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Searching the Catalog-111407

Concept

The Course Catalog Search page is used to search for all courses that match your search criteria.

Consider this scenario: you want to access the Course Catalog to view all Biology course
offerings available at your Institution, but you do not know the catalog number or course ID. You
can use the Course Catalog Search page to search for Biology courses in the catalog and view

the results of your search.
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Procedure

To view the Process Document and Quick Guide, click the links below:

PD

Please refer to: http://www.maine.edu/pdf/SearchingtheCatalog-

111407_BP. pdf

QG

Please refer to: http://www.maine.edu/pdf/SearchingtheCatalog-

111407_QG. pdf

Step

Action

Navigate:

or

Curriculum Management > Course Catalog > Course Catalog Search

Records and Enroliment > Enroll Students > Search in Catalog

[+ My Favorites

> University of Maine Systems

[- Self Service

[ Workforce Administration

[ Campus Community

(- Student Recruiting

[ Student Admissions

[ Records and Enroliment

[~ Curriculum Management

~ Course Catalog
— Course Catalog Search
— Course Catalog
— Print Course Catalog
— Course Equivalencies
— Catalog Summary

I Schedule of Classes

[> Roll Curriculum Data
Forward

> Enroliment Requirements
[ Combined Sections
> Dynamic Dates
[» Facility and Event
Infarmation
[> Class Roster
[> Attendance Roster
> Grading
[> Gradebook
[ Instructor/Advisor
Infermation
> Learning Management
Systems
[- Financial Aid
[- Student Financials
> Academic Advising
[- Contributor Relations
[- Set Up HRMS
[> SetUp SACR
[ Worklist
(- Application Diagnostics
(- Tree Manager
[ Reporting Tools
> PeopleTools
— Change Wy Password
— My Personalizations
— My System Profile
— My Dictionary

Course Catalog Search

Home Worklist Add to Favorites Sign out

New Window | Helo | Customize Paas | W5

Search Criteria

Enter institution and subject. Catalog number is optional.

*Institution: niversity of
*Subject Area: Q
Catalog Nbr: [ Exact Match -

* Required Field

Search

<
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Step

Action

2.

Click the Institution list.

I University of Maine Fort Ker VI

[ My Favorites |
[ University of Maine Systems
[ Self Senvice
[ Workforce Administration
[> Campus Community
[ Student Recruiting
[- Student Admissions
[ Records and Enroliment
<> Curriculum Management
= Course Catalog
— Course Catalog
— Print Course Catalog
— Course Equivalencies
— Catalog Summary
[» Schedule of Classes
[» Roll Curriculum Data
Forward
> Enroliment Requirements
[ Combined Sections
> Dynamic Dates
[» Facility and Event
Information
[» Class Roster
[> Attendance Roster
[» Grading
[> Gradebook
[+ Instructor/Advisor
Infarmation
[ Learning Management
Systems
[- Financial Aid
[- Student Financials
> Academic Advising
[ Contributor Relations
[ Set Up HRMS
[ SetUp SACR
[- Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools
> PeopleTools
— Change My Password
— My Personalizations
— My System Profile

<

— My Dictionary

Course Catalog Search

Worklist Add to Favorites Sign out

New Window | Help | Customize page | B

Search Criteria

Enter institution and subject. Catalog number is optional.

*[nstituti University of Maine Fort Ken %

*Subject Area:

Catalog Nbr:

* Required Field

Search

Univarsity Maine Presque Isle
Univearsity of Maine
of Maine Farmington

Step

Action

Select the desired Institution.

|University of Sauthern Maine |
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Home Worklist Add to Favorites Sign out
[ETEE—1 _
[> My Favorites | New Window | Halp | Customiza Pzqs | W
> University of Maine Systems
[- Self Service
[ Waorkforce Administration Course Catalog Search
> Campus Community
[ Student Recruiting Search Criteria

[> Student Admissions
[» Records and Enroliment

~ Curriculum Management Enter institution and subject. Catalog number is optional.
<7 Course Catalog

— Course Catalog Search *Institution:
- Course Catalog
— Erint Course Catalog *Subject Area:
— Course Eguivalencies
— Catalog Summary Catalog Nbr:
[> Schedule of Classes
> Roll Curriculum Data * Required Field
Forward
I Enroliment Requirements
[> Combined Sections
I» Dynamic Dates Search
[» Facility and Event
Infarmation
[» Class Roster
[» Attendance Roster
> Grading
[> Gradebook
[> Instructor/Advisor
Information
[ Learning Management
Systems
- Financial Aid
[+ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Waorklist
[ Application Diagnostics
> Tree Manager
[ Reporting Tools
- PeopleTools
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary v

