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Union Enrollment or Change

Concept

Description: Changing union code indicator in job data whanrapleyee’s position is covered
by a different bargaining unit (i.e. Non-Rep Fagllt

NOTE: Review General Deduction for employee’s uniowlues. Consider collective
bargaining agreement for dues withheld from faculty

All input and maintenance of Union Dues Deductions a System Office Function.

Notify the System Office if any of the following oars:
1. Employee’s job changes and moves to anothezate bargaining unit.
2. Employee having dues withheld terminates
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Step  Action
1. Click theWorkforce Administration link.
2. Click theJob Information link.
3. Click theJob Datalink.
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Step  Action

4, Enter the employee's Emplid into tRenplID field.
5. Click the Searchbutton.
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Work Location [ gk

Quincy Unian EMP ID: 0093393 EmpiRed#: 0

work Location Fid Frst W rors Biay
HR Status: Active Payroll Status: ~ Active HE
“Effective Date: (10012008 ) oguence: | 0 “Job Indicator |PrMan.Job |
Action (Reason: | Data Change | [Union Code Change v
- Fulure
Last Start Date: 0310111370 Termitiation Date:
Expected Job End Date B
Positon Number: 00010006 Q0 pyogecsr Equcation Position Entry Date: 10272004
Use Posiion Data Position Management Record

Reguiatory Region: ~ USA Urited States
Company: UM University of Maine Systam
Business Unit: Unig02 University of Maine Farmington
Department; FECEL Early Childhood & Elem Edue Department EntryDate: 02001/1970 [+
“Location: [Foo100 D Famington Campus
Establishment ID: UMs02 Q. Universty o Maine Farmington

Date Created: 0913012008
Job Data Etplovment Dats - Eamings Distribowtion  Benefis Prooram Parti nation

[ save ,QRetuvmnSeavch‘ [=] Ntify ‘ Naxﬂab‘ ",aRe"esh‘ A ﬂ\ncludeHmnw‘

‘“Work Location | Joh Information | Job Labaor | Payrol | Salary Plan | C

New Window | Help | Customize Page |
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Step  Action

6. Click thePlus (+) keyto add a new job row.
7. Enter the Effective Date of the enrollment or chairgunion code

8. Sequencdield defaults to '0'. If the added row has theneaffective date as the prior
row, the sequence number must be changed to théigger number. Otherwise, do

not change.

9. Click theDrop-down arrow to select from the Action list.

10. Select thébata Changelist item.

11.  Click the Drop-down arrow to select from the Action/Reason list.
12.  Select thaJnion Code Changdist item.

13. Click theOverride Position Databutton. This will open the Union Code field on the

Job Labor panel for editing.
| Owerride Position Data I

14. Click theJob Labor tab.
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Quiney Union EMP ID: 0033998 EmpIRcd#: 0
Labor Information

Effective Date: 100112008 o O Primary Job

Action /Reason:  Data Ghy Union Gode Change Fulure
Bargaining Unit: Q

Labor Agreement: Q Lahor Agreement EntryDt; 07/05/2003 B
Employee Category: Q [stop wage Progression
Emplovee Subcategory: Q CpayUnion Fee
Employee Subcategory 2: Q Position Management Record
Union Cade: Q Union SeriorityDate; 1012008 [3
Works Councl ID:
Labor Facilty ID: Q Labor Facility Entry Date: E}
Exemptfrom Layoft [ | ayoff Exemption Reason: Q

[Assigned Seniority Dates Custonize | st [ 1.1 1 [ gt

[Seniority Date Control Value [‘Lobor SeniorityDate | Override [Override Reoson

Recalculate Seniarity Dates

Job Data Employment Data ~ Eamings Distribution Benefits Program Participation

B save QRemmmSeamh‘ [=] Natify Pvev\nustab‘ Nexﬂah‘ Q.Reweshl Flupdate Display ﬂ\nc\udeH\s‘tnry‘
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NewWingow | Hels | Customize Page | 2,
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Step  Action

15. The Union Code may be changed or deleted.
16. Enter the date, if applicable, into thimion Seniority Datefield. Not all collective

bargaining units require this date.

17. Click theSavebutton.
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