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Retrenchment

Concept

Retrenchment: The discontinuance of a unit member with a tenagabintment or continuing
contract from a position at any time or a probatigror fixed length appointment before the end
of the specified term for bona fide financial oogram reasons including temporary or
permanent program suspension or elimination. Aenetined unit member shall be considered to
have been laid off.

Additional Information:

- Per collective bargaining contracts, retrenchegleyees are not entitled to salary increases
during the period of retrenchment and also shoatchave any increase in amount paid for
benefits. Adjustments to salary increases will Imeamual process. Increases in amount paid for
benefits during periods of retrenchment will beseffby Additional Pay.

- At the end of the retrenchment period, the emgdojpb record must be set T@tminated'.

If an employee is rehired during retrenchment peria@:

- Review the Rehir@rocess and review the current values based opetts®nal action.

- Earnings Distribution should remain distributedhie Earnings Code 014 - Retrenchment

- Any monies to be paid as a result of the rehiraikhbe entered as Additional Pay. Review the
appropriate Additional Pagrocess.

Please refer tdhttp://www.maine.edu/pdf/UsingUPK.pdf
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Procedure

Personalize Content | Lavout

Menu
| Search:

\ |®
[ Wiy Favarites

[ Self Serice

[ Manager Self Service

> University of Maine System
[ Waorkforee Administration

> Benefits

(> Time and Labor

- Payroll for Morth America

[ Workforce Development

[> Organizational Development
[ ¥ypriforee Monitoring

[ Sat Up HRMS

> SetUp SACR

(> Entarprise Components

[ Reparting Tools

[ PeopleTools

[~ Return to Poral

[~ hly Personalizations

| by Dictionary

-0 KRk u-LUAD

# MaimeStreet

" BeopleSoft

&) bone

S @ Trusted sites

Step

Action

Click theWorkforce Administration link.

[ Workfarce Administration|

Click theJob Information link.
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[ Wy Fawarites

[ Self Senvice

[ Manager Self Service

(- University of Maine System
[ Workforce Administration
> Personal Infarmation

[» Review Jab Infarmation
[ Reports
—Job Data
— Add Emplovment
Instance
[ Warkforce Reports
[ Benefits
[ Time and Lakor
U Payroll for Morth America
(- Workforce Development
- Organizational Developrment
[ Workforce Monitoring
> et Up HRMS
- SetUp SACR
> Enterprise Components
(> Reporting Tools
(> PeopleTools
|- Return to Fortal
|- My Personalizations
|- My Dictionary

ﬁf Job Information

Maintin information about & person tied to & specific job record

= oDt
Erter jof infarmation including work (ocation and compensation
detils

" Resiew Job Information
" Inguiry pages and reports that show work information for &

Job Sumimary
™= Muttiple Jobs Summary.

=] 444 Emplovment instance
Al & e Employment organizational instance for a person

If// Reports

Contains reports based on Job data of the Orgarization
1 Persannel Actions History

Employess on Leave of Absence

| Iemporary Employees
Years of Service

8 @ Trusted sites

Step
3.

Action
Click theJob Datalink.
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# MaineStreet

-0 REG

Search: Hew window | Help | [
& Wy Favarites ' Job Data
[ Self Senice Enter any information you have and click Search. Leave Tields blank for a list of all values
[ Manager Self Service
- University of Maine System Find an Existing Value
[~ Workforce Administration
& Personal Infarmation 4
< Joh Infarmation EmplID: [ beging with ~ |
[ Contract Administration Empl Red Nbr: != ~.,l [
I Review.Joh Infarmation - b
b Reparts Name: | beging with ||
Last Name: | begins with | ||
— Add Employment "
Tdtante Second Name: | negins with ||
[ Worklorce Reports Alternate Character Name: | bagins with v ||
[+ Benefits i N I
[>Time and Lakor Mgl Name: EE?LTS—VEI-‘JZL'
[» Payrall for Morth America [Clinclude History  []Correct History  [] Case Sensitive
I \Workforee Development
1> Organizatianal Development
1 Workforce Monitoring Search I Clear I Basic Search Save Search Criteria
> 88t Up HRMS
i Bet Up BACR
I Enterprise Componants
I Reporting Tools
I> PeopleTools
— Return to Portal
— My Persanalizations
— My Dictionary
&) Done B @ Trusted sites

Enter theEmplID, Name or Last Name.Drop down menus can be used to select
'begins with', ‘contains’, etc. to assist in lavgi@n employee. The more
information that is entered, the narrower the dearad the shorter the search
results list for review.

