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Printing the Schedule of Classes-100807

Concept

Use the Schedule of Classes report component to print the schedule of classes report for a term.
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Procedure

Step | Action

1. Navigate:
Curriculum Management > Schedule of Classes > Print Class Schedule

Home Worklist Add to Favorites Sign out

« Schedule of Classes
— Class Search
— Schedule New Course -
— Maintain Schedule of Print Class Schedule
Classes Enter any information you have and click Search. Leave fields blank for a list of all values.
— Schedule Class
Meetings Find an Existing Value | Add a New Value
- Adiust Class
Assaciations

B3

Hew Window | Help |

- Update Sections of a Run Control ID:| begins with | |
Class [ case Sensitive

— Class Event Table

: chedule

— Exam Code Table Search Clear | Basic Search B Save Search Criteria

— Exam Code Table Repor|

- Generate Exam
Schedule

— Class Notes Table

— Class Notes Report

— Class Notes Table
Report

— Global Notes Table

— Global Notes Table
Report

— Resource Queue
Cleanup

— Review Message Log

[» Roll Curriculum Data
Forward

Find an Existing Value | Add a New Value

> Enrollment Requirements
[ Combined Sections
[> Dynamic Dates
[> Facility and Event
Information
[» Class Roster
[ Attendance Roster
> Grading
[> Gradebook
[+ Instructor/Advisor =
Infarmation
[ Learning Management
Systems
[ Financial Aid
[ Student Financials
[» Academic Advising
[ Contributor Relations
[ S| i DL

2. If you already have a Run Control ID for this report, click Search and select it. If
you need to create a new Run Control ID for this process, click the Add a New
Value tab.

Click the Add a New Value tab.
Add a Mew Value|

Enter the new Run Control ID. Don't use blanks in the name.
Click the Add button.
Add
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On the Print Class Schedule page and the Report Options page, you enter criteria
for your report.

[+ Financial Aid

[- Student Financials

> Academic Advising

[- Confributor Relations
LSt i DL

= 8chedule of Classes

— Class Search

— Schedule New Course

— Maintain Schedule of
Classes

— Schedule Class
Meetings

— Adjust Class
Associations

- Update Sections ofa

Class
— Class Event Table

— Exam Code Table
— Exam Code Table Report)
— Generate Exam
Schedule
- Class Notes Table
- Class MNotes Report
- Class Notes Table
Report
— Global Motes Table
— Global Notes Table
Report
— Resource Queue
Cleanup
— Review Messaqge Log
[» Roll Curriculum Data
Forward
[» Enrollment R it

23

Print Class Schedule | ReportOptions

Run Control ID:  PriSched

Home Worklist

Sign out

New Windaw | Help | Customize Page |

eport Manager

Process Monitor

Run |

Selection Criteria

Academic Institution:

Term:

Academic Organization Node:
Session:

*Schedule Print:

*Print in

[ a
[ &

Print By Campus:
Campus:
Print By Location:

Location Code:

Active
top Enrl

[Ccancelled
[ Tentative

& save | =] Notity

[ Combined Sections

> Dynamic Dates

[» Facility and Event
Infarmation

[> Class Roster

[> Aftendance Roster

> Grading

[> Gradebook

I Instructor/Advisor
Infermation

[> Learning Management
Systems

Print Class Schedule | Report Options

Eradd| EupdateDisplay

Step

Action

Enter your Academic Institution code: UMSxx.
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Home Worklist Add to Favorites Sign out

« Schedule of Classes ~
— Class Search

Classes
- Schedule Class Run Control ID:  PrtSched ReportManager  Process Monitar Run |
Meetings
— Adjust Class
Assodalions

— Update Sections ofa N __
Class Academic Institution: ums03 Q.

