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Revising Awards

Concept

Use the Student Aid Package page to revise an award.

After you have revised the award for a student, you must run the Validation process successfully
before you can post the awards to the award tables.

Posting is the final step when you revise an award.

(For more detailed information about awarding students see the documentation on Manual
Awarding, Auto Packaging, or Mass Packaging.)
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Procedure

Step

Action

1.

Navigate: Financial Aid > Awards > Award Processing > Assign Awards to a
Student.
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Step

Action

On the Award Entry search page, enter the Institution, Aid Year and search criteria
to identify the student, such as the student's ID. Click the Search button.

Search

Page 2

Last changed on: 11/5/2008 11:50 AM




Maine’s
Public
Universities

UNIVERSITY OF MAINE SYSTEM

Process Document
Financial Aid: Revising Awards-042408

= Award Processing =]
— Assign Packaging |
Ratings
— Assign Packaging
Variables

wards to a

— Assign Deparimental
Awards
— Invoke Professional
Judgment
— Perform WMass Action
— ldentify Education
Resources
— Expire Anticipated Aid
I- Aggregates
I Self Service Awarding
[ Restricted Aid
[ Notification Letter
— View by Date
— View Award Category
Summary
— View Term Award
Summary
— View Award Earnings
Summary
— View Anticipated Aid ltem

Tipe

- View Anticipated Aid by
Term

— View Work Study
Approval

— View Campus Jobs

— Generate Overaward =
Report
— View Award Activity
— View NSLDS Loan Data
— Maintain User Edit
Messages
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Foofram,Hepzibah ID: 0999999

AidYear: 2009 2008-2009 Federal Aid Year Institution: UmMs01 ﬁ E

Career: UERD a Undergrad Award Motification
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[0 []a ucrp oooo1o002008 Federal Pell Grant 4731.00
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50 | /@ uGRD 000011802008 Federal Work Study2008 | 1,300.00]
[50 [ /@ ucrD 000011002008 EE:HD”E“S“" Stafford 0.00
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Student Aid Package | Need Summary | Term Summary

4,731.00 FS

Disbursement

’m FS ﬁQ Disbursement
| 22000 Fs [FS@  Disbursement
[ 100000 Fs |Fsla Disbursement
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0.00 EQ ﬁo\ Disbursement
’m FS EO\ Disbursement

Sign out

Step | Action

3. To adjust the award amount for an award, enter an Action code. To see the choices

use the Action look up button.

lo Dife

Select a code (probably either O or B).

5. Enter a new Offered amount in the Offered field.

To cancel an award, select the C Action code.

7. Having

made some adjustments, you must validate. Click the Validate button.
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‘Award Validation completed successfuly. (14420,58)

14

Verify that the amounts are correct. Remember to "Post” the awards once you are satisfied with the results.

Disbursement

Disbursement

50 [ ‘@ UGRD 000011802008
50 | | UGRD 000011002008

Federal Work Study 2008
Fed Direct Sub Stafford

Loan
[70 | [ @ uGRD 000011102008 Fea Direct Unsub Stafora
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| 100000 | 000 FS  |FSQ Disbursement
000 [ o000 [FS@ [FS@ Disbursement
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| 200000 [ 200000 FS  [FSQ Disbursement

Action

Click OK in the validation confirmation message box.
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[

[0 [ /@ ucrD ooooto002008 Federal Pell Grant [ 473100 [ 473100 Fs @ pisbursement
[20 [ /@ UGRD 000013002008 State of Maine Grant [ 120000/ [ 120000 FS  [FSQ Disbursement
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[70 | [ @ uGRD 000011102008 Fea Direct Unsub Stafora 000 [ 000 [FSQ [FSQ Disbursement
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15 save | Retum to Searen | =] oty |

Student Aid Package | Need Summary | Term Summary

Step | Action

Note that the cancelled award has been zeroed out.

To post the changes, click the Post button.
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Award Posting completed successfully. (14420,61)

&

Awards were successfully posted. You should verify that all award
appropriate adjustments as necessary.

Disbursement

amounts and disbursements are correct. Make Disbursement

Disbursement

Disbursement
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Step | Action

10.

Click OK in the posting confirmation message box.
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— View Term Award
Summary 30 [ @ UGRD 000010102008 Federal Supplemental 229.00 22000 FS  [FSQ Disbursement
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Step | Action

11.

adjustment.

If you adjust an award Action, on the Status tab you will see an Adjustment Reason
link which accesses the Award Adjustment page where you can enter a reason for the
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12.

Use the Adjustment Reason look up on the Award Adjustment page to select a
reason. Use the Loan Reason pull down menu to select a reason for adjusting a loan
award.

13.

If some funds have already been disbursed for an award, and disbursement protection
is turned on for that item type, you cannot reduce the award below the amount
disbursed.

If disbursement protection is NOT on, you can cancel or adjust the award as desired
and the next time disbursement is run the funds will be removed from the student's
account.

14.

End of Procedure.
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