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Specifying Effective Date Criteria

Specifying Effective Date Criteria

Concept

Effective-dated tables have record definitions thelude the Effective Date (EFFDT) field. This
field, used throughout PeopleSoft applicationsyjates a historical perspective, allowing you to
see how the data has changed over time.

When you are using a PeopleSoft application fortdagtay processing, you usually want the
application to give you the currently effective mef data. Essentially, the application must
return the row in which the effective date is l#smn or equal to the current date. You do not
need to see the history rows, which are no longeurate, nor do you need to see future-dated
rows, which are not yet in effect.

When you are querying an effective-dated table, may want to view some rows that are not
currently in effect or, you may want to view aletrows, regardless of their effective dates.
Additionally, you may want to view only the rowsathwere effective as of a specific date.

In this topic, you want to create a query of adsieedor IDs who have campus address type in
California. You will use the ADDRESSES record.
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Procedure

PeopleSoft.

Personalize Content | Lavout

Menu

Search:

®

My Favorites
[-DataBomber

[- Self Service

> Manager Self Service

I Recruiting

[ Wiorkforce Administration
[ Benefits

[ Compensation

[ Stock

[ Time and Labor

[ Payroll for Morth America
[ Global Payrall & Absence Momt
> Payroll Interface

- Workforce Development
> Organizational Development
[> Enterprise Learning

[ Wiorkfarce Monitoring

[ Pension

I Garrpus Community

[ Student Recruiting

[ Student Admisgions

[ Records and Enroliment
> Curriculum Management
[ Financial Aid

[ Student Financials

> Academic Advising

[ Contributar Relations

[ Set Up HRMS

[ Set Up SACR

- Enterprise Components
[ Wiorklist

[ Application Diagnostics
[> Tree Manager

> Reporting Tools

> PeopleTools

> Packaging

— Careers

— Change My Password

— My Personalizations

— hiy Systern Profile

— by Dictionary

“- o 0B 0E® 3 b aW-

28 K

Sign out
Heln

Step | Action

1. Begin by navigating to thRecordspage.
Click theReporting Tools link.

[» Reporting Tools
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PeopleSoft.

[-DataBomber

[- Self Service

[ Manager Self Service

- Recruiting

[ Workforce Administration

(- Benefits

- Compensation

[ Stock

[ Time and Labor

[+ Payrall for Morth America

& Global Payroll & Ahsence
Mamt

- Payrall Interface

- Workforce Deweloprment

[ Organizational Developrment

(- Enterprise Learning

(- Workfarce Monitaring

[ Pension

> Campus Community

[ Student Recruiting

[ Student Admissions

[ Records and Enroliment

> Curriculum Management

[+ Financial Aid

[- Student Financials

> Academic Advising

- Contributor Relations

[ SetUp HRMS

[ SetUp SACR

- Enterprise Components

- orklist

[ Application Diagnostics

[ Tree Manager

I Query
[ PSinvision
I Grystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
|- My Dictionary

'j Reporting Tools
Run, create, and manage gqueriss and nvision reports.

E" Report Manager
Review repart list.

ﬁ Crystal Enterprise
Crystal Enterprise

=l Launch Crystal Enterprise

e

Query

Extract information using visusl
representations of your PS database
= Query Marater

= Guery Viewer

= schedule Query

Edit "Reporting Toals" Falder

'S/NVision
esign and create MS Excel spreadshest
reports on PeopleSot data
ElDetine Report Book
E|Resister Drildown Lavout
ElDetine Report Request
ElDefine Scope

Action

Click theQuery Manager link.
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

- Query

- Qe Viewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Home

Mew iindow | Help | Customize Pace |

Query Manager
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Query | Create Mew Query

“Search By: | Query Name *| hegins with
Search | Advanced Gearch

Find an Existing Query | Create Mew Query

Step

Action

Click theCreate New Querylink.
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PeopleSoft.