— Class Event Table Term: Q

- Exam Code Table Academic Organization Node: Q
— Exam Code Table Repor| Session: Q
- Generate Exam
Schedule “Schedule Print: Yes ~
— Class Notes Table
— Class Notes Report
— Class Notes Table
Report
— Global Notes Table Campus:
72:‘;:4’\‘“‘53%“ Print By Location:
— Resource Queue Location Code:
Cleanup
— Review Message Log
[» Roll Curriculum Data
Forward
I Enrollment its & save | =] Notify E+Add | UpdateiDisplay
[ Combined Sections
I Dynamic Dates Frint Class Schedule | Report Options
[> Facility and Event
Information
[> Class Roster
[ Attendance Roster
> Grading
[> Gradebook
[+ Instructor/Advisor =
Infarmation
[ Learning Management
Systems
[ Financial Aid
[ Student Financials
[» Academic Advising

[ Contributor Relations
I Gotl in DI

New Window | Help | Customize Page | B,

Active [Jcancelled
StopEnrl [ Tentative

*Print in Yes -

Print By Campus: ]

Step Action

5. Enter the Term.

6. You must select the Academic Organization.

7. Select the Session.
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Home Worklist Add to Favorites Sign out
= Schedule of Classes A Mew Window | Help | C: Page | B
- Class Search
— Schedule New Course S
— Waintain Scheaule of Print Class Schedule [ ReportOptions
Classes
— Schedule Class Run Control ID:  PriSched Report Manager  Process Monitor Run |
Meetings
— Adjust Class
Assaciations Selection Criteria
— Update Sections of 3 B o
Class Academic Insfitution: ums03 & University of Maine Fort Kent
— Class Event Table Term: 0910 O 2008 Fall
— Print Class Schedule i e
— Exam Code Table Academic Organization Node: IK-NBS Q
~ Exam Code Table Reporl Session: 1 Q Reqular Academic Session
— Generate Exam
Schedule *Schedule Print:
_Ceastoes Tanie “Print Instructor in Schedule: Yes v [7] Active O cancelled
Class Notes Report -
- Class Notes Table Print By Campus: @l StopEni [Tentative
Report
— Global Motes Table Campus:
— Global Notes Table
W Print By Location:
— Resource Queue Location Code:
Cleanup

— Review Message Log
[> Roll Curriculum Data

Forward
I Enroliment Requirements & save | [ Notify [Ebadd | Fupdateiisplay

[ Combined Sections

I» Dynamic Dates Print Class Schedule | Report Options
[» Facility and Event
Infarmation

[» Class Roster
[» Attendance Roster
> Grading
[> Gradebook
[ Instructor/Advisor _
Information
[ Learning Management
systems
[» Financial Aid
[ Student Financials
> Academic Advising
[- Contributor Relations
[ ot | In LD

Step | Action

8. The Schedule Print field can be set to "Yes", "No" or "All." All means include all
classes in the report. Yes means include those classes with the Schedule Print
checkbox selected and No means include those classes with the Schedule Print
checkbox deselected.

To see or change the setting of the Schedule Print checkbox, go to Maintain
Schedule of Classes and find the class.

9. Select a value for the Print Instructor in Schedule field to determine whether the
instructor's name appears on the report.

Your choices are:

Yes - all instructors with the Print checkbox selected on the Meetings page appear on
the report,

No - all instructors with the Print checkbox cleared on the Meetings page appear on
the report, and

All - all instructors appear on the report.
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Step

Action

10.

schedule.

campus.

Use the Class Status group box to indicate what status of classes to print on the

Select the Print by Campus checkbox to print he schedule of classes based on
campus rather than by class section number. Select the Campus to specify a single

Select the Print By Location checkbox to print the schedule of classes based on
location within campus, rather than by class section number. Select the Location code
to specify a single location.

