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Process Document (
Processing Application Fees — Readmit Check Payment Mainesicet

Procedure

'# MaineStreet

Add to Favorites
»

Iew Window | Help | Customize Page |

Application Program Data Application Data Application School/Recruiting Application Student Response

0620101 (]
Academic Institution:  University of Southern Maine SR
Academic Career: Undergraduate Application Humber: 00281719
Application Data
ppplication Center:  |UGRD Q. USMUGRD *Admit Type: [FrR @ Firstvear
“Application Date: 0971212007 [5) Acadsmic Level:

“Created Or: 091472007 “Notification Plan:
[ prior Application *Application Method: Hard Copy |+

Additional Information

Housing Interest: Financial Aid Interest

File Information Application Fee Information

Complete [] Date: [ Calc. Status: Calculated Calculate Application Fees
External Application Hbr: Fee Status  Pending Transaction Summary

Fee Type: | Standard  + Display Errars / Warnings
Post APayment TouchMet Waive Fee

Transfer To: | Educaten v ﬂ

& save | S\ Return to Search | [=] Motify ‘ s Refresh ‘ EUpdateDisplay | 2 [ Correct History

Application Program Data | Application Data | Application School/Recruiting | Application Student Response

Done €D mmternst H 100%

Step Action

1. Application fee payments are processed fromApelication Data page. If you are
processing a payment for a previously entered egidn, review and verify
information previously entered on the page andyapphnges if necessary. If you are
processing a payment while adding an application, must first enter data in the
required fields in thé\pplication Data section.

You are processing a payment for a person whoplyimg for readmittance so will
need to change thedmit Type.

Click the Look upAdmit Type button.
[&]

2. Click on the appropriatddmit Type to select it.
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Processing Application Fees — Readmit Check Payment

Process Document
(USM)

'# MaineStreet

=

Application Program Data | Application Data

0820101 IB
Academic Institution:  University of Southern laine
Academic Career: Undergraduate

Application Data

Application Number: 00381719

~Application Center: UGRD Q@ USMUGRD *Admit Type: REA Q. Readmit

“Application Date: 0911412007 |[i) Academic Level:
“Created On: 0912412007 [ “Notiication Plan:

Hard Copy |+

[ prior Application *Application Method:

Additional Information

Housing Interest: Financial Aid Interest

File Information Application Fee Information

Complete ¥ Date: [ Calc. Status: Calculated
External Application Nbr: Fee Status  Pending
Fee Type: | standard 1+
Paost APayment ‘ TouchMet

Iew Window | Help | Customize Page |

Application School/Recruiting | Application Student Response

Calculate Application Fees
Transaction Summary

Display Errors / Warnings

Waive Fee

Add to Favorites

1=

v‘ Go

&) save | ELReturn to Search | [=] notify ‘ i Refresh ‘

Transfer To: | Education

UpdateDisplay |

[&F Correct History

Application Program Data | Application Data | Application School/Recruiting | Application Student Response

Dione

H100%  +

€D Internat

Step

Action

Fee Information section.

Click theCalculate Application Fedsk.
Calculate Application Fees

On theApplication Data page, you will process the payment from Application

TheCalc. Status should show a€alculated but it was previously calculated at the f
application fee rate when the applicant first agghliReadmits are not charged the full
fee so the fee must be recalculated. You can dithan overnight batch process
calculate the fee or manually re-calculate thenfa®. Let's re-calculate the fee now,

ull
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Process Document
Processing Application Fees — Readmit Check Payment

‘# MaineStreet

Application Data

Biographical Details

0620160

Smokey Bandit
Academic Institution:  University of Southern Maine SR
Academic Career: Undergraduate Application Number: 00221778
Application Data

REA QL Readmit

*Application Center:  UGRD G USMUGRD *Admit Type:

097162007 i) Academic Levek:

*Application Date:

‘Created On: 0971672007 *Notification Plan:
Cprior Application *Application Method: Hard Copy  »

Additional Information

Housing Interest: [Jrinancial Aid Interest

D

MaineStre

New Windaw | Help | G Page |

File Information Application Fee Information

Waive Fee

Complete [] Date: [ Calc. Status:  Caleulated Calculate Application Fees
External Application Nbr: Fee Status  Pending Transaction Summary
Fee Type: | Standard  + Display Errors i Wiarnings

Post A Payment ‘ TouchMet

Transfer To: | Educaton v ﬂ

Biographical Cetails | Addresses | Regional |

Program Data | Application Data | Application SchooWRecruiting

[ErAdd

jawascript:submitAction_wind(dacument, wind, DERIYED_ADM_APFL_FEE_CALC_PE);

€D Internst 00% v

Step | Action

open theGroup Posting page.

PostA Payment

The Fee Status will show as Pending. Theee Type will default toSandard.

When ready to process the Readmittance fee, click@Post A Payment button to
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Process Document

Processing Application Fees — Readmit Check Payment (USM)

'# MaineStreet

=

Group Posting

0620101 Ii—l
Academic Institution:  University of Southern Maine

Academic Career: Undergraduate Application Humber: 00381713

Information entered in this page will update the Group Staging Table. A process will run to gather the

information from this staging table and place in the group posting process tables. This information will not
post to the account until the posting process is complste

|Group Post Staging

Account Type Admission Fees
Item Type Q
Reference Nbr [

Item Amount -2[I 00
Payment etna

Group Type Application Fee Fayment
Origin ID Q
OK Cancel ‘ Refresh ‘

Add to Favorites

IMew Window | Help | Customize Pag: Saved

€D Internat 00 T

Step | Action

select the appropriatheck Item Type.

