Student Groups OG / Quick Guide

@ Student/Applicant Membership in Groups

Description

This Guide describes how to track student membership in various groups for reporting or tracking purposes. Student Groups
are not secured by institution or career. Each institution has defined its own set of Student Groups. For prospects, it's better to
use Recruiting Categories rather than Student Groups. Student Groups provide tracking though all phases of a student’s ca-

reer.

For more detailed coverage of this subject, see the Business Process: AR007 Student Groups.

Navigation

Student Recruiting > Maintain Prospects > Academic Information > Student Groups

or
Student Admissions > Application Entry > Academic Information > Student Groups

or
Records and Enroliment > Career and Program Information > Student Groups
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Step 1: Search for the student/
applicant

Fill in search criteria and click Search |

In the example at right, this person has
two applications for the same Institution
and Career. Be careful to select the cor-
rect one!

Student Groups

Enter any infarmation you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value

Application Nbr:  [pegins with 7] Q

ID: Ibegins with 'I 0539777 Q,

Academic Insﬁtuﬁon:l = ,I UMS05 QL

Academic Career: | = ‘-I UGRD &)

Campus ID: I begins with *I

National 1D: | begins with vI

Last Name: Ibegins with 'I

First Name: | begins with 'I

[T Include History [ Correct History ] Case Sensitive
Search | Clear | Basic Search Save Search Criteria

Search Results

Wiew All

00328274 0539777 UMS05 UGRD  Smith-Czerny, Charlotte Annabelle Fernale 01/01/1987 (|

00328253 0539777 UMS05 UGRD  Smith-Czerny, Charlotte Annabelle Fernale 01/01/1987 (|




Q@

Step 2: Enter Student Group

Use the look up button to choose the
correct Student Group.

Each Institution has its own list of valid
Student Groups. The look up will only
show the choices that correspond with
the Academic Institution.

Once you have selected a Student
Group from the list, the Effective Date
field will be set to the current date (but
you can edit that).

By default the Status is Active.

You can add optional comments in the
Comments field.
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Charlotte Smith-Czerny

*Academic Institution:

*Student Group:

*Effective Date:

Comments

UmMs08| G
Q

0539777

Find | View All First (4] 1 of 1 [+ Last
University of Maine E|
Find | View All First [4] 10f1 [ Last
El atus: | Active "I =]
Look Up Student Group
Academic Institution: UMS05
Student Group: I begins with .l

Description: Ibeginswith 'l
Short Description: Ibeginswith vl

B save | £AReturn to Search I Nutif:.r |

Lookup | clear | cancel | BasicLookup

ud Search Results
View All First IIl 1-14 of 14 Izl Lasi

ADVU AdvantageU AdvantageU
COMA ConApp Program ConApp
FGEM First Generation Student 1stGenstu
GAST Graduate Assistant Grad Asst
INTL International Student  Intl Stu
NATY Native American Waiver Mat Am Wav
FDNT Pre-Dental Student Pre-Dental
PLAW Pre-Law Student Pre-Law
PMED Pre-Med Student Pre-Med
POPT Pre-Optometry Student Pre-Opt
PPHA Pre-Pharmacy Student Pre-Pharm
PVET Pre-Veterinary Student Pre-Vet

RA Resident Assistant Res Asst
RD Resident Director ResDirectr




Step 3: Adding More Student Groups

An applicant or student can belong to
multiple Student Groups. To add an-
other Student Group, click the
button.
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0539777

Find | View All First El 10f1 IE Last

*Academic Institution: UMS05 O

*Student Group: INTL

*Effective Date: 08/03/2006

Comments

University of Maine

International Student

Find | View Al First El 1 of1 El Last
5 sStatus: | Active - =]

you can enter comments here, ifdesired.|

Bl save | LELReturn to Search I Elr-lutify I

Update/Dizplay

42 Include Higtory [ Correct History




Step 4: Inactivating Membership in a
Group.

Student Groups will be maintained
throughout the student’s tenure at the
Institution. At some point, a student may
no longer be a member of a Group.

To indicate that the person is no

longer in the Group, use the other
button to add an effective dated

row to the row for that Group and set the
Status to Inactive.

In the example to the right, Charlotte has
been a Graduate Assistant, but is no

longer in that Group. We use the

Button to add a new effective dated
row for her GAST Student Group and set
the Status to Inactive.

Step 5: Save

Click  Ecave |

@ Student Groups

OG / Quick Guide

Student Groups
Charlotte Smith-Czerny

0539777

Find | Wiew All First it 2of2 El Last

*Academic Institution: UMS05 O

*Student Group: GAST O

Comments

*Effective Date: 08/03/2006 [ =*Status:

University of Maine E|
Graduate Assistant

catview Al First (U 1072 1 1 agt

F'.]Sa'.fe | Qxﬂeiurn to Search | ENutif'_.r |

lUpdate/Dizplay | /= include History [ Correct History