HDmE WDrk.IlS( A.dd 1o Favorites SH\ out

< Bchedule of Classes ~

— Class Search |

— Schedule New Course

— Maintain Schedule of
Classes

— Schedule Class
Meetings

- Adiust Class
Assaciations

— Update Sections ofa
Class

Exam Code Table Repor)
Generate Exam

Schedule
— Class Notes Table

— Class Notes Report
— Class Notes Table

Report

— Global Notes Table
— Global Notes Table
Report
— Resource Queue
Cleanup
— Review Message Log
[» Roll Curriculum Data
Forward
[> Enrollment

Print Class Schedu e Report Options

Run Control ID:  PriSched

Selection Criteria

University of Maine Fort Kent

New Window | Help | Customize Page | 5

Academic Institution: M R
Term: MQ
Academic Organization Node: W Q
Session: e
~Schedule Print:
*Print in Yes -
Print By Campus: ]

Campus:

Print By Location:

Location Code:

Report Manager  Process Monitor

Run |

2008 Fall

Regular Academic Session

Class Status

[cancelled

[ Tentative

& save Notify

[ Combined Sections
[> Dynamic Dates
[> Facility and Event
Information
[» Class Roster
[ Attendance Roster
> Grading
[> Gradebook
[+ Instructor/Advisor =
Infarmation
[ Learning Management
Systems
[- Financial Aid
[ Student Financials
[ Academic Advising
[ Contributor Relations
[ S| i DL

Print Class Schedule | Report Options

ErAdd| JHUpdateiDisplay

Step

Action

11.

Report Options

Click the Report Options tab.
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12. | On this page, we can control what data is printed for each class in the report. Use the
checkboxes to select or deselect items.

. Home Worklist Add to Favorites. Sign out
= Schedule of Classes A Mew Window | Help | C: Page | B

- Class Search
~ Schedule New Course = =
— Maintain Scheaule of Print Class Schedule | Report Options

Classes

— Schedule Class Run Control ID:  PriSched Hepoi lianagel  Process Monitor [
Meetings
— Adjust Class
aag?jl?a?zlaaglirul‘taijns ofa Heporl Ortion=
- Sections
Class Print Meeting Pattern/Instr ] Report Only
— Class Event Table [ Print Meeting Pattern Topic File Path:
[ Print Class Attributes [
— Exam Code Table en
— Exam Code Table Repor Print Class Notes
— Generate Exam Print Global Notes
fgl\:ah:sd?llites Table i SRR Tz
— Class Notes Report [ print Class Characteristics
- Class Notes Table [ print Class Enrollment Limits
B‘_E%lu s Table [¥] Print Class Nbr for Non-Enroll
— Global Motes Table L print Requirement Designation
Report [[] print Reserve Capacities
— Resource Queue
Cleanup

— Review Message Log
[> Roll Curriculum Data

Forward & save | [=] Notity [Eradd | JFHupdateimispiay

[» Enroliment Requirements
I» Combined Sections Print Class Schedule | Report Options
[> Dynamic Dates
[» Facility and Event
Infarmation
[» Class Roster
[» Attendance Roster
> Grading
[> Gradebook
[ Instructor/Advisor =
Information
[ Learning Management
systems
[» Financial Aid
[ Student Financials
> Academic Advising
[- Contributor Relations
[ Qatlin LIDW

Step | Action

13. | We don't want the report to be sent to a file on the database server. Instead we want to
generate the report for online viewing (and perhaps for printing or saving from the
online version).

Click the Report Only option.

1 Report Onl

14. Click the Run button.
Run
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Worklist Add to Favorites Sign out

« Schedule of Classes
— Class Search
— Schedule New Course
— Maintain Schedule of
Classes
— Schedule Class UserID: 0022226 Run Control ID: PrtSched

Meetings

- Adiust Class Server Name: Run Date: 10/08/2007 (1]
Assaciations
- Update Sections of a Recurrence: Run Time: 12:00:05PM Reset to Current Date/Time
Q

Class

B3

Mew Window | Help | Customize Pag Saved

Process Scheduler Request

Time Zone:

— Class Event Table

Process List

— Exam Code Table | Select |Description Process Name Process Type

‘ormat Distribution

- Exam Code Table Report Schedule of Classes SR201 SOR Report [web v|[PDF |v| Cistribution
— Generate Exam o ’
Schedule