> Campus Community

[ Student Admissions

[ Recards and Enroliment
[ Curriculum Managerment
[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components
[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

ger
- Qe Viewer
— Schedule Quen

[» PSinvision
> Crystal Enterprise
— Report Manager

- PeopleTools

> Packaging

- Careers

- Change by Password

- My Personalizations

- My Systern Profile

[ My Dictionary -

> Recruiting

- Workforce Administration

[+ Benefits —

[ Compensation Records Guery

[ Stock

rgupclanditaboy Query Name: New Unsaved Query

> Payrall for Marth Armerica

De'ﬁﬂgan‘qfavm”&*\bsme Find an Existing Record

- Payroll Interface = . I—L[
" Worktorce Development Search By: Recard Mame begins with
(> Organizational Development

> Enterprize Learning ﬂl Advanced Search

- Workforce Monitoring

[ Pension

(- Student Recruiting Blioae Save Ag o

Mew Window | Heln | Customize Pace | 15,

Criteria Having

Description:

Fropetties Mew Unian QL Retum to Search

Step | Action

4. The first step in creating a query is to find arstm®g record for the query. In this

example, you will locate and use the ADDRESSESmkco
Enter the desired information into tBescription field. Enter ADDR".

5. Click theSearchbutton.

6. Click the Add Record link.
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PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= Query

uery

— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager

- PeopleTools

> Packaging

- Careers

- Change by Password

- My Personalizations

- My Systern Profile

[ My Dictionary

Query Name: new Unsaved Query

Click folder next to record to show fields. Check fields to add to guery. Uncheck fields to remave from query. Add 4

Description:

additional records by clicking the records tab. When finished click the fields tah

(Chosen Records

Alias Record
= A ADDRESSES - Address Type

Check All Fields

Uncheck All Fields

Home

Hierarchy Join =

elds =
= -
& in effective date criteria has been autamatically addled For this effective dated recard, (139,60) s
%
9%
]
r ADDRESS1 - Address Line 1 T
r ADDRESS2 - Address Line 2 %
(m} ADDRESS2 - Address Line 2 %
r ADDRESS4 - Address Line 4 T
(| CITY - City 2
r NUM1 - Nurmber 1 %
r MUMZ - Mumber 2 %
| HOUSE_TYPE - House Type T
r ADDR_FIELD - Address Field 1 3
r ADDR_FIELD2 - Address Field 2 %
r ADDR_FIELD3 - Address Fiald 3 i
(| COUNTY - County 2
(m] STATE - State Join STATE THL- Gtale 2
Codes/MNames win Country
(] POSTAL - Postal Gode T
[} GEO_CODE - Tax Vendor Geographical Code 2 -

Action

A dialog box appears that indicates that the dffeaate criteria has been
automatically added to this effective dated record.
Click the OK button.
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PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits = - — — ——

[ Compensation el K ons it Criteria Having

[ Stock

> Tirne and Labor Query Name: new Unsaved Query Description:

> Payrall for Marth Armerica

. Global Payrall & Absence Click folder next to record to show fields. Check fields to add to guery. Uncheck fields to remave from query. Add 4
Marmt additional records by clicking the records tab. When finished click the fields tah

> Payroll Interface Chosen Records

[ ‘Workforce Developrment -

(> Organizational Development Alias Record

I Enterprise Learning [= A ADDRESSES- Address Type Hierarchy Join (=]

