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Update FA Term with ISIR Enrollment 
 
 
Concept 
 
When FA Term is built before the financial aid census date for a term, the FA Load and other 
fields will be set based on data from one of several sources. These fields affect budget 
calculations. For some institutions, it may be desirable to have FA Term reflect the load the 
student has indicated on the ISIR.  
 
This process rebuilds FA Term for selected students based on the enrollment indicated on the 
latest ISIR. The process selects the override checkboxes and updates the values for FA Load, 
Units Taken and Units Passed. It recalculates Course Load Percent based on the new FA Load 
and sets the Budget Assign flag to Yes Assign. The Override Expiration Date, a parameter for the 
process, is entered on the FA Term page. 
 
The effect of this process is to lock the overridden fields until the user defined expiration date. 
Since those fields affect budget calculations, the process effectively locks budgets until the 
override expires or another manual override is performed. 
 
Note several things about this process: 
1. The process will not update FA Term records for a student whose Aid Processing Status in the 
Packaging Status Summary page is Packaging Complete and for whom a Packaging Plan ID 
already exists. 
 
2. If the student is selected for the process and his/her FA Term FA Load is the same as the load 
indicated on the ISIR, this process WILL still update his/her FA Term record. Doing so 
effectively locks in that FA Load until the expiration date. 
 
3. This process will only run on a student once. If an expiration date already exists before this 
process runs it will skip that student. 
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Procedure 
 
 

Step Action 
1.   We will look at before and after views of a student's FA Term to demonstrate the 

effect of this process. Navigate to a student's FA Term: Financial Aid > Financial 
Aid Term > Maintain Student FA Term.  

  

 

 
Step Action 

2.   Click the Show next row button to view fall semester. 
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Step Action 

3.   The Override Expiration Date field is blank. Click the Acad Level tab. 
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Step Action 

4.   The student in this example has Academic and Financial Aid Load 3/4 Time. The 
Course Load Percent is 75.0 
 
Click the Statistics tab. 
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Step Action 

5.   In this example, the Units Taken field is set to 10. The Units Passed value is 0. 
 
On the Financial Aid Info tab the Budget Assign flag may be set to Yes Assign or to 
No Assign. The FA Term ISIR Enroll process will always set this flag to Yes Assign 
to ensure that the student is budgeted using the updated FA Load/Course Load 
Percentage. 
 
Now run the FA Term ISIR Enroll process. 
 

6.   Navigate: University of Maine Systems > Financial Aid > Batch Processing > 
Update FA Term ISIR Enrol.  
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Step Action 

7.   This process requires a Run Control ID. Either select an existing one or create a new 
one by clicking the Add a New Value tab, entering a name and clicking the Add 
button. 
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Step Action 

8.   Enter your Institution and the Aid Year. 
 
This process will always generate a report. If you leave the Update Flag checkbox 
blank, the process will ONLY generate the report and won't update any students' FA 
Term data. 
 
To make the changes to FA Term, select the Update Flag option. 
 

9.   Specify the Term(s) to process and the Override Expiration dates for the terms. 
Click the first Term checkbox. 
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Step Action 

10.   Selecting the Term checkbox creates a Term and an Override Expiration field. 
Click the Look up Term button. 
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Step Action 

11.   Select a term from the list.  
 

12.   Enter an Override Expiration date or use the calendar icon to select a date. 
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Step Action 

13.   If you want to process a second term, repeat the process of selecting the Term 
checkbox and filling in the Term and Override Expiration fields. 
 
Click the Run button. 

 
14.   Click the OK button. 

 
15.   Click the Process Monitor link. 
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Step Action 

16.   Click the Refresh button from time to time until the Run Status is Success and the 
Distribution Status is Posted. 

 
17.   Click the Details link. 

 
18.   Click the View Log/Trace link. 
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Step Action 

19.   Click Redirected Terminal Output. 
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Step Action 

20.   The report lists the students whose FA Term has been updated.  
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Step Action 

21.   Return to the student's FA Term page to see the results. On the FA Term page, the 
Override Expiration Date has been set. 
 
Look at the Acad Level page. 
 

  



 

Process Document
Financial Aid: Update FA Term with ISIR Enrollment-

092508 
 

Last changed on: 11/6/2008 7:55 AM  
 
 

Page 15

 

 
Step Action 

22.   On the Acad Level tab, note that Financial Aid Load has been overridden and set to 
Full-Time because that is the load reported on the student's ISIR. Note that the Course 
Load Percent is now 100. 
 
Click the Statistics tab. 
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Step Action 

23.   On the Statistics page, note that the Units Taken and Units Passed fields have been 
overridden and set to the full time value. 
 
Click the Financial Aid Info tab. The Budget Assign flag has been set to Yes Assign. 
 

24.   End of Procedure. 
 
  


