Maine’s Process Document
Qﬁ%ﬁf&ims Financial Aid: Processing ACG/SMART-050208
Version 1.0
Document Generation Date | 7/15/2008
Date Modified 7/15/2008
Last Changed by ASDS
Status Draft

Processing ACG/SMART

Concept

Reporting to COD on ACG/SMART is a multi-step process.
1. Create origination records for students.

2. View the origination records. Update if necessary.
3. Create the file to transmit to COD. Download the file and send it.

This topic covers these three steps.
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Procedure

Step Action

1. Navigate: Financial Aid > ACG/SMART Grants > Originate ACG/SMART
Grants.

Worklist

Add to Favorites Sign out

B

= ACGISMART Grants
[» Year To Date Reports

I Multiple Reporti
- Gash Hanagement Originate ACG/SMART Grants

New Window | Help | Ep

Reports Enter any information you have and click Search. Leave fields blank for a list of all values
~ ACGISWART Grant

Eligibility
— Manage ACG/SMART Find an Existing Value [ Add aNew Value

Grants
— 2006-07 Eligibility

Interface Run Control ID: begins with [ |
— Evaluate ACG/SMART

aibiliy ’ [ case Sensitive

Er e Search Clear

= Ortainslion Status Reporl| | | Basic search B Save Searcn Criteria

> Fund Management
[> Return to Title IV Funds

HERA Find an Existing Value | Add a New Value

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid
Years

— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[ Waorklist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service

— Change My Password
— My Personalizations
— My System Profile

— My Dictionary

Step | Action

2. The origination process requires a Run Control ID. You can use an existing one or
create a new one.

To create a new Run Control ID, click the Add a New Value tab.
Add a Mew Value

3. Enter a name for the new Run Control ID.

4. Click Add.
Add
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= ACGISMART Grants
[» Year To Date Reports
I Multiple Reporting
I- Cash Management
Reports Process ACG/SMART Grants
— ACGISMART Grant
Eligibility Run
- J—g‘aﬂa‘ e ACGISMART Run Control ID:  ACGOrig epori flanagel  Process Monitor
rants
— 2006-07 Eligibility

Interface
‘Control Infermation

“Institution: [UMS01 L *pidYear: (2009 . *Reporting School Code: Q [ student Override

Student Overrnide List
> Fund Management H[E=

— Origination Status Repori|

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid
Years

— View Financial Aid Status

— View Packaging Status
Summary

— Print Batch Process

Messages
[ Student Financials & save | [=] notify [ErAod | updateiDisplay
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

Step | Action

5. Make sure the correct Institution and Aid Year are entered. Enter your School Code,
or use the look up button if you don't know it.

[&
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= ACGISMART Grants
[» Year To Date Reports
I Multiple Reporting N
I Cash Management Look Up Reporting School Code
Reports
— ACGISMART Grant
Eligibility Academic Institution: UnMS01
— Manage ACGISMART N
Granis Aid Year: 2009

Look Up Clear | Cancel | Basic Lookup

— Origination Status Repari
> Fund Management
[> Return to Title IV Funds

Search Results

HERA View All First [4] 10of 1 [] Last]
v i?ﬁ:zﬁ;w Academic Pell ID Reporting|Descripion
I Financial Aid History 006760 UNIVERSITY OF MAINE - AUGUSTA

— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

~ 2006-07 Eligibility Pell DReporting: | begnswin [ |
Interface

— Evaluate ACG/SMART Description: begins with
Eligibility

Step | Action

6. Select the correct Reporting School Code.

[0067RC UNIVERSITY OF MAINE - AUGUSTA|
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Worklist Add to Favorites Sign out

= ACGISMART Grants [~] New Window | Help | Customize Page | n
[» Year To Date Reports
I Multiple Reporting
I- Cash Management
Reports Process ACG/SMART Grants
— ACGISMART Grant
Eligibility Run
- J—g‘aﬂa‘ e ACGISMART Run Control ID:  ACGOrig Report Manager Process Monitor
ranis
— 2006-07 Eligibility
Interface
— Evaluate ACG/SMART
Eligibility

ginate

'Control Information Find | View Al First [l 10f1 ] Last

“Institution: [UMS01 L *pidYear: (2009 . Reporting School Code: 0056760 L [ student Override

Student Override List Find | View All First 4] 1 0f 1 O] Last

— Origination Status Repor|

> Fund Management

[> Return to Title IV Funds HE
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid
Years

