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Recognizing Page Controls

Concept

Page controlsinclude several types ofita entry fields, designed to offer different ways to enter
and maintain information. Recognizing each typdath entry field helps you to use the system
more efficiently.

In this example, a student has completed a manday@ exam. You need to update Hye
Exam component with her information.

Additional Information
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Procedure

Step | Action

1. Some fields are required on a page, meaning you emisr a value in the field befor,
you can save the page. Tésterisks next to theExam Date andExam Type fields
indicate that these are required fields.

[¢)

-2 RN A|AED B E- S
PeopleSoft.

- Ehysical Bxam

— Resniratony Exarn
— Accommodation Dala
— Immunizations and

Health

Kerryn Kroft

Exam Information

— Impairment AUE
[ Identification
I Participation Data
[> Biodema Processes
I 1D Management
— Search/Maich Physician ID:
— Address Search
— AddiUndate a Person Country: o
S Personal Information )
(Student) Address:
[ SEVIS
[> Checklists

‘ExamDate: 0101212005 5

Next Exam: 2
Q Physician:

[ Communications

[ Comments

I 3C Engine

[> Service Indicators

1 Senvice Indicators
(Student)

> Organization

Phone:

*Exam Type:

= EE

Edit Address

[ Committees
> Campus Event Planning
S Mational Student Index
NZL Eye Exarn AddrPhone | Exarn Details

[> Personal Information NLD

- Student Recruiting

- Student Admissions

[ Records and Enraliment

- Curriculurm Management

[ Financial Aid

[ Student Financials

- Academic Advising

[ Contributor Relations

> SetLp HRMS

[> SetLip SACR

[» Enterprise Components

[ Worklist

- Application Diagnostics -

& save | LAReturn to Search | Notity |

Step | Action

2. When entering information in a date field, you cae thedate prompt button.

needed.

Clicking the button opens a small calendar thatldiss the current month and day.
Alternatively, you can press Alt+5 while in the earrompt field to open the calendg
You may also enter the current day's date by tyftiogday" in the date field.

In this example, the date defaulted to the cursgatem date. You can override this

=

=N
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v - 0Edl0EsI B o
PeopleSoft.

= Health Exams =] Mew Window | Help | Customize Page | 15,
Audiometric Exam

Eye Exam AddrPhone

hysical Exam
— Respiratory Exarm
- Accommodation Data Kernyn Kroft
= Imirunizations and
Health
— Impairment AUS 2
[+ Identification +
I Participation Data “Exam Date: 242005 [ “Exam Type: [ E =
[» Biodermo Processes Next Exam: 01/24i2008
> 1D Management
— SearchiMatch Physician ID: a Physician: |
— Address Search
- Add/Update a Person Country: Q
Persanal Infarmation
(Student) TS Edit Address
[ BEVIS
[ Checklists
[ Communications
[ Comments
[ 3C Engine
[ Service Indicators
b Service Indicators Phone: ,7
(Student)
> Organization
L Committees

KAZ005

Exath Information

[ Campus Event Planning Bl save | E\Return to Search | Motify |
» Mational Student Index
NZL Eye Exarm AddrPhone | Exarm Details

I Personal Information NLD
- Student Recruiting
- Student Admisgions
[ Records and Enroliment
> Curriculum Management
- Financial Aid
[+ Student Financials
- Academic Advising
- Contributor Relations
[+ Set Up HRMS
[ SetUp SACR
(- Enterprise Components
- Warklist
[ Application Diagnostics -

Step | Action

3. An edit box with prompt button uses d ookup button, which looks like a
magnifying glass, and can be used to look up @ waliue for the field. It opens a
separate page that enables you to search the datfivahe data you need.
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-2 RN A|AED B E- S
PeopleSoft.

= Health Exams

- Ehysical Bxam
— Resniratony Exarn
— Accommodation Dala
— Immunizations and
Health
— Impairment AUE
[ Identification

Look Up Physician ID

Physician ID: |hegms wnhj|

Name: |hegm3 wnhj|

Alternate Character Name:l hegins with j |

I Participation Data
[> Biodema Processes

Look Up | Clear | Cancel |Eagm Lookup

I 1D Management

— Bearch/Match

— Address Search

— AddiUpdate a Person

S Personal Information
(Student)

[ SEVIS

[> Checklists

[ Communications

[ Comments

I 3C Engine

[> Service Indicators

Setvice Indicators

(Student)

Search Results

00000000001 Henry Gerald

hlank

00000000012 Ernesto Manahan (blank)

00000000013 Philip MCCleary  (hlank)
00000000123 Philip James (blank)
00000000150 Bob Yentouse {blank)
00001924001 Rarn Pandey (blank)
00001924002 Shahid Hussain (blank)

> Organization
[ Committees
> Campus Event Planning
S Mational Student Index
MNZL
[> Personal Information NLD
- Student Recruiting
- Student Admissions
[ Records and Enraliment
- Curriculurm Management
[ Financial Aid
[ Student Financials
- Academic Advising
[ Contributor Relations
> SetLp HRMS
[> SetLip SACR
[» Enterprise Components

[ Worklist
- Application Diagnostics ﬂ

Mew Window | Help | B

Step | Action

4. TheL ook Up page displays a list of all the valid values fue field. In this example,

the page displays a list of all the physicianshim database.

5. After selecting a value, the system automaticatums you to the original page anc

inserts the information in the field.
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-2 QA VEEBE-S
PeopleSoft.

Mew Window | Help | Customize Page | 15

Eye Exam Addr/Phone Exam Details

— Besniratory Exam

— Accommodation Data Kermyn Kroft KA3005
— Immunizations and
Health =
— e AL Exam Information Find e A First (101 1 [ Laet
I Identification /2412005 | = K3
I Parlicipation Data *Exam Date: 012412005 *Exam Type: J =
[> Biodemo Processes Next Exam: 01/24/2008
[ 1D Management
_ Search/Match PhysicianiD: 00000000123 QU prijn james
— Address Search
~ AddiUpdate a Parson Country: USA QL rited States
Personal Information
P dang Address: 123 Any Street Edit Address
I SEVIS CA 22222
[> Checklists
[> Communications
[> Corments
[» 3C Engine
[» Bemvice Indicators
S Service Indicators Phone:
(Student)
> Organization

[ Committees

[> Gampus Event Planning B save | LLRetumn to Sear:hl Mtify |
b Mational Student Index
NZL Eye Exarn AddriPhone | Exarn Details

[> Personal Infarmation LD
- Student Recruiting
[ Student Admissions
[ Records and Enroliment
[ Curriculum Management
[ Financial Aid
[- Student Financials
> Academic Advising

[ Contributor Relations

> SetLp HRMS

- SetLp SACR

> Enterprise Components
[ Worklist

- Application Diagnostics -

Step Action

6. A drop-down list box is a rectangular box similar to an edit box wittrap-down
arrow within the box. Clicking the drop-down arraligplays a list of values from
which you can select a single option.

7. An edit box is a rectangular box into which you enter data mbmber of characters
you can enter is determined by the length of thaliese field.
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