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Setting Up a Lender

Concept

To add a lender to the database the following steps should be completed:

(1) Use the Maintain Lender Codes component to search for an existing entry for the lender. It is
very important to avoid duplicates in the lender table.

(2) If the lender is not found, in the Maintain Lender Codes component, create the new lender
entry.

(3) Search for the lender in the Define School Lenders component. If not found, create the new
lender entry in Define School Lenders.

(4) Create the loan destination profile. If you do not find the Servicer or Guarantor you need, you
may have to set those up (refer to the documentation on how to set up servicers and guarantors).
(5) Perform the EDI setup for the lender.

The loan participant tables in MaineStreet are shared by all the UMS Institutions. Great care must
be taken to avoid duplicate entries. Before adding a new entry, please search carefully using the
lender code to ensure that you don't create a duplicate.
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Procedure

Step

Action

1.

The first step is to determine whether an entry already exists for the lender. Navigate:
Set Up SACR > Product Related > Financial Aid > Loans > Commonline 4 >
Maintain Lender Codes.

— Create Loan
Destinations

— Maintain Loan
Edits

— Create Loan Edit

Sets

— Define School

nders
— Maintain Loan
Senicer Codes
- Define School
Senicers
- Maintain
Guarantor Codes
— Define Schoaol
Guarantors
— Define Loan
Institutions
— Create Loan Types
— Reassian Loan
Agencies
— Maintain Loan
Transfer ID
— Hold and Release
Equations
— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— Miew Direct Loan

= CommonLine 4 =

Change Fields =
— Define Serial
Promissory Notes
— Maintain Loan Action
Codes
— Setup Perkins MPN
Options
[ Pell Grants
[ ACG / SMART Grants
=

Lender Load Maint

Enter any infermation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

Add to Favorites

Mew Window | Help | p

Lender OE Code: begins with D
Description: begins with [2]

[Jcase sensitive

Search | Clear | Basic Search [l Save Search Criteria

Find an Existing Value | Add 3 New Value

Step

Action

The recommended way to search for an existing lender is by entering the Lender Code
in the Lender OE Code field.

Click the Search button.
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= CommonLine 4
- Create Loan
Destinations

- Ma

ain Loan

d
— Create | oan Edit

ers

— Waintain Loan
Senvicer Codes

— Define School
Senvicers

— Ma

ain

Guarantor Codes

— Define School
Guarantors

[~]

Add to Favorites

New Window | Help | B,

Lender Load Maint
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value
Lender OE Code: begins with E] }326966

Descripfion: begins with E]
[Jcase sensitive
Search | Clear | Basic Search [l Save Search Criteria

| Mo matching values were found.

— Define Loan
Institutions

— Create Loan Types

— Reassign Loan
Agencies

— Maintain Loan
Transfer ID

— Hold and Release
Eguations

— Maintain Loan
Report Packages

— Define Loan Report
Definitions

— CopyLoan Report
Definitions

— Direct Loan Change
Rules

— View Direct Loan
Change Fields

— Define Serial
Promissory Motes

— Maintain Loan Action

Codes
— Setup Perkins MPMN
Options
[- Pell Grants
[ ACG | SMART Granis
Eil

Find an Existing Value | Add a New Value

Step

Action

The response "No matching values were found" indicates that there is no entry for the
lender. An entry for this lender should be added to the lender maintenance table.

Click the Add a New Value tab.
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Create Loan
Destinations

= Waintain Loan
Edits

— Create | oan Edit

Lenders
— Maintain Loan
Senvicer Codes
— Define School

= CommonLine 4

Lender Load Maint

Eind an Existing Value Add a New Value

Add to Favorites

Sign out

New Window | Help | B,

Lender OE Code: 826966
Add

Find an Existing Value | Add a New Value

Servicers

— Maintain
Guarantor Codes
— Define School
Guarantors

— Define Loan
Institutions

— Create Loan Types

— Reassign Loan
Agencies

— Maintain Loan
Transfer ID

— Hold and Release
Eguations

— Maintain Loan
Report Packages

— Define Loan Report
Definitions

— CopyLoan Report
Definitions

— Direct Loan Change
Rules

— View Direct Loan
Change Fields

— Define Serial
Promissory Motes

Codes
— Setup Perkins MPMN
Options
[+ Pell Grants
[ ACG / SMART Granis
© Eil

— Maintain Loan Action

=

Action

Make sure the correct OE code is entered. Click Add.
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= CommonLine 4 =]

- Create Loan |
Destinations
— Waintain Loan

- Define School

Lenders
— Maintain Loan
Senvicer Codes
— Define School
Senvicers
— Maintain
Guarantor Codes
— Define School
Guarantors
— Define Loan
Institutions
— Create Loan Types
— Reassign Loan
Agencies
— Maintain Loan
Transfer ID
— Hold and Release
Eguations
— Maintain Loan

Add to Favorites Sign out

Mew Window | Help | C Page | B,

Lender Load Maintenance

Lender OE Code:  Lender OE Branch: *Description: ‘Short Description:
826066 0000 [ [

Address Information

Country: USA QL United States

Address: Edit Address

Electronic Address

Contact Information First (4] 4 o1 [F Last

+
Cntact Nbr: ’_1 Hame: =
Title: ‘ Func Area: Contact Address

Report Packages

— Define Loan Report
Definitions

— CopyLoan Report
Definitions

— Direct Loan Change
Rules

— View Direct Loan
Change Fields

— Define Serial
Promissory Motes

— Maintain Loan Action
Codes

— Setup Perkins MPMN
Options

[+ Pell Grants

[ ACG | SMART Grants
il

=

B save | [ Notity EhAdd | JE Update/isplay

Step | Action

Enter the desired information into the Description field.

Enter the desired information into the Short Description field.
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Worklist

Add to Favorites Sign out

= CommonLine 4

Create Loan
Destinations

_Ww Lender Load Maintenance

— Creale Loan Edit Lender OE Code:  Lender OE Branch: *Description: Short Description:
826066 0000 |Alaskadvantage |Ataskad]
Address Information

Lenders Country: USA QL United States

— Maintain Loan =
Senicer Codes Address: Edit Address

— Define School Electronic Address
Senvicers

Mew Window | Help | C Page | B,

— Maintain
Guarantor Codes
— Define School
Guarantors
— Define Loan
Institutions

— Create Loan Types

— Reassign Loan
Agencies

— Maintain Loan
Transfer ID

— Hold and Release

S Title: \ Func Area: Contact Address

Report Packages

— Define Loan Report = 5 "
Definitions E‘ m‘ [EAdd | FUpdate/Display

— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields
— Define Serial
Promissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPMN
Options
[- Pell Grants
[ ACG / SMART Granis

n e =

Contact Information

First 111 1 of 4 L"

¥
Cntact Nbr: ’_1 Hame: =

Step | Action

9. Optionally, enter a mailing address for the lender. Click the Edit Address link.
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- Create Loan
Destinations

— Waintain Loan
Edits

— Create | oan Edit

Senvicer Codes
— Define School
Senvicers
— Maintain
Guarantor Codes
— Define School
Guarantors
— Define Loan
Institutions
— Create Loan Types
— Reassign Loan
Agencies
— Maintain Loan
Transfer ID
— Hold and Release
Eguations
— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields
— Define Serial
Promissory Motes

Codes
— Setup Perkins MPMN
Options
[+ Pell Grants

[ ACG | SMART Granis
r Eil

= CommonLine 4 = Mew Window | Help | C

— Maintain Loan Action

Add to Favorites

=
page | B

QuickAddress Address Selection
Address Line 1 I

Address Line 2

Address Line 3
City
State

Postal Code
County

Search Cancel
powered by
Quick Address

=]

Step

Action

10.

