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Ready to Package

Concept

This process evaluates students based on a series of user defined "tests" to see if they are ready to

package. The process can be run in report only mode, or it can be run "live" to set the Aid

Processing Status flag on the Packaging Status Summary page to "Ready to Package™. Once the

flag is set to Ready to Package, the students will be available for mass packaging.

Students must pass all tests in order to qualify; failing even one test means they are not ready to
package. The process will produce a report indicating which students passed as well as which

students failed and why.

Last changed on: 12/29/2008 12:03 PM

Page 1




Process Document Q?‘fﬁ?i's
Financial Aid: Ready to Package-100808 Universities

UMIVERSITY OF MAINE SYSTEM

Procedure

Step

Action

1.

To find the Ready to Package flag for a student, navigate to: Financial Aid > View
Packaging Status Summary.

Enter search criteria to identify the student and Institution. Click the Search button.

# MaineStreet
Worklist Add to Favorites Sign out

= Financial Ald = New Window | Help | Customize Pzge | o,
I» File Management
I» Institutional Application
Data Financial Aid Status
I» Federal Application Data
> Canadian Application Data
I» Verification Hypatia Foofram 1D: 0900000

I Financial Aid Term ¥E @

b Budgets Aid Year: 2000 2008-2009 Financial Ald Year Institution:  UMS04

> Awards

I> Disbursement

> Loans

1> Pell Payment Counselor: Q

I ACGISMART Grants

©> Fund Wanagement ( Aid Processing Status: | APplied [~] ] Financial Aid Awarded ~ Award Motification

[» Return to Title IV Funds =
HERA Aid Application Status: | Acfive ] *Aid Packaging Method: NotPkgd [ pisbursement Hold: [+~]

I Satisfactory Academic D
Academic Career: UGRD Q Undergraduate

Progress Scholarship Status: Mot Eval
> Financial Aid History
— Manage Financial Aid Review Status: incomplete |1 Packaging Plan ID: Q
Years
— View Financial Aid Status INST Verification Status: | Non Setect [ oot sourcer Defaut [ aggregateUsed:  NSLDS
- View Packaging Status
Summary
- brint Batch Progess Verification Status: Mot select [ Loan Entrance Interview Status: [+] Exit Interview: [+]
Messages
[ Student Financials i
[ Academic Advising SHESeyice
[ Contributor Relations Award Access: useFiter ]  [Zlinquiry Access
[+ Athletic Tracking
[+ Athletic Tracking
[> Set Up HRMS B save ‘ L4 Return to Search ‘ Notify |
[> Set Up SACR
> Enterprise Components
[ Waorklist
[ Application Diagnostics
[ Tree Manager
- Reporting Tools
- PeopleTools
— Return to Portal
— Student Self Service
— Change Wy Password
— My Personalizations
— My System Profile

EFC Status: Official IERM |SIRInformation Database Matches MNeed Summary PELL PELL G Ouerride

Verification Flag: NotReqd [ *Satisfactory Academic Progress: SAP Details

[<] I | B

— My Dictionary

Step

Action

The Aid Processing Status value will be changed to Ready to Package if the student
meets the criteria of this process. Once that flag is set, the student will be selected for
mass packaging.

If the Aid Application Status has been set to Canceled, the student will not be
evaluated by the Ready to Package process. Manually setting the Aid Application
Status to Canceled is the way to cancel a student’s aid application so no further
processing occurs.
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Action

4.

Navigate: University of Maine Systems > Financial Aid > Batch Processing > Set
Ready to Package Flag.

= Batch Processing
— Einancial Aid
Conversion
— ISIR Housing Enroll
Update
— Qutbound EC Agent
— MSISP Import/Export
— Entrance Intenview
LoadiPost
— HERA Evaluation
— Assign Budaget Flag
— ISIR Rule 2C Update
— Update Fa Term Isir
Enrol
— ISIR Communicaton
Eollow Up
— EAN Communication
Assignment
— Sel Ready to Package
Flag
— FAID Disb Fee Code
Mapping
— Review CPS/INSLDS
Transaction

—USM PagyPoutto
Financier

— Entrance Interview
Staging
— MSISP Processing
— Temp. Anticipated Aid
— Student Supplemental
[» Records and Enroliment
[ Security