- Workforce Monitoring
> Pension Check All Fields Uncheck All Fields

> Campus Community
> Student Recruiting

Mew Window | Heln | Customize Pace | o5 2|

- Student Admissions 7 5 EMPLID-EmpliD * i
> Recards and Enroliment r B -
(> Curticulum Management _ CEDRESELTHE ~ AUEEs Tird .
[ Financial Aid [T ©F EFFDT-Effective Date T
Eﬁﬁiﬂiﬂ:mﬂﬁﬂﬁ (| EFF_STATUS - Status as of Efiective Date %
(> Contributor Relations r COURY - Coulily Join COUNTRY TBL- %
- Set Lp HRMS Countries <
[> Set Up SACR r ADDRESST - Address Line 1 *
> Enterprise Companents (] ADDRESS2 - Address Line 2 T
[ Worklist
> Application Diagnostics | ADDRESS3- Address Line 3 9*
> Tree Manager r ADDRESS4 - Address Line 4 %
> Reporting Taols r oITY - City %
r MUK - Number 1 T
- r NUMZ - Nunber 2 %
- Schedule Gue r HOUSE_TYPE - House Type %
[ PSiVision (| ADDR_FIELD1 - Address Field 1 T
b Gl EiliIiEe (] ADDR_FIELD? - Address Field 2 %
Repart Manager
- PeopleTools (m| ADDR_FIELD2 - Address Field 3 T
> Packaging (m} COUNTY - County %
B gﬁfaem‘?fs O r STATE - State Join STATE TBL - Gtate %
- Shange by Passward
: ry
| My Personalzations Codes/Marmes wiin Caunt <
__"'—M Sysiem Proflie | r POSTAL - Postal Gode &
|- My Dictionary - [} GEO_CODE - Tax Vendor Geographical Code % -

TheQuery page lists all the fields for the selected recdiu use this page to selec
the fields that you want to use in the query. is #xample, you want to use the
following fields: EMPLID, ADDRESS_TYPE, EFFDT, EFBTATUS, ADDRESS1,
CITY, STATE, and POSTAL.

Click theEMPLID option.

[

Click theADDRESS_TYPE option.

10.

Click theEFFDT option.

11.

Often, effective-dated tables have an effectiveustfield. The EFF_STATUS field
has two values, Active and Inactive. If you are kitog with effective-dated tables
and looking for the current row of information, ymay also want to add criteria on
the EFF_STATUS field to specify only active rows.

Click theEFF_STATUS option.

12.

Click theADDRESS1option.

13.

Click theCITY option.
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Step

Action

14.

Click theSTATE option.

15.

Click thePOSTAL option.

R EIESEE

PeopleSoft.

[ Recruiting

- Workforce Administration

[ Benefits

> Compensation

[ Stock

[ Time and Lahor

- Payroll far Norh America

|, Glabal Payroll & Asence
Mamt

> Payrall Interface

[ Workforce Dewelopment

> Crganizational Development

> Enterprise Learning

[ Workforce Monitoring

[ Pension

> Campus Cormrmunity

[ Student Rectuiting

Query Name: New Unsaved Query

Click folder next to record to show fizlds. Check fizlds to add to query. Uncheck fizlds to remave from query. Add £
additional records by clicking the records tab. When finished click the fields tah

Chosen Records

Alias Record
= g ADDRESSES - Address Type

Check All Fields

Uncheck All Fields

Mew Window | Help | Customize Page | -

Description:

Hierarchy Join =l

@ o eurun-Enio 0
> Curriculum Management ¥ © ADDRESS_TYPE - Address Type
(- Financial Aid I3 = EFFDT - Effective Date
Ei‘”f"‘ F":j””a‘f" Icd EFF_STATUS - Status as of Effective Date
cademic vising -
(> Contributor Relations ] COUNTRY - Country énD\DnCI:el;NTRY L *
> Set Lp HRMS
[> Set Up SACR Icd ADDRESST - Address Line 1 %
E\f\fmelzlmw'se Components (m} ADDRESS2- Address Line 2 W
arklisi
- Application Diagnostics [l ADDRESS3 - Address Line 3 g
[> Tree Manager (] ADDRESS4 - Address Line 4 s
[~ Reporting Tools Iz CITY - City 2
= Query (m MUM1 - Mumber 1 T
(] NUM2 - Number 2 %
Query viewer
— Schedule Que (m] HOUSE_TYPE - House Type %
[ P8ivision | ADDR_FIELD1 - Address Field 1 %
b ;;VS;' ﬁgfgpgfe (m] ADDR_FIELDZ - Address Field 2 T
— Report Manacer
- PeopleTools (| ADDR_FIELD3 - Address Field 3 %
- Packaging r COUNTY - Caunty s
= gﬁreers e . I STATE - State Join STATE THL - Gtale %
[~ Change by Passward
| g’;rzuﬂahza;f;:gr Codes/Marmes wiin Country
v Personalizations
| Wy System Profile 2 POSTAL - Postal Code &
= My Dictionary ] GEQ_CODE - Tax Vendor Geographical Code T hd

16.