Enter the mailing address. Click Search to verify that the address is valid.
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= CommonLine 4

Create Loan
Destinations

— Waintain Loan
Edits

— Create | oan Edit

Lenders
— Waintain Loan
Senvicer Codes
— Define School
Servicers
— Maintain
Guarantor Codes
— Define School
Guarantors
— Define Loan
Institutions
— Create Loan Types
— Reassign Loan
Agencies
— Maintain Loan
Transfer ID
— Hold and Release
Eguations
— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields
— Define Serial
Promissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPMN
Options
[- Pell Grants
[ ACG | SMART Granis

n e =

Edit Address
Country: United States
Address 1: 3030 Vintage B
Address 2:

Address 3:

Postal:

County: Juneau

0K Cancel

Lhange Country

State: "

Worklist

Mew Window | Help | C:

Add to Favorites

Sign out

=
page | B

Alaska

QuickAddress

Override

Step

Action

11.

When the address has been validated, click OK.
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= CommonLine 4
- Create Loan
Destinations

— Maintain Loan

- Define School
Lenders
— Maintain Loan
Senvicer Codes
— Define School
Senvicers
— Maintain
Guarantor Codes
— Define Schoal
Guarantors
— Define Loan
Institutions
— Create Loan Types
— Reassign Loan
Agencies
— Maintain Loan
Transfer ID
— Hold and Release
Eguations
— Maintain Loan

[~]

Lender Load Maintenance

*Description:

Add to Favorites

Mew Window | Help | C:

Sign out

=
page | B

‘Short Description:

‘Nasmmamage

‘Naakam

Address Information

Lender OE Code:  Lender OE Branch:
826966 0000
Country: USA L United States
Address: 3030 Vintage Bivd

Title:

Cntact Nbr: ’_1 Hame:

Juneau, AK 99801-7100
Juneau

Contact Information

Electronic Address

First II' 10f1 IE Last

FH[=

Func Area:

Contact Address

Report Packages

— Define Loan Report
Definitions

— CopyLoan Report
Definitions

— Direct Loan Change
Rules

— View Direct Loan
Change Fields

— Define Serial
Promissory Motes

— Maintain Loan Action
Codes

— Setup Perkins MPMN
Options

[- Pell Grants

Eil

[ ACG | SMART Granis
=

B save | [ Notity

Bk Add Update/Display

Step

Action

12.

If you wish to enter an e-mail address for the lender, click the Electronic Address
link and enter the address.

13.

Click the Save button.
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Worklist Add to Favorites Sign out

= CommonLine 4

New Window | Help | Ci Page | B
Create Loan
Destinations
':;‘;"tme“& Lender Load Maintenance
its
— Creale Loan Edit Lender OE Code:  Lender OE Branch: *Description: Short Description:
pz6g6s 0000 |Alaskadvantage |a1askadv
Address Information
Cendore Country: USA QL United States
— Maintain Loan i
e —— Address: 3030 Vintage Blvd
e JUnea, Ak 993077100 e
— Define Schoal Juneau‘ Electronic Address

Senvicers

— Maintain
Guarantor Codes
— Define School
Guarantors
— Define Loan
Institutions

— Create Loan Types

— Reassign Loan
Agencies

— Maintain Loan
Transfer ID ==
PP —— 1 =

- Hold and Release cotactior: | 1 Name:
Equations . :

— Maintain Loan Title: ‘ Func Area: Contact Address

Report Packages

— Define Loan Report = 5 "
Definitions E‘ m‘ [EAdd | FUpdate/Display

— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields
— Define Serial
Promissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPMN
Options
[- Pell Grants
[ ACG | SMART Granis

e [~]

Contact Information View Al First (4] 4 o1 [F Last

Step | Action

14. | Now create the lender's entry in the Define School Lenders component. Click the

Define School Lenders link in the menu.
Define School
Lenders
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Worklist Add to Favorites Sign out

= CommonLine 4 =]
- Create Loan
Destinations
— Waintain Loan Loan Lender Table
Edits Enter any information you have and click Search. Leave fields blank for a list of all values
— Create | oan Edit
s

e New Window | Help | B,

Find an Existing Value Add a New Value

Lender ID: E]
Lender OE Code: begins with E] 826966
Descripfion: begins with E]

[ case sensitive

ntain Lender

des
— Define School
Servicers
— Maintain
Guarantor Codes Search | Clear | Basic Search (5 Save Search Criteria
— Define School
Guarantors .
— Define Loan Find an Existing Value | Add a New Value
Institutions
— Create Loan Types
— Reassign Loan
Agencies
— Maintain Loan
Transfer ID
— Hold and Release
Eguations
— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields
— Define Serial
Promissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPMN
Options
[- Pell Grants
[ ACG | SMART Granis

£l [~]

Step | Action

15. | Search for the lender to ensure that you don't create a duplicate entry. Enter the OE
Code and click the Search button.

16. | If no matching values were found, you will need to add the new lender entry. Click the
Add a New Value tab.

Add a Mew Value
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Menu |
= CommonLine 4
- Create Loan
Destinations
— Waintain Loan
Edits
— Create | oan Edit

Senvicer Codes
— Define School

Loan Lender Table

Eind an Existing Value Add a New Value

Worklist

Add to Favorites

Sign out

New Window | Help | B,

LenderiD:| P
Add

Find an Existing Value | Add a New Value

Servicers
— Maintain
Guarantor Codes
— Define School

Guarantors

— Define Loan
Institutions

— Create Loan Types

— Reassign Loan
Agencies

— Maintain Loan
Transfer ID

— Hold and Release
Eguations

— Maintain Loan
Report Packages

— Define Loan Report
Definitions

— CopyLoan Report
Definitions

— Direct Loan Change

Rules
— View Direct Loan
Change Fields
— Define Serial
Promissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPMN
Options
[- Pell Grants
[ ACG | SMART Granis =

Eil

Step

Action

17.

Add

Leave the Lender ID set to 0. Click the Add button.

18.

Enter the Lender OE Code and click the TAB key. The data from the Maintain
Lender Codes table will populate this screen.

Page 12
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Add to Favorites

= CommonLing 4 = ) Mew Window | Help | C: Page | ,
- Create Loan
Destinations
- L“‘;“tma'” Loan Loan Lender Table
its
T gedeloan ot LenderID  Lender OF Code *Description Short Desc buns i
_ Maintain Lender 0 826966/ QL (0000 Q4 |alaskAdvantage |a1askadv [
Co
Address Information
—m Country: USA & United States
Semvicer Codes o i
Address: 3030 Vintage Bivd Edit Address
— Define School Juneau, AK 99801-7100 -
Senvicers Juneau

— Maintain
Guarantor Codes
— Define School
Guarantors
— Define Loan
Institutions

— Create Loan Types
— Reassign Loan

Agencies
— Maintain Loan — -

TransteriD Contact Information Find [ View Al First 2] 1 0r1 0] Last
— Hold and Release Cntact Hbr: ﬁ Name: =

Equations
— Maintain Loan Title: ‘ Func Area:

Report Packages
— Define Loan Report

Definitions B 3
— CopyLoan Report M M EhAdd | JFupdate/isplay

Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields =
— Define Serial
Promissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPMN
Options
[- Pell Grants
[ ACG | SMART Granis =

Eil

Conlact Address

Step | Action

19. | The lender table is shared by all UMS Institutions. But each Institution using a
particular lender may have different contacts for the lender.