[> Set Up UMS

— Distance Learning Class
Search

— RMS Term

— RMSFEES Mapping

— Duplicate Emplid Tracking

- Image Now Home

[- Self Service

[ Workforce Administration

> Campus Community

[ Student Recruiting

Bacords and £

[ Utilities B

[- Student Admissions
=

=

Ready to Package

Worklist

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value Add a New Value

[ case Sensitive

Search | advanced Search

Find an Existing Value | Add a New Value

Search by: Run Control ID begins with

Add to Favorites

Sign out

Hew Window | telp | B,

Step

Action

The process requires a Run Control ID. Either select an existing Run Control ID or
create a new one by clicking the Add a New Value tab, entering a name for the new
Run Control ID, and clicking Add.
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= Batch Processing

— Einancial Aid
Conversion

— ISIR Housing Enroll
Update

— Qutbound EC Agent

— MSISP Import/Export

— Entrance Intenview
LoadiPost

— HERA Evaluation

— Assign Budaget Flag

— ISIR Rule 2C Update

— Update Fa Term Isir
Enrol

— [SIR Communicaton
Eollow Up

— EAN Communication
Assignment

Mapping

— Review CPS/INSLDS
Transaction

— USM PagyPoutto
Financier

— Entrance Interview
Staging

— MSISP Processing

— Temp. Anticipated Aid

— Student Supplemental

[» Records and Enroliment

Run Control ID:

[ Security

[ Utilities g

[> Set Up UMS

— Distance Learning Class
Search

— RMS Term

— RMSFEES Mapping

— Duplicate Emplid Tracking

- Image Now Home

[- Self Service

[ Workforce Administration

> Campus Community

[ Student Recruiting

[- Student Admissions

S =]

Ready to Package

Worklist Add to Favorites Sign out

Mew Window | Help | C Page | B,

R2Pkg

Ready to Package Run Control

*Rule Identification Q
Institutiion and Aid Year

Academic Institution Q

Aid Year [T

Ready to Package Term

“Term

Report Only

@ Save | \Returnto Search| 1[F)Frei

| ¢|§Nmmst| Emnnfy| EvAdd| B UpdateDiznla

HEREH iiARAGe! Process Monor __RUM

First (4] 1 or 1 [ Last
=

Step

Action

button.

[

Enter the parameters for the process. You must specify the set of criteria used to
determine if students are ready for packaging. Click the Look up Rule Identification
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= Batch Processing

— Einancial Aid
Conversion

— ISIR Housing Enroll
Update

— Qutbound EC Agent

— MSISP Import/Export

— Entrance Intenview
LoadiPost

— HERA Evaluation

— Assign Budaget Flag

— ISIR Rule 2C Update

— Update Fa Term Isir

Search by:

Look Up Cancel | advanced Lookup

Search Results

Look Up Rule Identification

Rule Identification | begins with

First [4] 1 Last
Enrol
- ISIR Communicaton on Dessription
Eollow Up R2PKUOT 09 R2PK Rules for UMS01 2009
— EAN Communication R2PKU02 09 UMF Ready to Package 2009
Assignment RZFKUOZ 09 Readyto Pkg Rules FY09 UMFK|
HE‘ Readyto P R2PKUO4 08 Ready to Package Rules
ag
e | R
Mappin eady to Package
— Review CPSINSLDS R2ZPKUOY 09 2009 Packaging Rules for UMF1

Add to Favorites

=1

Mew Window | Help |

Transaction
—USM PagyPoutto
Financier
— Entrance Interview
Staging
— MSISP Processing
— Temp. Anticipated Aid
— Student Supplemental
[» Records and Enroliment
[ Security
[ Utilities
[> Set Up UMS
— Distance Learning Class
Search
— RMS Term
— RMSFEES Mapping
— Duplicate Emplid Tracking
- Image Now Home
[- Self Service
[ Workforce Administration
> Campus Community
[ Student Recruiting
[- Student Admissions
I Bacarde and E

Step | Action

Each Institution has one or more
to use.

Rules for ready to package. Select the one you wish
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_Worklist Add to Favorites _Sign out
= Batch Processing = Mew Window | Help | C: Page | &
— Einancial Aid
Conversion
— ISIR Housing Enroll BeabicBockane
Updale
— Outbound EC Agent Run