Now, view the fields of the query on tRélds page.
Click theFields tab.

Page 8
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-2 RN A|AED B E- S
PeopleSoft.

Home

> Recruiting
- Workforce Administration
(- Benefits

© Compensation R 5 Query i 5 Frompts Fields Criteria
> Stock
> Tirne and Labor Query Name: pew Unsaved Quety Description:

> Payrall for Marth Armerica
. Global Payrall & Absence

“iew field properties, or use field as criteria in query statement,

Marmt
- Payroll Interface i e | Find |
E\QWWW‘E DE‘:QE‘JOWIW . Col [Record Fieldname Formet [Ord [XLAT [Agq |Heading Text Add Criteria [Edit Del
rganizational Developmen
> Enterprise Learning 1 AEMPLID - EmpliD Charl1 D ? Edt | [=]
(> Workforce Monitorin,
[ — g 2 AADDRESS_TYPE - Address Type Chard Addr Type ?, Edit El
> Campus Community .
| S 3 AEFFDT - Effective Date Date EffDate A edit | [=]
[ Student Admissions 4 AEFF_STATUS - Status as of Efective Date Gharl I Status P edit | [=]
> Recards and Enroliment
- Curriculum Management 5 AADDRESS1 - Address Line 1 Charss Address 1 b Edit | [=]
[ Financial Aid
[ Student Financials B ACITY - City Char3g City 4 Edit | =]
- Academic Advising
- Contibutor Relatians 7 ASTATE - State CharB State A edit | [=]
- Get Up HRMS .
| S e 3 APOSTAL - Postal Cade Charl2 Postal % Edit | [=]

[» Enterprise Components
- irklist Bs: Save As Mew Guery Preferences Properties Mew Union CiRetunto Search
> Application Diagnostics ﬁj S e
> Tree Manager

[~ Reporting Tools

= QU

- Qe Viewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

<

Step

Action

17.

On theFields page, you can change the field properties. Ingk@mnple, specify that
the data will be sorted by ID first, and then bieefive date.
Click theSort Order button.
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-2 RN A|AED B E- S
PeopleSoft.

> Recruiting

- Workforce Administration
[+ Benefits o
b Compensalion Edit Field Sort Order
[ Stock

[ Time and Labor

> Payrall for Marth Armerica
. Global Payrall & Absence

Marmt
- Payroll Interface
[ ‘Workforce Developrment A EMPLID - EmpliD
(> Organizational Development
(- Enterprise Learing AADDRESS_TYPE - Address Type
- Workforce Monitoring
[ Pension A.EFFDT - Effective Date
> Campus Community 4. EFF_STATUS - Status as of Efiective Date
> Student Recruiting
> Student Admissions AADDRESST - Address Line 1
[ Recards and Enroliment
> Curriculum Management ACITY - City
[ Financial Aid
> Student Financials A.STATE - State
- Acadermic Advising 4.POSTAL - Postal Coge
(- Contributor Relations

Change sort order by entering sort numbers an the right. Golumns left blank or assigned a 0will not be
sorted

Home

Mew iindow | Help | Customize Pace |

(- SetUp HRMS
[ Set Up SACR 0K Cancel

[» Enterprise Components
[ Worklist

> Application Diagnostics
> Tree Manager

[~ Reporting Tools

= QU

- Qe Viewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary -

Step | Action

18. | Enter the desired information into tBert Order field. Enter '1".

19. | Click theDirection list.

[

20. | Click an entry in the list.