To add contact information specific to your Institution, add a row in the Contact
Information area of the page and fill in the name, address, title, etc. In the Func Area
field, enter your Institution.
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Create Loan
Destinations

— Waintain Loan
Edits

— Create | oan Edit
Sels

— Maintain Lender

— Maintain Loan
Senvicer Codes
— Define School
Senvicers
— Maintain
Guarantor Codes
— Define School
Guarantors
— Define Loan
Institutions
— Create Loan Types
— Reassign Loan
Agencies
— Maintain Loan
Transfer ID
— Hold and Release
Eguations
— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields
— Define Serial
Promissory Motes

Codes
— Setup Perkins MPMN
Options
[+ Pell Grants
[ ACG | SMART Granis

="

— Maintain Loan Action

= CommonLine 4

=

Loan Lender Table

D
0

Address Information
Country:

Lender OE Code

Address:

Juneau

'Contact Information

Cntact Nbr: ’71

826966 QL 0000 | @

USA @ United States

3030 Vintage Bivd
Juneau, AK 99801-7100

Mew Window | Help | C:

Sign out

=
page | B

*Description

Short Desc DUNS ID

‘AlaskAdvamage ‘Alaskadv

Edit Address

Name: YuHoward

Title: |Student Loans Manager

Func Area: |UMS01 contac]

First (4] 1 or1 [ Last
FHE

& save | =] Notity

Bk Add Update/isplay

Step

Action

20.

Click the Save button. A new Lender ID will be assigned to the lender. Note that ID
for use in the next step.
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= CommonLine 4 =]}

- Create Loan |
Destinations

— Waintain Loan
Edi

— Create | oan Edit
Sels

— Maintain Lender

— Maintain Loan
Senvicer Codes
— Define School
Senvicers
— Ma
Guaranit
— Define School
Guarantors
— Define Loan
Institutions
— Create Loan Types
— Reassign Loan
Agencies
— Maintain Loan
Transfer ID
— Hold and Release
Eguations
— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields
— Define Serial
Promissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPMN
Options
[+ Pell Grants
[ ACG | SMART Granis

="

=

Loan Lender Table

LenderID Lender OE Code

'Contact Information

*Description Short Desc DUNS ID
142 26968 CL 0000 QY |alaskAdvantage |a1askadv [
Address Information
Country: USA @ United States
Address: 3030 Vintage Bivd Edit Address
Juneau, AK 99801-7100 -
Juneau

Add to Favorites

Mew Window | Help | C: Pag Saved

Elecironic Address

Find | View

First (2 1 of 1 L2 Last

Cntact Nbr: ’71

Name: YuHoward

FE

Title:

|Student Loans Manager

Func Area: |UMS01 contact

Conlact Address

& save | =] Notity

Bk Add Update/isplay

Step | Action

21.

Create L oan
Destinations

The next step is to create the loan destination. Click the Create Loan Destinations
link in the menu (full navigation: Set Up SACR > Product Related > Financial Aid
> Loans > Commonline 4 > Create Loan Destinations).

Last changed on: 11/6/2008 2:29 PM
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# MaineStreet

- CommonLine 4
- Create Loa

— Maintain Loan
Edits

— Create Loan Edit
Sets

- Maintain Lender
Codes

- Define School
Lenders

— Waintain Loan
Senvicer Codes

— Define School

Loan Destination Profile
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Exi

ng Value Add a New Value

Academic Institution: | =

—

Servicers
— Maintain
Guarantor Codes
— Define School
Guarantors
— Define Loan
Institutions
— Create Loan Types
— Reassign Loan
Agencies
— Maintain Loan
Transfer ID
— Hold and Release
Eguations
— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields
— Define Serial
Promissory Motes

— Maintain Loan Action

Codes
— Setup Perkins MPMN
Options
[+ Pell Grants
[ ACG / SMART Granis
© Eil

Aid Year: = [
Loan Program: =
Loan Destination Nbr: = [ a,
short Description: | begins with [ [
[ case Sensitive
Search | Clear | Basic Search Bl Save Search Criteria

Find an Existing Value | Add a New Value

Mew Window | Help |

=1

Step

Action

22.

Click the Add a New Value tab.
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Add to Favorites

Sign out

~ CommonLing 4 B New Window | Help | B,
- Create Loan
Destinations
— Maintain Loan
Edits

Loan Destination Profile

— Create Loan Edit Eind an Existing Value | Add a New Value
Sets

- Maintain Lender -
Codes ums01 @

- Define School Aid Year: 2000 Q@
Lenders :

— Waintain Loan Loan Program: D
Senvicer Codes Loan Destination Nbr:| 0

— Define School
Servicers

~ Maintain Add

Guarantor Codes
— Define Schoal
Guarantors
— Define Loan
Institutions
— Create Loan Types
— Reassign Loan
Agencies
— Maintain Loan
Transfer ID
— Hold and Release
Eguations
— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields
— Define Serial
Promissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPMN
Options
[- Pell Grants
[ ACG | SMART Granis @

r Eil

Find an Existing Value | Add a New Value

Step | Action

23. | Enter the Academic Institution and Aid year. Click the Loan Program list.
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=~ CommonLine 4 =]
- Create Loan

Destinations
— Maintain Loan
Edits

Loan Destination Profile

Home: Add to Favorites Sign out

New Window | Help | B,

— Create Loan Edit Eind an Existing Value | Add a New Value
Sets

- Maintain Lender -
Codes ums01 @

- Define School Aid Year: 2000 Q@
Lenders .

— Waintain Loan Loan Program: D
Servicer Codes Loan Destination Nbr: Alternative

— Define School Direct Lending
Servicers

— Maintain Add Health Professions

Guarantor Codes Perkins
— Define School
Guarantors

— Define Loan
Institutions

— Create Loan Types

— Reassign Loan
Agencies

— Maintain Loan
Transfer ID

— Hold and Release
Eguations

— Maintain Loan
Report Packages

— Define Loan Report
Definitions

— CopyLoan Report
Definitions

— Direct Loan Change
Rules

— View Direct Loan
Change Fields =

— Define Serial
Promissory Motes

— Maintain Loan Action
Codes

— Setup Perkins MPMN
Options

[+ Pell Grants
[ ACG | SMART Granis =

Eil

State
- Find an Existing Value | yniyersity

Step

Action

24.

Select the type of loan from the list.
[FFELF |

25.

Click the Add button.
Add

26.

The fields on the Loan Dest Profile page will vary slightly depending on whether the

loan type is Direct Lending or something else.

The Tolerance field is not used. Fill in the lender Description and Short

Description.
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Step

Action

27.

Fill in the fields in the Destination Components section of the page. You must fill in
at least the Guarantor ID. If you don't find the desired Servicer and/or Guarantor,
you will have to create the entries. Refer to the documentation on entering Servicers
and Guarantors.

The Lender ID should be the ID of the lender created in the previous step.

Check the Ovrd checkbox if you do not fill in all three 1Ds: Guarantor, Lender and
Servicer.

Select the Pre Guarantee Contact, the Pre-Disb Contact and the Post Disb Contact
(these fields are for information only).

Values for the Physical Destination field are: Servicer, Lender and Guarantor.
Select the destination to receive the loan application.