Click theSearchbutton.

If multiple employee records are listed, click te appropriate employee record
to continue.
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Q-0 ®E ‘ LPie 28

‘# MaineStreet

MewWindow | Help | Customize Page | B,
Work Location | JobiInfarmation
John Trench EMP In: 0033339 EmplRcd #: 0
[Work Location Find  First U 406 4 ] Lot
HR Status: Active Payroll Status: Active IIl E
*Effective Date: [psintizo0s [ gequence: [ o “Job Indicator |FrimaryJob
Action { Reason: | Pay Rate Change v| | Across-The-Board v
Current
Last Start Date: 09/01/1986 Termination Date:
Expected Job End Date | B
Position Number: |n0013553 U profof Forastry & Enw Studies Position Entry Date: 1072772004
S i i £ 2| Position Management Record
Regulatory Region: usa United States
Company UM University of Maine System
Business Unit: UmMS03 University of Maine Fort Kent
Department: KBEHA Matural & Behavioral Sciences Department Entry Date: 09/01/1986
Location: KOo100 FortKent Campus
Establishment ID: UMS03 QU University of Maine Fort Kent
Date Created: 03/04/2009
Job Data Er Data Eamings D Beneflts Program Participation |
B save | &Retunto Search Matify Silexttak | L Refresh A Inchute History |
winrk Location | Job | Jok Labor | Payroll | Salary Plan | Compensation
& 8 @ Trustedsites

Step Action
6. Click thePlus (+) keyto insert a new job row.

7. Enter the start date of the retrenchment intdetthective Datefield.

8. Click theDrop down Arrow to select from théction list.
9. Click theTerminated with Pay list item.
[Terminated with Fay |

10. Click theDrop down Arrow to select from théction/Reasonlist.
11. Click theRetrenchmentlist item.

|Retrenchment |

12. Enter the expected end date of the retrenchmémtheExpected Job End Date
field.
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Hame e Sion out
MewWindow | Help | Customize Page | B,
Work Location
John Trench EMP D: 0099333 EmplRcd#: 0
Work Location
HR Status: Inactive Payroll Status;  Terminated el
Wiith Pay
“Effective Date: [p9i01i2008 B gequence: [ o a *Job Indicator \f[i[@[{ﬂb N
N ectiin | Reagoin: | Tarminated with Pay v|  [Retrenchment v
Future
Last Start Date: 09/01/1986 Termination Date: 08/31/2009
Expected Job End Date 0873172011 |5
Last Date Worked: 08131/2009 Clowerride Last Date Worked
Position Number: ooo13552 S Prof ofForestry & Env Stuties Pasition Entry Date: 1002772004
Override Position Data Position Management Record
Regulatory Region: usa United States
Company: UM University of Maine System
Business Unit: UMS03 University of Maine Fort Kent
Department: KBEHA Natural & Behavioral Sciences Department Entry Date: 08/01/1386
Location: Kao1oo FortKent Campus
Establishment ID: UMS03 Q@ University of Maine Fort Kent
Date Created: 03/10/2008
Job Data Er Data Earnings D i Benefits Program Paticipation |
& save | ELReturn to Search | [Z] Matify (= Nexttab | fLaRefresh ] Include History |
wiork Location | Job Information | Job Labor | Payroll | Salary Plan | Compensation
&) Done B @ Trusted sites

Step Action
13. Click theEarnings Distribution link.