— View Financial Aid Status

— View Packaging Status
Summary

— Print Batch Process

Messages
[ Student Financials & save | [=] Notify [Eradd| Fupdatemispiay

[ Academic Advising

[ Contributor Relations
[> Set Up HRMS

[> Set Up SACR

[ Enterprise Components
[ Waorklist

[ Application Diagnostics
> Tree Manager

- Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service

— Change My Password
— My Personalizations

— My System Profile

— My Dictionary

Step | Action

7. If the Student Override checkbox is checked, you can list the students you want to
process. If you leave that box unchecked, the system will look at all students.

| L] Student Overri
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Worklist Add to Favorites Sign out

= ACGISMART Grants [~] New Window | Help | Customizs Page | &
[» Year To Date Reports
I Multiple Reporting
I- Cash Management
Reports Process ACG/SMART Grants
— ACGISMART Grant
Eligibility Run
- J—g‘aﬂa‘ e ACGISMART Run Control ID:  ACGOrig Report Manager Process Monitor
ranis
— 2006-07 Eligibility
Interface
— Evaluate ACG/SMART
i

‘Control Infermation First (4] 1 or1 [ Last

“Institution: [UMS01 L *pidYear: (2009 . +Reporting School Code: 005760 L [“listudent Gverride

— Origination Status Report| Student Override List Find | View First (4] 1 or1 [ Last

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid
Years

— View Financial Aid Status

— View Packaging Status
Summary

— Print Batch Process

Messages
[ Student Financials & save | [=] Notify [Eradd| Fupdatemispiay

[ Academic Advising

[ Contributor Relations
[> Set Up HRMS

[> Set Up SACR

[ Enterprise Components
[ Waorklist

[+ Application Diagnostics
> Tree Manager

- Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service

— Change My Password
— My Personalizations

— My System Profile

— My Dictionary

Step | Action

8. In the Student Override List, if used, enter the IDs of the students you want to
process. Use the Add a New Row button to add more students to the list.

9. Click Run.
Run
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= ACGISMART Grants

[» Year To Date Reports

I Multiple Reporting

I- Cash Management
Reports

— ACGISMART Grant
Eligibility

— Manage ACGISMART
Grants

— 2006-07 Eligibility
Interface

— Evaluate ACG/SWART
Eligibility

— Origination Status Repaorl
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid

Process Scheduler Request

New Window | Help | Customize Page Saved

User ID: 0088888 Run Control ID: ACGOrig
Server Name: Run Date: 05/02/2008 ]

Recurrence: RunTime; | 3:27:22PN Resetto Current DatefTime
Time Zone: Q

Process List
Select |Description Process Name Process Type *“Type *Format Distribution

OK

FAPASORG FAPASORG COBOL sQL

tone) [ Dsnouion

(None)

Cancel

Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[ Waorklist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

Step | Action

10. | Click OK.
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= ACGISMART Grants

[» Year To Date Reports
I Multiple Reporting
I- Cash Management

— ACGISWART Grant
Eligibility

— Manage ACGISMART Run Control ID:  ACGOrig
Grants

— 2006-07 Eligibility
Interface

— Evaluate ACG/SMART ‘Control Infermation
Eligibility

Student Override List

ant
— Origination Status Repari
> Fund Management
[> Return to Title IV Funds

New Window | Help | Customize Page Saved

Reports Process ACG/SMART Grants

Report Manager Process Monitor

Add to Favorites

Sign out

Process Instance:522

“Institution: [UMS01 L *pidYear: (2009 . Reporting School Code: 005760 L [#] Student Override

ID: 0999999 Q Foofram,Hiram

First (81 1 of 1 L2 Last

HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

& save | [=] Notify

B Add UpdateiDisplay

Step

Action

11.

Click the Process Monitor link.
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= ACGISMART Grants

I Multiple Reporting

I- Cash Management
Reports

— ACGISMART Grant
Eligibility

— Manage ACGISMART
Grants

— 2006-07 Eligibility

Interface

> Fund Management

[> Return to Title IV Funds

HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid
Years

— View Packaging Status

[» Year To Date Reports

— Origination Status Repori)

— View Financial Aid Status

WWorklist Add to Favorites Sign out

=] New Window | Help | Customize Page | [

Process List Server List
View Process Request For

User ID: 0038888 Q Type: Last. | 1[Days [ _Refresh
Server: Name: [ Q, Instance: | to |

Run

Status: Status

Process List e| Find | \ i First [

Select Instance | Seq. |Process Type :;’ﬂ"% User |RunDatefTime Run Status
22

5 COBOL 8QL FAPASORG 0088888 05/02/2008 3:27:22PMEDT  Queued

Save On Refresh
1-2 02 L] Last
Distrib:

tatus

MiA

Details

Details

Go back to Originate ACG/SMART Grants

Summary
— Print Batch Process

Messages

[ Student Financials

[ Academic Advising

[ Contributor Relations

[> Set Up HRMS

[> Set Up SACR

[ Enterprise Components

[ Waorklist

[+ Application Diagnostics

> Tree Manager

- Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service

— Change My Password

— My Personalizations

— My System Profile

— My Dictionary

& save | [=] Notify

Process List| Server List

Step

Action

12.

