User Defaults PSUNY ROSE100 ROSE 100 Rosewood100 Lecture Bm
- Enterprise Components
(- Worklist
[ Application Diagnostics
> Tree Manager Find an Existing Value | Add a Mew'Value

> Reporting Toals

> PeopleTools

> Packaging

|- Careers

|- Change My Password
= My Persanalizations
= My System Profile

[ M Dictionan -

Step

Action

In another example, using an operator for more than one field hel ps to make your
search even more specific. For example, a search for afacility with a description that
contains the numbers " 100" could be further narrowed by selecting the "=" operator
for the Facility Type and selecting "L ecture Room."

Click the Facility Type list.

| i

10.

Click anentry in thelist.

[Lecture Room |

11.

Click the Sear ch button.
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- Workiforce Dewelopment
> Crganizational Development
> Enterprise Learning
- YWorkforce Maonitoring
[ Pension
- Campus Cammunity
- Student Recruiting
[ Student Adrmissions
[+ Records and Enroliment
[ Curriculum Management
[+ Financial Aid
[- Student Financials
> Academic Advising
[ Contributor Relations
- SetUp HRMS
[~ et Up BACR
[ Install
> Becurity
= Foundation Tahles
I Acaternic Structure
[> Term Setup
- Facilities
> Reports

Characteristics

I Reporting Codes
[ Acadernic Structure NLD
[ Gomman Defintions
[» Product Related
[ Systern Administration
— User Defaults
[» Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
[ Reparting Tools
- PeopleTools
- Packaging
- Careers
|- Change bty Password
|- My Personalizations
|- My System Profile
[ My Dictionary

Home

Mew Window | Help | /B

Facility Table
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

SetiD: = msee Q@

Facility ID: |begm5 W\Ihj‘

Building: begins with x| | [}

Room: beging wnhj\

Description: | contains j ‘1 oo

Facility Type: | = j |Len:ture Room j

™ Include History [~ Correct History [~ Case Sensitive

Search | Clear | Basic Search & Save Search Criteria

Search Results

Firat E 14 of 4 E Last
SetiD  [Facility 1D [Building Room [Description |Faility Tvpe
PSUNY ANGE100 ANGE 100 Angel100  Lecture Rm
FEUNY KIMNGT00 KING 100 King100 Lecture Rim
PSUNY LINDO100LIND 100 Lindley 100 Lecture Rim
FEUNY ROSE100 ROSE 100 Rosewnod 100 Lecture Rm

Find an Existing Value |Add 2 Mew Value

Step

Action

12.

The Search Resultslist displays al the facilities with the numbers *100" in the
description and a facility type equal to "L ecture Room."

13.

In summary, operators can be used to further define your search criteria.
End of Procedure.
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