— Class Notes Table
— Class Notes Report
— Class Notes Table
Report
— Global Notes Table
— Global Notes Table LI ﬂl
Report
— Resource Queue
Cleanup
— Review Message Log
[» Roll Curriculum Data
Forward
> Enrollment Requirements
[ Combined Sections
[> Dynamic Dates
[ Facility and Event
Information
[» Class Roster
[ Attendance Roster
> Grading
[> Gradebook
[» Instructor/Advisor -
Infarmation
[ Learning Management
Systems
[ Financial Aid
[ Student Financials
[ Academic Advising
[ Contributor Relations

[ Sob] in LD

Step Action

15. | Because this report Process Type is NOT Crystal, we leave the Server Name blank.

Click the OK button.
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= Schedule of Classes
- Class Search
— Schedule New Course
— Maintain Schedule of
Classes

— Schedule Class
Meetings

— Adjust Class
Associations

— Update Sections of a
Class

— Exam Code Table
— Exam Code Table Repori)
— Generate Exam
Schedule
— Class Notes Table
— Class Notes Report
- Class Notes Table
Report
- Global Notes Table
— Global MNotes Table
Report
— Resource Queue
Cleanup
— Review Message Log
[> Roll Curriculum Data
Forward
> Enroliment Requirements
[ Combined Sections
[> Dynamic Dates
[» Facility and Event
Infarmation
[» Class Roster
[» Attendance Roster
> Grading
[> Gradebook
[ Instructor/Advisor
Information
[ Learning Management
Systems
[» Financial Aid
[ Student Financials
> Academic Advising
[- Contributor Relations
#1in LIDLY

Process Document
Enterprise SA 8.9 - Student Records: Printing the
Schedule of Classes-100807

Home: Worklist

Add to Favorites

elp | C

Mew Window | Help

Sign out

=
page | B

Print Class Schedule | Report Options

Run Control ID:  PriSched

Report Manager ~ Process Monitor

Process Instance:6549
Print Meeting Pattern/instr Report Only
[[] print Meeting Pattern Topic
[ print Class Attributes
rint Class Notes
rint Global Notes
[ print Sections Combined
[ print Class Characteristics
[ print Class Enrollment Limits
[ print Ciass Nbr for Non-Enroll
[] print Requirement Designation
[[] print Reserve Capacities

& save | [=] Notify

Print Class Schedule | Report Options

B Add UpdateiDisplay

Step | Action

16. Click the Process Monitor link.

Frocess Monito
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« Schedule of Classes
— Class Search
— Schedule New Course
— Maintain Schedule of

B3

Process List Server List

Home Worklist Add to Favorites Sign out

New Window | Help | Customize Page | B,

Classes "
_ Schedule Class View Process Request For
Meetings . [p022226 3 3/ [Days  w| Refresh
- Adust Class Tz & Type: tast
Associations Server:l Vl Name: [ @, Instance: | to |
- _;g‘ date Sections of 3 Run | + | Distribution | v/ Save On Refresh
ass Status: Status

— Class Event Table

— Exam Code Table Repor|

- Generate Exam 6549 SQR Report
Schedule
— Class Motes Table 6546 SQR Report

— Class Notes Report
— Class Notes Table
Report
— Global Notes Table
— Global Notes Table
Report
— Resource Queue
Cleanup
— Review Message Log
[» Roll Curriculum Data
Forward
> Enrollment Requirements
[ Combined Sections
[> Dynamic Dates
[> Facility and Event
Information
[» Class Roster
[ Attendance Roster
> Grading
[> Gradebook
[> Instructor/Advisor -
Infarmation
[ Learning Management
Systems
[ Financial Aid
[ Student Financials
[ Academic Advising
[ Contributor Relations

[ Sob] in LD

Go backto Print Class Schedule

& save | S notity

Process List| Server List

Eind

SR201 0022226 10/08/2007 12:00:05PM EDT Processing  MNIA Details

SRROLL 0022226 10/07/2007 12:45:37PMEDT Success Posted Details

Step Action

17. | Click the Refresh button until you see Run Status of Success and Distribution

Status of Posted.