‘# MaineStreet

Add to Favorites

New Window | Help | Customize Page | &

Loan Dest Profile CommonLine Options Loan Dest Edits
_ Greate Loan Edit Aid Year: 2009 2008-2009 Financial Aid Year Institution:  UMS01
Sets Loan Destination Profile
— Maintain Lend
Csljnezm ender 351 Loan Program: FFELP Tolerance: 0.00
— Define School iption: | Short Description:  AlaskAdvan
Lenders
~inian Loan
oo Destination Components FOE TG T
- Define School Guarantor ID: 9Q  sLGFA OECd: 705 ovrd [] senvicer [
Senicers ’*
g 142 3 3 "
_ Maintain Lender ID: Q. Alaskadv ‘OE Cd: 826966 Branch: 0000 Pre_Disb Contact:
Guarantor Codes Servicer ID: 4% saliie Mae OECd: 700008 Branch: 0000 Senvicer [
— Define Schoaol
Guarantors 7| | Physical Destination: fLenger  [¥] Post Disb Contact:
— Define Loan Servicer D

Institutions

— Create Loan Types

— Reassian Loan
Agencies

— Maintain Loan
Transfer 1D

— Hold and Release
Equations

— Maintain Loan
Report Packages

— Define Loan Report
Definitions

— CopyLoan Report
Definitions

— Direct Loan Change
Rules

— Miew Direct Loan
Change Fields

— Define Serial
Promissory Notes

— Maintain Loan Action
Codes

— Setup Perkins MPN
Options

[ Pell Grants
[ ACG / SMART Grants

. Eil

First [ 1 ot 1 [ Last
F[E=

Valid Category/Process Level

Loan Category: [~] [Track PN Proc. Level: [~]

& save | =] Notity

Loan Dest Profile | CommonLine Options | Loan Dest Edits

S Update/Display

Last changed on: 11/6/2008 2:29 PM

Page 19




Process Document

Financial Aid: Setting Up a Lender-090908

Maine’s
Public
Universities

UMIVERSITY OF MAINE SYSTEM

Step Action

28.

In the Valid Category/Process Level area of the page, you will need a row for each
Loan Category handled by this lender.

Click the Loan Category list.

Loan Dest Profile
— Maintain Loan

Edits

— Create L oan Edit
Sels

— Maintain Lender
Codes

Aid Year: 2009
Loan Destination Profile

2008-201

351

CommonLine Options

Loan Program:

Add to Favorites Sign out

Mew Window | Help | Customize Page | i,

Loan Dest Edits

09 Financial Aid Year Institution:

0.00

UMS01

FFELP Tolerance:

— Define School : |
Lenders
— Maintain Loan
Senvicer Codes
- Define School
Senicers
- Maintain
Guarantor Codes
— Define Schoaol
Guarantors
— Define Loan
Institutions

Guarantor ID: 9
Lender ID:

[da

Physical Destination:

Servicer ID:

SLGFA
’WO\ Alaskadv
Sallie Mae

Lender

AlaskAdvan

Short Description:
Pre Guarantee Contact:
Servicer E]

Pre-Disb Contact:

Servicer E]

Post Disb Contact:

Senvicer E

QECd:
OE Cd:
OE Cd:

ovrd []

Branch:

705
826966 0000

700003 0000

]

Branch:

— Create Loan Types
— Reassian Loan
Agencies
— Maintain Loan
Transfer 1D
— Hold and Release
Equations
— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— Miew Direct Loan
Change Fields
— Define Serial
Promissory Notes
— Maintain Loan Action
Codes
— Setup Perkins MPN
Options
[ Pell Grants
[ ACG / SMART Grants
=

Valid CategoryiProcess Level

[~]

Loan Category:

Alt Loan

PLUS
& save | = notis,

ub/Unsub
Si
Loan Dest Profile | {pg

ubsidized
ub

First [ 1 ot 1 [F] Last
F[E=

[ Track PN

g

Proc. Level:

S Update/Display

tions | Loan Dest Edits

Step Action

29. | Select the loan category.

SubiUnsub

30. Click the Proc. Level list.
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- CommonLine 4
- Create Loan
Destinations
— Maintain Loan
Edits

Loan Dest Profile

CommonLine Options

Add to Favorites

Mew Window | Help | C Page | B,

Loan Dest Edits

— Maintain Loan
Report Packages

— Define Loan Report
Definitions

— CopyLoan Report
Definitions

— Direct Loan Change
Rules

— View Direct Loan
Change Fields

— Define Serial
Promissory Motes

— Maintain Loan Action
Codes

— Setup Perkins MPMN
Options

[+ Pell Grants

[ ACG | SMART Granis
il

Loan Dest Profile | CommonLine Options | Loan Dest Edits

Guarantee and Print Appl
Manual

Print and Guarantee
School Gert Request

— Create Loan Edit Aid Year: 2009 2008-2009 Financial Aid Year Institution:  UMS01
Sets Loan Destination Profile
- Maintain Lender
Codes 351 LoanProgram: FFELP Tolerance: 0.00
- Define School f Short Description: ~ [AlaskAdvan
Lenders
-~ Manian Loan
éew\cer Codoe Destination Components Pre Guarantee Contact:
— Define School Guarantor ID: 9Q,  SLGFA OECd: 705 ovrd [] Senvicer
Senvicers
3 142 5 2 .
— Maintain lerierl® G Aaskady = T IR usty Pre-Disb Contact:
Guarantor Codes Servicer ID: 4 sallie Mae OECd: 700008 Branch: 0000 Senvicer
— Define Schoal
Guarantors Physical Destination: Lender .
— Define Laan
Institutions Senicer
— Create Loan Types P Level
— Reassign Loan focess Level
Agencies Loan Category: | Sub/Unsub [ Track Pn Proc. Level: =
— Maintain Loan
Transfer ID Direct
— Hold and Release Guarantee Only —
Equations B save | [Z] Notify EI JE UpdateiDisplay

Step

Action

31.

Select the desired processing level.
[Guarantee and Print Appl |

32.

To add more loan categories, lick the Add a new row button.
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# MaineStreet
Add to Favorites

- CommonLine 4
- Create Loan
Destinations
— Maintain Loan
Edits ]
- Create Loan Edit Aid Year: 2009 2008-2009 Financial Aid Year Institution:  UMS04
sets Loan Destination Profile

- Maintain Lender
éades linati 351 Loan Program:  FFELP Tolerance: 0.00

- Define School ion: | Short Description:  AlaskAdvan
Lenders

- ManianLoan
Eu‘.erwcer Codes e Pre Guarantee Contact:
~ Define Schoal GuarantorID: | & sLeFA OECd: 705 ovia [ sevicer [
Senvicers
: 142 . . !
_ Waintain Lender ID: @ Alaskadv ‘OE Cd: 826966 Branch: 0000 Pre_Disb Contact:
Guarantor Codes Servicer ID: 43 sallie Mae OECd: 700008 Branch: 0000 Senicer
— Define School
Guarantors 7| Physical Destination: Lender .
— Define Loan
Institutions Senicer [
— Create Loan Types y "
— Reassign Loan Process Level
i Loan Category: | Sub/Unsub I Track PN Proc. Level: | Guarantee and Print Appl
— Maintain Loan
Transfer ID Loan Category:  Sub/Unsub [ [ Track PN Proc. Level: | Guarantee and Print Appl
— Hold and Release
Eguations Loan Category: PLUS
— Maintain Loan
Report Packages Loan Category: FLUS
— Define Loan Report
Definiions Loan Category: | Unsub
— CopyLoan Report
Definitions
— Direct Loan Change

Sign out

Mew Window | Help | C Page | B,

Loan Dest Profile | CommonLine Options | Loan DestEdits

3=
EHE
F[E
HE
FH[E
EHE

Rules Dsave | &Retumto search| Elnotiy | Eradd | Dpdateisplay

[ Track Pn Proc. Level: | Guarantee and Print Appl
[ Track PN Proc. Level: | Guarantee and Print Appl

[ Track PN Proc. Level: | Guarantee and Print Appl

<M <IN <] <]
(<IN <IM <M <M< M <]

Loan Category: | Unsub [ Track PN Proc. Level: | Guarantee and Print Appl

— View Direct Loan
Change Fields &/ Loan Dest Profile | CommonLine Options | Loan Dest Edits
— Define Serial
Promissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPMN
Options
[> Pell Grants
[ ACG | SMART Granis
=

Eil

Step | Action

33. | You may wish to insert two rows for each Loan Category selected - one with Prom
Note tracking off (PN checkbox unchecked) and one with Prom Note tracking on.