On theGroup Posting page, click on thétem Type lookup button to lookup and

Notice theltem Amount defaults to $20.00. This was determined when ytecssd
the Admit Type of Readmit Student on theApplication Data page.
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Process Document
Processing Application Fees — Readmit Check Payment

Check Information

Check Nbr: ‘

Account Humber:

Type:

Acct Holder: ‘

——

Fed Res Bank ID:

3rd Party:
OK Cancel | Refresh |

Mew Window | Help | Customize Page |

()
MaineStreet

Add to Favorites

Done

€D Internet w00% v

Step | Action

6. On theCheck Information page you will enter the check number in @reeck Nbr

field.
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s Process Document
MaineStes Processing Application Fees — Readmit Check Payment

(USM)

'# MaineStreet

Check Information

Check Hbr: 45854854

Account Number: ]
Type:

Acct Holder: \

Fed Res Bank ID:

3rd Party:
OK | Cance\‘ Refresh ‘

IMew Window | Help | Customize Page |

Done €D Internat

H 00k T

Step | Action

7. You will enter the account holder's name in &eet Holder field.

Leave the remaining fields blank.
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Process Document

Processing Application Fees — Readmit Check Payment

()
MaineStreet

# ViameStrees
Add to Favorites
New Window | Help | Page |
Check Information
Check Nbr: EEEEEE
Account Humber:
Type:
Acct Holder: ‘Accoum Holder
Fed Res Bank ID:
3rd Party:
OK Cancel | Refresh |
Done €D Internet 100% v

8. Click OK to return to th&sroup Posting page.
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’ Process Document
Mainestres Processing Application Fees — Readmit Check Payment

(USM)

'# MaineStreet

Add to Favories
»

IMew Window | Help | Customize Page |

Group Posting

0620101 Ii—l
Academic Institution:  University of Southern Maine

Academic Career: Undergraduate Application Humber: 00381713

Information entered in this page will update the Group Staging Table. A process will run to gather the

information from this staging table and place in the group posting process tables. This information will not
post to the account until the posting process is complste

|Group Post Staging

Account Type Admission Fees

{tem Type Ppoooo100003(C, App Fee Payment - Check

Reference Nbr [

Item Amount 20.00

Payment Method

Group Type Application Fee Fayment
Origin ID Q

OK Cancel ‘ Refresh ‘

€D Internat HAO0% T

Step

Action

On theGroup Posting page, click on th©rigin ID lookup icon.

[

10.

Click on the appropriat@rigin I D for the payment you are making to select it. You

security settings determine what Origin IDs appeadhe list.
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Step

Process Document
Processing Application Fees — Readmit Check Payment

# MaineStreet

#

MaineStre

(S

Group Posting

0820101 @
Academic Institution:  University of Southern Maine
Academic Career. Undergraduate Application Number: 00381719
Information entered in this page will update the Group Staging Table. A process will run to gather the

infarmation from this staging table and place in the group posting process tables. This information will not
post to the account until the posting process is complete.

[Group Post Staging

Account Type D Admission Fees

item Type 00000100003(C, App Fee Payment - Check
Reference Nbr |

Item Amount 20.00

Payment Method |

Group Type Application Fee Payment
Origin ID 00027 | & Admissions_UG
oK Cancel | Refresh |

Done

Add to Favorites

Mew Window | Help | Customize Page |

=]

€D Internet

Action

H100%  +

11.

oK

Click theOK button to prepare the payment for posting and'mettutheApplication
Data page.
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Process Document
Processing Application Fees — Readmit Check Payment (USM)

Add to Favorites Sign out

Iew Window | Help | Customize Page |

Application Program Data | Application Data | Application School/Recruiting | Application Student Response

Lil Abner 0820101 m
Academic Institution:  University of Southern laine W EHE
Academic Career: Undergraduate Application Humber: 00281719
Application Data
*Application Center: UGRD & USMUGRD *Admit Type: [REx '@ Reagmit

“Application Date: 0911412007 |[i) Academic Level:
“Created On: 091142007 i) “Notification Plan:
[ prior Application *Application Method: Hard Copy |

Additional Information

Housing Interest: Financial Aid Interest

File Information Application Fee Information
Complete [ Date: [ Calc. Status: Calculated Calculate Application Fees
External Application Nbr: Fee Status  Received Transaction Summary
Fee Type: |Standard Display Errors / Warnings
P FEVIHENL | MOUGHTHEL Waive Fee
Transfer To; |Educaton v _eo
&) save | E\Return to Search | [=] Notify | i Refresh | JFupoateDisplay | ] nciude Histo [&F Correct History
Application Program Data | Application Data | Application School/Recruiting | Application Student Response
Dore €D Internat 00 T

Step | Action

12. | On the Application Data page, notice fhee Status now shows aReceived.

Click theTransaction Summary link review summary information about the
transaction.

[Transaction Summary
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Process Document
Processing Application Fees — Readmit Check Payment

Add to Favorites

()
MaineStreet

Application Data

Mew Window | Help | Customize Page |

Application ltems

1D: 0820101 Application Number: 00381719
Application Fee Date: 09i14/12007 Fee Amount: 20.00 USD
[status: Received | Fee Paid; 20.00 USD
Customize | Find | View First % 4-2 0f 2 *] Last
. Short
Item Description Account Humber e Amount
Description
Payment Posting Pending 2008 Fall 2008 Fall -20.00
Application Fee Undergraduate ADM_FEEDO1 2008 Fall 2008 Fall 20.00 USD
k T
Return

€D Irternst

00 v

Step | Action

13. | Note that theStatus showsReceived, the fee amount of $20 was paid in full and the

Item Description of Payment Posting Pending.

Click theReturn link.

14. | End of Procedure.
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