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Running an Existing Query Using Query Viewer

Concept
You can run existing queries and view the resulia hew browser window usir@uery Viewer.

Query Viewer enables you to:

 Search for a query.

* Preview a query in the active browser window.

* Run a query and display results in a new browsedow.
* Print a query.

» Schedule a query.

In this topic, you want to review the different i@gs associated with your institution.
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Procedure

-2 -ERAQEE B B S

PeopleSoft.

Personalize Content | Lavout
Menu 28 [

Search:
®

My Favorites
[-DataBomber

[ Self Service

> Manager Self Service

> Recruiting

[ Warkforce Administration
[ Bengfits

- Compensation

[ Stack

[ Time and Lahor

[ Payrall for Marth America
I Global Payroll & Absence Mamt
1> Payroll Interface:

[ Wiorkforce Development
> Organizational Development
> Enterprise Learning

[ Workforce Maonitaring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Records and Enrallment
[ Curriculum Management
[ Financial Ald

[ Student Financials

I Acaternic Atvising

[ Contributor Relations

[ Set Up HRMS

[ SetUp SACR

> Enterprise Components
[ Warklist

> Application Diagnostics
> Tree Manager

> Reporting Toaols

[ PeapleTools

> Packaging

- Careers

- Chane My Password

— by Personalizations

— hily Svetern Profile

— hilv Dictionary

Step

Action

[* Reporting Tools

Begin by navigating to thQuery Viewer search page.
Click theReporting Tools link.
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L - NEEATL - Y T
PeopleSoft.

[-DataBomber

- Self Service

[ Manager Self Service Reporting Tools

> Recruiting . -

- \Workioree Adniinistration Run, creste, and manage queries and nision reparts
[ Benefits = Report Manager

- Compensation E Review report list

> Stock

[ Time and Labor

[+ Payrall for Morth America

& Global Payroll & Ahsence
Mamt

- Payrall Interface

- Workforce Deweloprment

[ Organizational Developrment

(- Enterprise Learning

(- Workfarce Monitaring

[ Pension

> Campus Community

[ Student Recruiting

[ Student Admissions

[ Records and Enroliment

> Curriculum Management

[+ Financial Aid

[- Student Financials

> Academic Advising

- Contributor Relations

[ SetUp HRMS

[ SetUp SACR

- Enterprise Components

- orklist

[ Application Diagnostics

[ Tree Manager

ﬁ] Crystal Enterprise
Crystal Enterpriss

=] Launch Crystal Enterprise

I Query
[ PSinvision
I Grystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers
- Change by Password
- My Personalizations
- My Systern Profile
|- My Dictionary -

&

Query

Extract information using visusl
representations of your PS detabase
= Query Manager

= Guery Viewsr

= Schedule Query

&

PS/n\fision

Design and create MS Excel spreadsheet
reports on PeopleSoft data

[ElDefine Repart Book

ElRecister Drilldown Layout

[ElDefine Repart Request

FlDefine Scope

Action

2. Click theQuery Viewer link.
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L - NEEATL - Y T
PeopleSoft.

!Eeuru\lmg j

- Workforce Administration
(- Benefits

Mew Window | Help | Customize Page | 15

> Compensation Query Yiewer
PSS Enter any infarmation you have and click Search. Leave flelds blank for a list of all values.
- Time and Labar
- Payroll for Marth Ametica *Search By: lm begins with
. Global Payroll & Absence ¥- | ueny o
Marmt
> Payroll Interface __Seanh | advances Search

[ ‘Workforce Developrment
(> Organizational Development
[ Enterprise Learing

- Workforce Monitoring

[ Pension

> Campus Community

> Student Recruiting

[ Student Admissions

[ Recards and Enroliment
[ Curriculum Managerment
[ Financial Aid

[ Student Financials

- Academic Advising

(- Contributor Relations

(- SetUp HRMS

[> SetLip SACR

[» Enterprise Components
[ Worklist

> Application Diagnostics
> Tree Manager
[~ Reporting Tools
= Query

— Query Manager

[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers

- Change by Password
- My Personalizations
- My Systern Profile

|- My Dictionary -

Step

Action

Use theQuery Viewer search page to define search criteria for thdiagigjuery.
Use a keyword to search for the AD705_ REGION_TERjuery.
Enter the desired information into theginswith field. Enter AD".

Click thePerform Sear ch button.

AD705___REGION_TABLE query is displayed.

Excel spreadsheet, schedule a query to run, oaapery to your Favorites.

Open the AD705___ REGION_TABLE query in a new brovwwsmdow.
Click theHTML link.
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R - 1GEA]

QB BE S

PeopleSoft.

- Workforce Administration
(- Benefits
> Compensation
[ Stock
[ Time and Labor
> Payrall for Marth Armerica
. Global Payrall & Absence
Marmt
- Payroll Interface
[ ‘Workforce Developrment
(> Organizational Development
[ Enterprise Learing
- Workforce Monitoring
[ Pension
> Campus Community
> Student Recruiting
[ Student Admissions
[ Recards and Enroliment
[ Curriculum Managerment
[ Financial Aid
[ Student Financials
- Academic Advising
(- Contributor Relations
(- SetUp HRMS
[> SetLip SACR
[» Enterprise Components
[ Worklist
> Application Diagnostics
> Tree Manager
[~ Reporting Tools
= Query

— Schedule Quen
[» PSinvision
> Crystal Enterprise
— Report Manager
- PeopleTools
> Packaging
- Careers

- Change by Password
- My Personalizations
- My Systern Profile

|— M Dirtinnane

!Eeuru\lmg -

Home:

Inttp03.peoplesoft.com:8020; psc/HCEIUPK2_2/EMPLOYEE/HRMS;

/?ICACtion=ICQryNameUR|
Help |

: it - - (D[] A | Dseach Gravortss Fhveda (4 | [F-

Wigw  Favorites  Tools

| nddrass [&] heep:/fadnttps. peoplesoft, com: 9020/psc/HCEALPKZ 2 EMPLOVEE /HRME]q/FICACtion=1CGryNameURL=PLBLIC. AD70S__REGICT| (P60 ‘Lmks i

AD705___REGION_TABLE- AD705---Region Table

Download results in©  Excel SpreadSheet CSV TextFile (31 kb)

Wiew All 1-100 of 218 [3] Last
SetiD Region Eff Date Status Description Short Desc

1 GLAKE  ALL 01011800 A All Regions All Region

2 GLAKE CA 01/011800 A Califomia California

3 GLAKE CHICAGO 01011300 A Chicago Chicaga

4 GLAKE EASTCET 01/011900 A East Coast East Coast

L GLAKE GREATLA 01/a1/1800 A Greater Los Angeles Greater LA

B GLAKE IL 01011800 A lllingis llinais

7 GLAKE MA 01/011800 A Massachuselis Mass

El GLAKE MIDWEST 01011800 A Midwest Midwest

q GLAKE MNCAL 01/01/1800 A Marthern California Naorth CA

10 GLAKE WY 1011300 A Mew Yark Mew York

11 GLAKE YT 01/01/1900 A Mew York City Mew York ©

12 GLAKE UsA 01011800 A United States UsSA LI
[&] Done [ [ [EE Cocalintranet 7

==
el

Action

The AD705___ REGION_TABLE query appears in a newdwin. The default view
will always display a maximum of 100 rows. You adick View All to view all
records. You can also print your results usingateevser print function.
Click theClaose button.

Viewer is

a read-only version of Query Manager,chihénables security

administrators to easily limit user access to aseri
End of Procedure.

You have successfully used Query Viewer to seasclarid view a query. Query
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