Step | Action

4. Enter the Subject Area. To see a list of subjects at the selected Institution, click the
Look up Subject Area button.

[&
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[ My Favorites
> University of Maine Systems
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
[~ Curriculum Management
-~ Course Catalog
— Course Catalo
- Course Catalog
- Print Course Catalog
— Course Eguivalencies
— Catalog Summary
[> Schedule of Classes
[> Roll Curriculum Data
Forward
I Enroliment Requirements
[> Combined Sections
[> Dynamic Dates
[» Facility and Event
Infarmation
[» Class Roster
[+ Attendance Roster
> Grading
[> Gradebook
[> Instructor/Advisor
Information
[ Learning Management
Systems
- Financial Aid
[+ Student Financials
[» Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Waorklist
[ Application Diagnostics
> Tree Manager
[ Reporting Tools
- PeopleTools
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

arch

>

Look Up Subject Area

Academic Institution: UNS06
Subject Area: begins with v |
Description: begins with v |

Academic Organization:| begins with ‘

Look Up Clear Cancel ‘ Basic Lookup

Search Results

Only the first 300 results can be displayed. Enter more information above and search again to reduce the number of search results.

o
Business Computer Prof P-BUSINESS

"ENG Enalish Proficiency P-LFND
["MAT Math Proficiency

|ABU Associate Business

IABUS Conv Code

JACC Accounting

IACS American Cultural Studies

IADS Conv Code

|AED Art Education

JAEDX Art Education

|AFL Air Force ROTC

Al Applied Immunology

|AMS Applied Medical Sciences

JAMSX Applied Medical Sciences

IANE American & New England Studies P-ANES
IANES American & New England Studies P-ANES
JANT Anthropology P-ANY
JANY Conv Code

JANY Conv Code

|API Conv Code

AR Conv Code

IARH Art History

= AddtoFavortes | Sian out
New Window | Help | &, #
-

Step Action

5. Select the desired subject area by clicking on it in the list.
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Home: Worklist Add to Favorites Sign out

© My Favorites - New Window | Help | Customize Paas | ik,
> University of Maine Systems
[- Self Service

[ Waorkforce Administration Course Catalog Search
> Campus Community
[ Student Recruiting N N
[ Student Admissions Search Criteria
[» Records and Enroliment
[~ Curriculum Management Enter institution and subject. Cataleg number is optional.
<7 Course Catalog

= Course Catalog Search nstitution:
- Course Catalog
- Print Course Catalog *Subject Area: BIO A Bioloay
— Course Eguivalencies
— Catalog Summary Catalog Nbr: [ [Exactmatch ¥
[> Schedule of Classes
> Roll Curriculum Data * Required Field
Forward
I Enroliment Requirements
[> Combined Sections
I» Dynamic Dates Search
[» Facility and Event
Infarmation
[» Class Roster
[» Attendance Roster
> Grading
[> Gradebook
[> Instructor/Advisor
Information
[ Learning Management
Systems
- Financial Aid
[+ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Waorklist
[ Application Diagnostics
> Tree Manager
[ Reporting Tools
- PeopleTools
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary v

Step | Action

6. The Catalog Number is not a required field. If you leave it blank, all courses with the
selected Subject Area will be found.

Click the Search button.
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[ My Favorites |
> University of Maine Systems
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
[~ Curriculum Management
-~ Course Catalog
— Course Catalog Search
- Course Catalog
- Print Course Catalog
— Course Eguivalencies
— Catalog Summary
[> Schedule of Classes
[> Roll Curriculum Data
Forward
I Enroliment Requirements
[> Combined Sections
[> Dynamic Dates
[» Facility and Event
Infarmation
[» Class Roster
[» Attendance Roster
> Grading
[> Gradebook
[> Instructor/Advisor
Information
[ Learning Management
Systems
- Financial Aid
[+ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Waorklist
[ Application Diagnostics
> Tree Manager
[ Reporting Tools
- PeopleTools
— Change My Password
— My Personalizations
— My System Profile |
— My Dictionary ~

Your search will return over 50 courses, would you like to continue?

OK Cancel

Worklist

Add to Favorites Sign out

New Window | Help | /&

Step

Action

If there will be more than 50 candidate courses, you receive a warning message. You
can either continue by clicking the OK button or cancel the search.
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[ My Favorites

> University of Maine Systems

[- Self Service

[ Waorkforce Administration

> Campus Community

[ Student Recruiting

[ Student Admissions

[» Records and Enroliment

< Curriculum Management
<7 Course Catalog

- Course Catalog
- Print Course Catalog
— Course Eguivalencies
— Catalog Summary
[> Schedule of Classes
[> Roll Curriculum Data
Forward
I Enroliment Requirements
[> Combined Sections
[> Dynamic Dates
[» Facility and Event
Infarmation
[» Class Roster
[» Attendance Roster
> Grading
[> Gradebook
[> Instructor/Advisor
Information
[ Learning Management
Systems
- Financial Aid
[+ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Waorklist
[ Application Diagnostics
> Tree Manager
[ Reporting Tools
- PeopleTools
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

>

Course Catalog Search

New Window | Halp | Customiza Pzas | W5

Worklist

Add to Favorites

Sign out

B A

Catalog Search Results

BIO 100K - Biological Basi

Course Detail

Units:
Grading Basis

Course Component

Enrollment Information

Requirement Designation

Description

A course designed to elucidat

ics of Human Activities

2 units.
Student Option

Lecture Required

Hatural Sciences

e the basic biological constraints of human perfarmance. This

course does not serve as a prarequisite for BIO 107 or BIO 211.