Page 10
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R ESEE

PeopleSoft.

e
E\?Viﬂrwg:zgi\dmlmstrahnn Mew Window | Helo | Customize Page |
(- Benefits I

[ Compensation Edit Field Sort Order

[ Stock

Change sort order by entering sort numbers an the right. Golumns left blank or assigned a 0will not be
sorted

[ Time and Labor
> Payrall for Marth Armerica
. Global Payrall & Absence

d Sort Order

Marmt
- Payroll Interface
[ \Workforee Developrment AEMPLID - EmpliD 1 nding I
(> Organizational Development
> Enterprise Learning AADDRESS_TYPE - Address Type -
- Workforce Monitoring
[ Pension A.EFFDT - Effective Date =
> Campus Community 4. EFF_STATUS - Status as of Efiective Date -
> Student Recruiting
> Student Admissions AADDRESST - Address Line 1 -
> Recards and Enroliment y
> Curriculum Management ACITY - City d
[ Financial Aid
> Student Financials A.STATE - State |
- Acadermic Advising 4.POSTAL - Postal Coge -
(> Contributor Relations

(- SetUp HRMS
[> SetLip SACR OK Cancel

[» Enterprise Components
[ Worklist

> Application Diagnostics
> Tree Manager

[~ Reporting Tools

= Query

- Qe Viewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary -

Step | Action

21. | Click in theSort Order field.

[ ]
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= QU

- Qe Viewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Edit Field Seort Order

Change sort order by entering sort numbers an the right. Golumns left blank or assigned a 0will not be
sorted

AEMPLID - EmpllD
AADDRESS_TYPE - Address Type
A.EFFDT - Effective Date

AADDRESST - Address Ling 1
A.CITY - City

A.STATE - State

A.POSTAL - Postal Code

A EFF_STATUS - Status as of Effective Date

Home

Mew iindow | Help | Customize Pace |

OK Cancel

Step

Action

22.

Enter the desired information into tBert Order field. Enter 2".

23.

Click theDirection list.

[ =

24,

Click an entry in the list.

25.

Click theOK button.
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

- Query

- Qe Viewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

<

Query

Query Name:  Mew Unsaved Query

Home

Fields Criteria

Description:

“iew field properties, or use field as criteria in query statement,

Format [0rd [<LAT [Agg |Heading = Add Criteria _|Edit Del

(M ot

et

1 AEMPLID - EmpliD Charl1 1 D b Edit | [=]
2 AADDRESS_TYPE - Address Type Chard Addr Type ?, Edit El
3 AEFFDT - Effective Date Date 2 EffDate A edit | [=]
4 AEFF_STATUS - Status as of Efective Date Charl N Status ? edit | [=]
5 AADDRESS1 - Address Line 1 Charss Address 1 ? Edt | [=]
B ACITY- City Char3n City % edit | [=]
7 ASTATE - State CharB State A edit | [=]
3 APOSTAL - Postal Code Charl2 Postal ? Edit | [=]
B save) Save As MewQuery  Preferences  Fropedies  Mewlnion QLRetumnto Search|

Step

Action

26.

You next need to add criteria to the query.
Click theCriteria tab.
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-2 QN @ QDB SE-

PeopleSoft.

> Recruiting

- Workforce Administration
[+ Benefits - —
(> Compensation Records Guery Xpressions i Criteria Having
[ Stock
- Time and Labor Query Name: pew Unsaved Query Description:
> Payrall for Marth Armerica

. Blohal Payroll & Absence Add Criteria Group Criteria

- Payroll Interface

- Workforce Monitoring
[ Pension

[ Campus Community Bsave Save As Mew Query Preferences Properties Mew Lnion QL Return to Search
> Student Recruiting

[ Student Admissions

[ Recards and Enroliment
[ Curriculum Managerment
[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components
[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
I Systern Profile
[ My Dictionary -

torklist | MutiChannel izole | Add

Mew Window | Heln | Customize Pace | 15,

Marmt

¢ Find | 38 First [ 4 o 1 [ Lot

LEL g |
[ \Workforce Developrment ’7’—’7’— =

i D Condition Tvpe i
- Drganizational Development Logical Expression1 Condition Type Expression 2 Edit Delete
[- Enterprise Learning ~| AEFFDT- Effective Date Eff Date <= Current Date Edit | [=]

— Schedule Quen

Step

Action

27.

When you choose a record that has EFFDT as a &lly Query Manager
automatically creates default criteria. You wanétlit this field to define specific
dates. When you use effective-date comparisonsywibbe returning one effective-
dated row of information per item, and you mustad®with what you want the
effective date compared. The default is to usestfextive date that is less than or

You use theédit Criteria Properties page to enter or modify selection criteria for {
query.
Click theEdit button.

equal to the current system date. There are offt@ns you can use for comparison.