34. | Click the CommonLine Options tab.
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Add to Favorites

Sign out

-]

New Window | Help | Ci Page | &

Loan DestProfile | CommonLine Options | Loan Dest Edits

— Maintain Loan
Edits

— Create Loan Edit AidYear: 2009  2008-2009 Financial Aid Year Institution: UmMso1
Sets

- Maintain Lender Loan Nbr: 351 Loan Program:  FFELP AlaskAdvantage
Codes = —

—_ Define School Change Transaction Destination
Lenders " . R .

_ Waintgin Loan Pre Disbursement Destination: _E Destination ID:
Semvicer Codes . N —

— Define School Post Disbursement Destination: E] Destination ID:
Senvicers

~ Maintain Build Options

Guarantor Codes B S
Dot sencol Use CommonLine Version: cL4 [¥] Stafford App Form Default: [v]
= w [¥] Accept Change Records Serial MPH Process Default: | Serial WPN [
— Define Loan
Institutions [create CL Alt @4 Prom Note Delivery Default: | Paper [v]
— Create L oan Types
— Reassign Loan [Ccreate CL Ref@5 Disb Hold/Release Default: EI
Agencies
- Maintain Loan [ create CL Ref Sup @7 Funds Return Method Code: | EFT [+]
Transfer ID
— Hold and Release =
Equations (@ save| oty | B

— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields =
— Define Serial
Bromissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPN
Options
[+ Pell Grants
[ ACG | SMART Grants =

Eil

Loan Dest Profile | CommonLine Options | Loan Dest Edits

Step | Action

35. | On the CommonLine Options page, designate the loan agency to receive change

transaction records when a loan adjustment occurs before or after the receipt of loan
funds by the school.

Click the Pre Disbursement Destination list.
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Sign out

# MaineStreet
£ Add to Favorites
=

= CommonLine 4 New Window | Help | Ci Page | B
- Create Loan
n Dest Profile
— Maintain Loan
Edits
— Create Loan Edit AidYear: 2009  2008-2009 Financial Aid Year Institution: Umso1

Sets
- Maintain Lender Loan ination Nbr: 351 Loan Program:  FFELP AlaskAdvantage
Codes
Define School
Lenders

Change Transaction Destination

Waintain Loan Pre Disbursement Destination: Destination ID:
Servicer Codes . o _ o :
— Define School Post t Destination ID:

Senicers Lender

~ Maintain Build Options Senvicer
Guarantor Codes B S
Define School Use CommonlLine Version: CL4 Stafford App Form Defauit:
= % [¥] Accept Change Records Serial MPH Process Default: | Serial MPN
— Define Loan
Institutions [create CL Alt @4 Prom Note Delivery Default: | Paper
— Create L oan Types
— Reassign Loan [Ccreate CL Ref@5 Disb Hold/Release Default:
Agencies
— Maintain Loan [Icreate CL Ref Sup @7 Funds Return Method Code: | EFT
Transfer ID

7?&:2:5%'5355 & save | [=] Notify [ExAdd | | UpdateiDisplay
— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields
— Define Serial
Bromissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPN
Options
[+ Pell Grants
[ ACG | SMART Granis

i I+

Loan Dest Profile | CommonLine Options | Loan Dest Edits

Step | Action

36. | Select the loan agency.
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‘# MaineStreet

- CommonLine 4
- Create Loan
tions
— M in Loan
dits

— Create Loan Edit
Sets
- Maintain Lender

Loan DestProfile | CommonLine Options

AidYear: 2009  2008-2009 Financial Aid Year

Loan tion Nbr: 351 Loan Program:

Codes
- Define School
Lenders
— Maintain Loan
Senvicer Codes
— Define School
Servicers
— Maintain
Guarantor Codes
— Define School
Guarantors
— Define Loan
Institutions
— Create Loan Types
— Reassign Loan
Agencies
— Maintain Loan
Transfer ID
— Hold and Release
Eguations
— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan

Change Fields -
— Define Serial
Promissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPMN
Options
[> Pell Granis
[ ACG | SMART Grants =

Eil

Loan Dest Edits

Mew Window | Help | C:

Add to Favorites

Paqe | &,

FFELP

Institution:

AlaskAdvantage

umso

‘Change Transaction Destination

Servicer E]
[Senicer ]

Pre Disbursement Destination:

Post Disbursement Destination:

Destination ID:

Destination ID:

4 Sallie Mae

4 Sallie Mae

Use CommonLine Version: cL4 [+]
Accept Change Records
[JCreate CL Alt @4

[JCreate CL Ref @5

[ create CL Ref Sup @7

Build Options

Stafford App Form Default:
Serial MPN Process Default:
Prom Note Delivery Default:
Disb Hold/Release Defauit:

Funds Return Method Code:

MPN [~]
Serial MPN [
Paper E]
Release E]
EFT [~]

& save | [=] Notify

Loan Dest Profile | CommonLine Options | Loan Dest Edits

= Add Update/Display

Step

Action

37.

The Use CommonL.ine Version field must be set to CL4. The Accept Change
Records checkbox should be selected.

For FFELP loans, do not select Create CL Alt @4, Create CL Ref @5 or Create
CL Ref Sup @7.

However, for Alternative loans you should select Create CL Alt @4 and Create CL
Ref Sup @7.

Select the appropriate values for the five checkboxes on the right side of the Build
Options page section.
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# MaineStreet

- CommonLine 4

- Create Loan
Destinations

— Maintain Loan
Edits

— Create Loan Edit
Sets

- Maintain Lender
Codes

- Define School
Lenders

— Maintain Loan
Senvicer Codes

— Define School

Loan DestProfile | CommonLine Options Loan Dest Edits

Add to Favorites

Mew Window | Help | C Page | B,

Aid Year: 2009  2008-2000 Financial Aid Year Institution: UMS05
Loan Destination Nbr: 338 Loan Program:  Alternativ The Maine Loan
Change Transaction Destination
Pre Disbursement Destination: Destination ID: 1 Maine Education Loan Autharity
Post Disbursement Destination: Lender Destination 1D: 1 Maine Education Loan Authority

Servicers
— Maintain
Guarantor Codes
— Define School
Guarantors
— Define Loan
Institutions
— Create Loan Types
— Reassign Loan
Agencies
— Maintain Loan
Transfer ID
— Hold and Release
Eguations
— Maintain Loan
Report Packages
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields
— Define Serial
Promissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPMN
Options
[- Pell Grants

il

[ ACG | SMART Granis @

Use CommonLine Version: cL4

Accept Change Records
Create CL Alt @4
[create CL Ref @5

Create CL Ref Sup @7

Build Options

Stafford App Form Default: | MPN
Serial MPN Process Default: | Serial MPN

Prom Note Delivery Default: | Paper
Disb HoldRelease Default: | Release
Funds Return Method Code: | EFT

& save | £LReturn to Search | [=] Hotity |

Loan Dest Profile | CommaonLine Options | Loan Dest Edits

ErAdd

Step

Action

38.