Click Refresh from time to time until the Run Status is Success and the Distribution
Status is Posted.
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= ACG/SMART Grants [~]

[» Year To Date Reports

I Multiple Reporting

I- Cash Management
Reports

— Evaluate ACG/SMART

— Origination Status Reparl

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid
Years

— View Financial Aid Status

— View Packaging Status

Process List Server List
View Process Request For

— ACGISMART Grant
Eligibility :loosssss . B
— Manage ACGISMART User ID: 0088388 Q. Type: Last: 1 (D  [D[REfesh ||
Grants Server: Name: [ Q, Instance: | to |
— 2006-07 Eligibility PP
Run [ Distribution V] Save On Refresh
Interface Status: . Status .

Process List

Select Instance | Seq. |Process Type :;’ﬂ"% User |RunDatefTime

22

Go back to Originate ACG/SMART Grants

WWorklist Add to Favorites Sign out

New Window I Help I Customize Page | ,

Customize | Find | View A First [ 4.2 o2 [ Last

Di
Run Status Status

Posted

Details

COBOL 8QL FAPASORG 0088888 05/02/2008 3:27:22PM EDT  Success Details

Summary
— Print Batch Process
Messages

[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

& save | [ Notify

Process List| Server List

Step

Action

13.

Click the Mana

Manage ACGISMART
Grants

To check the results of the origination process, look at the grant status for a student.

e ACG/SMART Grants link in the menu.

Page 10
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Sign out

< ACGISMART Grants New Window | Help | /&

[» Year To Date Reports
I Multiple Reporting
I- Cash Management

Manage ACG/SMART Grants
Enter any infermation you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Interface ID: veginswith (@ Q

— Evaluate ACG/SMART . L V] ,W
Eliqibilit Academic Institution: . a
e &

— Originate ACGISMART Aid Year:
Grants
— Origination Status Report|  Academic Career: | begins with Q

I Fund Management Item Type: begins with Q

[> Return to Title IV Funds

HERA Last Name: begnswith (| |
[ Satisfactory Academic "
—— First Hame: begins with

[ Financial Aid History
— Manage Financial Aid
Years Search Clear | Basic Search B Save Search Criteria
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> SetUp SACR
[ Enterprise Components
[ Waorklist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary I~

Step | Action

14. | Enter search criteria to identify a student.

15. Click Search.
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= ACGISMART Grants

[» Year To Date Reports

I Multiple Reporting

I- Cash Management
Reports

— ACGISMART Grant

2006-07 Eligibility
Interface

— Evaluate ACG/SMART
Eligibility

— Originate ACGISMART

Grants

> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> SetUp SACR
[+ Enterprise Components
[ Waorklist
[ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

— Origination Status Repori|

=]

Origination Disbursement

WWorklist Add to Favorites Sign out

New Window I Help I Customize Page | =

Foofram,Hiram D: 0999939
. - MEHE
AidYear: 009 2008-2009 Financial Aid Year Institution:  UMs01
Item Type: 000010202008 Fed Acad Compelitiveness Career: UGRD
Grant
Award ID: 777111000A09006760001 Reporting School Code: 006760
Grant Type: ACG Origination Status: originated [ 0510212008 3:27.54PM
[[lupdate Origination Orig Status COD Transmit Status: Ready K osmziz008 3:2754Pm
MRR Status: [~]

Seq

$750.00

& save

1styrt

L\ Return to Search | [=] Notify |

09/02/2008 | AP/B

Origination | Disbursement

Step

Action

16.

"Ready."

Note that the Origination Status is "Originated" and the COD Transmit Status is

Because the data hasn't been transmitted to COD vyet, you can edit the fields on this
page. Once the data is transmitted, the fields are no longer available to edit.

17.