BIO 101K - Biological Foundations

Course Detail

Units:

Grading Basis

Course Component

Enrollment Information

Requirement Designation

3 units,
Student Option

Lecture Required

Hatural Seiences

Step | Action

The search results are displayed. To perform another search, click the Return to
Search link.

Return to Search|
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Home Worklist Add to Favorites Sign out
© My Favorites A New Window | Help | Customize Paas | ik,
> University of Maine Systems
[- Self Service
[ Waorkforce Administration Course Catalog Search
> Campus Community

(- Student Recruiting - -
[ Student Admissions Search Criteria

[» Records and Enroliment
~ Curriculum Management Enter institution and subject. Catalog number is optional.
<7 Course Catalog

— Course Catalog Search *Institution: Univarsity of Southsrn Main. %

- Course Catalog
- Print Course Catalog *Subject Area: BIC Q Biology

— Course Eguivalencies
— Catalog Summary Catalog Nbr: I [Exactmatch ¥
[> Schedule of Classes
> Roll Curriculum Data * Required Field
Forward
I Enroliment Requirements
[> Combined Sections
I» Dynamic Dates Search
[» Facility and Event
Infarmation
[» Class Roster
[» Attendance Roster
> Grading
[> Gradebook
[> Instructor/Advisor
Information
[ Learning Management
Systems
- Financial Aid
[+ Student Financials
[ Academic Advising

[- Contributor Relations
[> Set Up HRMS

[> Set Up SACR

[ Waorklist

[ Application Diagnostics
> Tree Manager

[ Reporting Tools

- PeopleTools

— Change My Password
— My Personalizations

— My System Profile

— My Dictionary v

Step | Action

9. You can enter part of the Catalog Number and do a "Wildcard" search. This will
find all courses with the subject area which have whatever is entered in the Catalog
Nbr field in their Catalog Numbers. So if you enter the number "3" in the Catalog Nbr
field, you will find all courses with 3 in their catalog number.
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Sign out
[ETE—1 _
[> My Favorites ] New Window | Halp | Customize Pzas | W5
> University of Maine Systems
[- Self Service
[ Waorkforce Administration Course Catalog Search
> Campus Community
[ Student Recruiting Search Criteria

[> Student Admissions

[» Records and Enroliment
~ Curriculum Management Enter institution and subject. Catalog number is optional.
<7 Course Catalog

*Institution: University of Southern Main, %
- Course Catalog
— Print Course Catalo: *Subject Area: BIC Q Biolegy

— Course Eguivalencies
— Catalog Summan Catalog Nbr: El Exact Match v
[> Schedule of Classes
> Roll Curriculum Data * Required Field
Forward
I Enroliment Requirements
[> Combined Sections
I» Dynamic Dates Search
[» Facility and Event
Infarmation
[» Class Roster
[» Attendance Roster
> Grading
[> Gradebook
[> Instructor/Advisor
Information
[ Learning Management
Systems
- Financial Aid
[+ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Waorklist
[ Application Diagnostics
> Tree Manager
[ Reporting Tools
- PeopleTools
— Change My Password
— My Personalizations
— My System Profile |
— My Dictionary ~

Step | Action

10. Click the Wildcard list item.

[Exact Match ~
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[ My Favorites
> University of Maine Systems
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
[~ Curriculum Management
~ Course Catalog
— Course Catalog Search
- Course Catalog
- Print Course Catalog
— Course Eguivalencies
— Catalog Summary
[> Schedule of Classes
[> Roll Curriculum Data
Forward
I Enroliment Requirements
[> Combined Sections
[> Dynamic Dates
[» Facility and Event
Infarmation
[» Class Roster
[» Attendance Roster
> Grading
[> Gradebook
[> Instructor/Advisor
Information
[ Learning Management
Systems
- Financial Aid
[+ Student Financials
[ Academic Advising
[- Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Waorklist
[ Application Diagnostics
> Tree Manager
[ Reporting Tools
- PeopleTools
— Change My Password
— My Personalizations
— My System Profile

— My Dictionary

Course Catalog Search

Worklist Add to Favorites Sign out

New Window | Help | Customize Paas | ik,

Search Criteria

Enter institution and subject. Cataleg number is opticnal.

*Institution:
*Subject Area:

Catalog Nbr:

= Required Fisld

Search

University of Southern Main, %
BIO a
2

Biolegy

Step

Action

11.

Click the Search button.

12.

In the example above we have searched for all biology courses that have the number 3
in their catalog number.

13.

End of Procedure.
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