Here is an example of the CommonLine Options page for an Alternative loan type.
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‘# MaineStreet

- CommonLine 4
- Create Loan
tions
—M in Loan
dits

Loan DestProfile | CommonLine Options | Loan Dest Edits

— Create Loan Edit
Sets
- Maintain Lender

AidYear: 2009  2008-2009 Financial Aid Year

Loan

ion Nbr: 287

Loan Program:  Direct

Codes

Change Transaction Destination

— Define School

Mew Window | Help | C:

Add to Favorites

Paqe | B,

Institution:

Direct Loan Origination Center

- Define School
Lenders — N .
_ Waintgin Loan Pre Disbursement Destination: Destination ID:
Semvicer Codes . N e
Post Disbursement Destination: Destination ID:

UMS07

Servicers
— Maintain
Guarantor Codes
— Define School
Guarantors
— Define Loan
Institutions
— Create Loan Types
— Reassign Loan
Agencies
— Maintain Loan

Build Options

Use CommonLine Version:

Accept Change Records

[create CL Alt @4

[Icreate CL Ref @5

[Icreate CL Ref Sup @7

Stafford App Form Default:
Serial MPN Process Default:
Prom Note Delivery Default:
Disb HoldRelease Default:

Funds Return Method Code:

Transfer ID

— Hold and Release
Eguations

— Maintain Loan
Report Packages

— Define Loan Report
Definitions

— CopyLoan Report
Definitions

— Direct Loan Change
Rules

— View Direct Loan
Change Fields =

— Define Serial
Promissory Motes

— Maintain Loan Action
Codes

— Setup Perkins MPMN
Options

[+ Pell Grants
[ ACG / SMART Granis =

Eil

& save ‘ L Return to Search ‘ [=] Notify |

Loan Dest Profile | CommonLine Options | Loan Dest Edits

Step | Action

39.

Here is an example of the CommonLine Options page for Direct Lending.

40. Click the Loan Dest Edits tab.

Loan Dest Edits

41.

Loan Dest Profile page.

You can use this page to add or modify the default loan edits.

The Loan Dest Edits page will be automatically populated with the default loan edits
defined for the loan category and processing level for each loan type defined on the

Last changed on: 11/6/2008 2:29 PM

Page 27




Process Document Moine's

Financial Aid: Setting Up a Lender-090908 Universities

UMIVERSITY OF MAINE SYSTEM

# MaineStreet
£ Add to Favorites

- CommonLine 4
- Create Loan
Destinations

— Maintain Loan

Ediis ) Aid Year: 2009 2008-2009 Financial Aid Year Institution: UNs01
— Create Loan Edit

Sets Loan Destination Profile

Mew Window | Help | C Page | B,

Loan DestProfile | CommonLine Options | Loan Dest Edits

- Maintain Lender Destinati 254
Codes

— Define School Default Profile Edits = rret 106 O Lt
Lenders :

— Maintain Loan Loan Category: Sub / Unsub Prom Note Tracking Status: No
Senmvicer Codes

— Define Schoal
Servicers

Loan Program: FFELP

Proc. Level: Guarantee and Print Appl

First (4] 12 o120 I Last

— Maintain
Guarantor Codes *Equation Name: FAEDADDROY QU permanent address missing E
— Define School
Guarantors
— Define Loan
Institutions
~ Lreate Loan Tipes “Equation Name: FAEDADDRO2 @ Mailing address missing =
— Reassign Loan
Agencies Loan Requirement Status:  Required Loan Edit Activated
— Maintain Loan
Transfer ID
— Hold and Release
Equations B save | [=] Notify EvAdd | JEUpdateDisplay
— Maintain Loan
Report Packages Loan Cest Profile | CommonLine Options | Loan Dest Edits
— Define Loan Report
Definitions
— CopyLoan Report
Definitions
— Direct Loan Change
Rules
— View Direct Loan
Change Fields
— Define Serial
Promissory Motes
— Maintain Loan Action
Codes
— Setup Perkins MPMN
Options
[+ Pell Grants
[ ACG / SMART Granis

r e =

Loan Requirement Status:  Required Loan Edit Activated

Step | Action

42. | Note the Loan Destination number for use in the next step.

Click the Save button.
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‘# MaineStreet

Add to Favorites

Help
Menu -]
Search:
[- My Favorites
[ University of Maine Systems
[+ Self Service

[- Warkforce Administration
> Campus Community

[ Student Recruiting

[ Student Admissions

[ Records and Enroliment
[ Curriculum Management
[> Financial Aid

[ Student Financials

I Academic Advising

[» Contributor Relations

[> SetUp HRMS

[> Set Up SACR

[ Enterprise Components
> Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service

— My Personalizations

— My Dictionary

Step | Action

43. | The last step (for Alternative and FFELP) is the EDI setup. Navigate: PeopleTools >
EDI Manager > Set up Trading Partners > External Partners.
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‘# MaineStreet

[> Set Up HRMS Q
[> Set Up SACR
[ Enterprise Components
[ Application Diagnostics
[ Tree Manager
- Reporting Tools
[~ PeopleTools
[> Mobile Sync Framewark
> Security
[ Utilities
I Workflow
> Portal
> Search Engine
[» Personalization
[» Process Scheduler
[» Cube Manager
[ Application Engine
I» Query Access Services
[> Integration Broker
[» REN Server Configuration
[ Setup Manager
[> MultiChannel Framework
[> Archive Data
I Data Archive Manager
[> Translations
<7 EDI Manager
> Convert EDIiPeopleSoft
Code
[- Define EDI Transactions
= Setup Trading Partners
— Entity Codes
— Internal Pariners
— Business Ent
— Remove EDI Manager

Obijects

> Map EDI Transactions
[ Monitor EDI Processing
[ View EDI Audit Trail

[> Mass Changes

[> Performance Monitor

[> Web Profile

— Return to Portal

— Student Self Service

— My Personalizations

— My Dictionary

External Partners

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value
Search by: EC External Trading Partner ID beqins with |

[ Correct History

Search | advanced Search

Find an Existing Value | Add a New Value

Add to Favorites

New Window | Help | B,

Step

Action

44,

Click the Add a New Value tab.
Add a Mew Value

45.

Number.

