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Understanding Keys

Concept
The fields that uniquely identify your data are called keys.

This topic discusses the use of keysin a PeopleSoft database.
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Procedure

e I EE IR

PeopleSoft.

= Petsonal Information =
[ Biographical
[ Health Information
[ Identification
I Participation Data
I Biodemo Frocesses
I 1D Management
— Search/Match

S Personal Information
(Student)
[ SEVIS
[> Checklists
[ Communications
[> Corments
I 3C Engine
[> Service Indicators
1 Senice Indicators
(Student)
> Organization
[ Committees
> Campus Event Planning
S Mational Student Index
MNZL
[> Personal Information NLD
> Student Recruiting
- Student Admissions
[ Records and Enraliment
- Curriculurm Management
[ Financial Aid
[ Student Financials
- Academic Advising
[ Contributor Relations
> SetLp HRMS
[> SetLip SACR
[» Enterprise Components
[ Worklist
- Application Diagnostics
> Tree Manager
[ Reparting Tools
- PeopleTools
- Packaging
- Careers
|- Change hiv Password -

Home:

Mew Viindow | Help | Customize Page |

Biographical Details

Ronald Greene ARDO3T Marnes

Person Information
[ B [ 1

Date of Birth: Birth Infarmation Campus ID:

[Biographical History

*Effective Date: 01/01/1900
“Marital Status: | single | asor: £

“Gender:

Unknown =

National ID

‘Tvpe. e Bt [Country|Preferred| |
T | = =

No current addresses exist. Addresses

= C =
e I

Visa/Permit Data Citizenshin

ESave| S\Retunto Sear:hl [=] Notify | %, Retresh | B Add UpdmeJDisp\syl ] Include History | [E Correct History |

Bingraphical Details | Addresses | Regional

reen |

Step

Action

A field or acombination of fields uniquely identifies every row in atable in your
Peopl eSoft database. For example, a Person 1D uniquely identifies each row in the
Personal Information table.
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PeopleSoft.

Home

Mamt - . B |-
[ Payroll Interface = blew Window | Help |5, |

- Workforce Development L
[ Organizational Develaprent Org Admissions Summary

(- Enterprise Learning Enter anyinformation you have and click Search. Leave fields blank for a list of all values
(- Workfarce Monitaring
> Pension Find an Existing Value
[ Canpus Carmmunity
[~ Student Recruiting
> Maintain Prospects External OrgID: |hegm5 with j |UUUUW Q
> Assign Recruiters . =
I Evaluale Prospects Search Name: |hegm5 W\Ith
[> Delete Prospects Organization Type: |= j | ﬂ
> Prospect Summaries . b |
5o and Events FICE Code: hegins with =] |
Summaries ATP Code: begins W\lhj|
| Oro S
ral Org Summaries city: begins wilh =] |
State: begins W\Ihj| Q
Countny: |hegm5 W\Ihj| Q
[» Student Recruiters ™ Case Sensitive
b External Test Scare
Processing
- Student Admissians Search | Clear | Basic Search [ Save Search Criteria

[ Records and Enraliment
- Curriculurm Management
- Financial Ald

(- Student Financials

- Academic Advising

Search Results

Search Hame

(> Contributor Relations e 13

> Gt Lp HRMS 000010001 Falls Yalley High Schoal FALLBYALI EYHIGHECHOOL School  (olank] (blank) Mission Hills cA  us
E Ei:;;i’;"&mmmms 000010002 Brighton High School BRIGHTONHIGHSCHODL School (blank) (blank) Saltlake City UT  use
e 000010003 Union Hich Schonl UNIGNHIGHSCHOOL Schaol  (blank] (hlank) Ronsewlt uT ouee
[> Application Diagnostics 000010004 Alta High ALTAHIGH School blank) (blank) Pleasanton CA use
> Tree Manager 000010005 Jordan High Schaol JORDAMNHIGHSCHOOL School blank) (blank) Sandy uT use
- Reporting Taals 000010008 Snanish Fork High Sehaol SPANISHF ORKHIGHSCHOOL School  (olank) (blani) SpanishFork  UT LS
E Ezgg‘;’ﬁ;” 000010007 Millereek High School MILL CREEKHIGHECHOOL Sehool (blank) (blank) Washineton Ut use
ot 000010008 Apache Junetion High School  APACHEJUNCTIONHIGHSCHOOL — School  (alank) (blank) Apache Junction AZ  LIGE
[ Ehemre e 00010009 Cactus Shadows Hich Schonl — CACTUSSHADOWSHIGHSCHOOL — Schoal  {alank) (blank) Cawe Creek AT use
|- Mv Personalizations 000010010 Westwood High Schoal WESTWOODHIGHSCHOOL School blank) (blank) Mesa AZ uge
|~ v System Profile | lnonota011 ranwaod High Schaal IROMWOODHIGHSCHOOL Schaol  (blank] (hlank Tucson AT ugev
[ My Dictionary -4 m B

