Process Document
MaineStreet Query for Financials: Running an Existing Query Using

Query Viewer

Running an Existing Query Using Query Viewer

Concept
You can run existing queries and view the resulia hew browser window usir@uery Viewer.

Query Viewer enables you to:

» Search for a query.

* Preview a query in the active browser window.

* Run a query and display results in a new browsedow.
* Print a query.

» Schedule a query.

In this topic, you want to review all employeedasainformation before you can make decisions
about raising the salary for the outstanding emgxsy You decide to run a query to view
employees' salary information.
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Step Action

Begin by navigating to thQuery Viewer search page.

Click theReporting Tools link.
[ Reporing Tools

Click theQuery Viewer link.

Use theQuery Viewer search page to define search criteria for theliagiguery.
Use a keyword to search for the PERSONAL_PAY_DAT/eky.
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> Banking

[ Excise and Sal
IND

(- Allocations

Chain

Directory
[ orklist
[ Tree Manager

- Reporting Too
= Query

[> PSinvision

> PeopleTools
> Packaging
— Tax Center

Profile

Center

|~ My Dictionary

- Cash Management
> Deal Managerment
> Risk Management
- Financial Gateway
[ VAT and Intrastat

[+ Commitment Gontrol

> General Ledger

[+ Statutory Reports

[» SCM Integrations

> Set Up Financials/Supply

> Enterprise Components
[ Government Resaurce

- Background Processes

[ Application Diagnostics

— Qe Manager
Schedule Query

[> XML Publisher
— Eeport Manager

— Component Performance
I— Treasury Management

— Treasury Processing Center
— Treasury Definitions Center
— Change by Password

— My Personalizations

— My Systern Profile

Mew Window | Help | Customize Page | 15

Query Yiewer
Enter anyinformation vou have and click Search. Leave fields blank for a list of all values.

“Search By: | Query Name ~| begins with ||
Search | Advanced Search

les TanAT

Is

l_é Done:

LU0 S|

Step

Action

Use the Query Viewer search page to define seaitehnia for the existing query.
Use a keyword to search for the PERSONAL_PAY_DATU/exy.

Enter the desired information into the field. Huis example, we'll enter
"PERSONAL".

Click theSearch button.

Click theHTML link.
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Deack - @ - X [F D] Psearch Jrravores @ | (- i ] - DB R R

Address [{€] http:jjadnttnDs. peoplesoft, com/pscfEPSOLPK 11 [EMPLOYEE/ERRji?1CAction=1CGryNameLRL=PLBLIC PERSONAL DATA Far 7| [EGo |pdow

Links

class=PSQRYTITLE' =PERSONAL_DATA _PATY- Personal Data Pay Details

Download results in . Excel SpreadSheet CSv TexFile (85 kb)

1-100 of 265 [3] Last
[ Dept | Jab Code | Position | Acct Code | Sum Annual Rt | Sum Monthly Rt | Sum Hriy Rate
1 KUD1E0 10000 0.000 0.000 0.000000
2 sPI02 10000 0.000 0.000 0.000000
3 5PI13 10000 0.000 0.000 0.000000
4 SP117 10000 0.000 0.000 0.000000
5 SPROY 10000 0.000 0.000 0.000000
6 TP485 10200 0.000 0.000 0.000000
7 KUKI3S 10500 140025 0.000 0.000 0.000000
B KUXIZS 10500 290000 0.000 0.000 0.000000
9 KURIZE 10500 290000 0.000 0.000 0.000000
10 KUKI3T 10500 140025 55000.000 S41BEST  31.250000
11 KUX138 10500 120000 0.000 0.000 0.000000 LI
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— My System Profile
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Step

Action

ThePERSONAL _DATA_PAY query appears in a new window. You can viey
details for all employees by scrolling down thieguresults page.
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eloram-UE 3R
File Edt View Favortes Tools Help

[B (O ok - @ - (¢ 2] ] Pmmarch Srrevonites €| (2 G ] - LB B3R
Eg #ddress |@ hitp: fadnttp08, peaplesaft comfpsciEPSOLRK 1_1[EMPLOVEEJERPjq/?ICAction—TCQryNameLIRL=PUBLIC PERSCNAL_DATA PAY +| [£] Go hdow | Help | Customizs Page | o
0 | Links
b R[IT moTZATD e Toug Toug TUTTuaT =
Rl a0 kuUTZ487 11000 0.000 0.000 0.000000
E\é 41 KUTZ408 11000 0.000 0.000 0.000000

n| 42 KuTzZ49 11000 0.000 0.000 0.000000
CC| 43 MMODDOODDDY 11000 KUD35 0.000 0.000 0.000000
Ef 44 MMODOODDOTO 11000 KUTZ1 0.000 0.000 0.000000
> 5| 45 MMOODOODD11 11000 KU121 0.000 0.000 0.000000
S| 45 MMOOD00DO1Z 11000 KU121 0.000 0.000 0.000000
Dg 47 RS00000004 11000 IXHEO1 0.000 0.000 0.000000
-E| 48 RS00000036 11000 KUO1S 0.000 0.000 0.000000
3| 49 RS00000037 11000 KUOSS 0.000 0.000 0.000000
b g 50 RS00000038 11000 KUD76 0.000 0.000 0.000000 B o
rw| & RS00000033 11000 KUOTT 0.000 0.000 0.000000
Al 52 RSO0000040 11000 KCOD4 0.000 0.000 0.000000
ig 53 RS00000041 11000 KUD15 0.000 0.000 0.000000

| 54 RSDO00004Z 11000 KU120 0.000 0.000 0.000000

55 RS00000043 11000 KUOO1 0.000 0.000 0.000000

[BB| s reooooooas 11000 KUD3B 0.000 0.000 0.000000 7

;| 57 RsDO0DOO45 11000 KU112 0.000 0.000 0.000000

p| 58 sP1o1 11000 0.000 0.000 0.000000

~| 59 IXHEEE134 13000 KU112Z  IKHEODDT 55000.000 4563333 26.442308
EE 80 [®HEEE135 13000 KUT0§  [XHEDOOB 45000.000 3750000 21634615
7| 81 IXHEEE154 13000 KU112  IXHEDDO? 55000.000 4563333 26.442308
~C| B2 IXHEEE155 13000 KU105 IXHEDOO2 45000.000 3740.000 21634615
_$ 83 [XHEEE184 13000 KUT12  IXHEDOO7 55000.000 4563333 26.442308

E Rd  IXHFFF1GA 13000 KI1nA I<HENNNR 4ANN0 NA0 ATANNNN 71 RR4R1A LI
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— Change by Password
— My Personalizations
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— hilw Dlirtinnan: = I
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Step Action

6. Here you can see the pay details of employees.

Click theClose button.

7. You used Query Viewer to search for and view erguQuery Viewer is a read-
only version of Query Manager, which enables seégcadministrators to easily
limit user access to queries.

End of Procedure.

Last changed on: 3/26/2009 2:37 PM Page 5




