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Process Document
Processing Application Fees — Reapp Check Payment (  USM) MaineStreet

Procedure

(.
(=

Biographical Details Addresses Regional Application Program Data Application Data E)

Enough Already 0620735
Academic Institution:  University of Southern Maine WEH®
Academic Career: Undergraduate Application Number: 00382383
Application Data
*ApplicationCenter:  |UGRD QL USMUGRD  *Admit Type: FYR QU First-Year
*Application Date: 10/24/2007 [ ‘Academic Level:

“Created On; 1012412007 [ “Hotification Plan:

MaineStreet

Worklist Add to Favorites

Mew Window | Help | Customize Page | 5,

[ prior Application *Application Method: Hard Copy

Additional Information

Housing Interest: [ Financial Aid Interest

File Information Application Fee Information
complete [ Date: Calc. Status: Calculated Calculats Application Fees
External Application Nbr: Fee Status  Pending Transaction Summary
Fee Type: | Standard Display Errors / Warnings
Fost APayment ‘ TouchMet Waive Fee

TransferTo:lEUUCaTlOn v‘ Go
B save [ =] Hotify M .

Biographical Details | Addresses | Regional | Application Program Data | Application Data | Application School/Recruiting | Residency Data

€D mmternst H 100% -

Step

Action

Application fee payments are processed from the Application Data page. If you are
processing a payment for a previously entered application, review and verify
information previously entered on the page and apply changesif necessary. If you are
processing a payment while adding an application, you must first enter datain the
required fields in the Application Data section.

Y ou will process the payment from the Application Fee I nformation section of the
page. What initially appearsin the Calc. Status and Fee Status fields will depend on
the application status. Since you are processing a payment for a person who is
reapplying, you need to change the Fee Type from Standard to Reapp.

Click on the Fee Type drop-down arrow.

Click on Reapp to select it.
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MaineStreet

Process Document

Processing Application Fees — Reapp Check Payment

(USM)

'# MaineStreet

=)

*Applic:

*Application Date:

“Created On:

Housing Interest:

Biographical Details | Addresses.
Enough Already
Academic Institution:  University of Southern Maine
Academic Career:
Application Data

ation Center:

Additional Information

Undergraduate

UGRD Q  USMUGRD *Admit Type: FYR O, First-Year
10/24/2007 Academic Level:
1072412007 5 “Notification Plan:

[ prior Application =Application Method: Hard Copy v

[[IFinancial Aid Interest

Worklist Add to Favorites

Iew Window | Help | Customize Page |

Regional | Application Program Data | Application Data [}
0520735

ME®

Application Number: 00382383

File Int

formation

Complete []  Date:
External Application Nbr:

Application Fee Information

Calc. Status: Calculated Calculate Application Fees

’7 Fee Status  Pending Transaction Summary
Fee Type: Reapp kv Display Errors / Warnings

Post APayment ‘ Touchhet Waive Fee

Transfer To: | Education

v‘ Go

B save | Snotity | & Refresn

Bioaraphical Details | Addresses | Reaional | Application Program Data | Application Data | Application School/Recruiting | Residency Data

B Add

1=

€D Internat HAO0% T

Step

Action

Reapps are not charged the full $40 fee so the fee must be recalculated. Setting the
Fee Type to Reapp will trigger an overnight batch process to automatically re-
calculate the fee but you can recal culate the fee manually by clicking the Calculate

Application Feeslink.
Click the Calculate Application Feeslink.

[Calculate Application Fees)|
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Process Document

Processing Application Fees — Reapp Check Payment (

# MaimeStreet

3
Biographical Details | Addresses Regional | Application Program Data | Application Data
Enough Already 0620735
Academic Institution:  University of Southern Maine
Academic Career: Undergraduate Application Number: 00382383
Application Data
*Application Center: UGRD @ UsSMUGRD *Admit Type: FYR O, First-Year

Academic Level:

Hard Copy &

1012412007
10/24/2007 [

1 Prior Application

*Application Date:
*Created On; *Notification Plan:

*Application Method:
Additional Information

Housing Interest: [IFinancial Aid Interest

]

us M) MaineStreet

Worklist Add to Favorites Sign out

Iew Window | Help | Customize Pag: Saved

ME®

Application Fee Information

File Information

Complete []  Date: Calc. Status: Calculated
External Application Nbr: Fee Status Pending
PostAPaymentl Touchhet

Calculate Application Fees
Transaction Summary
Display Errors / Warnings

Waive Fee

v‘ Go

Transfer To: | Education

B save | Snotity | & Refresh

Bioaraphical Details | Addre

es | Reagional | Application Program Data | Application Data | Application School/Recruiting | Residency Data

#, 100%

€D Internat

Step Action

Group Post page.

Post A Payment

When ready to process the payment, click on the Post A Payment button to open the
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s Process Document
MaineStres: Processing Application Fees — Reapp Check Payment  (USM)

'# MaineStreet

Worklist Add to Favorites

=)

New Window | Help | Customize Page | B

Group Posting

Enough Already 0620735
Academic Institution:  University of Southern Maine
Academic Career: Undergraduate Application Number: 00382383

Information entered in this page will update the Group Staging Table. A process will run to gather the
information from this staging table and place in the group posting process tables. This information will not
post to the account until the posting process is complete

|Group Post Staging

Account Type Admission Fees
Item Type Q

Reference Nbr |
Item Amount 20.00
Payment Method

Group Type Application Fee Payment
Origin ID a
OK Cancel ‘ Refresh ‘

Daong

€D Internat HA00% T

Step Action

5. On the Group Posting page, click the Look up Item Type button to lookup and select
the appropriate Item Type for the check payment you are processing.

[
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Process Document
Processing Application Fees — Reapp Check Payment (  USM)

# MaimeStreet
Worklist Add to Favorites Sign out

=)

New Window | Help \m,

Look Up Item Type

SetiD: UmMsos

Account Type: ADIM

Item Type: beging with + |

Item Type Code:| = v ‘ ‘ " ‘
Key Word: begins with

ppp

Key Word 2: begins with
Key Word 3 begins with v

Look Up | Clear | Cancel | Basic Lookup

Search Results

First [1] 1-16.0f16 [] Last

ltem Type Code |Key Word Key Word2 |Key Word 3
000000080005 Application Fee Underaraduate App Fee MANDATORY ADMISSIONS (blank)
000000090010 Application Fee Graduate App Fee MANDATORY ADMISSIONS (blank)
000000090015 Application Fee Law App Fee MANDATORY ADMISSIONS (blank)
000000090020 Application Fee Collegelet App Fee MANDATORY ADMISSIONS (blank)
000000090095 Application Fee App Fee (blanky (blank) (blank)
000001000025 App Fee Payment - Cash Payment MANDATORY ADMISSIONS (blank)
000001000030 App Fee Payment - Check Payment MANDATORY ADMISSIONS (blank)
‘UUUUU1UUUU35 App Fee Payment - Cash SPC  Payment MANDATORY ADMISSIONS (blank)
000001000040 App Fee Payment - Check SPC Payment MANDATORY ADMISSIONS (blank)
‘Uuuuumuuma Pavment by E-Check Pavment (blank) (blank) (blank)
000001000050 App Fee Payment - CollegeMet Payment MANDATORY ADMISSIONS (blank)
‘UUUUUW‘\UU% Pavment by Credit Card Online Pavment (blank) (blank) (blank}

000001010040 Payment by C Payment (blanky (blank) (blank)
000002020590 App Fee Waiver Undergraduate Waiver (blank) APP-FEES (blank)
000003020595 App Fee Waiver Graduate (blank) (blank) (blank)
000003020600 App Fee Waiver Law (blank) (blank) (blank)

€D Internat 00 T

Step Action

0. For this example, click on App Fee Payment - Check to select it.
[App Fee Pavment - ChecH
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Process Document

#
Processing Application Fees — Reapp Check Payment  (USM)

# MameStreet

Check Information

Check Nbr: ‘

Account Number:
Type:
Acct Holder: ‘

Fed Res Bank ID:

3rd Party: ‘
OK | Cance\‘ Refresh ‘

New Window | Help | Customize Page | B

Dione

€D Internat A0 T

Step Action

7. Since you selected a check Item Type, the Check I nfor mation page opens.
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Process Document
Processing Application Fees — Reapp Check Payment (

'# MaineStreet

Check Information

Check Hbr: [1234587]
Account Humber: ]
Acct Holder: \

Fed Res Bank ID:

3rd Party:
OK | Cance\‘ Refresh ‘

USM)

New Window | Help | Customize Page | B

Dione

€D Internat

H100%  +

Step Action

8. L eave the Account Number and Type fields blank.

9. Click the OK button to return to the Group Posting page.
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Process Document
MaineStres: Processing Application Fees — Reapp Check Payment  (USM)

'# MaineStreet

Worklist Add to Favorites

=)

New Window | Help | Customize Page | B

Group Posting

Enough Already 0620735
Academic Institution:  University of Southern Maine
Academic Career: Undergraduate Application Number: 00382383

Information entered in this page will update the Group Staging Table. A process will run to gather the
information from this staging table and place in the group posting process tables. This information will not
post to the account until the posting process is complete

[Group Post Staging
Account Type Admission Fees
ltem Type PP0000100003(2,  App Fee Payment- Check

Reference Nbr |

Item Amount 20.00

Payment Method

Group Type Application Fee Payment
Origin ID a
OK Cancel ‘ Refresh ‘

Daong

€D Internat 00 T

Step Action

10. | Onthe Group Posting page, click the Look up Origin ID button to select the
appropriate Origin ID for the payment you are processing.

[

11. | Click on the appropriate Origin I1D to select it.

12. | Click the OK button to return to the Application Data page.
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Process Document
Processing Application Fees — Reapp Check Payment (  USM)

# MaimeStreet
Worklist Add to Favorites Sign out

=)

Iew Window | Help | Customize Pag: Saved

Biographical Details | Addresses Regional | Application Program Data | Application Data [JD]

Enough Already 0620735
Academic Institution:  University of Southern aine ¥ H
Academic Career: Undergraduate Application Number: 00382383
Application Data
*Application Center: ’WQ USMUGRD *Admit Type: WQ First-Year

*Application Date: ]M Academic Level:
*Created On; 10/24/2007 5 *Notification Plan:

1 Prior Application *Application Method:
Additional Information

Housing Interest: [CIFinancial Aid Interest

File Information Application Fee Information
Complete [] Date: | [ Calc. Status: Calculated Calculate Application Fees
External Application Nbr: Fee Status  Received Transaction Summary
Fee Type: Display Errors / Warnings
EBEAES 7| OHERTHES Waive Fee

Transfer To: | Education v Go
B save | Snotity | & Refresh —

Bioaraphical Details | Addresses | Reaional | Application Program Data | Application Data | Application School/Recruiting | Residency Data

€D Internat HA00% T

Step Action

13. | Sincethe app fee payment was paid in full, the Post A Payment button and the
TouchNet buttons are grayed-out.

Click the Transaction Summary link review summary information about the
transaction.

[Transaction Summary
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Process Document
MaineStreet Processing Application Fees — Reapp Check Payment

(USM)

# MaimeStreet

Worklist Add to Favorites

New Window | Help | Customize Page | B

Application Data

Application Items

1D: 0820735 Application Number: 00382383
Application Fee Date: 102412007 Fee Amount: 20.00 UsD
Status: Received Fee Paid: 20.00 UsD
Customize | Find | View ALl Bl First [ 12012 [M] Last
ltem Description Account Humber Short Amount
Description
Payment Posting Pending 2008 Fall 2008 Fall -20.00
Application Fee Undergraduate ADM_FEE001 2008 Fall 2008 Fall 20.00 USD
Beturn
€D Internat 0% T

14.

Item Description of Payment Posting Pending.

Click the Return link.

Note that the Status shows Received, the fee amount of $20 was paid in full and the

15.

End of Procedure.
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