5 Distribution
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Q-0

MR LPke 22 m-LJd 3

John Trench

# MaineStreet

Joh Earnings Distribution

)",a-ﬁ'x

MewWindow | Help | Customize Page | B,

EMP

ID: 0099999 EmplRcd# 0
Earnings Distribution Type Find  First 4] 452 0 Last
Effective Date: 08/01/2008 Effective Sequence: 0 m Job Indicator:  Primary Job
Action i Reason: Term wiPay Retrenchment Euture
Standard Hours: 40.00 Work Period: " Weekly
Compensation Rate: 5,444 2620005 Comp Freq: ] Monthly
*Earnings Distribution Type: | Mone bt

Position

"Earn Code
[l

Job Earnings Distribution

Compensation Rate  StdHrs  Distrb %
Regular =

Earnings Chartfields
Combination Code:

Unit Department Joh Cade Shift =
L2 % % [
GL Pay Type

Job Data

Employment Data  Earnings Distribution Benefils Program Particination ‘

5 save | ELReturn to Search | [=] Matify

L Refresh

2 Include History

8 @ Trusted sites

Step
14.

15.

16.
17.

Action
Click theDrop down Arrow to select from th&arnings Distribution Type list.

Click theBy Percentlist item.
[y Percent |

Enter the Retrenchment earnings ca@ies” in theEarn Code field.".
Enter 100" into theDistrb % field.
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Q-0 NREG LKke 2
# MaineStreet

T
1

o
*

Home

Job Earnings Distribution

MewWindow | Help | Customize Page | B,
John Trench EmMP ID: 0099999 EmplRed#: 0

Earnings Distribution Type

Effective Date: 0950172009 Effective Sequence: a m Job Indicator:  Primary Job

Action / Reason: TermwiPay Retrenchment Future

Standard Hours: 40.00 Work Period: W Weekly

Compensation Rate: 5,444 26200053 Comp Freg: M Monthly

*Eamings Type: | By Percert b

Joh Earnings Distribution

Find  First (4 40t 4
Department Job Code Shift =
‘ \ an | Q[ v

“Earn Code GL Pay Type Compensation Rate  StdHrs  Distrb%

[01s & Regular [ = | 100
Earnings Chartfields

Combination Code: Edit ChariFields

Job Data Employmant Data  Earhings Distribution Benefits Program Participation

B save | LLReturnto SEErEhl (=] Matity | ) Refresh

FUpdateDisplay | ) Include History

8 @ Trusted sites

Step Action

18. Click theSavebutton.
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Perso
|- My Dictionary

Job Data Employment Data  Earnings Distribution Benefits Program Particination ‘
B save ‘ L\Returnto Search | [=]Matity | s Refresh JEl Include History
&) Done B @ Trusted sites

Step Action

19. NOTE: In addition to updating Job Data, the Distribut@etail panel must be
updated to include account distribution for retfenent pay.

Click theUniversity of Maine Systemlink.

University of Maine System

20. Click theSetup University of Maine Syslink.
[» Setup University of Maine
Sy,
21. Click thePayroll link.
= Payroll
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Step Action
22. Click theDistribution Detail link.
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Step Action

23. Enter the employee's Emplid into tBeplID field.
24. Click theSearchbutton.
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Step Action

25. Distribution Periods cannot have gaps. Entetakedate prior to the start of the
Retrenchment begins in tliand Datefield of the current row.

26. Click thePlus (+) keyin Distribution Periods box to add a new effectdated
row.
[]

27. TheStart Date on the new row will default to the day after tmelelate just

entered on the current row.

Enter the end date of the Retrenchment periodth@&nd Date field.

28. Click thePlus (+) keyby Details box to add a new row.
[]
29. Enter the Retrenchment Earnings Cod#&4' in theEarn Codefield.
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Step Action
30. Enter the appropriate code into thembo Codefield.

31. Enter the percent of distribution into the Di8triield.
NOTE: Additional rows may need to be added to distrilp#g to more than one
account. Total of all accounts for Earn Code 014tnequal 100%.
Repeat Steps 28 - 30 to add additional rows.

Step Action

32. Click theSavebutton.
33. End of Procedure.

Last changed on: 3/12/2009 11:19 AM Page 13