Orig Status

Click the Orig Status link.
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= ACGISMART Grants [~]
[- Year To Date Reports
[> Multiple Reporting
[- Cash Management
Reports
— ACGISMART Grant

— 2006-07 Eligibility
Interface
— Evaluate ACG/SWART
Eligibility
— Originate ACGISMART
Granis
— Origination Status Reporl
> Fund Management ¥
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributer Relations
[> SetUp HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[» Application Diagnostics
> Tree Manager
> Reporting Tools
> PeopleTools
- Return to Portal
- Student Self Service
- Change My Password
- My Personalizations
— My System Profile

Sign out

New Window | Help | C Page |

ACG/SMART Grants Origination Action Detail

ltem Type 000010202008 Award Amount:

Fed Acad Competitiveness Grant

$750.00

‘Seq |Origination Action Date
1 Originated 05/02/2008 3:27:54PM 77T
Heiln

— My Diclionary
===

Step | Action

18.

responsible.

The Origination Action Detail page acts as an audit trail for the Origination record,
recording the date and time of actions on this award, and the User ID of the person

Click Return.
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= ACGISMART Grants

[» Year To Date Reports

I Multiple Reporting

I- Cash Management
Reports

— ACGISMART Grant

Origination Disbursement

Foofram,Hiram ID: 0999999

AldYear 5009 2008-2009 Financial Aid Year Institution: 501
Acad Competitiveness Career: UGRD

Item Type: 000010202008 F&9
Grant

— 2006-07 Eligibility

Interface

HME@

New Window I Help I Customize Page | ,

- Evaluate ACG/SHART

Eliaibility ) )
~ Originale ACGISMART Award ID: 777111000A09006760001 Reporting Schaol Code:
Grants
— Origination Status Repar

Grant Type: ACG
I» Fund Management [update Origination Orig Status
[> Return to Title IV Funds

HERA MRR Status:

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid Seq
— 1 1 §750.00

— View Financial Aid Status

— View Packaging Status
Summary

— Print Batch Process

> Stuu—;:nsti\::naa\s & save | Q. Returnto Search | [=] Notify

[ Academic Advising

[ Contributor Relations

[> Set Up HRMS

[> SetUp SACR

[+ Enterprise Components

[ Waorklist

[ Application Diagnostics

> Tree Manager

- Reporting Tools

> PeopleTools

— Return to Portal

— Student Self Service

— Change My Password

— My Personalizations

— My System Profile

— My Dictionary I~

‘Origination Status:

COD Transmit Status:

| et |

Origination | Disbursement

Trans Nbr | Award Amt Student Lvl | Enrollment Dt | Elig Reason Cd | HS Program Cd
) —

006760
05/02/2008 3:27.54FPM
05/02/2008 3:27:54PM

Step | Action

19. Click the Disbursement tab.
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= ACGISMART Grants

[» Year To Date Reports
I Multiple Reporting
I- Cash Management
Reports
RT Grant

— 2006-07 Eligibility
Interface

— Evaluate ACG/SMART
Eligibility
— Originate ACGISMART
Grants
— Origination Status Repaorl
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> SetUp SACR
[ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

QOrigination Disbursement

Foofram,Hiram D 0999999
AldYear 5509 2008-2009 Financial Aid Year Institution: 501 Hae
Career: UGRD

Item Type: 000010202008 Fed Acad Compelitiveness
Grant

First [

El\sbursemint Detail COIJ Info

1-20f2 L7 Last

DisbID | Seq Nbr Disb Amt Disb Dt Disb Status Disb Stat Date | Awd Period | Pmt Start Dt
01 1 375.00 08/22/2008 Originated 05/02/2008 00/02/2008  Action Detail
02 2 375.00 01/02/2009 Originated  05/02/2008 01/12/2009  Action Detail
&) save | S\ Return to Search | =] Notify Previous tab | (= Hexd (s

Origination | Disbursement

Sign out

New Window I Help I Customize Page | ,

Step | Action

20.

Check that the correct disbursement information is entered. Click the Action Detail
link for more information.
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= ACGISMART Grants [~]

[» Year To Date Reports

I Multiple Reporting

I- Cash Management
Reports

— ACGISMART Grant

ACG/SMART Grants Disbursement Acticen Detail

Item Type: 000010202008 DisbID: 01
Disb Amount:  $375.00 SeqMNbr: 4

= 10f1 2

Disbursement Action User D

1 Originated 05/02/08 3:27:54PM 0088288

— Evaluate ACG/SMART
Eligibility
— Originate ACGISMART
Grants
— Origination Status Repaorl
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[> Set Up HRMS
[> Set Up SACR
[+ Enterprise Components
[ Waorklist
[+ Application Diagnostics
> Tree Manager
- Reporting Tools
> PeopleTools
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary I~

Returrd

Step | Action

21. | This page acts as an audit trail, recording the date and time of actions on this award,
and the user ID of the person responsible. Click Return.

