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Date Modified 12/3/2010
Last Changed by System Office
Status DRAFT

How to Reconcile Pell

Concept

For a given aid year, lists individual Student Ficial Aid PELL awards and compares aid year
disbursements against Student Financials and Deeattof Education Common Origination
Disbursement records. (Please note this is notlB8oft delivered; it was written locally.)

Security to run this program is handled at theesysbffice. Please contact the financial aid SME
if access is needed.
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Navigation

Step Action

1. Click theUniversity of Maine System link.

2. Click theUtilities link.

3. Click theRun User SQRs link.
Procedure

# MaineStreet

New Window | Help | /B

Run User Sqrs
Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value | Add a New Value
Search by: Run Control IDbegins with

[Icase Sensitive

m Advanced Search

Find an Existing Value | Add a Mew Value

& mnternet # 100 -

Step Action
4, On the Run Your SQRs page, use an existing, oteceeaew run control id 1
access the run control page.

Click the button.
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'# MaineStrect

Mew Window | Help | Customize Page | B,

Run a Saved SQR

Run Control ID:  PELLRECON

Report Manager Process Monitor e

B Save | (=] Notify [EvAdd | 5 Update/Display

& Intermet F100%

Step Action
5. Lookup and select the UMFAPELProgram Name.
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[

MaineStreet

'# MaineStreet

New Window | Help | Custemize Page |

Run a Saved SQR

Run Control ID:  PELLRECON Report Manager Process Monitor [

}'quram Name [UMFAPELL Q Test

Program Parameters

[Field Data Tune |« Racuired [Field Value
TACAD_CAREER Character \

2 AID_YEAR Characier ¥ f

3 INSTITUTION Character \ [

Please enter dates in the form MM/DD/YYYY

B save | =] Notify [ExAdd | JUpdate/Display

& Internet H 00w -
Step Action
6. In theProgram Parameter s section, enter the appropriate academic careéei
ACAD_CAREER field (e.g. UGRD, GRAD, LAW).
NOTE: There are no lookups or edit checks on the fialdas so enter them
carefully. Incorrectly defined parameters will cadlke program to error.
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# MaineStreet

Run a Saved SQR

Mew Window | Help | Customize Page |

Run Control ID:  PELLRECON Report Wanager Process Monitor (L

}‘ngram Hame [UMFAPELL Q Test

Program Parameters

Name * Required Field Value
1 ACAD_CAREER Character ¥ ucrD|
AID_YEAR Character Y [

Field Data Type

3 INSTITUTION

Character ¥

Please enter dates in the form MM/DD/YYYY

B save | [=]notiy ErAdd Update/Display

& Internet

EA00% v

Step Action

Enter the appropriate Aid Year in tAID_YEAR field.
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MaineStrezt

# MaineStreet

Add to Favorites
Run a Saved SQR

Run Control ID:  PELLRECON

New Window | Help | Customize Page |

Report Manager

Process Monitor __RYM
}‘Program Hame [UMFAPELL Q Test
Program Parameters
Name Field Data Type * Required Field Value
1 ACAD_CAREER Character Y UGRD
2 AID_YEAR e \Lzm_‘l\_\
3 INSTITUTION Character Y [

Please enter dates in the form MM/DD/YYYY

& save | [=] notity

B Add Update/Display

Done

€D Internet  100% -
Step Action

Enter the appropriate Institution in tINSTITUTION field.
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# MaineStreet

Run a Saved SQR

MNew Window | Help | Customize Page | &,

Run Control 1D:  PELLRECON Report lanager Process Monik |
Program Parameters
Name Field Data Type * Required  |Field Value
1 ACAD_GAREER Character v UGRD
2 AID_YEAR Character Y ‘ZD‘H
3 INSTITUTION Character ¥ [Ums01

Please enter dates in the form MM/DD/YYYY

B save | =] Notify

Done

Evadd Update/Display

& Internet

#100% -

Step Action

Click the button.
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# MaimeStreet

New Window | Help | Customize Pag Saved

Process Scheduler Request

User ID: 0020625 Run Control ID: PELLRECON

Server Hame: RunDate; 120212010 E]
[ % RunTme:  [42870PHM Resetto Current Date/Time
Time Zone: Q

f— f—
UMSQRUSR SQR Report Distribution

UMSQRUSR

a] Cancel
e

@ Internet 100%

Step Action
10. On theProcess Scheduler Request page, click th button.
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# MaineStreet

/dd to Favorites
Run a Saved SQR

Run Control ID:  PELLRECON Report Managek Process Monitor

Tocess Instance:3189
}quram Name [UMFAPELL Q Test

New Windew | Helo | Customize Page |

Program Parameters

Hame Field Data Type

* Required |Field Value
1 ACAD_CAREER

Character Y UGRD
2 AID_YEAR Character Y [2011
3 INSTITUTION Character Y ‘UMSW

Please enter dates in the form MM/DD/YYYY

B save | [ notiry [Es Add Update/Display

Done

@ treemer w100% -

Step Action
11.