~ WSISP ImportExport Run ControlID: - R2Pkg Herortifanacet Process Monitor
— Entrance Inteniew T
LoadiPost
v e Ready to Package Run Control
— ISIR Rule 2C Update
— Update Fa Term Isir
Enrol *Rule Identification| R2PKUD4 09 C Ready to Package Rules
— ISIR Communicaton
Eollow Up
— EAN Communication
Assignment
— Sel Ready to Package
Flag
— FAID Disb Fee Code
Mapping
— Review CPS/INSLDS
Transaction
—USM PagyPoutto
Financier
— Entrance Interview
Staging
— MSISP Processing
— Temp. Anticipated Aid Report Only
— Student Supplemental
[» Records and Enroliment
[ Security
[ Utilities
[> Set Up UMS
— Distance Learning Class
Search
— RMS Term
— RMSFEES Mapping
— Duplicate Emplid Tracking
- Image Now Home
[- Self Service
[ Workforce Administration
> Campus Community
[ Student Recruiting
[- Student Admissions =
I Pacarde and E

Institutiion and Aid Year

Academic Insfitution [UM304 O

Aid Year 2000 @

Ready to Package Term Find | View Al First [ 1 or2 I Last

*“Term 0910 Q EHE

B & save ‘ L\ Return te Search | +[] +E] Next in List ‘ [=] Notify | Evadd | A

Step | Action

8. Enter your Institution and the Aid Year. Enter a Term. If you want to process more
than one term, use the Add a New Row button to add rows for more terms.

If you want to run in report only mode (to see which students fail and which pass, but
without changing the flag on any student), leave the Report Only option checked. To
set the Ready to Package flag for those students who pass the criteria, uncheck the
Report Only checkbox.

Click the Run button.
Run

9. Click the OK button.

10. Click the Process Monitor link.
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Home y Add to Fave Sign out
= Batch Processing =] Mew Window | Help | C: Page | ,
— Einancial Aid

Conversion = S =
— |SIR Housing Enroll Process List | SemnerList

podae .
o L EC Agent View Process Request For

_ Entrance Intendsw User ID: (0088888 Q, Type: Last: 30| [Days

Load/Post Server: Name: [ Q. Instance: | to |
— HERA Evaluation

it e pstnbuton Fisweon oo

— ISIR Rule 2C Update

— Update Fa Term Isir
Enrol

— [SIR Communicaton
Eollow Up

Process List

Seq. [Process Type Process Name (User Run Date/Time Run Stat

 CAN Communication 124 Application Engine  UM_R2PK  oosaggs 10132008 120030FM - queneg i Details
Assignment

— FAID Disb Fee Code
Mapping
— Review CPS/INSLDS
Transaction
e 30 backto Reatto Packane
— Entrance Interview
Staging
— MSISP Processing & save | [=] Notify
— Temp. Anticipated Aid
— Student Supplemental Process List | Server List
[» Records and Enroliment
[ Security
[ Utilities
[> Set Up UMS
— Distance Learning Class
Search
— RMS Term
— RMSFEES Mapping
— Duplicate Emplid Tracking
- Image Now Home
[- Self Service
[ Workforce Administration
> Campus Community
[ Student Recruiting
[- Student Admissions

N Dacacdc and £ [~]

Step | Action

11. Click the Refresh button from time to time until the Run Status is Success and the
Distribution Status is Posted.

12. Click the Details link.
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= Batch Processing
— Einancial Aid
Conversion
— ISIR Housing Enroll

Process Detail

— Qutbound EC Agent
— MSISP Import/Export 124
— Entrance Intenview

LoadiPost Hame:
— HERA Evaluation
— Assign Budaget Flag
— ISIR Rule 2C Update
— Update Fa Term Isir

Type:
UN_R2PK

Run Status:  Success

Mapping
— Review CPS/INSLDS
Transaction
— USM PagyPoutto
_ ::;l:;;r‘memew Began Process At:  10/13/2008 12:00:49PM EDT
Staging Ended Process At 10/13/2008 12:01:04PK EDT
— MSISP Processing
— Temp. Anticipated Aid
— Student Supplemental
[» Records and Enroliment
[ Security
[» Utilities
[> Set Up UMS
— Distance Learning Class
Search
— RMS Term
— RMSFEES Mapping
— Duplicate Emplid Tracking
- Image Now Home
[- Self Service
[ Workforce Administration
> Campus Community

Request Created On: 10/13/2008 12:00:37PM EDT
Run Anytime After:  10/13/2008 12:00:30PM EDT

OK Cancel

Uodate
Application Engine
Description: Ready to Package

Distribution Status: Posted

R W process

Enrol Run Control ID: R2Pkg Hold Request
— |SIR Communicaton
Eollow Up. Location: Server Queue Request
— EAN Communication g PSUNX Cancel Request
Assignment L&) R
Recurrence: Restart Request

Mew Window | Help | C:

=
page | B

Parameters Transfer
Message Log  View Locks
Baich Timings

View Loa/Trace

[ Student Recruiting
rlzgmdev’\ilmrtw‘lismns a‘
Step | Action
13. | Click the View Log/Trace link.
ew L race
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Add to Favo

Sign out

= Batch Processing = Mew Window | Help | C: Page | ,
— Einancial Aid
Conversion .
View Log/Trace

— ISIR Housing Enroll
Update

— Outbound EC Agent . . < N
— MSISP ImportExport ReportiD: 121 Process Instance: 124 ilessage Log
— Entrance Inteniew Name: UM_R2PK Process Type: Application Engine

Load/iPast
— HERA Evaluation

— Assign Budaget Flag

— ISIR Rule 2C Update Ready to Package

— Update Fa Term Isir Distribution Details
Enrol o

— ISIR Communicaton Distribution Node: DEV
Eollow Up

— EAN Communication File List
Secanrent Hame File Size (bytes) |Datetime Created

Redirected Terminal Output 2274 10/13/2008 12:01:04 000000PM EDT
UM RZPK 20081013120049.t¢ 1,880 10/13/2008 12:01:04.000000FPM EDT

Run Status: Success

Expiration Date:

— FAID Disb Fee Code
Mapping Distribute To

~ Review LESINSLDS Distribution ID Type g D

Transaction

— USM PaayPout to User 0088888
Financier

— Entrance Interview
Staging

— MSISP Processing

— Temp. Anticipated Aid

— Student Supplemental

[» Records and Enroliment
[ Security Return

[ Utilities
[> Set Up UMS
— Distance Learning Class
Search
— RMS Term
— RMSFEES Mapping
— Duplicate Emplid Tracking
- Image Now Home
[- Self Service
[- Workforce Administration
> Campus Community
[ Student Recruiting
[- Student Admissions

I Bacarde and £

Step | Action

14. | Click the report. This is a txt file labeled with "UM R2PK" followed by a date/time
string.
[Um R2PK 20081013120049
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Starting Application Eng. UM R2PK
Database: CSAID

**% Report Only **¥
Number of conditions: 7

Total student: 2

CPRID: 002222&

Run Control ID: R2Pkg

Rule ID = R2PKUO4 09 Institution = UMS04 Aid Year = 2009

Conditions:

S5QLID : R2PK_ADMIT_ STATS_EQUAL AC AD (Amit Status Equal AC or AD)
SQLID : R2PK ELIG_STDNT_AID ATRBT (Check Proc 5tat, SAP, & Verif)
5QLID : R2PK_ISIR_STUDENT (Chk if in P5_ISIR_STUDENT)

SQLID : R2PK COMPLETE CHECKLISTS (Complete Checklists)

5QLID : R2PK_OFFICIAL EFC (Official EFC)

SQLID : R2PK PRIOR_DEGREE NOT BLANK (Prior Degr Not Blank on ISIR)
SQLID : R2PK_BUDGET_AT_LEAST_HALF TIME (Stdnt budget at least 1/2 time)

Financial Aid Student EMPLID = 0900000
R2PE_ADMIT_ STATS EQUAL AC_AD (Amit Status Egual AC or AD) NOT PASSED!
R2PK_OFFICIAL EFC (Official EFC) NOT PASSED!

R2PK_BUDGET_AT_LEAST HALF TIME (Stdnt budget at least 1/2 time) NOT PASSED!
#*#*The student 0598533 does NOT PASS at least one of conditions! NOT Ready to Package at the moment!

Financial Aid Student EMPLID = 0$99930
R2PK_ADMIT_STATS EQUAL AC AD (Amit Status Equal AC or AD) NOT PASSED!
R2PK_OFFICIAL EFC (Cfficial EFC) NOT PASSED!

R2PK_BUDGET AT LEAST HALF TIME (Stdnt budget at least 1/2 time) NOT PASSED!
***The student 0633014 does NOT PASS at least one of conditions! NOT Ready to Package at the moment!

Done

M (& setReady to Packag... /7 https:/fpsf.maine.e...

[~]
[~
J Trusted sites ® 100% -
W30 B oM

Step

Action

15.

passed or failed and if failed, why.

The report opens in a new window. It gives a list of the SQL formulas (tests) that
make up the ready to package rule used. For each student it lists whether he/she

If you turned off the Report Only checkbox, then any student who passed all the
criteria would have his/her Aid Status set to Ready to Package.

16.

End of Procedure.
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