Step Action

2. Thefields that uniquely identify your data are called keys. To display a page, you
enter the search key(s) on the search page so that the system can retrieve the correct
row of data.

For example, if you want to review a summary of admissions for an organization, you
specify or search for the data by using an Organization 1D.
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R ESEE

PeopleSoft.

Mamt
[ Payrall Interface
[ Workforce Dewelopment
> Crganizational Development
> Enterprise Learning
- Workforce Monitoring
[ Pension
[ Campus Community
[~ Student Recruiting
> Maintain Prospects
[ Asslgn Recruiters
> Evaluate Prospects
> Delete Progpects
> Prospect Summaries
3 C'sand Events
L
Summaries

— Organization Groups
Sumrmary
[» Student Recruiters
External Test Score
Processing
[ Student Admissions
[ Recards and Enroliment
> Curriculum Managerment
[ Financial Aid
[ Student Financials
- Academic Advising
[ Cantributar Relations
(- SetUp HRMS
(- SetUp SACR
[» Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
> Reporting Toals
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Org Admissions Summary

Enter any infarmation you have and click Search. Leave flelds blank for a listof all values.

Find an Existing Value

Mew Window | Help | B

External OrgID:  [beginswith ] (00001 Q

Search Name: heqing with j |

Organization Type: |= j | j
FICE Code: begins with j |

ATP Code: begins with j |

City: |hegm5 W\Ihj|

State: |hegm5 W\Ihj|CA Q
Country: [hegins with =] Q

I” case Sensitive

Search |

Clear | Basic Search Save Search Criteria

Search Results

Search Hame:

010001 Falls Yalley High School FALLSYALLEYHIGHSCHOOL blank) (blank) MissionHills ~ CA  USA
000010004 Alta High ALTAHIGH hlank) (blank) Pleasanton CA USA
000010034 MeCloud High School MCCLOUDHIGHSCHOOL blank) 051940 McCloud CA  USA
000010035 M. lle High Schaol MARYSVILLEHIGHECHOOL Schoal hlank) 051925 Marsville CA USA
000010036 San Antonio Hinh School SANMANTONIOHIGHSCHOOL School blank) 052457 Petaluma Ca&  USA |
000010037 Mark Twain High School MARKTWAINHIGHSCHOOL Schoal blanky 052974 SanFrancisco CA  USA
000010038 Amador Yalley High School AMADORYALLEYHIGHSCHOOL School blank) 052485 Pleasanion Ca&  USA
000010033 Cit College of $an Francisco CITYCOLLEGEQFSAMFRAMCISCO  Schaol blanky (blank) SanFrancisco CA  USA
000010040 Evergreen alley College EVERGREEMNWALLEYCOLLEGE School blank) (blank) SanJose CA  USA
000010041 Seaside High School SEASIDEHIGHECHOOL Schoal hlank) 052048 Monterey CA USA

|| |000010042 American High School AMERICANHIGHSCHOOL School blank) 050974 Fremaont CA  USA
* | 1000010045 Gierra Hinh Grhool IERRAHIGHECHAN chonl fhlanky NAITOR Gan inn CA 1) =

[¥] Last

tate (Country

Step

Action

page.

A search record isthe list of defined search keysthat help you locate data. The search
keys are the fields you are prompted for on a search page. For example, you can
search for an organization by using one or a combination of the keys displayed on this

Most transaction pages or components have search records associated with them. If
you select other pages that have a common search record, such as pages within a
component or an associated link, you are not prompted to enter search criteria again.
Y ou are prompted for new search keys only when you select a new page outside of a
component with a different search record.

In summary, the fields that uniquely identify your data are called keys.
End of Procedure.
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