On theRun a Saved SQR page, click theProcess Monitor link.
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# MaineStreet

Add to Favortes

Process List | SenerList

New Windaw | Help | Custemize Page |

View Process Request For

Dl — o )
o —

. mstance: |
Status: Status

Process List

we On Refresh

u
Select |Instance | Seq. [Process Type :;’:% User  |Run DatefTime Run Status :

t
istri
tatus

3189 ‘SQR Report UMSQRUSR 0020625 12/02/2010 4:28:10PMEST  Queued

NIA Details

Go back to Run User Sars

& save | =] Notify

Process List| Server List

Done

& mternet H 00w -

Step Action
12,

On theProcess List page, click th button until thgistribution Status
for your process showRosted.
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# VMiaineStreet

Add to Favorites

New Windaw | Help | Customize Page | &,

Process List | Seiver List

|View Process Request For

v oo Ctee | s 1

server: | ~| Hame: [ C, Instance: | to |

Run | | Distribution | ~| Save On Refresh
Status: Status

Customize | Find | Vie! First

Distribution
Run Status <= 02

3188 SR Report UMSQRUSR 0020625 12/02/2010 4:18:30PMEST  Success Posted

Go back to Run User Sars

& save | [=] Hotiry

Process List | Server List

@ Internet o0 -

Step Action

13, Click theDetails link for your process to open tIProcess Details page
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'# MaineStreet

Add to Favorites

New Window | Help | Customize Page | &,

Process Detail

Instance: 3188 Type: SQR Report
Name: UMSQRUSR Description: UMSQRUSR
Run Status:  Success Distribution Status: Posted

run e
Run Control ID:ris Hold Request
Location:  Server EToRE I
Server: PSUNX e

O Delete Request

Recurrence: Restart Request
Request Created On: 12/02/2010 4:13:51PM EST Parameters  Transfer
Run Anytime After:  12/02/2010 4:18:30PM EST Message Log
Began Process At 12/02/2010 4:13:00PM EST Batch Timings
Ended Process At 12/02/2010 4:25:15PM EST View Loa/Trace

OK Cancel

Done & Internct HA00% -

Step Action

14, Click theView Log/Trace link to open theView Log/Trace page and access yc
report.
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View Log/Trace
Report
ReportID: 2815 Process Instance: 3188 Message Log
Hame: UMEQRUSRE Process Type: SOR Report

Run Status: Success

UM3QRUSR
Distribution Details
Distribution Node: DEV Expiration Date: 121272010
File Size .
—! = Datetime Created
S ' 12/02/2010
PELL Reconciliation Exceptions 2011.FPDF 240,736 4-95-15.000000PM EST
—_— 1210212010
PELL Reconciliation Summary 2011.FDF R37,343 4-95-15.000000PM EST
1210212010
e 2273 4:25:15.000000PM EST
I ) 1210212010
UMS01 PELL Reconciliation Exception Records AY 2011.TXT 56,754 4:25-15.000000PM EST
I 12/02/2010
UMS01 PELL Reconciliation Summary Records AY 2011.TxT 130,674 4-95-15.000000PM EST
1210212010

Trace File st 4:25:15.000000PM EST

Distribute To

Distribution ID Type *Distribution 1D

User 0020625
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Step

Action

15,

Once the program is run there will several output files accessible through
Process Monitor — View Log/Trace page. Here arerg@fons of each file:

PELL Reconciliation_ Summary CCYY.PDF - A PDF document that lists all
students who received a PELL award for a giveryaat. The following fields arg
displayed as follows:

- EMPLID

- Name

- SSN

- Student Financial Aid Award Offered (aid year)

- Student Financial Aid Award Accepted (aid year)

- Student Financial Aid Award Authorized (aid year)

- Student Financial Aid Award Disbursed (aid year)

- Student Financials (aggregate by all PELL itepes)

- Student Financial Aid Award Disbursed/Studentafitials Variance
- Common Origination Disbursement (PGRC bookedejalu

- Student Financial Aid Award Disbursed/Common @xédgion Disbursement
Variance

PELL _Reconciliation_Exceptions CCYY.PDF - Same as above with one
exception, it lists all students who have a Studéméancial Aid Award
Disbursed/Student Financials Variance greater $@00 and/or Student
Financial Aid Award Disbursed/Common OriginatiorsBiirsement Variance
greater than $0.00.

UMS01 PELL_ Reconciliation Summary Records AY_CCYY.TXT - Same
as ‘PELL_Reconciliation_Summary_CCYY.PDF’ with omeception, it is a text
file to be imported into Excel.

UMS01 PELL_Reconciliation_Exception_Records AY_CCYY.TX T - Same
as ‘PELL_Reconciliation_Exceptions_CCYY.PDF’ withebexception, it is a tex
file to be imported into Excel.

Trace- It lists parameters passed or used by the progrvamrette the above

D

outpult.
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View Log/Trace

[

Report ID: 2815

Name: UMSQRUSR
Run Status: Success

Process Instance: 3138

SOR Report

Message Log
Process Type:

UMSQRUSR
Distribution Details

Distribution Node: DEV Expiration Date:

File List
Name = tetime Created

2/02/2010

PELL Reconglliation Exceptions 2011FDF ;

PELL Reconalialion Exceptions 2011.PDE sa073 AN west
1210212010

PELL Reconcilition Summary 2011PDF :

PELL Reconciiation Summary 2011PDE R R
121022010

Message Log :

lessage Lo B 425115.000000PM EST
1210212010

UMS01 PELL Excention Records AY 2011TXT s675¢  JA0Z2I0 L
121022010

UMS01 PELL Summan Records AY 2011TT 130674 (2022000
1210212010

Trace File 228 4:2515.000000P1 EST

Distribute To

Distribution ID Type [Distrbuion

User 0020625

Return

New Window | Help | Customize Page |

Hown -

@ et

Step Action

16. End of Procedure.
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