The EC External Trading Partner 1D must conform to the following rules:
For Alternative lenders, use "ALT_DEST _num" where "num" is the Loan Destination

For FFELP, use "FFELP_DEST num" where "num" is the Loan Destination Number.
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[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Application Diagnostics
[ Tree Manager
- Reporting Tools
[~ PeopleTools
[> Mobile Sync Framewark
> Security
[> Utilities
[ Workflow
> Portal
> Search Engine
[» Personalization
[» Process Scheduler
[» Cube Manager
[ Application Engine
I» Query Access Services
[> Integration Broker
[» REN Server Configuration
[ Setup Manager
[> MultiChannel Framework
[> Archive Data
I Data Archive Manager
[> Translations
<7 EDI Manager
> Convert EDIiPeopleSoft
Code
[- Define EDI Transactions
= Setup Trading Partners
— Entity Codes

External Partners

Add

ness Enf
— Remove EDI Manager
Obijects
[> Map EDI Transactions
[ Monitor EDI Processing
[ View EDI Audit Trail
> Mass Changes
[> Performance Monitor
[> Web Profile
— Return to Portal
— Student Self Service
— My Personalizations
— My Dictionary

Eind an Existing Value Add a New Value
EC External Trading Partner ID: FFELP_DEST_351

‘ Eind an Existing Value | Add a New Value
[~]

New Window | Help | B,

Step | Action

46. Click the Add button.
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Add to Favorites

b Set Up HRMS [~] New Window | Help | C Page | &,
[> Set Up SACR
[> Enterprise Compaonents
[ Application Diagnostics
[ Tree Manager

- Reporting Tools

ExtTPID: FFELP_DEST_351

~ PeopleTools Trading Partner Definition
[> Mobile Sync Framewark
> Security Descr: ‘
I Utities Map D: C E ProfileD: G2 cvtProiD: a
&> Workflow
el Customer | Vendor Assignment view Al First (U 101 [ Last
> Search Engine - =
[» Personalization *PS Code SetlD *P§ Customer/Vendor Number =
[> Process Scheduler aQF Q, Q

[» Cube Manager

[ Application Engine

I» Query Access Services

[> Integration Broker

[» REM Server Configuration = =
[> Setup Manager TP Alias Assignment v First [4] 10f1 [¥ Last
[> MultiChannel Framework *Int TPID *Alias TPID #[=

[> Archive Data - =
I Data Archive Manager az | =

[> Translations
<7 EDI Manager
> Convert EDIiPeopleSoft
Code

[> Define EDI Transactions
= Setup Trading Partners & save | [=] Notify [E+add | JE|updateDisplay | [EF Correct History

iness Entities
— Remove EDI Manager
Obijects
> Map EDI Transactions
[ Monitor EDI Processing
[ View EDI Audit Trail
[> Mass Changes
[> Performance Monitor
[> Web Profile
— Return to Portal
— Student Self Service
— My Personalizations
— My Dictionary

Step | Action

47. | Use the same ID (minus the underscores) in the Descr field.

48. | For the Map ID field, select COMMONLN_4.

For the Profile ID field, select CL_DESTIN.
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[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Application Diagnostics
[ Tree Manager
- Reporting Tools
[~ PeopleTools
[> Mobile Sync Framewark
> Security
[ Utilities
I Workflow
> Portal
> Search Engine
[» Personalization
[» Process Scheduler
[» Cube Manager
[ Application Engine
I» Query Access Services
[> Integration Broker
[» REN Server Configuration
[ Setup Manager
[> MultiChannel Framework
[> Archive Data
I Data Archive Manager
[> Translations
<7 EDI Manager
> Convert EDIiPeopleSoft
Code
[- Define EDI Transactions
= Setup Trading Partners
— Entity Codes
P

— Business Enti
— Remove EDI Manager
Obijects
> Map EDI Transactions
[ Monitor EDI Processing
[ View EDI Audit Trail
[> Mass Changes
[> Performance Monitor
[> Web Profile
— Return to Portal
— Student Self Service
— My Personalizations
— My Dictionary

Ec Ext Partner Def

Mew Window | Help | C:

Add to Favorites

Paqe | &,

ExtTPID: FFELP_DEST_351

Trading Partner Definition

Descr.  |FFELP Dest351
MapID: |COMMONLN_Q & Profile ID: [CL_DESTIN @ 3 Cvt ProiD: \COMMONLINEC,

First E 10f1 E Last

Customer / Vendor Assignment
*PS Code SetD

[ leal a

*P§ Customer/Vendor Number =

TP Alias Assignment

First [4] 4 of 1 [ Last
=

*Int TPID *Alias TPID

az | =

& save | [=] Notify

[E+Add | JEupdateisplay | [BF Correct History

Step

Action

49.

[

For the Cvt Pro ID field, select COMMONLINE.

Click the Look up PS Code button.
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[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[ Application Diagnostics
[ Tree Manager
- Reporting Tools
[~ PeopleTools
[> Mobile Sync Framewark
> Security
[ Utilities
[ Workflow
> Portal
> Search Engine
[» Personalization
[» Process Scheduler
[» Cube Manager
[ Application Engine
[» Query Access Services
[> Integration Broker
[» REN Server Configuration
[ Setup Manager
[> MultiChannel Framework
[> Archive Data
I Data Archive Manager
[> Translations
<7 EDI Manager
> Convert EDIiPeopleSoft
Code
[- Define EDI Transactions
= Setup Trading Partners
— Entity Codes
P

— Re E nager
Obiects
> Map EDI Transactions
[ Monitor EDI Processing
[ View EDI Audit Trail
> Mass Changes
[> Performance Monitor
[> Web Profile
— Return to Portal
— Student Self Service
— My Personalizations

— My Dictionary

Look Up PS Code

Search by:

PeapleSoft Entity Code [ begins with

Look Up Cancel | advanced Lookup

Search Results

First 114 0f 14 [}] Last

PeopleSoft Entity Code | Description

Admissions Applicnt Processing
Admission Transcript Process
Accounts Payable Business Unit
Accounts Receivable Bus Unit
Billing Business Unit

Customer

Employee

Financial Aid Trading Pariner
General EC Entity Code Table
Inventory Business Unit

Loan Destination

Order Management Business Unit|
Purchasing Business Unit
Vendor

Add to Favorites

New Window | Help | &,

Sign out

Step

Action

50.

Select LDST.

51.

Leave the SetlID field blank.

In the PS Customer/Vendor Number field, type in the Loan Destination Number.

52.

[

Use the look up button on the Int TPID field.
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[> Set Up HRMS g‘
[> Set Up SACR
[+ Enterprise Components
[+ Application Diagnostics
[ Tree Manager
- Reporting Tools
[~ PeopleTools
[> Mobile Sync Framewark
> Security
[ Utilities
I Workflow
> Portal
> Search Engine -
[» Personalization
[» Process Scheduler
[» Cube Manager
[ Application Engine
[» Query Access Services
[> Integration Broker
[» REN Server Configuration
[ Setup Manager
[> MultiChannel Framework
[> Archive Data
I Data Archive Manager
[> Translations
<7 EDI Manager
> Convert EDIiPeopleSoft
Code
[- Define EDI Transactions
= Setup Trading Partners
— Entity Codes

Business Enti
— R
Obiects
> Map EDI Transactions
[ Monitor EDI Processing
[ View EDI Audit Trail
> Mass Changes
[> Performance Monitor
[> Web Profile
— Return to Portal
— Student Self Service
— My Personalizations

Look Up Int TPID
Search by: EC Intemnal Trading Partner ID begins with

Look Up Cancel | advanced Lookup

Search Results

First [4] 1-11of 11 Last|

Admissions Office
CL4 INT TP CommonLine 4 Internal TP
CPS INT 2005 Internal Trading Partner 04/05
CPS INT 2006 Internal Trading Partner 05/06
CPS INT 2007 Internal Trading Partner 06/07
CPS INT 2008 Internal Trading Partner 07/08
CPS INT 2009 Internal Trading Partner 08/09
DL 2001 Direct Loans 2001
DL 2002 Direct Loans 2002
DL 2003 Direct Loans 2003
GENERALINT General Internal Pariner

New Window | Help | &,

Step | Action
53. | Select CL4_INT_TP
CL4 INT TP

54.