Page 14
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v - 00d0uT0H am-
PeopleSoft.

> Recruiting

- Workforce Administration
(- Benefits . . .
[> Compensation Edit Criteria Properties

[+ Stock Choose Expression 1 Type

- Time and Labar =
> Payrall for Narth America & Field Choose Recnr( an( Field
- Gli@a%f'avml\ &Ahsence " Expression Record Alias Fieldname:

> Payroll Interface @, AEFFDT- Effective Date

torklist | MutiChannel izole | Add

Mew Window | Heln | Customize Pace | 15,

[ \Workforce Development

(> Organizational Development
[ Enterprise Learing *Condition Type: |Eff Date = hd
- Workforce Monitoring
> Pension Choose Expression 2 Type
> Campus Community
> Student Recruiting

[ Student Admissions " Expression
[ Recards and Enroliment

 Field

 Constant
[ Curriculum Managerment @ onsta
> Financial Aid " Current Date
> Student Financials 0K Cancal

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components
[ Worklist

> Application Diagnostics
> Tree Manager

[~ Reporting Tools

— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools

> Packaging

- Careers

- Change by Password
- My Personalizations
I Systern Profile

Step | Action

2g. | TheCondition Type drop-down lists the operators available for Eftective Date
field. The value selected for this field determihesv PeopleSoft Query will comparge
values for expressions.
Click the*Condition Type list.
|EffDate == |

2g. | The options include:
» EFF Date <; Returns rows for dates less thaspleeified date.
« Eff Date <=; Returns rows for dates less thaadural to the specified date.
* EFF Date >; Returns rows for dates greater tharspecified date.
« Eff Date >=; Returns rows for dates greater thaaequal to the specified date.
* First Eff Date; Returns the row that containsltheest (oldest) effective-date value.
* Last Eff Date; Returns the row that containshighest (most recent) effective-date
value.
* No effective date; Does not use the effective dagic.
Note that the effective date operators do not abwvayurn a single effective-dated
row. For example, Eff Date <= returns the one rdwse EFFDT value is most
recent. Whereas, a not greater than operator gethencurrently active row and all
history rows.

30. | If you choose one of the comparison options, chémsempare each row's effective
date against today's date or a date other thay.toda
Select theCurrent Date option to use today's date.
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Step | Action

31. | Select &onstantoption when you want to see the rows that werectffe as of a
past date or that will be effective on some futaie.

32. | Select &Field option when you want to see the rows that werecéffe at the same
time as some other record.

33, | Select arExpressionoption if you want to prompt users for an effeetdate when
they run the query.

34. | For this example, you will use the default criteria
Click theCancelbutton.
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= Query

uery

— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager

- PeopleTools

> Packaging

- Careers

- Change by Password

- My Personalizations

- My Systern Profile

[ My Dictionary

Query Name: new Unsaved Query Description:

Add Criteria Group Criteria

Home

Criteria

| Eind First (40 1 of 1 ¥l Lest

Logical Expression1 Condition Type Expression Edit Delete

| AEFFDT- Effective Date Eff Date <=

Current Date

Edit | [=]

S Save As Mew Query Preferences Properties

Hew Union

12t Return to Search

Step

Action

35.

In this example, you want to add some additioniéica.
Click the Add Criteria button.

Add Criteria
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= QU

- Qe Viewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Home

Edit Criteria Properties
Choose Expression 1 Type
Choose Record and Field
Record Alias Fieldname:

@ Field
" Expression

Q

*Condition Type: |equalto hd

Choose Expression 2 Type

Define Constant

 Field
" Expression

Constant: ‘

© Constant
 Prompt
 Subguery

0K Cancel

Mew iindow | Help | Customize Pace |

Step

Action

36.