Click the Refresh button.

Once the results are Posted, we can look at the report.

18. Click the Details link.
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= Schedule of Classes
- Class Search
— Schedule New Course
— Maintain Schedule of
Classes

— Schedule Class
Meetings

— Adjust Class
Associations

— Update Sections of a
Class

— Exam Code Table
— Exam Code Table Repori)
— Generate Exam
Schedule
— Class Notes Table
— Class Notes Report
— Class Notes Table
Report
- Global Notes Table
— Global MNotes Table
Report
— Resource Queue
Cleanup
— Review Message Log
[> Roll Curriculum Data
Forward
> Enrollment Requirements
[ Combined Sections
[> Dynamic Dates
[» Facility and Event
Infarmation
[» Class Roster
[» Attendance Roster
> Grading
[> Gradebook
[ Instructor/Advisor
Information
[ Learning Management
Systems
[» Financial Aid
[ Student Financials
> Academic Advising
[- Contributor Relations
#1in LIDLY

Process Document

Enterprise SA 8.9 - Student Records: Printing the

Schedule of Classes-100807

Process Detail

Process

Instance:
HName:

Run Status:

6549
SR201

Success

Type:

SOR Report

Description: Schedule of Classes

Distribution Status: Posted

Rl Process

Run Control ID: PriSched

Location: Server

Server: PSUNX o=l
CEarETzs Restart Request
Request Created On: 10/08/2007 12:00:15PM EDT Parameters Transfer
Run Anytime After:  10/08/2007 12:00:05PM EDT Message Log

Began Process At 10/08/2007 12:00:21PM EDT Batch Timings

Ended Process At 10/08/2007 12:00:32PM EDT View Loa/Trace

OK Cancel

Hold Request
Queue Request

Worklist Add to Favorites Sign out

Mew Window | Help | C Page | B,

Step

Action

19.

Click the View Log/Trace link.
View LogTTrace]
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+ Schedule of Classes

— Class Search

— Schedule New Course

— Maintain Schedule of
Classes

— Schedule Class
Meetings

- Adiust Class
Assaciations

— Update Sections ofa
Class

— Exam Code Table

- Generate Exam
Schedule

— Class Notes Table

— Class Notes Report

— Class Notes Table
Report

— Global Notes Table

— Exam Code Table Repor|

— Global Notes Table
Report
— Resource Queue
Cleanup

— Review Message Log

[» Roll Curriculum Data
Forward

> Enrollment Requirements

[ Combined Sections

[> Dynamic Dates

[> Facility and Event
Information

[» Class Roster

[ Attendance Roster

> Grading

[> Gradebook

[+ Instructor/Advisor
Infarmation

[ Learning Management
Systems

[ Financial Aid

[ Student Financials

[» Academic Advising

[ Contributor Relations

[ Sob] in LD

Workiist

View Log/Trace

ReportID: 4488 Process Instance: £549 flgssanelog

Name: SR201 Process Type: SQR Report

Run Status: Success

Schedule of Classes

Distribution Details

Distribution Node: DEV Expiration Date: 0/18/2007

File List

Hame File Size (bytes)  |Datetime Created

Message Log 1,308 10/08/2007 12:00:32.000000FM EDT
sr201 6549 PDF 58,022 10/08/2007 12:00:32.000000PM EDT
Trace File 1,361 10/08/2007 12:00:32.000000PM EDT
Distribute To

Distribution ID Type *Distribution ID
User 0022226

Return

Add to Favorites

New Window | Help | Customize Page | B,

Sign out

Step

Action

20.

Click the PDF file. This contains the report.

21.

End of Procedure.
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