Maine’s Process Document
Qﬁﬁ%ﬁ,ﬂﬂes Financial Aid: Pell Budget Adjustment-092508
Version 1.0
Document Generation Date | 9/25/2008
Date Modified 9/25/2008
Last Changed by ASDS
Status Draft

Pell Budget Adjustment

Concept

This process calculates the annual Pell budget for budget categories that count towards the Pell
COA. When the budget for a student is recalculated for a single term because only one term has
had changes to FA Term, the Pell COA and other Pell values may be incorrect for that term. Run
this process to adjust those values. This process should be run prior to Pell origination.
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Process Document
Financial Aid: Pell Budget Adjustment-092508
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Public
Universities

UMIVERSITY OF MAINE SYSTEM

Procedure

[ My Favorites
> University of Maine Systems
[- Self Service
[ Waorkforce Administration
> Campus Community
[ Student Recruiting
[ Student Admissions
[» Records and Enroliment
(> Curriculum Management
= Financial Aid
I» File Management
[ Institutional Application
Data
[» Federal Application Data
> Canadian Application Data
[» Verification
[» Financial Aid Term
- Budgets
I Assign Budgets
— Create Student Budget
- View Student Budget
Summary
- View Batch Budget
Details
[» Awards
[> Disbursement
[> Loans
[> Pell Payment
[» ACGISMART Grants
> Fund Management
[ Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaqing Status
Surmnmary
— Erint Batch Process
Messages
[ Student Financials

[¥]=]

Worklist Add to Favorites Sign out

New Window | Help | Customize Page | B

“Term: 2009 Spr Awd Period: | Academic instr Week: | 150 []Budget Lock
Fing

Inst COA:
Fed COA:

"| Last

First 141 4 of 4
7.715.00
7.715.00

Pell COA 7.715.00

Pell LTHT:

081282008 | sequence: | 1 UseriD: FAPBUDMY 3

Buaget Group: UBATCH XU 16 matcn assign

Eff Date:

4,906.00

“Category [fitem Code user i Amount |item Class Pell Amt ;'gﬂ':“:t‘ [
’WQ WQ Books
[HOUS @, [R&BOF (4 R&B OFF
msc @ Misc @ misc
[TRAV @ [TRVOFF Q. TRVOf
WO\ WQ Tuition In

FAPBUDMY SUU 00 Federal
2,309.00

500.00

[ sooo0| soono)
[ zao0| oo
[ soooo| oo
[ 120000 [ 120000
[ 220500 [ 320600

FAPBUDMY
FAPBUDMY

Federal
Federal

FAPBUDMY 1,200.00 Federal

3,206.00 Federal

FAPBUDMY

(~]
Student Budget Maintenance
Horatio Foofram ID: 0999999 @
Aid Year: 2009 2008-2009 Financial Aid Year Institution:  UMS02
Find  First [ 1052 I Last
*Career: Undergraduate FATerm MNeed Summary Student Detail

) save | [CuRstumtoSearch | 5 Frevious in List | 45 Nextin List | [ Notiy |
|

Action

O]

The student in the above example had FA Term rebuilt for fall term only and hence
had his budget recalculated for fall only. Note the Pell COA value and the values in
the Pell Amt column for spring.

Click the Show next row button to view the budget for fall term.
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Universities

UNIVERSITY OF MAINE SYSTEM

Worklist Add to Favorites Sign out

Mew Window | Help

(- My Favorites
> University of Maine Systems Student Budget Maintenance

[- Self Service @
[> Workforce Administration Horatio Foofram ID: 0999939

> Campus Community

[ Student Recruiting

[- Student Admissions

[ Records and Enroliment

Aid Year:

2009 2008-2009 Financial Aid Year Institution:  UMS03

Find  First Kl 2012 [ 1ast

- Curriculum Management *Career: JERD Undergraduate FATerm Meed Summary Student Detail
 Financial Aid =
I> File Management *Term: 2008 Fall Awd Period: | Academic instrWeek: | 150 [¥|Budget Lock

[> Institutional Application
Data

Find First 2] 4 of 1 L) Last

[ Federal Application Data ] &) Inst COA: 7.715.00
> Ganadian Application Data Eff Date: 091512008 | gequence: [ 1 userin: FapUDMY Fod COA: SRR

[> Verification Pell COA:

I Financial Aid Term Budget Group: UBATCH QU (6 gaten assign el 1543000

= Budgets 9,812.00

I Assign Budgets
— Create Student Budget

LCustomize
*Cateqory |*ltem Code User ID Amount Htem Class Pell Amt LiT P Pe”
Amount

— Maintain Term Budgets
’Vﬁwrﬁ?“mﬁ”“ et BOOK O, BOOK O Books FAPBUDMY 500.00  Federal 1,000.00 | 1,000.00
~ View Batch Budaet Hous Q. [R&BOF Q R&BOFF FAPBUDMY 2,308.00 Federal 4,618.00 0.00 EI
Details
DT WMISC @ MISC Q. MISC FAPBUDMY 500,00 Federal 1,000.00 0.00 =
:;E"S"WSE’“E"T TRAV C [TRVOFF C TRV Off FAPBUDMYV 1,200.00 Federal 240000 | 2,400.00 =
oans
> Pell Payment TUT @ uGls @ Tuitionln FAPBUDMY 3,206.00 Federal 641200 | 6412.00 =
> ACGISMART Grants
[» Fund Management

[> Return to Title IV Funds

HERA
I> Satisfactory Academic
Progress
> Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process

Messages B save | QuRetum to Search | 5 Previous in List | 4+ Nextin List | (=] oty |
[ Student Financials [~[=]

Step | Action

2. Compare the Pell COA value and the values in the Pell Amt column for fall with the
values for spring term. Note that the actual award amounts are OK, but the Pell
amounts are for an entire year rather than for one term.

To adjust the Pell amounts, navigate to: Financial Aid > Budgets > Assign Budgets
> Adjust Pell Budgets in Batch.
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UMIVERSITY OF MAINE SYSTEM

Add to Favorites

Sign out

Budgets =] MNew Wind Hell
— Select Students 1 New Window | Helo | o5,

— Process Formula . .
— Process Tuilion 6: Pell Adjustments

— Move Budgetto Enter any information you have and click Search. Leave fields blank for a list of all values
Students
— Maintain Budget Waork Find an Exi

ng Value Add a New Value

Run Control ID:| begins with [

— Create Student Budget [ case Sensitive
— Maintain Term Budqgets
— View Student Budget
Summary | Search | Clear | Basic Search [El Save Search Criteria
— View Batch Budaget

Details
> Awards Find an Existing Value | Add a New Value

[> Disbursement

[> Loans

[ Pell Payment

[ ACGISMART Grants

[» Fund Management

[» Return to Title IV Funds
HERA

[ Satisfactory Academic
Progress

[> Financial Aid History

- Manage Financial Aid
Years

— ¥iew Financial Aid Status

— View Packaaing Status
Summary

— Print Batch Process
Messages

[- Student Financials

> Academic Advising

[- Confributor Relations

[ Set Up HRMS

[> Set Up SACR

(- Enterprise Components

[ Worklist

[ Application Diagnostics

[ Tree Manager

> Reporting Tools

> PeopleTools

[- Data Models

Batium tn Padal

]

Step | Action

3. The process requires a Run Control ID. Either use an existing ID or create a new one.
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Worklist Add to Favorites

Sign out

= Assign Budgets [~] New Window | Help | C Page | B
— Select Students | [ ‘ [,
— Process Formula
— Process Tuition -

— Move Budgetto Pell Budget Adjustments
Students
— Maintain Budget Work

Run Control ID:  PellAdjust Report Manager Process Monitor G |

Parameters Find 4 First [ 10f 1 [+

— Maintain Term Budqgets . = -

- View Student Budget Academic Institution: /503
Summary

— View Batch Budget

— Create Student Budget

University of Maine Fort Kent
“Aid Year: 2009 O 2008-2009 Financial Aid Year

Details

b om Careers To Be Processed Find | View Al First 1 1 of 1 [¥] Last

[> Dishursement Q ==
[> Loans
[ Pell Payment
[ ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[ Financial Aid History Save Noti E.Add | JE Update/ispla
- Manage Financial Aid u M u Ao =t
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
> Academic Advising
[- Confributor Relations
[> Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools
> PeopleTools
[- Data Models

| it o =

Step | Action

4. Make sure the correct Academic Institution and Aid Year are populated in the fields.
Select the Career to be Processed: click the Look up button.