=

First, you want to specify campus address types.
Click theSelect Record and Fieldutton.
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Last changed on: 5/19/2008 10:21 AM




Process Document
Specifying Effective Date Criteria

R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application D

Select afield

Select a record to show fields for
Record
ADDRESSES

Select a field

AEMPLID - EmpliD

AADDRESE TYPE - Address Type
A.EFFDT - Effective Date

AEFF STATUS - Status as of EMective Date

A COUNTRY - Country
AADDREEET - Address Line 1
AADDRESS2 - Address Ling 2
AADDREEES - Address Line 3
AADDRESSA - Address Line 4
ACITY - City

ANLINT - Number 1

ANUMZ - Nurnber 2

AHOWSE TYPE - House Type
AADDR FIELD1 - Address Field 1

> Tree Manager
[~ Reporting Tools
= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

AADDR FIELDZ - Address Field 2

AADDR FIELD3 - Address Field 3

ACOUNTY - County

ASTATE - State

APOSTAL - Postal Code

A.GEQ CODE - TaxVendor Geographical Code
AN CITY LIMIT - In City Limit

AADDRESE] AC - Alternate Character Address
AADDRESS2 AC - Allernate Character Address 2

AADDREESES AC - Alternate Character Address 3

A.CITY AC - Altemate Character City
AREG REGION - Requlatory Region

Step

Action

37.

Click theADDRESS_TYPEIlink.

ﬁ.ADDRESS TYPE - Address Twpe]
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

ger
- Qe Viewer
— Schedule Quen
[ PSiYision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile

[ My Dictionary

Home

Edit Criteria Properties

Choose Expression 1 Type
Choose Record and Field

Record Alias Fieldname:

@ Field
" Expression

Q AADDRESS_TYPE - Address Type

*Condition Type: |equalto hd

Choose Expression 2 Type

Define Constant

 Field
" Expression

Constant: ‘ Q

© Constant
 Prompt
 Subguery

0K Cancel

Mew iindow | Help | Customize Pace |

Step

Action

38.

Click in theConstant field.

39.

Enter the desired information into tb®nstant field. Enter CAMP".

40.

Click theOK button.
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-2 RN A|AED B E- S
PeopleSoft.

> Recruiting

- Workforce Administration
(- Benefits
> Compensation

> Stock
[ Time and Labor Query Name: pew Unsaved Query Description:
> Payrall for Marth Armerica
| Glabal Payroll & Absence Add Criteria | Group Criteria | Reorder Criteria |
Marmt

- Payroll Interface
[ ‘Workforce Developrment
(> Organizational Development
[- Enterprise Learning ~| AEFFDT- Effective Date Eff Date <= Current Date Edit | [=]
- Workforce Monitoring
> Pension AND | AADDRESS_TYPE - Address Type egualto CAMP Edit | [=]
> Campus Community
> Student Recruiting
[ Student Admissions Bsave) Save Az Mew Query Preferences Properties Mew Union QL Return to Saarch )
[ Recards and Enroliment
[ Curriculum Managerment
[ Financial Aid
[ Student Financials
- Academic Advising
(- Contributor Relations
(- SetUp HRMS
[> SetLip SACR
[» Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
[~ Reporting Tools

= Query

Luery Viewear
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers

- Change by Password
- My Personalizations
- My Systern Profile

|- My Dictionary -

Step

Action

41.

Next, specify California addresses.
Click the Add Criteria button.

Add Criteria
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application Diagnostics

> Tree Manager

[~ Reporting Tools

= Query

Luery Viewear
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers

- Change by Password
- My Personalizations
- My Systern Profile

|- My Dictionary

Mew iindow | Help | Customize Pace |

Edit Criteria Properties

Choose Expression 1 Type
Choose Record and Field

Record Alias Fieldname:

]
" Expression

Q

*Condition Type: |equalto hd

Choose Expression 2 Type

Define Constant

 Field
" Expression

Constant: Q

© Constant
 Prompt
 Subguery

0K Cancel

Step

Action

42.

=

Click theSelect Record and Fieldutton.
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R ESEE

PeopleSoft.