In the Alias TPID field, type in FFELP_ALIAS.
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Add to Favorites

Sign out

b Set Up HRMS [~] New Window | Help | C Page | &,
[> Set Up SACR
[> Enterprise Compaonents
[ Application Diagnostics
[ Tree Manager

[> Reporting Tools Ext TPID: FFELP,EST,351
= PeopleTools Trading Partner Definition

[> Mobile Sync Framewark Descr: \FFELF‘ Dest 351

> Security

Et’\}gfgiw MapiD:  [COMMONLN_C, & Profile ID: [CL_DESTIN & CvtProiD: [COMMONLINEC,

b Portal Customer | Vendor Assignment Al First (U 1 or 1 [ Last
> Search Engine - =

[> Personalization *PS Code SetlD *P§ Customer/Vendor Number =
I Process Scheduler LDST aQF Q351

[» Cube Manager

[ Application Engine

I» Query Access Services

[> Integration Broker

[» REN Server Configuration

[> Setup Manager TP Alias Assignment First [4] 10f1 [¥ Last
[> MultiChannel Framework *Int TPID *Alias TPID #[=
P4 SIS CLa_INT_TP [FFELP_ALIAg] =
I Data Archive Manager == = -
[> Translations
<7 EDI Manager

> Convert EDIiPeopleSoft

Code
[> Define EDI Transactions
= Setup Trading Parners & save | [=] Notify [ErAdd | JFupdateDisplay | [5F Correct History

— Entity Codes
P

— Re E nager
Obijects
> Map EDI Transactions
[ Monitor EDI Processing
[ View EDI Audit Trail
[> Mass Changes
[> Performance Monitor
[> Web Profile
— Return to Portal
— Student Self Service
— My Personalizations
— My Dictionary

Step

Action

55.

Click the Save button.

56.

To verify that the Internal Partner table was automatically updated, click Internal
Partners in the menu.

Internal Partners
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UNIVERSITY OF MAINE SYSTEM

[ Set Up HRMS =] New Window | Help | B,
[> Set Up SACR
[ Enterprise Components Internal Partners

[ Application Diagnostics
[ Tree Manager
- Reporting Tools

[> Mobile Sync Framewark

Enter any information you have and click Search. Leave fields blank for a list of all values

E ﬁﬁ;g Search by: EC Internal Trading Partner ID begins with |
[ Workflow [[] Correct History

> Portal

> Search Engine -

[ Personalization Search | advanced Search

[» Process Scheduler

b B LTy Find an Existing Value | Add a New Value

[ Application Engine
I» Query Access Services
[> Integration Broker
[» REN Server Configuration
[ Setup Manager
[> MultiChannel Framework
[> Archive Data
I Data Archive Manager
[> Translations
<7 EDI Manager
> Convert EDIiPeopleSoft
Code
[- Define EDI Transactions
= Setup Trading Partners
— Enlity Codes
— External Partners
— Business Entities
— Remove EDI Manager
Obiects
> Map EDI Transactions
[ Monitor EDI Processing
[ View EDI Audit Trail
[> Mass Changes
[> Performance Monitor
[> Web Profile
— Return to Portal
— Student Self Service
— My Personalizations
— My Dictionary

Step | Action

57. Click the Search button.
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OF MAIME SYSTEM

[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
[~ PeopleTools
[ Mobile Sync Framework
> Security
[> Utilities
[ Workflow
> Portal
> Search Engine
[» Personalization
[» Process Scheduler
[» Cube Manager
[ Application Engine
I» Query Access Services
[> Integration Broker
[» REN Server Configuration
[ Setup Manager
[> MultiChannel Framework
[> Archive Data
I Data Archive Manager
[> Translations
<7 EDI Manager
> Convert EDIiPeopleSoft
Code
[- Define EDI Transactions
= Setup Trading Partners
— Enlity Codes
— External Partners
— Business Entities
Manager

Obiects

> Map EDI Transactions
[ Monitor EDI Processing
[ View EDI Audit Trail

> Mass Changes

[> Performance Monitor

[> Web Profile

— Return to Portal

— Student Self Service

— My Personalizations

— My Dictionary

Internal Partners
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

Add to Favorites

Search by: EC Internal Trading Partner ID begins with

[ correct History

Search | advanced Search

Search Results

First [q] 1-110f11 [B] Last]

Description

BOMISSIONS Admissions Office

CL4 INT TP CommonLine 4 Internal TP
CPS INT 2005 Internal Trading Partner 04/05
CPS INT 2006 Internal Trading Partner 05/06
CPS INT 2007 Internal Trading Partner 06/07
CPS INT 2008 Internal Trading Partner 07/08
CPS INT 2009 Internal Trading Partner 08/09
DL 2001 Direct Loans 2001

DL 2002 Direct Loans 2002

DL 2003 Direct Loans 2003
GENERALINT General Internal Pariner

Find an Existing Value | Add a New Value

New Window | Help | B,

Step

Action

58.

Select CL4_INT_TP.
CL4 INT TP
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Add to Favorites

© Set Up HRMS [~] Mew Window | Help | C page| B &
> Set Up SACR

[- Enterprise Components Ec Int Partner Def

[ Application Diagnostics
[ Tree Manager
b S | Int TPID:_ CL4_INT_TP |

[~ PeopleTools
Egz;‘]‘:tfy": Framewark | Descr: |Cnmmnane4\ntama\ TP |
Etﬂ:ﬁiw Business Unit Assignment ¢ Al First [1] 1 of 1 [F] Last
I Portal = = =
I Search Engine 3 ps Code|FATP | QU aypit [FABU QL F
[» Personalization
[» Process Scheduler
[» Cube Manager
[ Application Engine
I» Query Access Services
[> Integration Broker
I REN Server Configuration TP ID Alias Definition Find First 4] 1.9 or 9 [*] Last
[ Setup Manager =
[> MultiChannel Framework = =
BT T “ExtTPID |ALT_DEST_26 U H pyas TPID [FFELP_ALIAS =
I Data Archive Manager - - EHE
b Translations “ExtTPID |ALT_DEST 27 QU alias TPID |[FFELP_ALIAS =
<7 EDI Manager - _ E|
I Convert EDIiPeopleSoft sExtTRID |FFELP_DEST_10 Q& ~pjias TpID |FFELP_ALIAS =
Code =
1 Define EDI Transactions sExtTPID |FFELP_DEST 256 |G ~pjias TpID |FFELP_ALIAS =
= Setup Trading Partners [F[=
— Enlity Codes [ sExtTRID |FFELP_DEST 351 |G ~pjias TpID |FFELP_ALIAS = ]
nal Part =
ernal Fartne sExtTPID |FFELF_DEST 7  |QE apjias TRID |FFELP_ALIAS =
- ness Entities =
— Remove EDI Manager “ExtTPID |FFELP_DEST 2 |QF +pjias TPID |FFELP_ALIAS =
Obijects =
I Map EDI Transactions » FFELP_DEST_9 QR ~aj FFELP_ALIAS =
[> Monitor EDI Processing ExtTPID - = ‘Alias TPID - =
[> View EDI Audit Trail . FFELP_SERVICER T oaap FFELP_ALIAS =
e EXtTPID E A -alias TPID § Z
[> Performance Monitor
[> Web Profile
— Return to Portal
_ Stdent Self Service & save ‘ L4 Return to Search ‘ [=] Notify | [+ Add ‘ [ Correct History |
— My Personalizations L -
— My Dictionary = [~

Step | Action

59. | Click View All to see the list of TP ID Alias Definitions. Your new external trading
partner should appear in the list.

60. End of Procedure.
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