Returr
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Search:

®
[ My Favorites
[ University of Maine Systems
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[- Student Admissions
[ Records and Enroliment
> Curriculum Management
= Financial Aid
[> File Management
I> Institutional Application
Data
> Federal Application Data
[> Canadian Application Data
[» Verification
[» Financial Aid Term
> Budgets
[» Awards
[> Disbursement
[> Loans
[> Pell Payment
+ ACGISMART Grants
I* Year To Date Reports
I Multiple Reporting
I» Cash Management
Reports
— ACGISMART Grant

— 2006-07 Eligibility
Interface
— Evaluate ACG/SMART
Eligibility
— Originate ACG/ISMART
Grants
— Origination Status Repod|
> Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic

Progress
Lo il Aid Lics

(=1

Sign out

=)

New Window I Help I Customize Page I

Origination Disbursement

Foofram,Hiram 10: 0999999

i tuti MHE
AidYear: 5909 2008-2009 Financial Aid Year Institution: 501
item Type: 000010202008 Fed Acad Competitiveness Career: UGRD

Grant

First I

Elisbursimen( Detail COD Info

1-2of2 7] Last

Disb ID | Seq Nbr Disb Amt Disb Dt Disb Status Disb Stat Date | Awd Period | Pmt Start Dt
o1 1 375.00 0812212008 Originated 05/02/2008 09/02/2008  Action Detail
02 2 375.00 01/02/2009 Originated  05/02/2008 01/12/2009  Action Detail
& save | A Returnto Search | [ Notify Previous tab | (=5 Next (o

Origination | Disbursement

Step | Action

22.

Finally, to generate the file to send to COD, navigate to Financial Aid > File
Management > COD Full Participant > Generate ACG/SMART Data.

[ File Management
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Process Document ngé?eg
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UMIVERSITY OF MAINE SYSTEM

‘# VMaineStreet
_Home Worklist
enu -]

Add to Favorites

New Window | Help | ,

COD ACG/SMART Outhound

Import COD Response Find an Existing Value Add a New Value

— View COD Data
[> Pell Grants
[ ACGISMART Grants

Run Control ID:|

[- Direct Loans

[- Commonline Loans

- Import Federal Data
Eiles

- Create Federal Data Find an Existing Value | Add a MNew Value
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

Add

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

I> Institutional Application
Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid =

Step

Action

23.

Either select an existing Run Control ID, or create a new one using the Add a New
Value tab.

On the Add a New Value tab, enter a name for the new Run Control ID.

24.

Click Add.
Add

25.

Use the ACG/SMART Outbound page to set up the parameters for the process. Make
sure the correct Institution and Aid Year are entered.
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Process Document

Financial Aid: Processing ACG/SMART-050208

enu
= COD Full Participant
— Generate P

— Import COD Response|
Data

— View COD Data

[ Pell Grants

[ ACGISMART Grants

[- Direct Loans

[ Commonline Loans

- Import Federal Data
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

ACG/SMART Outbound

Run Control ID:  ACGtoCOD

*Academic Institution 'UMS01 Q
+Aid Year 2009 [
*Academic Career <
*SFA Common School ID Q
verzo [

*Schema Version

[] origination

Worklist

New Window I Help I Customize Page

e R
ReportManaget Process Monitor ﬁ

Find  First [ 4 o1 7 Last

EHE

[ origination and Disbursement

*File Path and Name ‘

B save | [=] Notify

[ Institutional Applicati
Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid

[E4Add Update/Display

Add to Favorites

| =
=1

Step

Action

26.

You can include both origination and disbursement records or just origination records.
Select the appropriate checkbox.

[ Originatio

217.

Fill in the Academic Career and SFA Common School ID fields. Note that you can
use the Add a New Row button to specify several sets of run parameters.
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Process Document Maine's

Financial Aid: Processing ACG/SMART-050208 Univraifios

UMIVERSITY OF MAINE SYSTEM

WWorklist

Add to Favorites Sign out

enu
= COD Full Participant

Generate Pell Data New Window I Help I Customize Page | i

= Generale Direc! Loan ACG/SMART Outbound
Data .
— Import COD Responsel Run Control ID: ~ ACGtoCOD ReportManager Process Monitor

Data
— View COD Data
[> Pell Grants

Selection Criteria Find First [ 10f1 [ Last

[ ACGISMART Grants | =E
I- Direct Loans S
I Commonline Loans ~Academic Institution UMS01 G [] Origination
— Import Federal Data *Aid Year (2009 Q [[] Origination and Disbursement
Eiles ’7
— Create Federal Data *Academic Career UGRD 2
Eiles - 08304899 QU
- Review CPSNSLDS ST ST
Transactions *Schema Version | Ver20 [
— PROFILE-Meed Access -
e file Path and Name |

— INAS Baich Calculation
— IM App Load Summary
— IM App Suspense
Summary
— IM App Spl Processing
Summary B save | [=] Notify [ExAdd | B Update/isplay

[ Institutional Applicati
Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid =

Step | Action

28. | You must fill in a file path and name in the File Path and Name field.