> Recruiting

- Workforce Administration

(- Benefits

> Compensation

[ Stock

[ Time and Labor

> Payrall for Marth Armerica

. Global Payrall & Absence
Marmt

- Payroll Interface

[ ‘Workforce Developrment

(> Organizational Development

[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment

[ Curriculum Managerment

[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

> Application D

Select afield

Select a record to show fields for |
Record

ADDRESSES

Select a field

AEMPLID - EmpliD

AADDRESE TYPE - Address Type
A.EFFDT - Effective Date

AEFF STATUS - Status as of EMective Date

A COUNTRY - Country
AADDREEET - Address Line 1
AADDRESS2 - Address Ling 2
AADDREEES - Address Line 3
AADDRESSA - Address Line 4
ACITY - City

ANLINT - Number 1

ANUMZ - Nurnber 2

AHOWSE TYPE - House Type
AADDR FIELD1 - Address Field 1

> Tree Manager
[~ Reporting Tools
= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

AADDR FIELDZ - Address Field 2

AADDR FIELD3 - Address Field 3

ACOUNTY - County

ASTATE - State

APOSTAL - Postal Code

A.GEQ CODE - TaxVendor Geographical Code
AN CITY LIMIT - In City Limit

AADDRESE] AC - Alternate Character Address
AADDRESS2 AC - Allernate Character Address 2
AADDREESES AC - Alternate Character Address 3
A.CITY AC - Altemate Character City

AREG REGION - Requlatory Region

Step

Action

43.

Click theSTATE link.

R ESEE

PeopleSoft.

> Recruiting
- Workforce Administration
(- Benefits
> Compensation
[ Stock
[ Time and Labor
> Payrall for Marth Armerica
. Global Payrall & Absence
Marmt
- Payroll Interface
[ ‘Workforce Developrment
> Organizational Development
[ Enterprise Learing
- Workforce Monitoring
[ Pension
> Campus Community
> Student Recruiting
[ Student Admissions
[ Recards and Enroliment
[ Curriculum Managerment
[ Financial Aid
[ Student Financials
- Academic Advising
(- Contributor Relations
(- SetUp HRMS
[> SetLip SACR
[» Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
[~ Reporting Tools
= Query

QuenyViewer
— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
[ My Dictionary

Home

Edit Criteria Properties

Choose Expression 1 Type
Choose Record and Field

Record Alias Fieldname:

@ Field
" Expression

Q  ASTATE - State

*Condition Type: |equalto hd

Choose Expression 2 Type

Define Constant

 Field
" Expression

Constant: Q

© Constant

 Prompt
 Subguery

0K Cancel

Mew iindow | Help | Customize Pace |
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Specifying Effective Date Criteria

Step | Action
44. | Click in theConstant field.
| |
45. | Enter the desired information into t@nstantfield. Enter TA".
46. | Click theOK button.
Step | Action
47. | Savethe query.
Click theSave Aslink.
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Step | Action

48. | Enter the desired information into th@uery field. Enter
"CA_CAMPUS_ADDRESSES.

49. | Click in theDescription field.
| |

50. | Enter the desired information into tBescription field. Enter 1Ds with addresses in
CA".

51. | Standard queries are designated as User queriekfldvoqueries are either Proces
or Role queries. For this example, use the default.

52 | Use theOwner field to specify the access to this query. Privaticates that only the
user ID that created the query can open, run, modifdelete the query. Public
indicates that any user with access to the reassdd by the query can run, modify,
delete the query. For this example, you want toeria& private query.

53. | Click theOK button.

L1
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Specifying Effective Date Criteria

Step | Action

54. | Next, view the query results.
Click theRun tab.

[]

55. | The query has returned only the current effectiaed rows. Notice that there are s
rows of data.

5g. | Next, see what happens if you remove the effeatated criteria.
Click theCriteria tab.

[
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Step

Action

57.

Click theDeletebutton.

[
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Specifying Effective Date Criteria

Step

Action

58.

Click theRun tab.
1]
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Specifying Effective Date Criteria

Step | Action

59. | Notice that there are now eight rows of outpute¢hof which are addresses for one
ID, AA0012. In other words, all effective-dated r@appear for ID AA0012.

60. | You have successfully created an effective-dateatyqu
End of Procedure.
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