[&
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Worklist

Add to Favorites Sign out

= Assign Budgets =]} New Window | Help | &
— Select Students 1 New Window | Helo | o5,

— Process Formula
— Process Tuition Academic Institution: UMS03
— Move Budget to Aid Year: 2009

Students
_ Maintain Budaet Wark Academic Career: | begins with [

Look Up | Clear | Cancel ‘EasmLmkug

— Create Student Budget
— Maintain Term Budqgets

Search Results

— View Student Budget First [] 2 [} Last
Summary W
— View Batch Budaget Academic Lareer | Description
Details DNon Credit
[ Awards Underaraduate
[> Disbursement
[> Loans
[ Pell Payment
[ ACGISMART Grants

[» Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[> Financial Aid History
— Manage Financial Aid
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
> Academic Advising
[- Confributor Relations
[ Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools
> PeopleTools
[- Data Models

| it o [~]

Step | Action

5. The Search Results display all the careers for your Academic Institution. Make a
selection.

UGRD Undergraduate]
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Universities

UNIVERSITY OF MAINE SYSTEM

Qr\mme'a Process Document

Worklist Add to Favorites Sign out

= Assign Budgets D MNew Window | Help | C Page 2
— Select Students | | Hen | [,
— Process Formula
— Process Tuition -

— Move Budgetto Pell Budget Adjustments
Students

— Maintain Budget Work Run |
Run Control ID:  PellAdjust Report Manager Process Manitor

t Pell Budgets in

— Creale Student Budget Parameters Find | View Al First [4) 4 of 1 [F] Last

: % g;ts =Academic Institution: |YMS03 Q University of Maine Fort Kent =

—%h R ’Aid\‘&r.’mo\ 2008-2009 Financial Aid Year
N M\gfi‘ls Careers To Be Processed Find | View Al First 1 1 of 1 [¥] Last
I Dishursement WQ Undergraduate =
[> Loans

[ Pell Payment

[ ACGISMART Grants

[» Fund Management

[» Return to Title IV Funds
HERA

[ Satisfactory Academic

Progress
[» Financial Aid History B save | [ Notify EwAdd | JE UpdateDisplay
— Manage Financial Aid = 4 4 J z

Years i

— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
> Academic Advising
[- Confributor Relations
[> Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools
> PeopleTools
[- Data Models =
L Datin o Padal

Step | Action

6. Note that you can use the Add a Row button in the Careers to be Processed area of the
page to select more than one career to process in this run.

Click the Run button. Click OK on the next page.

7. Click the Process Monitor link.

8. Click the Refresh button from time to time until the Run Status is Success and the
Distribution Status is Posted.

If desired, click the Details link to view the messages from the process once it is
successful.
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= Assign Budgets =]

— Select Students

— Process Formula

— Process Tuition

— Move Budgetto
Students

— Maintain Budget Work
Table

— Maintain Term Budqgets
Summary
— View Batch Budaget
Details
[ Awards
[> Disbursement
[> Loans
[ Pell Payment
[ ACGISMART Grants
[» Fund Management
[» Return to Title IV Funds
HERA
[ Satisfactory Academic
Progress
[> Financial Aid History
— Manage Financial Aid
Years
— ¥iew Financial Aid Status
— View Packaaing Status
Summary
— Print Batch Process
Messages
[- Student Financials
[ Academic Advising
[- Confributor Relations
[> Set Up HRMS
[> Set Up SACR
(- Enterprise Components
[ Worklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools
> PeopleTools
[- Data Models
Batium tn Padal

]

Process List | SenerList

Worklist

Mew Window | Help | C:

Add to Favorites

Sign out

Paue\ (=]

View Process Request For

UseriD: 0088888 L Type: C Haest 1 [Days [0 _Refresh
Server: Name: [ < Instance: | to |

= T [ save On Refresh
Status: Status

Seq. Process Type Process Hame |User  |RunDaf

3064 COBOL 8aL

Go back to 6: Pell Adjustments

FAPPBGTB

. 09/25/2008 11:31:24AM
oogsassi EDT

10 of 10

Run Status

Processing  NIA

Details

=

Step

Action

To see that the correct Pell amounts are now entered in the student's budget page, click
the Maintain Term Budgets link once the process is Successful.
[Maintain Term Budgetd
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UNIVERSITY OF MAINE SYSTEM