Please consult your Financial Aid director for the correct value to enter in this
field.

29. Click Run.
Run
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Process Document
Financial Aid: Processing ACG/SMART-050208

enu
= COD Full Participant
— Generate Pell Data

New Window I Help I Customize Page | ,

Process Scheduler Request

[- Direct Loans

[- Commonline Loans

- Import Federal Data
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

I> Institutional Application
Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[» Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid

— Generate Direct Laan
Data UserID: 0088888 Run Control ID: ACGleCOD
— Import COD Response|
Data si0zzo08
— View COD Data Server Name: Run Date: 051022008 B
R Recurrence: RunTims: [3E3PU_ | | Resstio CurenDaleffime |

—

Time Zone:

Process List

Process Name Process Type

COD ACGISMART Outbound ABGOUT PSJob

OK Cancel

=]

Sign out

Step | Action

30. | Click OK.
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enu
= COD Full Participant
— Generate Pell Data
— Generate ACH
Data
— Generate Direct Laan
Data

ACG/SMART Outbound

Controls
— INAS Baich Calculation
— IM App Load Summary
— IM App Suspense
Summary
— IM App Spl Processing
Summary
[ Institutional Ay
Data
[» Federal Application Data
> Canadian Application Data
[ Verification
[» Financial Aid Term
> Budgets
[» Awards
[> Disbursement
[ Loans
> Pell Payment
[» ACGISMART Grants
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid

2 save | oty |

=

— Import COD Response| Run Control ID:  ACGtoCOD ReportManager Process Monitor
Data

— View COD Data Process Instance:523
1> Pell Grants Selection Criteria Find  First [*] 1 0f1
[ ACGISMART Grants T =E
I- Direct Loans ’_ S
I> Commonline Loans *Academic nstitution UMS01 L ) ongination
— Impor Federal Data *Aid Year 2009 Q [[] Origination and Disbursement

Eiles
- Create Federal Data *Academic Career UGRD

— +SFA Common School I 08304838 G
— Review CPS/NSLDS ol

Transactions =Schema Version | V/er2.0
— PROFILE-Need Access “File Path and Name 1 SAID/user_outputiur bt

[E4Add Update/Display

Step | Action

31. Click the Process Monitor link.

Frocess Monito
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Maine’s Process Document
Public Financial Aid: Processing ACG/SMART-050208

Universities

UNIVERSITY OF MAINE SYSTEM

Workist Add to Favorites Sign out
enu
= COD Full Participant =
— Generate Pell Data

— Generate Al

New Window I Help I Customize Page | ,

Data Process List | Semer List
— Generate Direct Loan
Data View Process Request For
— Import COD Response|
Data User ID: 0088888 Q Type: Last: 1 | Days Refresh
5 ; V”—izw CED Data Server: Mame: [ Q, Instance: | to |
ell Gran o
I ACGISMART Grants Run Distribution Save On Refresh
I> Direct Loans Status: Status
[> Commonline Loans Process List
- Import Federal Data
Files Select |Instance | Seq. Process Type User  |Bun DatelTime
— Create Federal Data
Elles 523 PSJob ASGOUT 0088888 05/02/2008 2:33:37PMEDT Queued NiA Details
- Review CPONSLDS 522 COBOL SaL FapasoRG "P%%%%% 0510212008 327 22PMEDT Success  Posted  Details

Transactions
— PROFILE-Need Access
Controls
— INAS Baich Calculation
— IM App Load Summary
— IM App Suspense
Summary
— IM App Spl Processing
Summary Go backto COD ACG/SMART Outbound
I> Institutional Application
Data

I Federal Application Data Bl Save | [=] Notify
[> Canadian App! 1 Data
[ Verification Process List| Server List
[» Financial Aid Term
> Budgets
[» Awards
[> Disbursement
[ Loans
> Pell Payment
[» ACGISMART Grants
> Fund Management
[> Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid @

Step | Action

32. | Generating the file for COD is performed in two job steps. To view each step and its
results, click the ASGOUT link (the Process Name).
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‘# VMaineStreet
enu -]

mport COD Response|

— View COD Data

[- Pell Grants

[ ACGISMART Grants

[- Direct Loans

[- Commonline Loans

- Import Federal Data
Eiles

— Create Federal Data
Eiles

— Review CPS/NSLDS
Transactions

— PROFILE-Need Access
Controls

— INAS Baich Calculation

— IM App Load Summary

— IM App Suspense
Summary

— IM App Spl Processing
Summary

I> Institutional Application
Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid

Process Detail

Process Name: ASGOUT

Main Job Instance: 523

Worklist Add to Favorites

New Window I Help I Customize Page | =

% 523 - ASGOUT Processing

= 524 - FAPASOUT Success
2 525-8FA COD_OUT Pendin

Return

Step

Action

33.

Click Refresh from time to time until both parts of the job are complete.

34.

To access the generated file, click the second part of the 2-part job: SFA_COD_OUT.
[525 - SF&_COD_0UT Success|

35.

Click View Log/Trace.

36.

The file to transmit to COD is listed following the Redirected Terminal Output. In this
example, the file is named "acgtest.txt."

Click the file to view it. Save it to your PC for later transmission to COD.
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UNIVERSITY OF MAINE SYSTEM

<?xml version="1.0" encoding="UTF-8" ?>
- <CommonRecord xmIns="http:/ /www.ed.gov/FSA/COD/2006/v2.0e"
xmins:xsi="http:/ /www.w3.0rg/2001/XMLSchema-instance"
xsi:schemalocation="http:/ /www.ed.gov/FSA/COD/2006/v2.0e CommonRecord2.0e.xsd">
<DocumentID>2008-05-02T15:34:03.9408304899</DocumentID>
<CreatedDateTime>2008-05-02T15:34:03.94</CreatedDateTime>
- <Source>
<School EntityID="08304899" />
</Source>
<Destination>
<COD EntityID="00000001" />
</Destination>
- <Software>
<SoftwareProvider>PEOQOPLESOFT </SoftwareProvider>
<SoftwareVersion>0506R1</SoftwareVersion>
</Software>
<FullResponseCode >F</FullResponseCode >
- <ReportingSchool EntityID="08304899">
- <ReportedFinancialSummary>
<FinancialAwardType>AcademicCompetitivenessGrant </FinancialAwardType>
<FinancialAwardYear>2009 </Financial AwardYear>
<TotalCount>1</TotalCount>
<TotalReportedAward>750.00</TotalReportedAward >
<TatalReportedDisbursement>0.00</TotalReportedDisbursement=>
</ReportedFinancialSummary >
- <AttendedSchool EntityID="08304899">
- <Student SSN="x000000xx " BirthDate="1990-07-19" LastName="Xxxx ">
- <Name>
<FirstName > XXXXXXXXXXX < /FirstName > V]
Done J Trusted sites % 100% -~

Step Action

37. | Here is an example of an ACG/SMART outbound file.

38. | Toreview the file contents, a useful tool is the View COD Data component. Click
View COD Data in the menu.

View COD Datal

39. Enter search criteria and click Search. Select a student from the search results.
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UMIVERSITY OF MAINE SYSTEM

Worklist

Add to Favorites Sign out

= COD Full Participant | Wi i B
Z Generate Pell Data g New Window I Help I Customize Page | L=

— Generate ACG/SMART
Data COD Document || COD School Information COD Student COD Award COD Disbursement

— Generate Direct Loan
Data

Document ID 2008-05-02T15:34:03 9408304899 Process Date
— Import COD Response|
D:

D Type Document Status

— View COD Data Document Information

[ Pell Grants Created Date & Time 2008-05-02T15:34:03.94 Full Response Flag F

1 ACGISMART Grants

b Direct Loans I Source Type School Receipt Date

b @it a5 SourceID 08304899 Processing Status  Generated

- Import Federal Data o
Files Destination Type COD Inbound DateTime

= E;eate Federal Data Destination ID 00000001 ‘Qutbound DateTime 05/02/2008 3:34PW
iles } .
— Review CPS/NSLDS Software Provider PEOPLESOFT Schema Version Version2.0

Transactions Software Version (506R1 Response Information
— PROFILE-Need Access
Contrals File Path and Name jopt/psoffCSAID/user_outputiumalacatestbd
— INAS Baich Calculation
— IM App Load Summary
— IM App Suspense
Summary
— IM App Spl Processing
Summary
[» Institutional Application B save | S\Returnto Search | [=] Notify MNext tab
Data

[» Federal Application Data COD Document | COD School Information | COD Student | COD Award | COD Disbursement

[> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid =

Step | Action

40. | The first two tabs contain header information for the file.
To see student related data, use the last 3 tabs.

