SITUATIONS WHICH MAY CONTSTITUTE A CONFLICT OF INTEREST:
1. Personal Gain from University Position

a. An employee may not use or attempt to use, in a manner contrary to the interests of
the University, his or her position or University property or services, to gain or attempt to
gain anything for the private benefit of the employee.

b. An employee may not solicit or receive gifts or entertainment from suppliers of goods
or services, or from persons associated with or seeking association with the University.

c. An employee shall not use confidential information acquired in connection with
University related activities for personal gain or for other unauthorized purposes.

2. Contracting and Leasing

a. An employee may not enter into any contract or lease with the University, if the
employee is in a position to approve or influence, in his or her official capacity, the
University’s decision to enter into the contract or lease, unless such contract is deemed
in the best interests of the University and has the approval of the appropriate
administrator.

b. If the employee is not in a position to approve or influence the University’s decision,
the employee may enter into a contract or lease, provided the employee makes prior
written disclosure of the nature and extent of any relationship to the appropriate
administrator and obtains written approval. The administrator shall approve an
employee’s interest in a lease or contract unless the administrator determines that the
employee’s personal interest in the agreement will conflict substantially and materially
with the employee’s discharge of his or her University responsibilities.

c. An employee may not contract with the University to provide a service which is the
same as or similar to the service that the employee provides as a University employee.
Such services may be provided only as a University employee in the course of University
employment.

3. Outside Commitment

a. Employees are permitted to engage in outside consulting activities and other outside
activities provided the employee meets his/her obligation to the University and complies
with any applicable provisions of a collective bargaining agreement concerning outside

employment.

b. An employee shall not accept any outside position that would impair the employee’s
ability to fulfill the employee’s obligations to the university.

c. An employee with faculty rank shall not take on a teaching assignment in another
post-secondary educational institution during the academic year except after obtaining
written approval of the appropriate administrator.



d. An employee shall not engage in outside employment or activities which could be
viewed as impairing the employee’s judgment in the performance of University duties
and responsibilities.

4. Use of University Name and Resources

a. An employee shall not use the official title of the University or any of its parts, in
whatever form that title may appear, except in connection with legitimate University
purposes.

b. The University’'s name, facilities, equipment, stationery, supplies, personnel and other
resources are to be used only for the furtherance of the University’s mission. An
employee shall not make unauthorized use of any University resources, including the
services of University employees, for the personal benefit of the employee.

5. Nepotism

a. Close relatives may be employed in the same or different departments of the
University. For purposes of this policy, the term "close relative" shall include significant
others in the household.

b. The fact that an employee is a close relative of another employee in the same or
different department shall not be used as a basis for denying to the employee the rights,
privileges or benefits of regular appointment or regular job status. Alternative
arrangements for supervisory decisions must be made before employment of a close
relative.

c. An employee shall not participate in institutional decisions involving a direct benefit to
a close relative. Such decisions include, but shall not be limited to, initial appointment,
retention, promotion, tenure, salary and leave of absence.

d. An employee may not give preferential or favored treatment in the supervision or
management of another University employee who is a close relative.

e. The University reserves the right to reassign employees or duties when deemed a
prudent business or management practice.

f. A close family relationship shall not be used as a basis for denying a student the
rights, privileges or benefits of access to academic resources.

g. An employee shall not participate in institutional academic decisions involving a direct
benefit to a close relative. Alternative arrangements for academic decisions must be
made for close relatives.

Academic decisions include, but are not limited to, acceptance to an academic program,
evaluation of the honors, masters or doctoral thesis, and recommendation for awards or
employment.
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