[ Verification

[» Financial Aid Term

+~ Budgets

[» Assign Budgets

— Create Student Budg
in Term Bu Horatia Foofram

— View Student Budget

Student Budget Maintenance

1D: 0999999

Aid Year: 2009 2008-2009 Financial Aid Year Institution:  UMS02

Summary
— View Batch Budget Find First [ 4 o2 O Last
Details
> Awards *Career: Undergraduate FATerm Meed Summary Student Detail
Fshusesen Term: 92 2000 Spr Awd Period: | Academic InstrWeek: | 150 []Budget Lock
[> Pell Payment Find  First 1= 1 of 1 L= Last
[- ACGISMART Grants -
Inst COA: 7,715.00
I Fund Management Eff Date: 09125/2008 | sequence: [ 1 UserID: FAPPBGTS i @ 2 :
1> Return to Title IV Funds ::dlzg:- 7,715.00
. |UBATCH Q 3 7,715.00
Budget Group:
I Satisfactory Academic > SECEE R T Pell LTH 4,906.00

Progress
[> Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status

Cu

*Cateqory |*ltem Code User ID Amount Htem Class Pell Amt

BOOK O BOOK @ Books FAPPBGTS 500.00 Federal 500.00 500.00 =]

Summany HOUS Q. [R&BOF Qi R&B OFF FAPPBGTS 2300.00| Federal 230000 0.00 =
-7;’2'2'5:?“:: Process MmIsC @ misc Q. MISC FAPPBGTS 500.00 Federal 500.00 0.00 =]
> Student Financials TRAV @ [TRVOFF @ TRVOff FAPPBGTS 120000 Federal 1,200.00 | 1,200.00 =

[ Academic Advising
[ Contributor Relations
[ SetUp HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools
- PeopleTools
[ Data Models
— Return to Portal
Student Self Service
— Change My Password
— My Personalizations
— My Systemn Profile B save | L\ Return to Search | =] Notify |
— My Dictionary EE

TUT @ [uels @ Tuitionln FAPPBGTS 3,206.00 Federal 3,206.00 | 3,206.00 =

Step

Action

10.

There is no change to the spring budget.

Click the Show next row button to view the budget for fall.

L1
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[ Verification
[» Financial Aid Term
+~ Budgets
I Assign Budgets
- Student B
in Term Bu
— View Student Budge
Summary
— View Batch Budget
Details
[» Awards
[» Disbursement
[» Loans
> Pell Payment
[- ACGISMART Grants
[> Fund Management
[> Return to Title IV Funds

I Satisfactory Academic
Progress
[> Financial Aid History
— Manage Financial Aid
Years
— View Financial Aid Status
— View Packaging Status
Summary
— Print Batch Process
Messages
[ Student Financials
[ Academic Advising
[ Contributor Relations
[ SetUp HRMS
[> Set Up SACR
[ Enterprise Components
[ Waorklist
[ Application Diagnostics
[ Tree Manager
> Reporting Tools
- PeopleTools
[ Data Models
— Return to Portal
— Student Self Service
— Change My Password
— My Personalizations
— My System Profile
— My Dictionary

Student Budget Maintenance

Horatio Foofram 1D:
Aid Year:

2009 2008-2009 Financial Aid Year

Undergraduate

2008 Fall

Eff Date: 0912512008 | goquence: | 1 UseriD: FaPPBGTS

Budget Group: |UBATCH QU (4 aiateh Assign

FAPPBGTS
FAPPBGTS

WQ WQ Books
[HOUS @ [R&BOF G R&B OFF
msc @ msc @ misc
[TRAV | [TRVOFF @ TRV Off
WQ WQ Tuition In

FAPPBGTS
FAPPBGTS
FAPPBGTS

Institution:

Awd Period: | Academic

500.00
2309.00
500.00
’m Federal
’m Federal

@
0999999

UMS03

Find  First Kl 2 or2 [M] Last
Student Detail
[¥] Budget Lock
Find

First |
Inst COA: 7,715.00
Fed COA:

00
2 7,715.00

4,906.00

FATerm Meed Summary
instr Week: | 150

10f1 L7 Last

M EH @

15 0f 5

=
Amount

| sooo0 | so00o)
[ 20800 oo
[ sooo0| oo
[ 20000 [ 20000
[5z0500 [ 20500

Federal
Federal

Federal

B save | LuRetum to Search | (=] netity |

[~[=]

Step

Action

11.

The Pell COA and values in the Pell Amt columns are now correct for fall term.

12.

End of Procedure.
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