Click the COD Award tab.
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Process Document
Financial Aid: Processing ACG/SMART-050208

= COD Full Participant |

—Generate Pell Data |
— Generate ACG/SMART
Data
— Generate Direct Loan
Data
— Import COD Response|
Data
[ Pell Grants
[ ACGISMART Grants
[- Direct Loans
[- Commonline Loans
- Import Federal Data
Eiles
— Create Federal Data
Eiles
— Review CPS/NSLDS
Transactions
— PROFILE-Need Access
Controls
— INAS Baich Calculation
— IM App Load Summary
— IM App Suspense
Summary
— IM App Spl Processing
Summary
I> Institutional Application
Data

[» Federal Application Data

> Canadian Application Data

[ Verification

[» Financial Aid Term

> Budgets

[» Awards

[> Disbursement

[ Loans

> Pell Payment

[» ACGISMART Grants

> Fund Management

[> Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[ Financial Aid History

— Manage Financial Aid @

Worklist Add to Favorites

New Window I Help I Customize Page | ,

COD Document | COD School Information COD Student | CODAward | COD Disbursement

DocumentID 2008-05-02T15:34:03.9408304899 Reporting School ID 08304899

1D 0999999 Attended School ID 08304899

[Award Block

First [4 4 of 1 [M] Last

Award Name AcademicCompetitivenessGrant CPS Transaction Number 01
Award Year 2009 Note Message 001
Award Humber < Response Code
Award Amount  750.00 Response informaiors

AwardID 777111000A09006760001 Total Eligibility Used

Student Level Code 0 Scheduled Pell Grant
Enroliment Date 2008-09-02 Negative Pending Amount
FSA Code

CPS Verification Indicator

Elig ReasonCd 02
HS Prog Cd
Year-To-Date Disb Amt Highest CPS Transaction

B Savel L\ Return to Searchl [=] Notify | Previous Iabl Hext Iabl

COD Document | COD School Information | COD Student | COD Award | COD Disbursement

Sign out

Step | Action

41.
There is also

no data on the COD Disbursement page as yet.

At this point there is no response data since the file has not been transmitted to COD.
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[~ F

[ Student Recruiting

[ Student Admissions

[» Records and Enroliment
> Curriculum Management

[» File Management
[» Institutional Application

[» Federal Application Data
[» Canadian Application Data
[» Verification

[> Financial Aid Term

> Budgets

[> Awards

[> Disbursement

[> Loans

[» Pell Payment

+ ACGISMART Grants

inancial Aid

Data

I> Year To Date Reports

[» Multiple Reporting

I- Cash Management
Reports

— ACGISMART Grant
Eli

— 2006-07 Eligibility
Interface

— Evaluate ACG/SMART
Eligibility

- Originate ACGISMART
Grants

— Origination Status Repor)

[> Fund Management

Origination | Disbursement

[> Return to Title IV Funds L
HERA

I Satisfactory Academic
Progress

[> Financial Aid History

— Manage Financial Aid
Years

— View Financial Aid Status

— View Packaging Status
Summary

— Print Batch Process
Messages

[~

Worklist Sign out

Add to Favorites

Paqe | B,

Mew Window | Help | C:

Foofram, Hiram ID: 0999999
i ituti BEHE
AidYear o909 2008-2009 Financial Aid Year Institution:  J1501
Item Type: 000010202008 Fed Acad Competitiveness  Career: UGRD
Grant

Award ID: 999999999 A09006760001 Reporting School Code: 006760

Grant Type: ACG Origination Status: Transmitted 05/02/2008 3:34:06PM
[[lupdate Origination Orig Status COD Transmit Status: Transmitted 05/02/2008 3:34:06FM

MRR Status: [+]

Seq

1 1 §750.00

[ save | \Retum to Search ‘ [=] Notify |

1styr NA

09/02/2008

AP/B

Next tab

jof
Trans Nbr | Award Amt | Student Lvl | Enroliment Dt | Elig Reason Cd | HS Program Cd

Origination | Disbursement

d Citizen Ovrd

Step

Action

42.

Creating the outbound file updates the Origination Status and COD Transmit
Status on the Manage ACG/SMART Grants page to Transmitted.

43.

End of Procedure.
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