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Searching the Catalog-111407 
 
Concept 
 
The Course Catalog Search page is used to search for all courses that match your search criteria. 
 
Consider this scenario: you want to access the Course Catalog to view all Biology course 
offerings available at your Institution, but you do not know the catalog number or course ID. You 
can use the Course Catalog Search page to search for Biology courses in the catalog and view 
the results of your search. 
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Procedure 
 
To view the Process Document and Quick Guide, click the links below: 

 Please refer to: http://www.maine.edu/pdf/SearchingtheCatalog-
111407_BP. pdf 

 

 Please refer to: http://www.maine.edu/pdf/SearchingtheCatalog-
111407_QG. pdf 

 
  

Step Action 
1.   Navigate: 

Curriculum Management > Course Catalog > Course Catalog Search 
or 
Records and Enrollment > Enroll Students > Search in Catalog 
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Step Action 
2.   Click the Institution list. 

 
  

 

 
Step Action 

3.   Select the desired Institution. 
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Step Action 

4.   Enter the Subject Area. To see a list of subjects at the selected Institution, click the 
Look up Subject Area button. 
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Step Action 
5.   Select the desired subject area by clicking on it in the list.  
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Step Action 

6.   The Catalog Number is not a required field. If you leave it blank, all courses with the 
selected Subject Area will be found. 
 
Click the Search button. 
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Step Action 

7.   If there will be more than 50 candidate courses, you receive a warning message. You 
can either continue by clicking the OK button or cancel the search. 
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Step Action 

8.   The search results are displayed. To perform another search, click the Return to 
Search link. 
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Step Action 

9.   You can enter part of the Catalog Number and do a "Wildcard" search. This will 
find all courses with the subject area which have whatever is entered in the Catalog 
Nbr field in their Catalog Numbers. So if you enter the number "3" in the Catalog Nbr 
field, you will find all courses with 3 in their catalog number. 
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Step Action 

10.   Click the Wildcard list item. 
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Step Action 

11.   Click the Search button. 
 

12.   In the example above we have searched for all biology courses that have the number 3 
in their catalog number. 

13.   End of Procedure. 
 
  


