
 

 

 

Student Self-Service:  Phone Numbers QG / Quick Guide 

 

Adding and Updating Phone Numbers 

 

Accessing the Phone Numbers page: 

1) In the Menu, Navigate to Self-

Service > Student Center. 

2) Click the Your Home Phone  link. 
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As a student, you may have one or more phone numbers attached to you MaineStreet record.  It is important that contact phone numbers 
are kept up-to-date.  You may log in to MaineStreet  to update existing contact phone numbers or to add new phone numbers to your re-
cord. 
 
Note: Are you a student employee? If you are a student employee, you will need to update your information in two places. You must 
update information on your Student Center page as well as on your Employee Self-Service page. For more information, please sign on to 
MaineStreet and navigate to Employee Self Service > Reference for HR Self-Service. 
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Updating an Existing Phone Number QG / Quick Guide 

 
1) Change the Phone Type, if neces-

sary.  Select the correct type from 

the pull-down menu. 

2) Edit the phone number in the 

Telephone field.  MaineStreet will 

save the phone number in its 

standard format. 

3) Click the 

button. 

4) Click to confirm the save. 

 

The phone number is now updated. 
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 You may delete an emer-
gency contact by clicking 
the button. 

Last Revision Date: 12/07/2006 Module: Campus Solutions Version: 8.9 



  

 

Adding a Phone Number QG / Quick Guide 
 

 

     
 
 
1) Click  

2) Select a Phone Type from the 

pull-down menu.  You must 

choose a type which is not al-

ready used. 

3) Enter the phone number in the 

Telephone field. 

4) Click 

5) Click to confirm the 

save. 

(continued) 
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Adding a Phone Number QG / Quick Guide 
  

You have successfully added a new 

phone number to MaineStreet. 
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